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Om aemopa

JanHoe mmocobOue mpegHa3HA4YeHO JJISI CTYAEHTOB 3KO-
HOMUYECKHUX (PaKyJIbTETOB BY30B IO CIIEHHUATbHOCTSIM
«DKOHOMMUKA M YIIpaBJIeHUE», YIallUXCS CIEeLUaTu3UpPO-
BaHHBIX aICOHOMUYECKUX KOJIIeIKel, a TakXKe AJIsI caMO-
CTOSITETBHOTO U3Y4YEeHU Sl JINIIaMHU, YK€ BJIaICIOIMMU aHTr-
JUNCKUM SI3IKOM, HO KOTOPbIM HEOOXOAMMO YCOBEPILIEH-
CTBOBATb €T0 /Ui padOThI B 00J1aCTU 9KOHOMUYECKUX CBSI-
3€11, KOMMEPUYECKOM JEATEIIbHOCTU U KOMMEPYECKON KOM-
MYHUKAaIIUU.

ITocoGue MoxXeT ObITh PEKOMEHIOBAHO OOYyJaroIUMCS
B LIIKOJIaX MEHEeIXKEpOB, OMU3Heca, IIe 1Lejlb OOyUeHUsI SI3bl-
Ky - IpUOOpeTeHrEe HAaBBIKOB YCTHOM M MMMCbMEHHOMW peun
B cepe AeJI0BOro oo0IIeHUs.

OHO MOXET UCIHOJIb30BaThCs KaK CIPaBOYHbINA MaTepu-
aJl U1 PYKOBOIAUTEJICHM, NEJIOBbIX JIOACH, 3aHSTBHIX IpaK-
TUYECKO KOMMEPYECKOU IeATeIbHOCTHIO.

ITocoGue cocToOUT U3 CIEAYIONINX YaCTe:

I yactb. B aTOM paznesie npuBoasitcsis GopmMbl MPUBET-
CTBUI TIpMU BCTpeye, IpeAcTaBIeHUM, 3HAKOMCTBE, MpoIlia-
HUM U T.O., CTAaHOApTHBIe (pa3bl U 06pa3lbl pa3srOBOPOB
o tenedony.

,-LI yacTtb. JlenoBas nepenucka: JaroTcss oO0pas3ibl KOM-
MepuecKuX rnmuceM (IMMCbMO-3aIpoc, MUCbMO-TIPEIOKEHUE,
MUChbMO-peKJIaManus 1 T.JI.), CTAHZAPTHBI UX HAITUCAHUS 1
000poTHI U (hpasbl, YACTO BCTpeyalollMecs B AeJI0BOI Ie-
penucke. [IpencraBneHbl o6pa3ibl COCTABIEHUS, KOHTPaK-
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AeAosolt anranickud . .

;{;ﬁ; ;;crr;::::::: CTAaTBH KOHTPAKTA} M THIOBEI® 0BopoTL |1
bpa 1_} . MIMSCA YCTORHE KUHTPaKTAS H HX HCOoTRe-
- pHUBOZATCS 0Gpasnir peatonre (aprobuorpadiuE) m
SAABIERYA UPH npuema aa pabory. v
- III waern, B sToM pasgene TPeNCTABASHE DCHOBRLE
BILH GAEKOBCKON JOKYMOIITAIUE W 20 o6pasmaL.

13 ROCOOMM fIaeTesl KPATKA MSTOMKEHEAH IpaNMMaTE ee-
;1:1:0 MBTEPHAN ANS MOBTOPSHIA ¥ SARPENISHAT ¢ HoMGO-
oo r:;ﬂc:;ﬁ::::ﬂh:; yopwxRemwit. ITpmaeraerca crnosaps

BIX B IEJIOEOH HEDeIPECKS COKpPameRuii
n TepMHHCE, AHTI0-DYCCKEE CIOBAPYL, HEDGXOAMMEIR ToE
TIEPEECE ODHTHHEANEHEIR TCHCTOB, B KOTODOM npencrfw
:izae L I@KCITKA 110 TeMaTHKa: GHaneC, yXrarTepeRui yaer
Roﬁniincxoeﬁnexg. TPAECIIOPT, KOXTPAKTHRE VCIORRA. B,
Kox DOCOUBS faercH TalnEna Hauboree YnoTpeGuTens-
HBX HENDABHABHETX TAATOJICH.

Yacmb |

Ypok 1

» Forms of address. Grectings.
Introducing peaple. Apologies. Thanks.
« Texer Businessman'’s Day. .

« IToanopRem epAMMAMURY:
MegcTonMeHHE, JIATITHE MECTONMERHA,
BonpocHTCILALS MECTOHMEeHRMA,
IIpETAMATEILHEE MECTOAMERHA.
VRasaTelhHLe MeCTORMeHH .
BoaBpaTho-yCHIATEARHEE MECTOUMERHH.
dropaI THATORA f0 be

’ FORMS OF ADDRESS
. POPMb) OB PALLIEHHMS

B aErI0ASEIUHRE cIpagaX Eanfionee YACTO HCTOMRSY-
1orea O0pameRns: ' : :
Mr. [‘mista] — ¥ MyxIOHE
Mrs. ['misiz] - & saMyxne memmune
Miss [mis]) — K AeBYIIKE HAH HesaMymueit
E ILCHIMUHEE
- Hanpumep! : o
Mr. Howard, Mrs. Allen, Miss Turner (zxak nNpawrazio,
¢ hanpaner BAR HMEREM).

Tlepes MMCIEM MYRYBEEL YHOTDEBIAATCA CIOBO Mister
MHCTED, POCTIDAME {COKPEMICHIHO Mr.}), KOTOpOe TONHAC-
THI0 HUEOT/A He [IAMETCA B yuoTpebaacTes TorsxXo ¢ da-
MUNHER HAH JOMTKHOCTRD AHLAL

Mr. Chairmar! TocniogeH NpencegaTeisl

Mr. White! Tocnopuna Yafir]

Mr. Ivanov! Focmopps Heauob!



Aeanpoir aurapickui

Benumeoil Gopnoii 00paInSENE CAVIEAT TAKMRE CIOBO
sir [sa] ¢ap, B cAYUSe, KOTAS BEME TOPC, K KoMy oGpama-
KTCH, HERSEECTHO.

‘Thank you, sirf Cnzenbo, capt

Tlepez damunneit zaMyxnel HeAINBEE YIOTpebaseT-
ca cnope Missis (conpemrereo Mrs.— awraeres Kak [ misiz])
ME{]CHC, roCoMsa.

Mrs. Jones! Foemoxa Togmet

Bexnusoli gopmsol ofpallpeHes X axyRHed HeHun-
HC, He Hasipag ee QavmEmmo, exyatyr ¢popo Madame
{coXpameRHe ma’am — naTaercs Kak [mzm]).

Ilepes MMEHEM HAE HAMEIHET ASBYIIKH WA HeBaMyi-
MCif AtcHINNEE ynoTpeGnacred CHOB0 Miss (mmoc).

Miss Mary. Mmce Mapsn. ’

_ Miss Blake. Muce Bas#r.

Bexnusoit doproll oﬁpamemm H .n.enymxp HAW Mn:lo-_

ﬁ[m‘i WONINHEE MOTYT GRTH CHOBA:
Young lady — 1onag (MonOAas) NeAn (,qegymxs]
Tpu ofpaieEuy K TPYIINe MYJRTEH K MACOIAH ¥I0T-
peGamores cHonal
 Dear friends! loporue apyasal
Ladies and gentlemen! Qant # rocuonal
Ecnm giipamamyes x TexaBexy, He EaSEINGA eFC BNCAN
Hnd paMHARH, TO BOSMOKHEL CREEFIRENE Mm odpa-
mWEHUA:
Dear Sirl Vmﬂuﬁesﬂ S
Dear friend! Boporeit apyri T
Young man! Monoxed gexowexl o
Jpyrue ofpamenia:
Officer — K morutieAcKOMY.
Father — x crAmeREwKy.

—Ypak J

Docinr — X ppavy.
Dr. Brown — K yueROMY CO CTEHHLAND SORKTODA m

ban.

Professor {623 haMuann) — % TPCRIABSATE R0 ymep-'
CHTETA.. :

Ofpampans X GAnzsam™ M XOPORID SHRIIVMLIM JIH0-
AnM:
Daddy (Ded) — m.mma. -
Old man — crapwea.
. My dear — wmoii(-a) goporod {-an).
Darling - goporoi, mofmwmesli, roxyiams.
Honey — goporas (ofpamenae Kk xmeaek

_ GREETINGS
(1IPHBETCTBUA}

<bopMa TPHEETCTERA 3ZBHCAT OT CHTYRIRE, B EOTOpGH

"HBEXOAATCA COEODANINME, OT X OTHOUIEHTEE.

‘B obROVAILENX CATYATASX {I0X0BERT® BLTREYH, OG-
OUATLFETE FPMCALL, mumem:mn} UCRGABSFIOTCA TAKHE
NPHEETCTEHSE, KAK:

How do you do! ["han du: jw’du:] :Empaxc-rnymel Orse-
oM Oyaer: How da gou dof

Good morring! [gud “mamnin] Zebpoe yrpo! {10 0baga).

Good afteracon! [gud “a:ftonu:n] Jobpriit ems! {70 § —
§ wacom newepa).

Cood evening! [gw! “Lvaip] Hobpaod sevep! {,t;o 10-11
wacos pedepal.

IpERErcTEYS amaRosErx s fgseers .umﬁ, MOHO
CRASATE!

Hello! [helow] {Hallo, Huﬂn} 1fpmme! {EBJIMKD;E—

ANLHOE TPENETCTEHE),



Aerpaoit anravdchud

Hallo, everybody! 3apascrsylitel (Tpa cEpalneHr: ko
BCEM OPUECYTCTEYIOIOHMM)

Morning! HaGpoe yrpo!

Afternoon! NoBpeiit aemb!

Evening! Nobprai pewepl

Hi! [hai] — Tipuper! (aMePRKANCKHE DAPHAIT).

I'm glad to see you! [aim ‘gled tu'si: ju:] Pax sac an-
aers. — So am L. [sou =m "ai] A Tome. .

Haw are you? [hau’a: ju:] Kax e nomusaere? — I am
fine, thank you. [ai wm “fain ‘8=nk ju;] — Cnacubo, mpe-
KpacHOD.

Hella! I haven’t seen you for ages. — IIpmae'r! H ne
BHZen Te0A cTO JeT.

Haw are you getling on? ["han a: ju: ‘getin :m] Kax
Aenal? — Not so bad, thank you. {not sou ‘baed Dazpk ju:]
Coacufio, metimoxo.

How is it going? [ hau iz it "gouip] Kax .n,e.ua" - So - so.
[sou sou] Tax cebe.

INTRODUCING PEOPLE
(MPEACTABAEHHE H JHAKOMCTBO)

pazoM;

— Mr. Brown, lei me introduce you to Mr. White. He
ks an expert in finance. T'-8 BpayH, 0o3poabTe MHEE Opej-
CTRBHRTE Ba¢ I-HY Yeality, On cneuganucT no dHHAHCAM.

— Mr. Brown: How do you do? 3apapcrayitre.

— Mr. White: How do you do? 3apascreyire. e

~ Mr. Brown: Pleased (Glad) to mest you. Pag nosna-
KOMUTLCR ¢ RAMA. .

— My, White: 8o am I. (pasr. Me too.) 1 Tame.

IipegcTapneRye OOMYES ODOHCXOQIHAT 'cnényxomnm ofi-

: Ypok 1
SAYING GOOD-BYE
(CADBA NPH NPOLLAHNHH)}

Good-bye. [qud bai} — Jo ceupanus. :

Bye! {bai] (wnu Bye-Bye!l — o cengarua (B Hedopm,
o0cTAHOBKE)

See you later. [si: ju: leita] — Mo serpedm, -

See you soon. [si: ju: su:n] Jo cropoll serpedn,
- See you tomorrow. — o sasTpa.

- All the best! (wedopm.) — Beero mamnyamero !

So lorg. (Pasr,) — Hoxa.

Good fuck to you! — Menaw ynaunl

Give my love (My best regards) to your parents -
TepeaaiiTe or MEHsT HARIYYIINE NDMXETAHAN CBOEM POJH-
TOIAN. _ o _ R

Thank you for coming. — Cnacefo, IT0 HPHOLIR.

I'm sorry to part wilk you. — MHe Ma8Ib PACCTABATECA
¢ BAMI.

It'e (It hag) been nice meeting you. — Yipmarro 6hmo
MOSHAROMUTLCE ¢ Baumm ( yeupeTs Bac).

Hope to see you again. — Haperch eme ¢ Baum yeu-
ReTBCA. . _ '

I must be going. (I must be off.) — A gosxrer naTa.

I really must {(have 1o} go now. — Ceiisac g meHeThi-
TENLE] AOTHEH WATH. '

THANKS
(BAATOAAPHOLTH)

Thank you. [ &wenk ju:] — Coacubo (ecam zaa Bac che-
nann wro-AufSyAL. He oUeHL 3HAMUTENLENS; OTRETAMH EA
BOIIPUC HAH DKAZANM MERXYIO YCAYTY).

Thank you very much. ['82nk ju: veri ‘matf] Boaemoe
cnacAS0 (COAE ETO-TO CESIAN WTO-HHOYOE OYCHE BAKHOE
AIA BAC). :

9



Aeropold awrangckud.

Thank you ever 50 muck. -- Bomemoe cnacabo,
Thanks a lol. Thanks very much. — Bonpamoe coacu-
‘Thanks. [02nks] — Coacmto.
Many thanks. ~ Borsmoe cracuto,

JE.
I wani to express my deep gratitude [ grztitjud] to
you, — I KoMy BHIPU3HTL MO0 IIYH0KYIO IPHSHATENRENCTE
Bam.
Thank you far coming. — CnacnBo, Tro BRI TPHATAAI.
Paz very much obliged [ob laidzd] &o you. — Kpaiase
Bam TIpRJEATEAEH.
I'm very grateful o you! — H ovenn Saarogaper Bam!
How kind of yau! — Kax om0 mwobeano ¢ sames cropo-
HED : .

REPLIES FOR TRANKS
{OTBETHI HA BAATCAAPHOCTH)

You're welcome. [ju: a: welkam] — Homaxykcm (He
CTOMT SEArCAAPEOCTH).

Dont mention 1f, [dount menjn it] — He za aro. He o10-
BT GHArOAapHOCTH, ﬂuma.lrynm'a

. Not at all. [nat at’2:1} — He za wro.

No trouble at all, [nou trabl af 1] — [a o nm, KaKQe
or0 DecnonodeTBO,

That was a pleasare. [Bmt woz 3 plcga] — Mae 6siio
EPRATEC (3T0 CAEAATR)-

Thai’s gll right. — Hn'tem [Bee s m:-pn;ne.)

It's OK. ~ Hauero. (Bee 5 oupagse.)

Never mind! - Huuero. (He BnesT agawenmEn. )

It's all right. Nothing serious. — Rea » nnpme Ha-
40 CTPAMTHOTO.

0

Thank you for doing it. — Cnacubo, 9T0 BRI 3T m'l;e.na—.

APOLDGIES
(H3IBHHEHHA}

Sorry! — Wagunnre! (ecad Bl DPHYBIMIE KOMY-maic
[csHAUATANRHO HAYENGCTED). ]

Im (I am) terribly sorry. I am awfully sorry! ["ath] ~
(paiine oropuen! — ¥ OTeHD COXRAICI (€CAE BRI JRBCTRI-
eTBHO COKANIeeTe O TeM-AHG0).

Exeuse me! [1ks'kjuiz] — Masuonre Mena. (iepen TeM,
(8K NOGeSTNEORTE KOTD-JE.}

I teg your perden! ["paxdn] — TTpomy npomesmal

Pardor me, please! — [IpocTure, noxenyideral

Excuse me for troubling you! — Mpocrare, uro Hecno-
woro Bact

Sorry? / Pardon? — Ilpocrare? (Ilpowomocnted ¢ Roc-
RORATIAM TOHOM ¥ ECHPUCHTENBIOH HHTOHANESH, KOTHA
ROTAT TOOPOCATh LOre-AuGo ITOBRTOPHTE CKAIAHHOR, TAK
EaK He DACENLIMARR HIX HE JOHALM).

POSSIBLE ANSWERS TO APOLOGIES
(BO3IMD)KHBIE OTBETbI HA HIBHHEHNA)

Kot at alif — Hucxonnka! {coceM Har).

Don't mention it! — Hugero, (TlycTaxu).

I¥'s all right. Iv's OK! — Toxaryitora., [’B@en nopsmce}
That's nothing, — Hazero.

Dor’t worry! — He Geenokoirens.,

Don't bother! — He Gecltokofirecs.

Never mind — He Gega. He obpema¥re BREMARHA,

ATTRACTING SOMEONE'S ATTENTION
(470561 IPHBAEYS YbE-TG BHHMAHHE)

" Excuge me:. [iks'kju;z mi] — Haummmre... (Hpocrare...)
Pardon me.. ['pu:dn mi] — Aanpmsuve, ..

n



Aeavaold anrauidckuog

I gay.. [ai sei] ~ TTocnyma#re...
Look here! [luk his] — Hocaymafite! (MuryTryl)

OTBET
(Reply)
Yes? — Ja? (A gac cryman.)

% BANAHUE 1 1

Ompememe na aorzpacu.

1. What words do we use before the surname 1 of & man
when we address him?

2. What word do we use when we address a man and we
don’t know his name?

3. What word do we use before the surname of a marrled
woman when we address her?

4. What word do we use before the surname of a0 un-

" married woman ar a young girl?

5. What do we say when we address a girl or a young
WwWoIman?

6. What words do we say when we atfldress e group of
people {men and women)?

7. How do we greet our friends and what do thcy sey in
answer to our greeting?

8. What are the forms of grectings in the morning, in
the afternoon, in the evening?

9. What da we say when we thank people for somethmg'?

10. What other expressions of gratitude do we use?

11. What are the forms of apologies?

12. What words do we say when parling?

13.What do we say when we want to attract the atten-
tion of the person we dont know?

12

_Ynok 1
Avanoru

Mr. Smith, may 1 introduce Mr. Petrov? — Iz Cunr,
pezpelnnTe MHe MPeACTABETE I-HA Merposa.

How do vou do, Mr. Petrov? — 2nparcTryiire r-a [er-
poB.

How do you do, Mr. Smith? — SApanc'rBwTe, -1 OMIUT.

(S

Mr. Smith, 'd like you to meet Mr. Petrgv. — I'm
Cnmr, £ X0Tea Out npefcTasHTs Bam r-ea Yerposa.

I'm glad to meet you, Mr. Petrov. — {1 pag ¢ Bavw
oHosHAKOMATRCA, D-E IleTpos.

Happy to meet you, Mr. Smith. — Pa,q NOGHAKOMBETBCH
[ Bamz, -8 Cmur,

288

Mr. Smith, this is Mr, Petrov. - T-a Cwunrr, 570 -8
Ilerpos.

I'm very pleased to meet you, Mr, Petrov. Qaenn
pan ¢ Bavu moaAaRcMuUTECA, I-E 1leTpos. ’

'm glad to meet you, Mr. Smlth - Pan ¢ BamA moa=a-
KOMUTHCH, I-H CmmT. .

De0

Mr. Smith, do you know Mr. Petrov? — I''m Cuar, Bu
3EAKOME] ¢ M-HOM lleTpomrTM?»

1 don’t think we hawve met before. I'm Mr, Petrov. — f
HE EYMAW, 9TO W Berpedaneck paapwre. I — Ilerpos.
My name’s Smith. Glad to meet you, Mr. Petrov, — Mens
dosyt Cant. Pex nossaxommrees ¢ Bavm, r-u Ierpoz,

QB0

Good morning! — Mobpoe yrpo!
Good morning! Nice weather today, isn’t 1t? Hobpoe
yrpo! Ilperpacras morons ceTnIHA, He TAK IHT

13



Aean80U GHIALBCHI]

©Oh, yes, it is fine. — O ga, samequaTentuasl

How are you getiing on? — Kax Bamnm gexa? :

Thank you. I'm fine. And what aboui you? — Cuacnﬁa
¥ mena neé xoponto. A kax fexa v Bac?

I am deing fine. Thanks. — IIpexpacnoe. Cnacrfio.

Glad to hear it. — Pag 910 cauunars. -

S4E5

Good evening. — Hobpmit peuep!

Good evening. Nice evening today, isn’t it? — ,lloﬁpmﬁ
neqep! Ilpexpacatzii pevep CEPONHA, Be mpanga a?

Yes, it is. I hope you .are doing well? — Ja, upexpac—
muli. Hageiocs, geas y Bac mayr xopomo?

Quite well, thank vou. And how are yon getting on? ——_

Brosne Xopomo, cracubo. A xax Bamu pena?
Not bad, thank you. — Hennoxo, cuacubo,

VDO

- {Good morning, Mr. Brown! I'm so pleased ysn eould

come. — Hdobpoe yrpo r-n Bpaval Mﬂe OTEHS !lpmrmn,
gro Brt crorw mpugra,

Good morning! It was very k_md of you to mvﬁ.e me. —
Jlo6poe yrpo! Kax MEAO ¢ Bameil CTOPOHLI, UTO BH MEHT
OPETHACHIH. '

Hello, everybodyl — Beesr wpamer!

Hello, Peter{ — Hpaser, Teral -

Excuse my bemg late. — Vanummrye 3a omamne )

Never mind. — Haero. . '

Hi, Nick! L a

Hi, Pete!thtap!aumt summel—ﬂamﬁupm
HEIE CHOpOpA.

14

Yook !
Never expected to meet you here. — Huxoras ve GoxH-
Aai BCTPETHTE Tefda 37eckh. )
This is a small world! — M=p Tecer.
eeo
BExcuse me for mtermpung youw. - Hpoc-m!e, TTO Ie-
pebusazo Bac.

That’s all right. What can 1 do for you? — Huxero,
Yro B xoTBTE?

B0

Sﬂrr:,r, I hope you don’t walt for me too long? — Hops-
BRTEe, HAAEWCH, Bi He CAMIIKOM ROINO MeHA mrere?
Not at all. — Corcem Her. :

'm very sorry, — Ouedn npomy MIBEHETS MeH.
Never mind. — Huuero, moxanyiicra.

G

- Pm very sorry, I wont be able to keep my appointment
tomerrow. — Quens npoIny MABHHETH MeRd, EO 4 BC CMO-
Iy TPHATA HA BCTPEYY 3ABTPA.

It's a pity. — Q4eHE XKanan.

888 ‘

Good morning! Fm Mr. Petrov, I have an appeintment -
with Mr. Smith at 10 o'clock today. ~ [loGpoe yrpo.
Herpor. ¥V MeEA HasHaUeHA BCTHEYA C F-HOM Cum:un cé-
roaasa #a 10 gacos.

Good moming, Mr. Petrovt Will you sit duwn, pl&ase? :
Mr. Smith will be in a minute. - Jo6poe yrpo, r-a Herpos!
Cagarech, nomaxyiicrs. I-n Cuur Gyger wepes MunyTy.

GB0

Googbye and thank you for everything. — Ro- oBAa-
Hu#d, Cnacrbo BaM 3a Bee.

15



AeroBoll aHrAvLCKD.

Goodbye and all the best to you. — lo ceunamms. Bee-
ro BaM mamnyumero,

0BG

Gnodbye, it’s been nice to meet you (to have met you]
— o cpeganns. IIpuaruo 6uixo ¢ Bamn nosaaxkommrecs.

QB0

Goodbye. Happy to have met you. — Ho csupazmns.
Cuactime 601 ¢ BamMu BerpeTaThea.

: Sl .
Goodbye, hope to see you again soon. - Jo esuganan,
HAAECh CKOPO CHOBA ECTPeTHATHCA ¢ BaMm.
_ . Slle) o
Goodbye and have a nice day. — [lo cepaanus. Menarw
Bam xopomero gus.

It's very kind of you, thank you. — Coacubo, Olmm:
mMuno ¢ Bamel cTOPOHEI

S 3anamme 1.2 _

Hepesedume Piearozu wa anzauickul AIvK:

' _ 1 .

-— Bobpoe yrpo, r-g Cyvur! [loasoabre npeacraputse Ban
r-na Mwnnepa.

. — 3gpascTEViTe, I-H MAIIEp,

— 3apaercrayirte, r-g CMar.

2 _

« 'zt IIerpon! But anaxoMur ¢ r-mon Bpaynom?

— $I me AyMato, YTO MBI BCTPEUANHCH PABBOIe., 3OpAS-
creyiiTe T-H Bpays..

— daparcreyiite r-H [Merpos.

i&6

3

- Bnpancmyn're? Kax Banm fena?

— Bitonue xopommo, cracuabo. A KaK Bamn nena‘?

- Heunoxo, comacufo.

| 4 .

- ,I[oﬁpmﬁ neRb., ¥ mMenn H&SH&‘I&E& BCTpETH C T-HOM
I‘pnnom HA 3 gaca.

— Hobperit gers. I'-m 'paa Gyper gepes maTh MEHYT.
Caanrech, NOXKATYHCTA. '

5 |

— Kaxoft npearmwii cropupns. Hurxoria He OXHAAN
BCTPETETE TeGA agecs. Kak gena?

— Hennoxo. A Kar TBoU ﬂena?

~— Coacubo, xopomo.

— Mo cBagapguda. Hagerwbe cropo cHOBA BCTPETHTLER -
Bama. _ L

— o canganua. Beero mauayumero,

. -
- Ho csapanus. Coacuto Bam aa sce.
~ Mo cBAganma, cuacTimB OLLI BCTPETHTLCH ¢ BamMa.

TEKCT
BUSINESSMAN'S DAY

~ Mr. John Turner is 30. He is married and he has got
his own family. He has a wife, a daughter and a son. His
wife is an economist." Her name is Jane. The names of
their children are Kate and Petér. They lve in a small
house in Greenwood. Greenwood is a smail place not far
from London.
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Jledoeoii anzauticxuii

John works in London. He is a manager in a big trade

firm. His firm sells the goods in various countries. In
the morning he always goes to his office in Lordon on

Monday, Tuesday, Wednesday, Thursday and Friday. He -

doesn’t go to his office on Saturday and Sunday These
are his days-off.
John frequently meels the representatives of - Engllsh

and French firms. They discuss the prices, terms of pay-.
ment and deliveryf\'ﬂe begine his working day at 9 o'clock.

in the morning. Every morning John first looks through
fresh newspapers. He takes much interest in the latest

potitical and business news. Sometimes John goes to dif-
ferent cities to discuss business with their customers.
He is a very busy man. He elways has a lot of work. He '

looks through mail, reads telegrams and letters and speaks
on the phone with the customers. He also makes appomt-
ments with his business partners,

At twelve he has lunch. After lunch he sometimes
goes to factories with the inspectars, but sometimes stays
in the office and discusses business matters with divee-
tor or custamers. He finishes his working day dt 6 o’clock.
He usually comes home at 7 o’cloek in the evening.

- Linda Foster iz a secretary to Mr. John Furner. Her

office is not large. She has got a computer, a fax and a

telephone on Lier desk. Linda comes to her office at nine
every morning from Monday to Friday. jAt the begin-
ning of her working day Linda usually looks through
the mail. She receives both snail-mail and e-mail. At'11
o'clock she comes imto her manager's office with the
letters and telegrams. The manager reads them and gives
_answers to the letters. Linda writes everything in her
book and goes to ker office. There she types the snswers
on her computer. She also receives an:l sends e-mail
cnrrespondencm

18
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In the afternocon ;linda usually has luach at the-
office but sometimes she has lunch at the cafe with
her friend Alex,; She stays in the office till 8 o’clock.
In the evening Linda has her French lessons. She learns
French for two years already. Linda wanis {o know

French well because she wants to wark with anch

firms and customers.

‘CnonArsn

own, [o1n] coBernennn .

econamist [r:"konamist] pxo-
HOMMCT

manager ['mzenicl;a] MCHER-
aep

trade firm [treid fa:m]} m
TORAR pupMa

frequently [ fri:kwentli] sac- _

C TG
customer [ kastamoa] kxmeur,
FAKATIAL '

representatives
[‘repri’zentotive] npe,ttcm
BHTENH o3

prices [ praisiz} ness:

terms of payment [{a:mz a¥
peimant] yonorns naaresa

delivery [di’livori] aocraska

$9.look through [0ru] mpo-

to discuss business obcymx-

AATE JEeJIOBEIC BONPOCKHL

business matlers sena, zeno-
BLIE BORPOCH

to take interest sarepcco-
BETLCH

to speak on the phone] foun]
' reBopETL DO TeAchoRy

to make am appointment
[’ pointment}muaqan
© BCTPEYY ' '

business partners [ b;zms

* pa:tnaz] gemorbie napTHE-

' pu _

‘inspecter Tins"peXto] rprem-

" mail fmeil} acwra

smail-mafl wowra (obwaERz)
“{snail — yarTRa)

e—mad {1 "meil] Wm

mresgnmleme

1 koris pmﬁangi &oppee— ,



Aeposoi EHFJ!UECHUI]

O Samamne 1.3

Omeemvme HA 60NPOCHL;
. Is Mr. John Turner married?
. How old is he?
. Has he got his own family?-
. What iz his wife's profession?
. What are he names of their chﬂd.ren?
fi. Where do they live? .
7. What is John Turner’s profession?
8. What does his {irm sel]?
9. . What are John Turner’s working days?
10. What are John Turner's days-off? _
11, What does he do during his working day?
12. What iz Linda Foster?
13. What does she do during her Workmg' day?
14. Where does Linda have lunch?
15. What language does she learn? .

U'I;FLDJMI—I

& Bapanuz 1.4

Hanuwume @onpocs:, Ha Komopuie MOHCHO damb cre-
dymuue omeemut: '
1. Yes, John Turner has got a family,
2. His family is not large. It’s small,
3. Yes, they’ve got two children.
4. Their names are Kate and Peter,
6. Kate is five and Peter is three,
6. His wife is an economist, .
7. No, they don't live in London. =
8. Greenwood is & small place not far from London.
9. He is the manager of a big trade firm. '
10. Her name is Linde Foster,
11. Linda gets e-mail every day.
12. Linda comes o the office at nine.

20

_ Ypok 1
13. Linda usually hag Iunch at the office.
14. She learns French.

& 3apamE L5

IMepesedume nHa anzAUlCKUR AN
IMasnos — mereaxep. O paboract B Toprosoil pupne.

Fro (pHpMa OpojaeT TOBAPHI B PANMIHEIE CTPRHEL. IlaB-

JOB 9ACTO BCTPEYACTCA ¢ OPeACTABHTENAMH SHIVHICKEX
¥ ipanmysckex dupm. O ofcY)RAAI0T OEHL, VCIOBHEA
niaTexxa W TocTaRKk®. Llarnon maumgser csoit paboumit
feHs B O wacoB yTpa. ¥ Bero Bcerga MHOro paboTel: OH
IpocMATPHBAST OOYTY, GHTACT TCACTPAMMEI. M TIHCEMA,
TOBOPHT mo Teixedony @ zaKaszunramu. B oanmndanaTs v
mero obex. Ilocme ofeaa o ocTaeTes B oHce H 00CYREIET
KeJIOBEIE BOTIPOCH! C HH)KEHEPAME HIH FapeKkTopom. Ilas-
JIOB 3aKAHUMBACT CBoM pafouuit sens B 6 gacos. O oﬁm-'
HO OPHXOABT ,trouoﬁ B 7. -

TlosTopHTe HAZBAHHA XHEH HEIeaH, MeCHNes u Bpe-
MeH ToJa.

JiEHM HelleNH (YIOTPeONAOTCS ¢ PeATOroM or)
Monday [ 'mandi] = oorepenLaEK
Tuesday ['tju:zdi] — sropEEK
Wednesday [ 'wenzdi} — cpega
Thursday ['0a:zdi] — gersepr
Friday ['fraidi] — narounga
Saturday [satadi} — cyG6ora
Sunday ['s.mdi] — BOCKPeCeHLe

Mecausr (ynorpeSagoTes ¢ NpeaIoroM tn)

Janunary [ dzenjuari]
February [ februori]
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Aespaoit anRrauickull

March [ma:t[]

April [eiprii] . '
May [mei}

June [dgu:n]

July [dzu’lai]

Aungust [xgost]

September [sep’temba]
October [0k touba)
November [nou vemba]
December [di’sembo]

Bpemena rnna'(ynu';peﬁnammg ¢ Tpepaoray in)

spring [sprin} secaa
summer [ sama] xcro
antumn [ 2tem] ocerm S
winter | winta] anmaz B ' ’

Orpesku speMmeny

second ['sekond] — cexymaa
minute [‘minit] — mmayTa
hour [ aus] — wac

week — wegens _
month [ man@] — mecan -

‘year [j]- roa

22

century ['sentfsri] — ek (cTonerme)

Yook {

IR /Tosmopsem rpamamukg—

faaroA to be
Txarox to be (furrs, maXOAUTHCA) HMEeeT CHEAVIOTHE

d)opm.t B 33BACHMOCTH OT BpeMeHH, NHIA M YHCHa:

Yncno | YToepanuTencHzs | BonpotuTenLRan j OTpuLaTensHAm
. thopua Dopua thopwa
HacTonuiee apeus
{Present indefinita) .
on. | amne | et
En. You are. Are you? He {she, it) I' N
He (she, it} is. - | 1s he {she, #)? bl |
M We (you, they) Ara wa {you, We (you, lhey}
" are. they)? ara nat.
ﬂhpmnma_apeﬁs -
(Past ndefinie) .
| wasiihe, she; | 1ihe, she, it
Eq. |! (“i;:z‘zé‘ge““- in? was not.
- Waere you? - | You were not.
Mu Wa (you, they) | Were we (you, | We {you, they)
- were. they)? were nof.
Eyaynee Bpeun
{Future indefinite)
Ishalibe. | Shalbe? | 1 shahi not be.
Ea. ¥You {he, she, i) Will you {he, |]You{hs, she, it}
wil ba. she, ity ba? w-jH not be.
Ws shall be. L | we shatinot.
M. You {they) Shygll: .Eg:g:gm he. You {they)
wil be, ; '] - will not ba.
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AeaoBoli anFAiichu
& 3amanne 1. 6

Banoanume nponycxu nymcrod gopmoii erazons to be
u nepecedume:

1. What ... you? 2. How old ... you? 3. What ... your.
name, please? 4. I ... glad to see you. How ... you? 5.

What ... the weather like today? 6. What ... there on the
table? 7. ... London the capital of Great Britain? 8. Where
«. your customers? 9. What ... their names? 10. How ...
she? 11. Tomorrow he ... ...at his office at nine o clock.
12. What ... the price of these goods? 13. How ... you? I
... fine. 14. There ... 26 workers in our factory now, 15.
Linda ,.. a secretary to Mr. Turner.

MECTOMMEHHSA

MecToumenus ymorpebasmoTea B OPEJTOKEHMA BMeC-
TO HMeEM  CYIOecTBHTEILEEOTO OAM MMEEN TMPHISraTedk-
gora. MecTolMeRYe HASKIBART JIOALH, IPEAMETR HAH KpH-
BHAKH YIOMSHYTHS pafee,

AUNHBIE MECTIOUMEHUR
{Personal pronouins)

Jrrumite MeCTOMMOHHNR B ANIAMACKOM A3LIKE WMeIorT
IRA DafiesKa! WMeHNTEILHELR Hafesn: i o6LeKTRELL nafessx,
asMeHAIOmMAR coboilt Boe MAASHHE PYCCROTO.

Ypok 1

‘meno Nwio VIMeHMTENbLHBIA OEBBKTHLIH
- napex nanex
3 she (oHa) - - her (e#)

it {(oHo) it {eMy) Heoayus.

M. 1 we {(Mbl) . us (Ham)

2 - you (8ki) - you (sam).

3 they {oHu) themn (kM)

‘-i!i'_za Npaveuarne. [focae MecTOMMERRA YOU FIArQn-CKA3YEMOe
BeerZa CTOUT BO MHOWECTBSHAOM THETE. - -
You are a student, Tw cTyaent.

MpumsdamensHeie MeCimoumeHUs
{Possessive pronouns)

- TlpmTa:xaTeLbBLIE MECTOMMEHHA OTBRUAKT HA BOOIPOC
gei? B umeior ABe GopMEl: ocHOBAEYIO I afcomoTHyIO.

@D opMBI NPUTSIKATESITbHBIX MECTOMMEHMIA:

Uncno Nvgo UmeHnTenLHLIR O6LeKTHEIN
agex ' NaOew . N
En. 1 e  me(mne)
2 you {T1) | you (Tebe)
he (oH) him (emy)

24

EnAuEcTBRCHAOE THCA0 | MHOXKECTBCHAOE IHCHQ
ocHOB- | aficonoTRAaN | OCHOB- abcounoTnan
Han . Has
1 o | my mine (Moi, | our ours (Ral, Hawa,
' MOS, MOE, HAS, HaTmH)
_ MOH) ' '.
ﬁT’muo your yours (Teoii, | your yours (paur, ra-
! TBOS, TEOE, _ 1a, Bale, BAIlH)
;. TBOH) _
3 mmo | his his (ero) their theirs (ux)
" | her | hers(ce) I '
its its (ero)
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ASROROL AHrANQCkild.

Ocaobmad GO YIOTPOLAISTCA B TEX CAVEAAR, KETEA
‘35 MPRTANATEILENM MESTOWMEHITeM CTOHT CYICCTEmTeiE-
Hoe.

- Thix is my book and that is yorr book. re Moa KHE-
T4, 4 TO YPOH KEMTA.

Aficonorsan Qopye FoOTPeONRETCA B TEX CAyTaAX,
KOT/2 34 TPHUTAKATETHHEIM MECTOMMEHIeN HE CTOHT CY-
HIECTBATERLHOE, '

This is my book and that is yows It is not mine. Dro
M KEATA, 3 TO TROX. OHA we MOH.

8 3apamme 1.7

Butlepume npasuibHbie NPEMANAMERbREE MECTOUNME-

HUR)

1. Is this [yourfyours) book?

2. It’s (their/theirs) door, not (ourfnu:s) :

3. They're new cnsﬁmnm and 1 dop't know {thalrftlwlrs)
NATACE.

4, (My/Mine) flat is bigger than {herfhers), but (llerf'
hars) is nicer.

|5, That’s not (my/mine) book, (Myfﬂme) is new,

- 6. ‘They took (our/ours) bocks and we took Ithmr{’ thelrs}-

7. Are these pencils (herfherg)? -
8. Is this (your/ yours) house or (thel.r;’thetra)?

' ]maaamemme mﬂamuun

(nemanstrathr mms)

VEKazaTEanEAE MECTOHMEWAS ST en,unm'neme I
NEOEECTREHL0E YHCIO, '

Emm o
this [35] {oTor, 518, 570)
that [3t] {ror, Ta, T0}
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" MBoxRecTBEHIHOC. THCTO
these [3iz] (a1}
those [aouz] (re)

This is my hause arzd that is yours. B'm mol¥ monr, A
e — TRt
These are my tables. Dro croxs: Mom.
Take those books. BosgrMH Te KHATH.
' Vrasarenpaoe secrommenne such maeer ogmy mema-

Menaewwo dopuy.
I like such books. anp&nam TAKEL KEATH,

QBW 1.8

Hanuwnme npedroxenut 66 XHOWECMEEHROM AUCIE,
UIMEHAR maKie diopuy rxazoan to be:
1. This is my pen and that is your pencil.
2. This is our office and that is yours.
3. This is his degk end that is hers.
4. This is my book and that is theire. _
5, This is my letter and that is yours. . o
8. Is this is my book?
7. Is that honse yours?

 BONDOCUMEALHbBIE MECIBOUAMHLID

Drir MCCTONMEHNS JIOTPeSAAOTCS EAA DGCTPOCHHS
BONPOCHTENLHOTO IDE/A0HKeHEA. '

What (uro, KakoX, RARSN, EARGS, Ka¥me)

What is itf Q1o sro raxee? What book is (i? Karaa
9T0 KRura?

Who (xT0)

Whao is this manf Kro sror zeaosex?



Aerosoll anrauickull

“Whose (1eii)
Whose pencil is it? Jeit aT0 Rapaugaur?
Whom (xoro, komy)
Whom are you waiting for? Koro Brl xjpere?
Which (roTopsiit)
Which of these books is yours? Koropas H3 3THX KHHUL
paina?
~ Mecroumenne what oTHOCHTCA K CROBAM, 0603HAYAIO-
IMUM BeIIH, IPeAMeThl, ARAeHRsA. :
MecromnMeRne who OTHOCHTCA K CJOOBaM, 0603IHAYAI0-
IAM JOAel. '
Mectonmerne which ymorpefnaerca Toraa, Kora peub
HJET O BHIGOPE M3 HeKOTOPOTO KOAKMUSCTBA JKI, HJIH Iped-
METOE. _
2’%'.‘-’- Oxpako, OOpATHTE EHEMAHWO:
Wkho is he? Kro on? (kak ero sony'r)
‘He is Mr. Johnson,
What s he? Kro on? (o npodeccrn) H eisa broker

' Bonpocurmuue CcIAOBA

When (xorza) :

When does the working day begm? Korga HAYHHACTCS
paboumit pess?

Where (rae) _ .

Where do you live? Te Bu1 xnBere?

Why (mouenmy, sauem}

Why did you come here? Ilodemy s npnm.m cm,aa?

How (kaK} '

. How are you? Kax moskupaere?

How many (much) (ckonsro)

How much do these goods cos#? Crconm-:o CTOAT a7
" ronapu?
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Q@ 3agamz 1.9

Hepeaedume na aneaudcxui asvin:
1. K10 ator yenopek? — JTOT YesdoReX HAI aanamum
2. Upe aro mucemo? — Jro Hamle OACEMO.
3. Yeif sTo roMoeroTep? — O €e.

4, Koro Bul BeTpewaeTe ceroaaa? — §1 Bc-rpet:am npe,r;c'ra-

B'E[TBJIEH HHOCTPAERREON GRPMET,
5. Kaxne 910 xHErn? — 510 Xopomme KEHrH,
6. Koroprle v3 5TRX KHEAT Haom? — OHM Bee BAIOH.
7. Kro 3umura? — On MeHemxep.
8. I'ne oduc r-ma Cnvuta?
9. Kotopas H3 5THX pyueK TBoa?
10. IloweMy BLI OpPUIILIHM PAEO?
11. Korpa Bar mere Ha pabory?
12, Croypro eMy Jde1?

B03BpAMNRO-YCUALUMENbHLIE MECTIOUMREHUR

BosppaTHEIe MeCTOMMEEHA YHOTPEOAAIOTCH B MpPeIo-
MeHAH ZNA TOTO, YTOGHI CKa38Th, ITC NPERMET, HasBaH-
HELE DOAMEKAMUN OpeAToKeHnd,

(a) caM coBepmaeT JledCcTBHEe WM, -
(0) cam COBEepIIaeT .tzeﬁc'rnne H BCIEITEIBSET ero HA
cede, :

Kak oparAso, BOSBPATHHE MECTOMMEHNA MEpeBORATCs
TIarojaoM ¢ IacTumel -ckb (-¢4a), KOoTOpas NPHCOeKUENeTCA
K raroxam.

Hanpunmep:

They set the tables themselves. OHK HAKDELIE CTOIRI
camum.

Do it yourself, Caenaitre ato cama. -

Do not cut yourself! He mopexbTech!

Help yourself! Yromaiitecs!
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B aprawmifcroM HILTRC BOIBRATHELE MCCTOMMECERA pipa-
IYHTCA 0T AHYHRIX:

I -~ myself we — ourselves
you ~ yourself . yDU — yourselves
she — herself they — themselves
he — himself it — itgelf

D 3amammz 1.10

YrompeGunte Hyacnoe Morsouse e

1. I chall ask him ... . 2. They want todo it ... . 3. You
will answer the lotter ... . 4. Linda awewers the lekters .., |
5. We shall inform the customers ... . 6. They have dona
the task ... . 7, She learns to speak ¥Freach ... .

8. The buuk ... is very good, but not the translatmn.
9. Dear guests, help ... . : .

Ypok 2

Telephone is the most
frequently used mesns of

‘communication in business
because it's the quickest
way te get or pass on in-

formation. Primary nego-
tiations are very often car-
ried out over the phone.
Nevertheless, impertant
telephone conversstions
concerning priees, terms
of payment or elaims are

_usuatly cenj]rmed by & tet-

ter.
To save t.mu- at the be-

.ginning and at the end of

telephone canversatioms
standard phrases are used.

« TELEPHONE CONVERSATIONS
PAITOBOPLL II0 TEAEDOHY

& ITosmopaes spaymumusy:
MuomecTRORRAGS WHCIO CYUISCTEATEIAHREX
[Mpar R ara R EEH NAKEH CYUICCTRATERRELIK

Tenedqoms - nanfiaree wE-
CTO HEDOBLIYENOe CPEACTEO
¢BH3H B OEaHece, HOTOMY
yro 3T0 — caMulf fueTphId
coocud TONYIUTE BIA Hepe-
gurs mrbopmagmw. Flep-
BUYHRE [RPETORODH OHERb
TACTO BhISHUIHAKTCR D0 TE-
aedoHy. DOHaARO, BRRHME
rereioFHEE PEITGRIPIT OT-
HOCHTEJbHO HeH, YCEoBHit
NAGTEAS REBE BRETERING,
OOBIINO BOATHE[LERSIOTOE
HHEHMENE. -

Yrobkt COROHOMUTE BEpe-
MA B HAYGAC M B HORLE T&-
AeORRHK DEIFOROPOE FC-
EGNB3VIOTCE CTAEARDTHLEIE
dhpassl.
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AeaoBoil aHradckil
=2 CmaHgapmubie Ppaivl
Speaking.

Who's this, please?
Who's speaking?

Mr. Green speaking.

Is that Mr, Green?

Can I have a word

with him?

You've got the wrong
number.

Sorry, you must have
the wrong number.

1t’s the wrong number.
Sorxy to have bothered
{troubled} you.

The line i8 engaged.
Can you hold on?

I’ll see if he is in.

I'm afraid he’s out’

at the moment. N
He is not available now.
I don’t expect him in
until Monday afternoon.

Can 1 take a message?
(Will you leave

a messagel)

Could you take a message?
{Could I leave a message?)
1s there any message?

32

Standard Phrases
Caymaro.

Kro y Tencdona?

KTo rosoput?

T'ovoper -8 I'pur.

Bro r-g I'pus?

MoxEo MHE HOTOBOPATSH
¢ gan? :

Br1 omubnuck

HOMCDDM,

WzguawWTe, Brl, BOJcHO
GBITD, CIAOICE HOMSPOM.
270 Be TOT HOMOP.
ManupmTa aa
OecaoKoHCTBO.

Homep sanar. Bur yMoxete
He BOIIATH TPYORY?

A notMoTpro, A MecTe
A OH. :

[Io moery, ero

CEHUAC HET.

Ero cefitac mer.

H He xay e0'0 PAHBIIC
uoHeAeELHUKA BO BTOpOH
NOJOBRIG TTET.

Tepepatsn yTo-EUOYHE?
(Bur ocraswTe coobime-
wnel)

B Ee morap 65l
nepegaTh Koe-ITo?

Jro-aubygs Nepeldth?

"t Requests
Please, tell me ...

Wil you please...

Would you kindly
tell me. .,

May I ask you about...?
Fxeuse me for
troubling you ...

Do me the favour of
answering my cuestion.

= Answers

With pleasure.
With great pleasura,

I don’t mind.
I have no abjection,

That depends on {upon)
tha circumstances,

I have nothing against it.
Sorry, I cannet tell you.
As far as I know..,

I renlly know nothing
sbhout it,

Ii is nét very probable.
Sorry %8 disappoint you.

2. 3a<. MO

YpOK
Mpocsfnt
TloacaryHeTa, CRANEHATE. ..

Homxanyiicra...

He éyzgere au Bar
MECBeHEY CHAZATE MEE...

Mory a expocuTs Pac o ...7
HasunaTe sa

" GecniokofteTRO. ..

Oraxmre MHe JHOOE3HOCTE
¥ OTDETLTE HA MOH BOITPOS.

Ompemasr

C yaoBOALCTBHENM.

C BonnImM YIOBOAE-
CTBHEM. .

A me mporwE.

i ne poapomar

STo 3ABACUT aT
00CTOATENLCTE.

H awgern Be aMe
HPOTHR STOrO.

Hann, 770 2 Be Mory .
CRasaTs Ban.
Hackonexo Mue
H3BECTHO. .. _
A B caMoM Aede EUIErg -
He 3Haw 06 570N,

Sro ManusepoATHO.
OreEn &ans, 9To
pasoaapyws Bac,
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Aeaosoit anrandchid.

=% Affirmations.

Yes, certainly.

H is true.

Quite so.

H is & fact.

It is really sa.

There is no doubt about it.
You may be sure.

You can rely upon
what I.tell vou.

I am sure of it.

It is very probable,
Of course.
Certainly.

= Consent _
That’s all right. -
"By all means.

1 agree with you.

1 agree to it.

I'm at your disposal.

I'm at your service.

I don’t object.

TI've no objection.

I agree.

You may rely upon me.

34

YmBepiigenun

ﬂa, KOHEYHD,

9TO IpaBUILEo.
CoBepIIEEHO ECPHO.
o daxT.

‘310 FeHCTRETENEMNR TAK, -

B 310M HeT COMHERRES,

Bur MoeTe GEITL
VYEBEPEHLI.

Brl momeTe NOXOKHETEER
Ha To, 4TO 1 BaM
rOBODIO.

f B aTOM YHepeR.
970 0UERHE BEPOATEO.
Komewno.

Koneuno.

Comacue

Xopemin.

Koneuno, Bo 4T0 681 TO
HH CTRTO.
H ¢ rame cornacem.

A cornacer Ha 2TO.

A & BalmeM pacnopamerm
5l K pammM yeayraM.

I He roapancaio.

Y MeBA HET BOJPeHHI.
H ceraacen.

Bur mosxere HA MEHA
NONOXHTECH.

I'U surely do all T ean,

I'll do my best (utmost).

You are welcome!

=% Refusals
I don’t agree.
I can’t agree with you.

I can’t agree with that.
i ije\et to that.

It can’t be .do_ne.
It*s quite impossible,

That does not depend
oh me. '

=» Thanks and
answers to them

Thank you! (Thanksl) .
Much obliged (1o you)!
Tt’s all right.

You are welcome.
Dor’t mention it.

= Approbation

Good!

.YpoH 2

A, Ge3ycNOBHO, CAEARID -
BCE, UTO MOTY.

A chnenaio Bes OT MeHSA

. 3ARUCHAINCe.

Homanyicral

Ombasbs

f1 ne cornacen.
fI ne Mory c Banm
COTMACHETBCH,

A me mory COTAACHTECH €
STHM.

1 BOZPAIKAIO OPOTHB
aToro. .
9ro HelbL3A CHeflaTh.

JTC COBEPIOERHO
EEBOZMORHO,
DTO He 3ABUCUT OT MeHH,

Gaarogaprocmu u
OMBEMEI H3 HIX

Basroaapmio Bac! Cnacutiol
Ouens {Baw) obazan!
TMomanyhcra,
Moxanyidcra.
IMoxanyicra.

Xopomo!
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Very good! Ouerr xopomo!
Excellent! Rameuarensrol
Finet! ) . Yyaecna!

All right! _ ' Xopomo!

{I'm) glad of that. (¥) pan aromy.

=» Regret CoMarenue
What a pity! - Kax xans!
How unpleasant! Kax nenpusarsol
I regret it. 5 coxanelo of sTOM.
S HONE C TIONS
NIPHMEPDI TEAEGPOHHDIX PA3IrOBOPOB
— «Green & Cos. Can I - Pupma «I'pra = Kos.
help you? Jen Mory momModb?

— Could I speak to Mr. ~ He mory au s 110r0Bo-
Green, please? puTh ¢ T-noM Tpasom?

.o

- H'ello, Mr. Green's | —Aunno, odme r-HaI‘ana"

office. What can 1 do for ‘Yem Mory 6uIThL HonezHa?
you? ' — 5 61 xoTen LOTOROPHTE

—I'd like to speak to Mr. ¢ r-gom I'puEoM, rmncam
Green, pleasel - cral

@

— Hello, this is Mr. Gre-  — Anno, cexperapsb r-Ha
en’s secretary. What can I Tpuna. Yro Be xotuTe?
do for you?

— Could I speak to Mr.  — He mory su s TOTOBO-,

Green, please? pHTE ¢ T-HoM I'punrom?

36
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. = I'm putting you ~ f1 Bac coeamusmo. [o-
through. Go ahead, please... sopure, noxanyiicra...
= Mr. Green? Hello, hel- — I'-n I'pun? Anno...an-
-';10000 ) J_[O"° : :
| (D

— Can I speak to Mr. —~ 51 Mory TMOrOBOPHTH €
Green, please? r-soM 'prEOM?
: '~ Could T speak to Mr. . — He mor ax Ok 8 HOFO--
;- -Green, please? BOPHTE ¢ T-HoM T'puuOM?
— Who's (that) callmg‘? " — K10 3pommT?

— Zimin calling. - — 3BOHHT r-E 3OMYH.
- — Ome moment (Fust a mi- — HNoapxaure 0fHY MEHY- -
;. nute) please! ' TV. : _
©.. = Mr. Green will speak  — T-m I'pum 6yaer roeo-

_ toyouin a moment. Would pars ¢ Bamu yepes MunyTy.
. you like to hold on? Bt moponcaere?
= Yea, I'll hold on. - — Ha, & TOROMIY.
- — Mr. Green’s office. Can - Q¢wc r-ga T'pudaa, Yem
I help you? - mory OnTh Hone3HAT?
P = P'd'like to speak to Mr, — H 6r1 XOTRT TOMOBOPHTD
'McGregor. ¢ r-eoM Max Tperopon.
i, -~ SorTy. Wrong number. — Haeuswre. Bel ommb-
... Idon’t know anyone by that mzcr romepom. ¥V Hac Takux
.<-pame here. . ~ HeT. '
.~ I'm very soiry. — Hasunmre,
SO . Q -
. — «Green & Cm. Who’s - Dupma «I'pum u Kos.
c,alhng? Kro rosopur (asomEmT)?

'+ — This is Zimin calling — TI'opopurr r-B 3umuH Ha
~-from Moscow. Could you put Mockpsl, Coe,xmnme MeEH,

ar,
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Yook 2

me through to Mr. Green,
pleasa?

~ Pm afraid, Mr. Green
iz not in thc office at the
moment.

— When do you think he
will be back?

~ Not until Monday mor- -

ning, I'm afraid. Can I give
him a message?

— No, thank you. FIll
phone him then again.
Goodbye.

oMRaNyicra, ¢ r-msomM I'pa-
HOM.

— K covranesmi (fomen),
r-ga 'puus HeT cefiuac O
MECTE.

. — Korpa, mo-saitemy, ou
BepHETCAT
— Boioch, YT0 KO ¥TPA OO-
HeaRIRERKA €ro He Oyner.
EMy Tepefiath uTo-HUGYRR?

— Her, cnacubo. A nosso-

HIO eMYy emie pai Toraa. o
CBIJIaHIsH,

@

- Cm.ﬂd 1 speak ta Mr.
Brown, please?

" = Mr. Brown is not E\ra.ﬂ-

gble right now,
~ Could you tell hina Mr.
Popov phoned?

— Sure. Let me take down
your nomber.

— ¥ Mr. Brown isp’t in,
could I speak {o someone
else?

. -Moryanc«mnopn-mc_'

r-eoM Bpaymom? -
— I-u BpayHa cesigac HeT.

- He mornu 6u1 Be: nepe-

AATH €MY, UTO 3BOEUN T-E
Tonogr?

— HRa, roneuna (obrza-
TeaLHo). Paapemare MEe 3a-
nrcaTh Bamy Homep.

— Eemm r-5a Bpayne ot Ha

MecTe, He MOT 7 O5F 8 Doro-
BODHTE € KeM-THGo erme?

@

= Is this Mr. White?
— Yes. Whu'slc&}}ing?

— Thic is Bondarev. Good
morning.

36

— 910 r-B ¥aiir?

— Ha. Kxo rosopus (amd—
oET)?

yrool

— 3ro Boagapes. Hobpoe

— Oh, good morning, Mr.
Bondarev. Go abead, please.
— Could we mest tomor-

* row morning?

~ Jdust a minute. What

-h?bout 11 e'clack, Mr. Bon-

darev?
— It's all right with me.

— See you at 11 then. -

Goodbye.

—T'm logking forward to

meeting you. Goodbye.

— Bobrov speaking. Goud
afternoon.
— Good afternoon I‘m

- Mr. Cane’s secretary. Pm

calling you to confirm your
appointment for Monday
morning 19 o’clock. -

"— Thank you. I"1] be
there. My best regards to

- Mr, Cane. Goodbye.

. — Goodbye. |

— Iz that Mr. Wanes

- office?

— A, pgofpoe yTpo, T-H
Borgapes. 'osopare.
— He morzp DI mul
BCPDOTHTLCH I8BIDA FIPOMT
— Onry ¥HayTKY. 11 1a-
cog Bac ycrpamsaeT, I-H
Bornapen? '
' — Jla, MeHA 3TO YCTPAR-
BaeT.
~ — Torga g0 serpedn & 11

wacos. o cananus]

— WXy BCTpeud ¢ Bama .
Jo ceuxasms! '

_ )]
.+ — Fello! Can 1 speak to
Mr. Bobrov, please?

— Agno, MOTY 5 FFOTOEO-
PHTE ¢ P-HoM Bobposrm?

— Bofipon cnymae'r Hob-
PR jersl

— Jobprid gens! ﬁ cexpe-

 maps r-ha Hedtgn., 7 gpomo
"Bam, . utoGH TOATBEDPHITS

BAMY BCTPEYY B TOHEAEAL-
"X B 10 sacos yrpa.

- Cracabo. f cGnsaTens-
uo Byxy. llepepakire Goxs-
moit npuser 1-Hy Keifay, ,ﬂ}o '
cenapaaral :

— Ho ceugammus!

@

C - Bmmmnm r-aa ¥oln-
ca? K

39



Aerapoll anrauckun

— Yes.

. — My name’s Gavrilov, I
have an appointment with
Mr. Weanes for tomorrow.
Could you put it off till
Thursday afterncon same
time?

— All right, I'll find out
and confirm it today.
Goodbye.

. - Goodb'ye.

— Hello, is that Mr.
‘Wright’s secretary?

- ¥Yes. -

- I want to confirm my
appointment with Mr.
Wright on Monday mor-
ning.

— I’m afraid Mr. Wright
cannot manage Monday
morning. Perhaps you could
meet on Friday afternoon
instead? '

~ I'm sorry but I have to
go away and won’t be able
to manage Frlday after-
noon.

- Could I suggest Thurs-
day instead? 12 o’clock at

40
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-~ Mon ¢pamenus Tappu-
N0B. ¥ MeHA MAZHAYMEHA

'BeTpeta ¢ I-noM YoltrcoM BE

sapTpainaH# feAn. He mor-
nu 661 Be1 meperecTH ee Ha
Yernepr noce nﬁen;a B 10 JKe
BpemMa?t
— Xopono, A BHIACHIO, B
Bl noaywire moaTBepaie-
amne ceromua. o csagaansal
Do ceumammal

— Anno, »T0 CEeXpeTapn
r-ae Pajtra? o

— Ia.

— §I xouy nogrBepaETHL
HA3HAYeHHYIO BCTDeUY C
r-noM PaiiroM B momeZens-
HEEK YTPOM. .

— 1 Go1ock, uTo r-u PafiT
HE CMOXSeT B MOReZENBPHRE
yrpoM, Boamosxxao, Bu mor-
¥ GBI BCTPETHTECA EMECTQ
STOrO B NATHHALY B NOJAEHD.

" — Mz=e xaln, HO 8 JON-
EH yexath ¥ HE CMOry B
DATHHNY B HOIMCHE.

— Mory a4 DpeanoHuTs -
BMECTO 2TOro ueTeBepr? 12

 be all right.

Ypok 2
- our office as arranged? “acoB B HameM adrce Kax
o DOFOBODEHO?
- =~ Well, I think that will = — Hy, & aymaiw, 4ro aro
- pogoiaer.

8 Bapanue 2.1

Hepesedume meaegonnbie paaaoeopm RQ QHZAUECKUTE

: 8’-3&”6.

- . 1. S C

~ Ho6poe yrpu! 9ro rosopmr Ilerpos. Mory s moroso-
PHTL ¢ T-Hom JoRcoHOM? :

— HoGpoe yrpol Maeuawre, Ho r-u [[DROHCOH cefivac
prmres. He mornm Gunr Bm TO3BORETL Yeped NCCATH M-
HYT? - . o

' 2,
— Anno, cekperaps r-aa Teprepa. Yto BRI XoTHTE?
— 51 6xI XOTeN IOTOROPATS ¢ I-HOM Tepmepom.
~— Kro zronnr? '
— B0 3BOHAT HeTpOB
— I'-# Tepuep 6yAeT TOBOPHUTE C BaMI-{ gepes MBHy'ry

- OH ceituac sanar. Bul nogoxpere?

— Ha, s mogoxmay. .

3.

- Amo Oduc r-na Cvorra. Yem mory Geits nonesna?
" — { O xoTen ODOrOBROPHTE C I'-HOM PaiiToM.

— Harmmrre. Bal ommbaucs Eomepom IV HAC TAKAY HET.
: — Hasunnre.

4,
— Annol Mory A NOrOBOPETEL ¢ I-HOM CMHTDM?
-~ T-u Cuura ceifnac Her.
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— He worau 661 Bri ckazath eMy, 210 3pouna [Teepos?
— Ja, xoneyso, Eary uepeaarTs 410-HRGYAR?
— Her, coaenéo. H DOIBOHIO JADTPA.

BRI /Tosmopsem rpammamuky S

MuoecmBeHHOE YUCAD cuu;ecmsmﬂ&lwut

MAoXeCTBERAGE THCNO CYTIECTRATEALHMX, KPOME TeX,
OCHOBS KOTOPHIX OKaHYHBaeTcs Ha -ch, -s, -ss, -sh, -x, &
TAKMKE CYNECTBNTENLEEIX, HMCIONIAX OKOHIAHUE -0, 00-
pasyerca nyteM nprfapsiesyd K 0CHOBE OKOHHAHRA -§!

a boy — boys,

a book — books,

o pen — pens,

a girl — girls. :

Mnomec'menﬂoé YIICIO0 CYHIECTBATEILELIX, OCEOBA xo-

. TOpHIX oxkaRvmBaerca Ha -ch, -8, -ss, -sh, -X, & Tamme
HMEIImHY, DKDHIAHES -9, oﬁpasyem myYen nplﬁa.ue- -.

HEA OKOBYAHUA -83:

a bench cxametfira — benches

a bus asTolyc — buses

a glass craxan — glasses

a box xopobxa ~ boxes

a potato xapTomra — poltaloes , :

OKxonvaHMe -5 WATaeTea Kax [s] mocae rayx#ux corasc-
aeix: books, cats, u muc {=] mocie 3BOHKHX COTacHBIX H
TRBCHRIX: pens, boys.

Onomanae-esmm{iz]mes,ﬁs,sh ch,

x, &: boxes,
CymiecTeMTeNLHEIS, OKANIHBAONIMECS EA -§ (mocae ¢o-
TIACHOH) BO MIO/KeCTBEHEOM TUCIe HMEKOT OKONYSHME -i0s:
a baby muageren — babies,
a fly myxa — flies, =
a lady negu — ladies.

-2

Yook 2
IecH BE -y {m TAAC-
Boit) B0 MROMECTREHHEON YACHE HRCIOT ORUHIIBRE -85
a boy - boys
a toy — toys

~ Eenm enoBo oxandupacres Ba f (-fe), T0 Bo MEOXe-
creennOM wicae f MeRseTcA Ba ¥ M pofasagercs -es:

a life sunsnn — lives :

- & knife row — krivea, -

a skelf monra — shelves,

a wife meEa — wives

v" ‘Hexmowenusn: roof Kpsima — rosfs

chief med — chiefs .

Pay cylmecTBaTeILREIX ofpasyer mnomcc'rneﬂﬂoe upe-

N0 He MO 0OIHAM MPARHIAM:

A) A3MEHAETCH KODHEBAA TAaCHAA:
© & man My»XJuaa — men NMYRUUBa
G WOMGR SeRnjERa — Women, mennmnu
a foot gora — feet goTH
a footh 3v6 — teeth oy
| @ goose TyCch — geese rycu
@ OUSEe MBIML — MiCE MBITNE
6) ZoGaBRdeTCa OKOHYAHTE -en:
an ox 6pix — oxen GurRm
a child peGenox — children pern

B) 3aMMCTBYIOTCH (POPME! /UHCTBEHHOTO H MHOKECTBEH-
noro qHCIA HI JATUHCKOTO M TPEYECKOrO I3BIKOR:
a formule — formulae {(formulas)
a crisis — crises '
a criteriorn — crileria
an index —~ indices
a bacterium — bacteria
an index — indices



ﬂ.enonoﬂ anrauackut

B aBErAHiCKoM A3RIKE €CTh CYNMECTRRTEALHLIE, KOTO-
puic HMeIoT omny (00my1o) dopMy BNIA eIUHCTBeHHOTO B
MHOECTBEHHOTO UHCHa:

a deer onens ~ deer oAeHH S :

a sheep oBua — sheep OBIBL : P

a fish priba — fish priGrr = g

a swine CBUHELA — Swine CBHHBA

Hekoropsle cymiecTBuTeabHbie MOFYT Ynorpeﬁna'mca
B (bopMe TOALKO eEHHCTREHHOTO AHOO MHOMKECTBEBEHOTD
JUCHA,

Toneko B eJAECTREHHOM YHCAE .
YNOTpebaalTes CYMEecTRETEIRHENS:
money — JeHbld '
sugar — caxap
hair — BomxoCLI
business — genao
_ information — uHGpOpMaNnd; CBENCHNS
© fruit — bpyERTH '
Progress — Nporpece, yorexy
news — HOBOCTh, HORDCTH .
peace — MAp o
love — mOOBRB
knowledge — zHaHve, SHAHAA
v gdvice — COBETH
furniture ~ mebenan
luggage — Garam

ToAbK0 BO MAOKECTECHRHOM THCHE
YHOTpPeGagioTcd CYIeCTEMTRIBHRIE!
clothes — ogemna :
goods — TORAPH
riches — Gorarcrea
thanks — GnarogapHoCTIX
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manners — MAHEDH
looks — BarEaOEL

ToasKo BO MHOMECTBeHEOM YHCHAe ynorpedasioTca
ofo3navYeHNnA NPeAMETAB, COCTOAMINX U3 ABYX N Gonee ua-

c*rei'a

trousers — Op0OKR

glasses — OUKH

srissors — HOKHEHIE
" shorts — mopTH

© Baxamme 2.2

Buiepiume npacuasnsill 6apuanm, 06pausan SHUMAHLE

| MO UCYUCAREMbIE U HEUCYUCTALMBIE cyu;ecmeume.nbuue:'
1. I'm going to buy new sunglass/sunglasses.

2, He’s going to buy some new trouser/trougers. =~
3. They are going to buy some new mmmdfmmﬂg_e_s.

4, His hair/hairg is fair. .
5. He’s got much information/informations about his

travel,

. G. They gave us some'gdmoe.{adwggg..

' ® 3apanue 2.3

Hanuwume caedyiouiue cyugecmeumentioie 60 MHo-

~ MECMBERHHOM RUCHE;

Box, sheep, place, library, photo, mouse, lady, giasses,

- ‘dress, country, bus, party, wife, day, knife, knowledge,
¢ month, pen, here, goose, company, life, deer, tomato,
% city, man, play, news, child, fruit, shelf, leaf, foot, fish,
;. woman, money, information.
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S 3ananuE 2.4

Iloemasbme caedywouiie cE0B0CONEMAHUR BG MHOINe-
CMBERHO2 YUeno (oSpamume aHUMGHUE HT USMEHEHLR 8
YRA3aMenbrbIY MECMOURERLURY)?

- this man, that match, this tea-cup, this egg, that wall,

that picture, this foot, that mountain, this lady, that.

window, this knife

ﬁ JagarmE 2.5

Iocmasbme cywecmaumerbivie 8 credyowux nped-

- NOHCEHUAX 60 MHONCCCMBEHHOE wucao (ofpamume 6HUMA-

HUE HO USMEHEHUA 6 MECIMOUMCHUAX U PopMay 2A0203a
to be);

1. A new house is in our street, 2, Thlscontraf:t is
very important. 3. The clerk is the office. 4 Put this
letter on that table. 5. ¥What is his name? 6. He keeps his
papers in a box. 7. Thizs man works at our office. 8. ¥H
give you the instruction. 9. The computer was on the
table. 10. This offer is not very interesting. 11. Is that
your best price? 12, This story is good, 13, Is this s good
match? 14. The student put his book on the desk.
15, That house is new. :

Q> 3ananse 2.6

me ux:
- OOpagzenm: . '
English, a man — Engkakmn — SATAEYIARRE
1) a school, a girl
%) a week, an end
3) a béd, a Toom
4) a hirth, a day
8) news, paper

Yool 2

O6pasyiime cRONHoE CYUWECTIEUMERKWE U NEpeaedu-

6) a class, a room
7} & tape, a recorder . )
8) a chair, a man . .
9) an air, a craft
- 10) a text, a book
11) a heuse, a wife
12} rain, a coat
13) a rail, a way
14) a sea, a man
15) a post, 2 man
16) a class, a mate

Kak obpaayemcn
 hpumaKameAbHbitl nagex cymecmaummaux?

- CYmecTBUTeNEH:E E AHINIAHCKOM S3hIKe MMEIOT JBA

- majeska: oOmMEA B OPETAMATCHLHEIE,

Cyumiectaurennibie B obinem nafesxce He BMEET OROHYa-~
EA# # COOTBETCTBYIOT PYCCKHNM Hmeﬂnmnbaomy H KOG~

| BeHHEIM nafenam.

HDHTHH{&TEJIBHHﬁ mage:x. YK&EHBBBT Ha HPHEMJIBD&-_

' HOCTHL DDPEZMeTa KaxoMy-anfo nuny & ofpasyerca gobas-

asennem anocrpoda () B oxoEwaHuA -5,

the teacher's table — the teachers’ tables
the boy's books — the boys” books

Ecrs eymecTERTEALROE Yole UMEET OKOMYRHME -5, TO

- EoBaBngercs TONLKO AmOCTpod.

IIpuTamaTenLELNl Dafex yUOTDeGIZeTCS B QCHOBHOM

¢ ¢ OOYMEeBNEHHLIMH CYINECTEBHTENLHEHNMHY, ¢ HARIBAARAMH

ropoAios, eTPAR K NPEMETOB, eIINCTIRHHLIX B CBOEM POIe,
& TaK:Ke ¢ CYNICCTBHTEIBHLIMM, 060o3HAYAIOIHMA BpeMA
A eRMAKROE] EPEMEHM,



Aeaosol anrnuickull

Hanpumnep:

Mr. Brown's secretary — CEKpETaph I~Ha Bpayna,
London's Tube — Jiomporckoe MeTpo,

Russia’s econompy — orozmomMmnica Poccam,

todalf's newspaper — CeTONHANINAA CaseTa,

the Fartk's atmesphere — atmocdepa Semm,

 IIna HeoaymeBneHHEIX NPeIMETOE sHavYeEWe IPHEAZ-
JEKHOCTH BRIDRKARTCH ¢ IOMOINBI0 upegmora of,
The colour of the leaves. Iper nmmerses.

ﬁ 3A7AHNE 2.7

Bemaaeme civsd 8 CROOREQX, 4CROALIYR WAL NpUma-
Aamersiotl nadesxw - s, unu of:
1. ..is yellow. - {colour / wall)
2. “Th.at is ...? : (this man / the pmfesa:lon}
3. When is ... 7 " {(birthday / vour mother}
4, Do you lika,..? (the taste / this ice-cream)
b
i
7

. Look at the number at ... . {the bottom / the page}

. Whatis..? (the address / Mike)

. Summer is ... . {the best time / the year)
8. ....J0s ncer the market. (the house / my parcents)
g, .... is very good. (the work / Mary)

10, What is ... ? " {the name '/ this man)
11, ..: very light. (the room / my sister)
12. The post -office is at . (the end / the street)

13. I need .. {the help / my friend)
14. .. s very tasty. (the filling / this pie)

% 3A;lu[ma 2.8

 Hepesedume na anzruiickutl a3vik, ynompesans . npu
MANAMEABRLUL RAGEH CYULECMBUMEADHDLY,

1. Bro ceMbg Moero Epyrs. OTel MoeTa Apyra - ¥Ipag-

nEImEE Toproeail GUpnMEr. MaTh MOETO ADYTA — YUIHTENER,
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2. Ona B3ANA CETOAHAMNEWIR KOPPECHORAeHNAK, 3. Jaf-
Te MHe IHCHLMA KAHEHTOE, NoyRaayiicta. 4. 3rto aduc Ha-
iern AEperTopa. §. Hel 970 KOMTLIOTED? — 910 KOMIBLIO-
rap ITaTpa. 6. Unw 270 MAcEMA? — JT0 TRCEMA KIHERATOR.
7. IlpounTaliTe NUCLMA [EICEREIX IMADTHEDOR, TIOMKATVH-
cra. :




Ypok 3

- BUSINESS TRIP. DEAOBAT II@ES,IIECA
« AT THE HOTEL

s ITosmopRes epaMMOmury: _
HeonpedeneBRLA ¥ ONPeAeNeHRKI apTHRN,

BUSINESS TRIP

Buying & telet

— Good morning. What
can I do for you?

— I'm going to fly to New
York. Tell me, please, if 1
can buy a ticket for a flight
on Monday, next week?

— Do you want a return
ticket, sir?

- Yes.

— When are you going to
fty baek?

— I’d like to buy an ﬂpen-
date ticket.

— What class do you

want to fly?
- = Td prefer economy
class,

50

Fohynha 6urema

— Hofpoe yrpo. Yem &

mory 6uiTs BaM moneses?

— ¥ coGuparck J1eTeTh B
Hewo-Mopr. Cramure, mo-
smaxylicra, MOry JHK f Ky-
mute Guner HA pefic B IOHE-
LeJbHUE, HA CIeAVIOINel
wmegene? .

— Bui xoTHTR GnneT TYAR

= ofparso, cap?

-~ Ha.

— Korpa Bel cofiupaerecs
ncTeTh 0OpaTHO? '

— §1 6n1 RoTe KYIITE 6R-
JIeT ¢ OTKPHTOH KATOoMH.

— KakgM KJIaccoMm Bm
XOTUTE MeTeTh? '

— {1 6n1 mpeaOovena KO-

- HoMHEYLCKHIE.

Yook 3

— Just a mement, sir. T'I1
check if there are any avail-
able seats... Yes, there are
a few economy seats left on
a flight SU 315.

— Fme. How much is #?

May I pay in cagh?

. — Yes, we scrept cash,
‘What i your name, sir?

- = Vietor Poopeloy. _
— Here are your tickets,
please.

— When does the cheek

in begin?

' —'I‘heplanersﬂuetﬂde—
part'at 7 a.m., 50 you are to
check in one hour prior to
the departure, that is at 6

" aam.

— Anid what time does it
arrive to New York?

— The expscied time of
arrival to JFK airport is 2

- p.m. local time. There is
- eight hours {ime difference

between Moscow and New
York.

— Oaay »smyry, cop.
OPOBEPI0 €CTh JIM KAKHe-HE -
fyne mecTa B HATAYNK.... [la,
HECKONEKO MECT SKOHOME-
YECKOTO RAACCA OCTAJOCH HA
peitc SUI 315.

— Hperpacrn. Cxoanro
sro Bygmer crowmn? Moxao
3AMAATATE HAXAUREIMA T

— Ha, ™1 SpUARMASM -

 awemwie zenstv. Hazopwre,

mpoMmasyicra, o800 daMn-
AMIO.

— Buxrop Hecrexon,

— Bor Bamma Gaaerwu, mo-
FEANFACTR.

- Korpga HETHUACTCH pe-
rECTDAEHE? .

—~ CaMOJerT AOMMeH 0T-
JIPABNMATECH B 7 YACOB YTp4a,
nosromy Bel joasHE Bape-
THCTPHPOBATEGH 32 QEWI 9AC
A0 OTHPABAEHESA, TO €CTh, B
6 aacoe yTpa.

~— A Korna ox opulnpaer
2 Hezo-Hopx?

— (kxEgacM0oe BPEMA Tpe-
6uTad 3 asponopr Kenme-
Ju — 2 waca 1A WO mect-
HOMY Bpemenn, Paswuna Bo
BpeneHn Memay Mockro# o
Him-Hoprom socems =a-

-1



AEADBOT aHrALDCKUE ..

At the Airport Hotel

— Good evening,

— Good evening, sir. I'm
at your service.

— T'd like a single room
for one night only. I fly back
home tomorrow morning.

— Al right, sir. Fill in
this form, please. Write
your name and your address
here.

— Could you wake me up
at seven o'clock?

— Certainly, sir. Would
you like our restaurant
room service to bring you
breakfast?

- Yes, I’d like to.

— You can order your
breakfast by telephone from
your room. Here’s your key,
gir, Room 312 is on the
third floor. The lift (Aw,
elevator) is on the right.

— Thank you very much.

Checking in.

— Geod evening. 1 have
reserved a single room for
three days at your hotel.

52

B rocmupminie 3aINoNoOpma

— Hobpriit Beuep.
— Jobprifi reuep, cap. K
Bammu VeayraM.,

— 51 611 XoTen onnomec'r-._

HEIH HOMED Ha 0JHY HOUE. fI
yaeTar JoMOH 3aBTpa y'_r-
poM.

— Xopomo, cap. Bann.nun-
Te¢ 3TOT BNank, HoxARyhicTa.

Hanmgomire pamy GaMamno

d 8ApeC JeCk.

— He mornu Ot Bel paa-- .

GVAATHE MEHA B CeMb 4acos?

— Kogmeqno, cap. He xo- -

TETe A4 BLi, YT00R M3 oTAe-
ia ofCAyHUBAHNSA HOMEDOB
Hauery pecropaan Bam npr-
HECHB 3aBTpar?

— [Hda.

— BE! MOYKETe 3aKalarh
34BTPAK M0 Texedhomy ms
Bamero momepa. Bor Bam
giawd, c3p. Komeara 312
HAXONHUTCH HA TPETHEM 9Ta-
ae. Jimdr cirpasa.

— Boasmoe ¢uacmbo.

Perucmpayus
— Hobprtit seuep. S 3a6-
POEEDPOBAJ HOMED HA TPH
faa B Bamnel rocrMHADE.

Yook 3
— What is your name, — Bamasa davunms, moa-
please? Jayitcra.
- Mr. Smith. — CmMurt.

" — Yes. We've reserved a
room for you. It iz room
275. It's quiet and comfort-
able. Will you register,
please? Here are the forms.

— How much do I pay?
— Ninety dollars a day
plus tax. How will you pay?

—Can I pay with a credit
card?

— Sure. The porter will
take your suitcases and
show you up to your room.

 — Thank you.

Checking out

— I'm checking out to-
morrow. Could you, please,
make out the bill?

— Just a moment, please..
Here’s your bill for the
apartment, telephone and
room service.

~ How can I pay?

— You can pay here with
vour credit card.

— Could you send my

suitcases down tomorrow? -

— Mla, Mur sa6GpoHHpoBa-
JE R4 Bac HOMep. oTo HO-
mep 275, O THxHt H y306-
HEE. 3aperscTpHpyITeCs,
naxaxyiicra, Bor Gaapri.

" — Cxoankoe a miauy?
. — JeBsmocTo fonnapos B
JeEs naroc ganor. Kax Bu

. Bypmere mnaTHTh?

— MoHO 3aNMIaTHTE KpE-
FHTHOH KEPTOIKCHAT

— Konewano. Hocnmemur
ro3eMeT Bamu wemomansl i
nposogut Bac magepx 8 Bam
HOMED.

- Cnacnﬁﬂ

Omnezg

— ¥ Briesxaro saBTpa. He
Moram G6n Br BRINHCATD
eqeT?

- MHHYTK}F, MoAKAIyi-
cra. BoT pami caer 3a HoMep,
Tenedon K obCAYKHBAHHE
HOMEDOE U3 DecTOpaHa.

-~ Kag # mory samnarere?

— BRI MOEKETE 3a0MATATE
37eCE KPEARTHOH KaPTOYKai,

— He MODIH S5l BRI 38BT-
pa OTIPABHTE MOH HeMOJAa-
HE BEO3?
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AEnone0 aurauckiul

you llke staying at aut bee-
tel?

— I liked the serviece and

the meals in vour restanrand
were excellent, -
— Pm glad youz Jiked it

here. I hope you will stay at

our hotel again next time
when your come to our city.

—~  Konewsoe, cxp. Bam

HOHPABAIOCY, NPelLIBAERE E

Hamell rocTemEme?

— Mnze nempaswmacs 06-
EEVHKUBAHMEE, & ¢JA B BAHIEHN
pecropane HEIa ORIUTRAR.

— % pag, Tro Bam y mac
DOEPAEREICE. d BATCKES,
uyro B 0CTAROBITECE B HA-
TOCTREELE CHOEA ¥ CTe-
IYIORIE pas, KOTRA Hpateae-
Te B HAIL FOPOJ.

IHepegedume na arzauwicKisl S3vee:

Pasrosop: no' reredjoRy:

— Annc! Mory A myrOSOpHTR € r-HOM Hucnenonmn?

— Ha. Kro roBopaT?
— I'osoprT CMHT,

— Bapaecreyitre, r-# Ovur. Kaxoro suwesna Bur cobupa-

eTech K HAM NPUEeXaTh?

— 5t cobupawcs npurerers 10 masa, B maem.mm
— Koraa npnberaer Bam peife?

— Pefic nprdrinaer B asponopt Mepemcq'r.cno B 11 un :

C0B yTpa.

~ §I serpesy Bac B asponapry. 3axasatn Bam AOMep B

mcm&nn‘e”

— Brin 6z cueHb Bay phazan,
— Menaw Bam Apwaraero moxeral

— Caacnfeo.

Yook 3

TEKCT |
AT THE HOTEL .

The sGrlden Rings hotel is located downtewa in
Moscow., The holel bas a motlern building. It is aci £ar
from foreign emabassies, foreign companies offices =wd
from the Exhibitions Center.

Friendly staff and high standards of service saeke ﬂae
stay in the «Golden Rimgy hotel pleasant and enjoyable.
The hotel has spacious comfortably furnished apertments
including double and single rooms, and luwxuriews suites.

The hotel offers e most sophisticated security system.
The girests arve provided with In-room safely-deposit boxes,
wsatedlite TV ard telephone lines, air conditioners. -

We are in the enirence hall of the hotel. The reception
clerk is behind the reception desk. e gives the guests
the keys to their apartments. Modern hotels have

electronic locks on the doors. They ape opened with a
plastic card with a magnetic code. The podes are usually
changed every day.

Large hotels usnally offer their guesi‘s dﬁfarent kinds
of_aervm:as There is the inguiry office where they will

- angwer all your guestions and give you all the information

you want. At the lsundry you can heve yonr things weashed
amd pressed. AY the dry cleaner’s you can-clean your
clothes. At the shoes repairs’ you can have your shoes
mended and polished, At the service bureau you van order
a taxi or rent a car, beok in advance train and air tickets.
‘Tiere are alwo hairdresser’s, barber’s and beauty saloen.

There is 4 small banking office in the entrance thall.
You can cssh travellers checks and change currency there..

Tf yon need to leave your suitcases for a while you can
use the left-luggage office. The hotel porters will help
vou o carry your luggage. .

&3



AeroBod anraudckud

Ciaonarn

to be ldcated 6niTEe pacnono-
SKEAHEIM

downiown B ucmTpe ropoga

foreign [ forin] mEOCTpaHHRTH

embassy [ embasi] mocoas-
CTBO

Exhibitions Center
[eksi ' bifnz “senta] nutera-
BOYHELA EHTD

friendly [ frendli] apysxemeb-

 HEE

staff [stafl] nepconan

pleasant [pleznt]

enjoyable {in"d3oiabl] mocran-
AAWMIAN yAOEONLCTBHE

spacious ['speifas} npoecrop-
HBIH . _

to furnish [ ‘f3:nif] o6cTaBasTs
Mebans, MEGIBPOBRTE

apartment [2'pa:tmant] Ho-
Mep B TOCTHHHIE

to include [in'klu:d] BkAm-

| 93Th .

~ double room ABYXMeCTERIT
HOMED B

single room onHOMECTHBIA
HOMEP

huxurious [lag’ zp:erlas] poc-
KOINHEIY

guite [swi:t] HOMED «AHOKCH

sophisticated [sa’fistikeitid]
CIOXKHEIHR

security system [si’ k]uarm

"sistim} cucrema Gesomac-

ROCTH

56

safeiy-deposit boxes ['seifti
di’pozit] HeGonsimue ceiidnl

satellite TV [ smtolait "tivi)-
COyTIUKOBOE TeBHAEHTe

air conditioner
{“ea kan’difana)] rosAADM-
oHep

entrance hall [‘entrans hal}
XOJN TFOCTEHUNED

reception clerk [ri'sep[n
kla:k] nmopree

electronic locks [ilek’ tronik
loks] anexTpOHHLIE 3AMKH

plastic card [ plzstik ka:d}
IAACTHKOBAS KAPTOUKA

magnetic code [m®g netik
koud] marHuTHALY KOX

inquiry office [in"kwaisri

ofis] enpasouHoe GIOPO

laundry ['l2:ndri] npaneTnas

dry cleaner’s XHMYACTICR

shoes repairs [ri peaz] psmonT
obyBs

gervice burcau ['sa:vis
bjus’rou] Gropo oficrymn-
BaHHE _

to rent BasEMMATH, GpaTh HA-
TpOXaT

to book tickets in advance

3aKaIRBATL OMAeTHE 3apa-

Hed
hairdresser’s {'hea’dresaz]
AaMCKAA TAPHEMAXEPCKAA
barber's ['ba:baz] Mykckad
NapAKMaXepcKas

~ Ypok 3

beauty saloon [sa’lu:n] travellers cheques fgopostc-
KOCMeTHYeCKN CAJOH BLhLIe YEHH

to change currency [ karonsi] left-luggage office xamepa

. MeHATL BAIKOTY XpAHeHNR

to cash [kz[] obranuaursTs

ﬁ 3apaune 3.2

Omeaemvme Ha sonpocyi:

1. Where is the « Golden Ring » hotel located? |

1. What kinds of services do large hotels offer their .
_guests?

2, Where can the guests order a taxi, rent a car, book
train and air tickets in advance?

8. Where can the guests have their thmgs washed and
pressed?

4. Where can the guests clean their clothes‘?

g Baganur 3.3 .

Hanuuiume eo3moxicHbie Dmeembl Ha credyowue gon-
poce!
1. Good evening, sir, What apartment would you like?
2. How long are you going to stay in the hotel?
3. What is your name, pleasc?
4, Could you fill in this form, please?
5. .How would you like to pay?
6. Do you want a return ticket, sir?
7. What class do you want to fly?
8. When does your flight arrive?
9. Where do you come from?



¥

AeApsol aHTAULCKUG

SR losmopsiem rpammamuky

HeonpegeAenhiii
U onpegeAennbil apmukayu
Heompeaenewanit apTRKML & (@) HPOACXOAAT OT THC-
JMWTEIBHOTO one (0amH), onpeaesieHErIE the — or yRasa-
TEXBLHOTO MEeCTONMeHT T that (ror). ’

VnoManeaa npejuer BICPBEIE, MBI yno:rpeﬁ.naeu nepeg

HEM HOOODEXSIOHEEIE SpTHKIL a(a_r:}. Yoomudans 3TOT
SR.e npeaMeT BTOPHYHO, ML CTABHM Oepel] HAM GIpeie-
Aegasii spTeRAE the. Hawpanep: Tk:swabwk The
book is inleresting. _

» mepes KaEXHM BADATATSAbHNM CYIeCTBRTSALHEIM.

ApTHXAE Be ynoTpeGaserca ecam Iepef CYMECTEH-
PEALEHM CTOMT $

¢ YKa3aTensAoe UAA npmsmcafenanoe MecTORMeHae —
This is my book.

* ZPYTOE CYIMEeCTBHTENbHOE B IPHTHMATEALHON ua.qe—
me — It's teacher's book.

* KONMUeCTBEHHOE gucapTeabHoe — Skhe has ane pen. '

» otpumanne no — He has no baok.

HeonpegeAer bl apmukins & {an)

VOoTpebamercsa NepeA eAMITMNEN, OTISSLHEM HPS))-

MeTOM, KOTODHI MBI He BRAGASEM M3 KIRFCR €MY TIOZeH-
aex, Heompefenersntil apTHRIL an ofkIYa0 CTORT Tepen
CYIRECTBHTENBHEIN, KOTOPOS HAUAHASTCA ¢ IJIACHOIO BBY-
ra: an apple, an egg.

Ypok 3 -
Hanpumepr : ' .
I bought a book yesterday. § xymux Buepa KHUTY (o;;Hy

#3 MEOTUX el nogobuuix). I have ar apple. ¥ MEHH €CTh

.f6roko {eAHO, KAKOe-TO).

HeonpegereEnnii APTHRIL 2 {(an} MokeT ynoTpeGasaTh-
CH TONLKO ¢ MCUMCIAEMEIMH CYMICCTHHTENALHLIMM, CTO-
AIMEAMN B eAMHCTBeHHOM ymene. Ilepex HeHCTACTICMEL-
MH CYIIECTBATCILELIMH KAl CYMECTBHTCAREEIMY BO MEC-

. ZECTBCOHOM qHCTe HeONpEAeNeHHENE apTHENL OIYCHA-
-.eTes.

- Heonpeneneuanii éprmum'a Heo X o E

| B EOBCTPYKIIEAX: ]
I see a... There is a... - He iz a...
What a good boy! ' :
T have &... 'Fhis i# a.., Yama..
‘What a fine day!

Heonpeaenenwsil APTHRAS HE YHOTPEGASRTCA:
1) ¢ BEEHCIHCANEMEIME B +a0CTDAKTARIMES eymecmn-

. TeAbHbIMIRI

I like coffee and tea Friendship is very zmpormnt in
our life.

6} € CYILEeCTEHTENPELINE B0 MEOKCCTBCHEON SHCAE:
The books are on the tgble,
B) C MMeHaMH cOOCTBEHETIMHES

F told Jare about that.

I} C CYIIECTERTEABRLME, Hepe)l KOTODHME CTOSYT Hpi-

. TEKATeALHBIE HIAH YKagaredbHEIE MeCTOUMEeHHA:

 This car is better then that car.

M} € CYIRECTEUTENbHAIMK, 38 KOTOPDEIER SECEVET KRONR-
HEeCTReHHOE YHCARTEABHROE, o003BATaINIec nmp:

Read the text on page exght



Aeaoso anraudickui

Onpegeaeiibit apmukas the

Onpenenemnmit apTHKAL the Brigenser npeamer min
npeANeTs! M3 KA20CA UM JORoOHRX:

The book I bought yesterday was interesting — Kug.
rda, KOTOPYHW # KYNHEI BYepa, Okia mHTepecHOH (3TN .-

KOHKDETHAS KHWUra, KOTOPY TOBOpSui BRIAENSET W8
RASCCA e mogodHRX).

Onpepenenssiii aprakan the yno'rpsﬁ.uaarca Kax ¢ uc-
UYACHACMLIMHE, T3K K C HeMCHUUCAASMBIME CYIECTBATEIhb-
HBIMY, KAK ¢ €MHHCTEEHHBIM, TAK ¥ ¢ MHOMXKCCTRCHHBIM
HCAOM, .

. Hanpumep: -

This is a book. The book is mteresﬁng. (HMeuucnmenoe
B eJHACTESHHOM UYRCJHE).

This is meat. The meat is fresh. (EeBcTUCHAEMOE).

‘These are books. The books are good. (MHOMKECTEEHECS
THCAO0).

 Oppeneaennsni apTHRIL YIOTpeGazeTCH: o

1. Koraa A3BecTHO 0 KaKOM IIPeZMeTe HIGT PEYubI

Open the door, please. I am going to the college.

2, Koryia peys BAeT O emc'rne:mom T CBOEM POJE IDET-
METe UJIM ARMEHHM:

The moon is bright this night. The Earth is a planet.

3. Korza cymecTruTeapHOe UMEST OrpaiMBaIes on-
peileNierHe, IAINE Reero ¢ MpeAxoron of:

I don’t Enow the name of this man.

4. B cnosocogeTannax runa in the north, to the west,
at the cinema, the same, in the country, the rest of
the .., :

5. Ecnn nepesl CymMecTRETENEERM CTOMT NPRAArATeNIb-
He B IPBBOCKOAHON CTENEeHH: '

This is the most interesting book.

6. TTepen DOpAZKOBRINK YRCAIHTENEERINT the first, the

second | T 4.
b0

Yook 3

_ YnompeGAenue apraukas
€ reorpagudeckKumu HalBaHusSmu

C reorpadmaeckuMi HABBAHMAMH B ¢ KMEHAMHK Cob-
CTREHHKIMK, APTEKJIL, KaK DPABHONO, He YHOOTpebnsaeTcd,
K[ioMe CAeAYIOOIHX CIY9aeB:

a) oMpeAeNeHHEH 8PTHKAL MCHOARIVETCHA C HASBAHEA-
Mu Mopei#i, pex, oKeaHoB, TOPHKX xpe6ToB, rpynn oc-
rposon: the Black Sea, the Thames, the Pac:fw Ocean,-
the Alps, the British Isles;

6) ompegeneHHLIk APTAKAL HCMOABLIYETCA ¢ HECKOAR-
K¥ME Ha3RaHHUAME crpan, ofxacreit @ ropoaos:

_ the Ukraine, the Crimea, the Caucasus, the'
Netherlands, The Hague, the Riviera, the Congo, the
West Indles; .

B) onpedeseAERI apTHRIAb ncnonbaye'rca ¢ HAIBAHMH-
MB CTPAH, COCTOMINEMB H3 2 1 6onee cA0R: :

the Russian Federation, the United States of America,

 the United Kingdom;

r) uepen coﬁupa'renbnhm EMeTeM ceMEH the Petravs -
Ilemposyi. :

e JanmoMBEUTE: APTHHKAL HE HYEeH 1 COTIB'T&HIIEI L0 CHOBAMHA
¥ pext u last Tuma:
next week, next year, last month last Tuesday.

% 3A,![AH'H'E34

Bcemagnime apmurau althe, z&e OHU Heodxoaumu.
1. This is pencil. Pencil is red.
1. She is teacher. She is our teacher of English.’

2. It is lake. Lake is deep. It’s one of deepest lakes in
world.

3. Black Sea is in South of Russia.
4. Did you write plan? Give me your plan, please.
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Aeaopoll anmuﬂchu&

5. This is Mr. Turner. Hemksasmager. Hexsguod
manager.

6. There is bank in street. Bank is new.

7. Moscow i capital of Russian Federation.

8. In summer sky is blue and gun shines brightly.

9. Danilovs are very friendly. o

10. Close doar, please! : '

11. Winter begins in December.

12. My father is teacher,

13. What iz largest city in world?

14. This street is longeat in town, _

15. What city is capital of United States?

16. What did you have for lunch?

17. We came into nearcst shop.

18, Who is man at cash-desk? - He is cashler.

19, He is engineer by profession.

20. 1 like coffee without sugar.

21. 1 don’t remember name of man,

22, Can I ask question? :

23. Usually this bank opens at 9 o clnck in morning.

24. What ﬁne day it is today!

Ybak 4

HALIKE

. = ENGLISH BUSINESS LETTERS
JIEROBEIE RRCEMA HA AHTJIHHCKOM

o Moemopaem parMamury:

OBopor there is/there are .
Beaniruie ¥ BeonpefeleHHO-TAYELIC

nPesAckeRn A

ENGLISH BUSINESS LETTERS

 AEACBbBIE ITHCBMA HA AHINWACKOM SI3BIKE

Structure and layout
of business letters

Business letters. in dif-
ferent countries are lden-
tical. As a rule, business let-

" ters are written on the form
" of the firm andcnnsxsto!?

"elements; L

1. Date.

2. The internal address -
name and address of the
person, to whom the letter
is directed.

3. Polite greeting.

4. Subject of the letter

(optional)

Cmpykmypa
t ohopMAIEHIE gEAODBBIX

- Jlemonire IMHMELMAE B pagd-
HHIX £TPanax 1o ¢poeii Gop-

‘Me oAEHAKOBE. Kak nmpaem-

70, JeXOBLIe MUCEMA TTRIIYT-
cx na GEaxe GEPMEI U Co-
CTOAT U3 9 3MeNMeHTOB:

1. Hara.

- 2. BEyTpesHRE anpec -
HMSA H 8Apec AANnA, KOTOpPO-
MY AfPECYETCH NMACBMO.

3. BerynareanHoe ofpa-
I}€EHAE ~ DPHRBETCTEHE.

4. ¥razoHpae Ba coiepia-
HIS NHCEMA AW O YeM 0HO
{ue ofsaarennmo).

' &3



AenoBodl anrauachu —

5. Text of the letter — 5. Terer muceMa - AIAO-
the essence of a question.  >xemme cyTu pompoca.

6. Polite «Gooed hye» : 6. 3aknouATCAREAH

© {opMyns BeRINBOCTH — 410

CBUAANHA»,
7. Signature. 7. Hoxnncs.
8. Enclosures. 8. Vxazanuve ma npmro-
ReRNA,

9. Copies 9, Vkasaure Ha KONAM.

OBPASEL, PACIIOJIIOKEHWS 3JIEMEHTOB ITHCHMA

1. Aata
Nov. 10, 200..,

2. BuyTtpenwnwid agpec
- Mr. George Ganson
113 Carpenter Ave, 11579

" Sea Cliff, NY, USA
3. NpueeTcrENe

Dear Mr Ganson,
4. Tema nacbMa
Re: Offer of goods

* 5. TexcT nHcbMma '

Thank you very much for your offer of goods sent to
us.
We shall keep you informed as to our decision
concerning the terms and conditions of your offer,

6. 3amounTencHan d:upuyna BEMNUBOCTH
very truly yours,

7. Noanuck
J.B.Priestly

8. ¥Yxa3aHuMe HA NPpUROKEHK’S
. 2 Enclosures

9. ¥Yxazanne Ha xkonvn,

cc: J. Smith

Yook 4

- Sept, 14, 2001,

1. Maza

B apraHicKHY JeNOBLIX ODHCBMaX fara (feHk, Mecdlr,
rox) nedaraercs copasa. OGRIMHO FATA HeTATACTCA TIONHO-
CTHIO, & He B NUQpOBOM BEIpAYKCHUH.

BoT BapHAHETH HATMCAHRHA OXHOHR M TOi Ke AATHI:

10th Oectober, 2002; 10 October, 2002;

October 10th, 2002; Ociober 10, 2002

HasRanma MecAmeB MOKHO NHCATE B COKDAIIENNI.

' HaseapHa mecanes, kpome March, May, June m July,

COKPAMIAIOTCA chHeayiomuaM obpasom:
January — Jan. September - Sept:
February — Feb. October — Oct.
April ~ Apr. November — Nov.
- August — Aug. December — Dec,
B amMepMKaBECKHMX ReSOBRIX HHCHMAX JaTa NAINETCH

. AHsYe ‘IIEM B DYCCHKHX, T4K Kak O603Ha‘Iﬂ.ETCH CI-Iﬁt[aJIa
! mecau, 3aTeM AEAL M TOX.

MAary He ciaemyeT IicaTb B umbposom ‘BHIpAYKEeRMH,
TOCKONLKY 3T0 JEFKC MOXeT BRECTH B sabnymgenne, 2
cerTafipa 2000 roga B aMepEKAHCKOM BapBaHTe ﬁme’r

!

2_ Bayrpenuuii axpec /

BuyrpemHu# aapec (Hazpague o a,npec clmpmm-nuqua-
TR THCEMA) THINIeTCA OT HAYANA 0TS C/ERA, ¢ TEM, UTO-

" @Bl ero OHJI0 BUAHO B IPO3PAYHOM OKDINKE KOHERepTa (IpH
. HAHYMHW TAKOTO ROEBep'I‘a) CCIR MHCHEMO CROMKEHO n:pa-
- BRIBHO,

8. BerynaTennaoe ofpamenue (INPRBETCTEHE)
BerynurensHoe oGpaineRie peiMecTEYeT TeKCTY NHCh-
Ma, TEYATAETCH Yepes 2 MRTepPBAIa 0T BUYTPEHHCIO agpe-
C8 ¥ HAYMHACTCS 0T NN CAeBas

3. Aax. 260 5.5



Acaopotl aurauticktil

Ecin mucrMo agpecyeTea opranraanyy uaa dupMe, TO
| mepes ee HaJBRHHEM OPREATO CTABMTL 0Opamenue Mesars.,
YTO SRASETCHA COKPANMeHHMeM (PAHNYICHOTD CAOBA
Messieurs - Tocnoa, H YOOTPeOAACTCR B TOM SAYV4ae, 6CAK
' B Ha3BARMM DUEPMHE 6CTH QAMHARHE KAKKX-Anbo anm.
Hanpumep: :
Messrs, John Smith & Co ,Lfd

Ecnayu HeB3BECTHO, ABANCTCA MONYUATEAE DHCHMA MY K-
9YWHOH HIH KeRIMAHOM, TO BCTYHHATEABHOC IPHBETCTBHE
BCET{a NAINETCA BO MAGKECTEBCHHOM HHCAS, T- €.

Dear Sirs,

TakoBsl IPRBETCTEAA B ZATANHRCKUX NeNOBLEX NACEMAX,

AMEeDHKAHNE XK MpegnoYRTaor Gopmy «Gentlemen:s
FEcau monygareis mACEMA W3BECTeH JHYHO, HAY €CIH
(hipMa TOpryer yate HerOTONOR Bpema ¢ ero Grpmolt, MoXK-
Ho ACHOLR0RATE Goxee. m}KECTBBHHyK) dopmy obpame-
HEA:
Dear Mr.Wright!

TIaceMo MOEET AEPECOBATHECH JHOY ¢ YKA3AHMEM Ero
FomxBaocTH — Mr. John D. White, Manager, gomxsoer-
. HOMy nruny Oes yrasanga aMenn — Advert. Mandger, nan
- caMoii pEpme — Omega -Company. IIpreercreme Moxer
MEHFTECH B 3aBHCAMOCTHE 0T OOCTOSTCALCTE H JOMKHO
COOTBETCTBOPATH (hopMe o6palnenns BO BHEYTPEHHEM alpe-
€€ U XapakTepy 3aKNOUNTENALROM GOPMYRLI BERXNBACTH.
- Ecam ornpaewrens NECEMA, AXDECOBAREOTG KAKOR-HH-
Gymb opraEuoaiie, oSpamacTCs K OHDEAENCHROMY ABILY,
TO Depe) BCTYIUTeAbERIM o0palneHnen CTaBuTes RANTBECS!

Attn: Mr. D. Smith :
. wam Attention: Mr. D. Smith
way Attention of Mr, D. Smith '

9o osHagaeT — For the Attention of Mr. D. szth -

' Buumarum rocuoauua J. Caara, corpysanK, paabapaso-
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- Yook 4

lmlﬁ OO9TY B NaHHOH uprannaanna, aanpasm IHCLMO
COOTBETCTRYIOUIEMY JHIY.

4. ¥EasanHe HA COJSPKAAKS OHCHMA
MeKIy BCTYNRTEAbHBIM 00PAINeHIIEM M OCHOBHAIM TeK-
CTOM DHMCHMA HHOTAA KPATKO COOGIIAeTes ero COAepica-
HME KAK THIOeTCA TeMa. Jro yxaaa.ane EHROTAS TOAYEPRE-
BACTCA M BCE CIOBA XpoMe ADTHEIeH, HpepJOrcs H Co-
308, TEIOYTCH ¢ Dodsimoi ﬁyxnu.

" Hanpumep:
Dear Sirs, YVaawaemuvie zocnodal
Order No. 12/21 for  3axasz N 12/21 na
Yacuum Clegners - nbLrecoChL
Referring to your letter._ Cozaacro Bawemy nUCLHY o
ama . : s
Dear Sirs, - Yeaxcaemvie zocnoda!

: Cle Kac. neirecocsr
‘We have received your Mu noaywuss Baw.e

letter... - _ nuUcCLMO...

Cnoso Re — 210 coxpameHne JATEHCKONO BhIDASREHNS

in re — 110 peny, GIRAMAIIIEND RACATENLHO, OTHOCHTENLHD.

5 TexcT nECHMA
[IaceMa OOMGHO IMHITYTCA TOALKG Ha OFHON mpuae

- amera. BEcAwm mEcsMO We poMemaercd Aa ofgcdt cropone
| mifeTR, OHO MEIHETUA HA ABYX EAHR HeCHKONBKHRX RARCTAX,
* APETRM ACEOALIVETCN TAKKS AAINh 0AHA CTODOHA KAKAG-
+ o yacta. Texcr MuckRMA PACTOIATACTCH HIIKE BCTYIHTE b
! moro obpamennsa uepes 2 HETEpBANA.

' Boait SATONOBRH B THCLME NICTATARVTCH 00srTaRMA GYXK-

BaM@, KX CHElyeT NMOFYEPKAhAYh, TTODM BHIAEAUATD H3

- &7



Aenoson anraudckul

Yook 4

TexceTa absaa. Bropad u nocaenyomas cCTPAHALL] DeUa-
ralTca (e3 3ar0JI0OBKA MHChMA.

IIpy CcCBIAKAX BEA OHCLMA, TEIeQONNLIC IEPEroBODEI,
(haKcH ¥ JOKYMEHTE 00BIMHO YIIOTPeONAIOTCA clefymMe

BEIDAMKEHWA !

« With reference to your (our) Ccruramcs na Bame

letter of... (Eame) DHCLMO OT....
s ‘Referring to your (our) Ccrunascs ga Bamre:
letter of ... (mame) mECEMO OT,..,

« We refer to your (our)
letter of ... '

M= ccrinaemMcs Ha

Bame (namé)nncz.mo

' : OT..c

» We revert to our letter of... M1 RO3BpamaeMcst K
HaIleMy OHCEMY OT..,

s Reverting to our letter of... = Bosppamasacs k Hame-

- : MY HHCEMY Of ...

ITpx NORTOPHOI cehLIKe OGLITHO YIOTPEGARIOTCA BEI-
pastenus: ,
» With further reference Chora cchinasncs ua Bame
to your (our) letter of... (nanre) niceMo or ...

o Further to our letter of ... B AONONHEHEE K HAIIEMY
: OHCHMY OT ...

B HMmHEM HpaBoM yIIIy K&)KAOH CTPARHOEI TEKCTA,
BKJIIOYAH NEPBYIO, KpoMe HocrefHeif, MUIIETCA CIOBO
- Continued wan coxpamenso Contd. (mau Cont'd) npoﬂo.ﬁ
aeno, Muorue QEpPMB DONBIYIOTCA .E[OHOJIHHTE.TIBHLIMFI'
ASHCcTAMH 0e3 310l Haamucya. B sTOM cayuae onmE ROMMELL
GEITE IPOHYMepPOBAHH. B IeBOM Y1y KaiKA0ro JIUCTa KO-
MKHEI DRITE HaHed9aTaHbl DaMAANA AN MHANHENL TOJV-
YaTenad, 4 0OJ HOMepPOoM CTDaHHObL — JATA ORCBEMA.

o8

" Brown & Co., Ltd.
L D.Green  Manager - A. Tpya  ¥Ynpasnaooud

: (name of the firm)
. A, Colling President
.. Stewart Manager

6. 3apmounTensHAA (NOPMYIL BEKINBOCTH _

BaxgounrensHas GOPMYAA BEKAHBOCTH PACIIOIATAET-
Cf "epe3 2 MHTEPBARIA OT COASPKAHMA MACEMA. JTO MPO-
cro Bexkamead OPMA OKOHYAHHA ITMChMA. t{am;e BCETD
HCHONLRYIOTeH 000POTH: :

Yours faithfully,

Sincerely yours,

Yours truly,

Yours very truly

C yraxenueM,
Hcrpenne Bam

7. Donoucob
Iogpmict DacOONAraeTes cnpana 107 3AKIIOYNTeALHON
dopuyaci, Haorpga CEAYANA OHMIMeTCS HASBAENE OpraHs-

sanpu, Iox mazpaEueM YOOMIOMOYEHHOE (PEPMO HUIK
 opraHusangeil JHOO CTABAT PYKOH CBOX OOANHCEH.

Ha Toi e cTpoke HJIH HHM)KE CIeAyeT HaSBAHHE OJIK-

.HOCTHE AHIA, TOIMHCABOISTD NHCEMO, HJIF BEA3RAHHE OTHE-
¥ na. Hoa pyxonucHON HOZUHACHI) YACTO TAKKE MEUATAETCHT

q)ammna JNHA, HONOMCABINEro THCEMO. .

G-rpomn B MOADHCH OGHITHO He pasensiores 3AIITHI-
_mm.

Hanpump: _
Bpayr n Ko, Jlumurex -

- {Sales Department) {Orgen upojax) ‘
(D (Green) (I. F'pun — no:l,nncr,)

Ho,unncr.. Ha BAKHEIX @nﬁanconmx ;:oxyuen-rax nInm -

| H4 AOrOBODE MOKeT BEIFMAETh TaK:

Far and on behalf of... 3a ¥ OT UMEeHH. ..
(HadBAHHWE ODraH#AIATINT)
A. Konnuua IlpencenaTens

A. Cricapt Iispexrop
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Aenosol anrautckul

Ecay maceMo cocTaBReHO OJHUM YEAOBEKOM, HAIPH-
MED JEPEKTOPOM, A NOAUHMCAHO ZHYTdM, BanpuMep, CeK-
perapesd, 10 O0JA0ACE GYAET BEITAAKETE TAK! .-
" Per pro. (nma pp) Mary Smith
bD. Stewart Manager

Tre pp (per procurationem, ram. ) 03HATAET WO AOBE-

PEHHOCTH, 34 KOI'o-T0.

8. Yitazanye Ha MPUAOKEHNT |

TIpn masemeHas o MOCELIKe ,n;oxmemon, zca'rajzoron,' '

ofipasnos 1 T. 1. 06LTYHO HCHOALIYIOTCA CACKYIOMIRE BEI-
PaKEeHAA:

s We are sending Hocrinaen Bas

(herewith).. (c 3TRAM NHCHMONM) ...
+« We gend you TlockLiaen Bam
{ herewith).. (apH cen)...

» We are pleased to C YROBOALCTEHEM
send yoii... noceinseM Baw...

« We are glad to send C YAOBONBCTRHEM
you... mocsinaem Bam

o We have pleasure in C yroBOBCTEHEM
sending you... noceidaen BaM...

s We enclose.. Me1 npuanaraen ...
s We attach.. Meu1 npunaraem ...

 Yacro ymoTpe6anioTeA CROLYIOMIEE BHIPANCEHN:

s We are sending you Tochinaem Bam

enclosed {attached)... npnnomeﬁnmm/n)...
o Enclosed (attached} IIprnoxenanbIN o

is (are)-- (n sBAgeTCA} ABAAIOTCA...

70

» Enclosed you will find...
Please, find enclosed:

Y¥pok 4
Myl npaiaracss .. |
Mzl npuzaraem:

Ecnad ¥ MHCKMY NPUATAIOTCA AOKYMEHTLI, TO B JeBOM
YIXY AuchMA H¥de nopuxcn mmuerca Enelosure — npu-
aoxcerue (coxpanienno — Enel.) Ecnu eeTs foasme ogne-
IO IPHICHEHEH, TO YKASKIBAGTCH UX KONUYECTBO:

' 2 Enclosures wum 2 Enel. — 2 npunomernsa.

9, ¥rasaane Ha KOIMME

V®a3kBARTCS IOAYYATENE KoM hncz.nm.

PHRASES FREQHENTD’ USED IN BUSINESS
CORRESPONDENCE

- BHIPAXEHHA, YACTOHCTIOARIYEMBIE
B AENOBOR NEPEMHCKE _

= Kak CAPOCUMb HAU DCBEQOMUMLLR O eM—ALBo?

fl 6wt Gu1 pag y3HATE...

He courere AH BO3IMOMHLIM

‘conDIZHTE MEE...

Byzaen npesHATEALHE, £CH
Ber coofimuTe naM, sanHTe-
peconanst- xu Bu no-mpe-
RHEMY B...

BvanTe pofipw, cooﬁninwe
KaK MOYXHO CKODEe, JKelae-

“re a: Bel...

_I would be glad to know... .

Would it be poss:.ble for you
to tell me... :

)| shoqu be grateful if you

would let me know whether
or not you are still
inteeested in...

Would you plense let me
know as soon as possible
whether you would be wil-
ling to... -

o



AeAoBo avrALChu

ByzbTe JoGpEI, coobure.
noxkanyicra...

Mz1 6yiem oueHs PARBI, 8CiIH
BE cMOKeTe H3BeCTHTH
Hac...

Mu Oprnir Gbl Kpakine Gna-
rogapesl BaM, ecra 6u1 Bur
KPATKO MOACHHJIH HAM...

Mul Hageemes, uro Bh Ha-
OHIIeTe HaM OTHOCHTSALHO
BANIMX KHTEPECOB H...

M1 nosnaraeM, 9To. Ber co-
ofIIMTe EAM K&K MOMHO
CKOpee,..

He Gynere nmu Brl cTosh J0-
GesHR! OOBACHNTE HAM, KaK
OhCTOAT Zena C...

NostanyiicTa, coobmnure,
€CJAH,,.

Hockoabky BOIPOG HEOTAO-

meH, npocuMm Bac aaTh oT-
BeT ¢ obpaTHoH moyToi.

IIpocrM coolmATE HaM,

cMoxere nu Bm moera-
EATh...

.72

Could you please tell me...

We would be very much

‘obliged if you could inform

us...

We would be very much
obliged if you could give us

~ a short explanation...

We hope that you will write
to us concermng your inte-
rest in..

We suggest you let us know
as soon as possible...

Would YOlll. please be kind

enough to let us know how
things stand with..,

Please let me know if...

As the matter is urgent, will
you please let us have a Te-

- ply by return.

Please let us know whether
you can supply...

Yook 4

Coplnaachk Ha Bamme o6naB-
AcHHe B..,, A4 OuIa OI pag
HONYIHETE TOEPOOHYI HH-
dopManuo 0...

» 5 6p 681 BechMa Gmarona-

pen Bam, ecnu 6bI BRI co00-
ILHMIH MHE...

S 6rin 6b1 ouens Bam npu-
BHATeJIEH, €CaK OBl BBl MOT-

© AH JaTh MHE CABAYIOIYIO
. “HHbopMal g0,

With reference to your ad-
vertisement in... I should be
pleased to receive detailed
information about...

I would be grateful if you
could let me know...

I should be very much
obliged if you could let me
have the following infor-
mation,

= Kak coobuginb UAU UIBECIUMb 0 Hem~nUGD?

Mr gpamepesaemcd... "

B orser ma Bam szaopoc co-

- ofimraio, 4TO...

.. . BO3MOXHO, MHe CIeAVeT DT-
. MeTHTh, YTO...

Hna mac BakHO, UTOOHL...

+ Kar BaMm BaseqQTHO..,

Kax Bur smaere H3 npeiw-
OyIOeH TepenucKH...

Kax B VEUINTE H3...

~ Mu TImaTentHO paccMoTpe-
. au Baime mpegiaomenne.

We intend to.,.

In reply to your enquiry I
wish to advise you that...

Perhaps I should mention
that...

It is important to us that...
As vou know...

As you know from prewous
correspondence...

As you will see from...

We have carefully consi-
dered your proposal.
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-BeaoBod aNTAURCKUD
Mu cooGmaem Ba'u. TG ...

Hacroamem

cooBmann,
YT .. '

HacTtoamw™ yZOCTOREDART-
cH, 9T0.,.

OfpaTuTe, nm«aﬂyﬂcﬂ'a,

MAHEE, TTD...

OGpamaenm Bame BHUMARNE
HA T, TTO...

: Hnmy. 710511 DOATREDANTE,
TTO...

IlosBonbTe cRA3AThL, ITU...
THospansTe oooﬁnmx., T

Ipamare, nomyncm, B
CBERCHUIO

Crasnic Bac 8 43BEECTHOCTD,
IT0... ’

§1 6xr xoTan mnﬁnm’rh Ban,
YTO HAIlA PEpMA HAMEPEBE-
ered,., . '

A uvern ynommne cooh-
mpTe Bam, wTro...

74

Wae advlse you that ...

This is to inform you that...
This is ta certify that,..
Please take note of the...

We wish to draw up your

attent to the fact that...

I am writing to confirm
that...

Permit 1ae to say that...
Let me inform you that...

Be adviged, please, that...
Please take due note that. ..

1 would like to inform you
thet our firm is intending
fo... A

I have the pleasure to in-
form {in mformmg} you
that...

Vpok 4

& Kak nﬁmmm CROI0 MEMOUL UAL YCALTUP

Eenr Bam mymHO wr0-EH-
6vaL eme, moxanyicra, ©6-

He crecnniitecs, MoEALYH-
CTH, CRGBATD, SC/H MBE MO-
s#eM ORITE TONesHH Bant den-
maGyaE, )
Eecnu Banv sechxoume A80b-
HelinHe HOAPCGHOCTH, #, Pa-
aymeeTcs, Gyay ¢9acTIHB
coabanTtt Bac mmn no Ba-
meR ppockbe.

Ecenm BooyAKAEYT HAKHE-
1160 BOIPOCEH BO BpeMA ...,
nomalyiicta, se cTeCEAR-
Teck OARATUTLCA.

Mz ByzeM pager oTBETHTE HA
niofitle TERAMICCRIE BOMIDO-
CBHl UYHOCHTENEHO. ..

Mu1, xonewro, Sygem CIast-
AREBH ORCIEATE Ban...

Hemanvitera, ge crecH-

To¢h OOPRTRTREA KO MEE,

£CTH 3AXATHTS TOTYyIHTE. ..

# ponarero, BM Be cTAHEYR
CTECHATLCS OGPATHTRCA X
AAM...

If you need something else,
plcase let me know,

Plesse do not hesitate to let
us know if you require BILY.
other information.

Should you require further -
details, we would of course
be happy to supply them
upon request.

Should any questions arise
during... please do not
kesttate 10 sontact us,

We will be glad to answer
any technical quutmns on
the...

We wonld of course be
Lappy to lend you a...

Please do not hesitate to get
in touch with me if you
would like to receive...

I trust you will not hesitate
to contact us...
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Aeaosoll awrauiickuil

< Kak aasepums B HeM—Au0o?

ByasTe yRepeREl, UTO A Clle-
Jai0 Bee, ITo0R [OBECTH 5TO
Jeno HO YeOellHOTO SaBep-
IOeEH.

Mo:keTe GBITL VBepeHHl, UTO
fi IpeAnpUMY...

"Mz caenaem Bce BO3MOMXK-
"oe, 4yTohHLl...

Please be agsured that T will’
do my best to bring this
matter to e satisfactory en-
ding. . -

You may Be assured that 1
will make... ’

We shall do our best to...

= Kak Baipasums Hagekay Ha umo-aubo?

Mgzt ovens Hageemes, 9To Bt
OPRIETE K DON0KUTENLHOMY
PEIHEEHI0 OTHOCHTEIHHO. .

Mz: nostaraeM, 9To BEI TDH-
JIOSKHTE BCR YCEJAESA ANA...

Mil paccyuTHIRAEM YCIHEL-
ATk BeRope Baimn paan-
nefitge OpeaNOKenns. |

§1 mcwkpenEe HajewCh, UTO
B cMosxete moMoub MHE B
3TOM [gene.

H nagelocs, v Bac e Xopo-
mo...

51 Hagewck, YTD OYAY HMETH
HopocTa aaAa Bac posoabHO
CROpPO.

7&

We very much hope that you
will come to a positive
decision on...

We expect vou to use every B

effort to...

We look forward to hearing
your further proposals scon.

I sincerely hope vou iviil be

able to help me in this’
. matter. '

1 hope that you are keepifigf
well.. '

I hope to have further news
for you before too long.

Ypok 4

5T majierich, 4YTO HE AOCTAB-
Jw Bam mMBoro XJAQIOT.
. eCcaN... '

- {1 Hageweh, Bee HAET XOpo-
. IO C...

I do hope I am not putting
you to too much trouble if...

I hope that all is going well

with.,

= Kak Buipasums npocs6y?

- 8 6bin G Beckma Guaro-
_papen, ecan 6w But mor-
+..TIDHCIIATE MHE..,
<. JIOATBOPAHTE, TTO...
v CERIATRCH CO MHOH 110 TO-
BOAY NPOAAYKA ... ¥ HOKYI-
KA ... :
i’-ﬁ:-_.naﬁec'm-rb HAC...

- TlosamyiicTa, COOBIHTE.,,

. ByabTe goGpe, npecIaTh
MHE, .. .

Beunanre HaM, TOXRAIYI-
‘¢T4, CPOYHO... B COOTBET-
CTBEH ¢ HAIOIINM KOHTDaEK-
TOM.,

HpocrM BrICAATS HaM...

IlpoceM 3aMeTHTL, YTO...

“ JTIpocHM He OTKA3ATE B JIK-

Oe3HOCTH BEICHATE HAM,,,

1 (we) would {should) be
most (extremely) grateful
if you could

..send me...

...confirm that..,
...correspond with me
regarding the sale of ... and
purchase of ... '
...notify us...

Please let me know...
Could you please send me...
Please send us urgently ..,
in accordance with our cont-
ract.

Please send us...

Please take notice that...

We kindly ask y'ou to send
us.l.
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A=ADADI ahrAudckul

Mu Bymem DaaroZapam,
ecam B, ..

Mzl 09eRE pRCCINTHERCM Ha
Bam orser, WTODE HMeTH
BOSMOMHUCTD. ..

IIpocEM OOIATHTE,..
pocay copbomTs HaMm 0.

IIpocnn v Bac HexorTopyio

,uono.rmm-enbﬂym asipopaa-
HEO O...

IIpomy opuESTL Roe Heob-
XOAMMEIE MEpDhl ARS...

XoTexocs 64 amarn, Be Mo-
xere 11 Bm OKES4TE Ham
TG INOCTL, ..

Mu 6n1 DonpocEau obecne-
YHTS HEC...

"It will be appremated if

you...

We would very much
appreciate hearing from you
so that we may...

‘We request to pay...
Pieage inform us ahout...’
We ask yon for some ad-

ditional informaticn...

Please take all necessary
measures for...

1 wondsr if you weuld do us -

a favour...

We would kindly request to

provide us with..,

by Kak ELIpAIUME Mapmcm?

Huay, yrodsl mobrarosa-
pHTH Bac aa,..

TloaroAsTC SOCEVEEIDBATECH
cayHaen, UTHiRt mofraroga-
pETs Bac an. ..

78

T am writing to thank you
vory much for,.. R

May 1 take this opportunity
of thanlnng vou for...

Yook 4
TEpunmre, nomanﬁm, Please accept my sincere
BCRpeRHInO (FaySoxyin) 6ra- (deep) appreciation for your

TOZAPHOCTL 82 Bamy no-
MO‘II{I-.

Xouy BHpasETS: MO Husro-
IADHOCTE 24 Ece Bamm ycu-
HEE...

A BRICOKC DeHm Bamy Ao~
poTy...

A mexpenme GaaroRspem 38
Bam coser.

-8 onem, Graropapen Baw a2z
| BOMOTUb.

help.

T wish to express my ap-
preciation for all veur
efforts...

I sincerely appreciate your
kindness...‘

fam truly grntei‘ul forytmr
advice,

I aiz most gratefid to you
for helping me.

:7 Kak sripasums cakasenwe? .

Bowen, wro._..

K MOEMY SeIMROMY COMKATe-
HEN, g ACDECH BIBECTHTR
Bac, wTo...

K coxxanennio, f BREYRACH
coobiTnTs BamM, uTo...

. & comanenwem coafmawm,
. WTCues

C coxxanemumen youam, 970, ..

} em afraid that...

To my greatest regret T st
inform you that...

I regret to mform you
that...

I am sarry {1 regret) to 'éay
{to inform yom, to tell you)
that...

I am sorry to hear (to learn)

that...

- n



AeaoBoi aurauGckuil

Comxanero, 9aro Ha ceroaan y I am sorry that T have no

MeRA HeT jyA Bac ayuniax
HOBOCTEI.

H overt comxanern, TTO OpH-
upnuan BaM croxbka bGecno-
RoOHcTBA

3l ¢ coxaneHmem ysHAJ u3
Bamero oucema, TTO...

better news for you taday.

I am very sorry to have

caused you so much trouble.

I was sorry to learn from
your letter that...

3 Kak sblpaiums U3BLHENUR?

Hon:xeHn A3BEHATHCA 32 TO,
UTOuaa

Hseunaure, HO 8 He MOry IO-
Moub BaMm B 5TOM Zese.
ITpamaTe, nosxaaviicTa, MOH

ITprmocuM uIBMEEHEA 34...

'HpoY U3BHHHTE 34 TO,
YTO...

Xouy OpHBEECTH CBOH CAMEIS
ECKDeHHEES HIBHEOHMA 34, ..
HeyaoleTBo, KoTopoe GRITO
BaMm npHIRHEHO...

A AckpenHe coxanewn, 9To. ..

80

I must apologize that...

I am sorry, but I cannot be
of assistance to you in this
matter,

Please accept my apulogms _

far..,
We offer an apology for...

1 am sorry that...

I wish to offer my sincere
apologies for the incoms

venience you have been
caused...

1 siﬁcerely rogret that...

Ypork 4

H oueHEn BHHOBAT B TOM,

TTOuus

I was extremely sorry that...

S Kak Buipasume JgoSACmBOPEHLE?

C YIOBONECTBHEM. ..

Mu ouwenn pasnl, 4Te BH
MOXKeNaaH KYOHTE,..

: M 0YeHB pamEl, YTo...

Mo paasl cooBmBATE, WTO

‘MOyKeM OCTZEMTH 3a Bamig.,,

~Haw OBl10 OYeHb NPHATHO

Y3HATH, 4TO0 BH pewiuan
OPeEOpHHATD...

Ham Srimo OpHEATHO YIEATE
¥3 Bamero nucnma, uto Bl
pPemMmuJH... T

¥ On1n pax yemartw, uro...

I take pleasure of

'We are most pleased that

you want to buy...
We are delighted that...

We are glad to say that we

-can reser\!e for You..

We were very pleased to
hear that you. have decided
to take on...

We are pleased to learn .
from your letier that vou

have decided to...

I was haf.-py {0 hesr the news

_that. .

:} Kak pblpasiinb HeYgoBABMBODEHUE?

ME: He VIORTeTBOPEHE IDC/-
AOXeHRRIME Bamvpt yenopra-
ML :

" A owenp ofecnmoxoeH TeM,
S urTo Bl He cMaOsRere...

. Hacrosmmum muceMoM A 3a-

We are not content about
the terms you suggested.

I am most {roubled .t_hat you
will not be able ta...

By this letter I categorically

a1
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ARAAK KATETOPHIeCKAR BpO-
TECT OPOTHE..,

910, nonaraie, B cornacu-

Tech, HE FYUOIHH enocoﬁ Be-
CTH jiena.

1 ouens oropuem NAHNEIM
OOCTOATEALCTROM.

protest against...

This is, I am sure you will
agree, not a good way to

conduct business.

I am vé.ry disappeinted

gbout this fact.

SOME GEOGRAPHICAL NAMES

Hekomopsie reorpabuvechue Ha3sanus

Continents

Amertca [2"merika] Ameprka
North America Cerepras AMepnxa
South America ¥0xeaa AMepPHKS

Asia ["eifs] Asus

Australia [os’treifio] ABc'rpaama :

Europe [‘juarap} Espona

UK

The United-Kingdom of Great Britain and Northern
Ireland [34 ju’naitid ‘kipdem oav greit britn end
‘na:dan aislond] Coeaunennoe Kopoaescmo Benmrrobpu-
rawid 1 Cesepeoit Fipnangum

England [‘ipglond} Arramsa

Scotland [ skotlond] Hlmnaﬂnna

Wales [weﬂz] Yonwe

QOceans

the Indian Ocean ['indjon oun] Maanitckai oxeam
the Pacific Ocean [ pa'sifik oufn] Texuii oKeam

-82
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the Atlantic Ocean [ at'lentik oufn] Arnagraveckmit

OHeaH

QReaAR

the Amtw Ocean {’a:ktik oufn] Cepepaniit Jlenonmn

Seas
the Baltic Sea ["baltik] Banraiickoe mope
- the Black Sea Heproe mope

. the Mediterranean Sea {medita’reinjan] Cpegnaemsoe
Mope ' . : '

Rivers

the Danube ["danjub] I{ymﬁ
the Dnieper ['ni:pa] Tzenp
the Lena {'leina] Jleaa

- the Mississippi [misi’sipi] Muccncunn

the Neva ["aeiva] Hesa
the Volga Boara
The Thames {temz)] Texaa

Mountains '
the Alps [=lps] Axraer

~ the Caucasus {"kokosos] Kasreaerwe Tops!

the Crimea [krai’mip] Kprma
the Urals ["jurakz] Ypaxr

Canntn_es and their caplﬁis
Ausiria { astris] Arcrpun, Vienna {vi'ens] Besa.

-Belgium ["beldgom] Beasrasi. Brussels ["braslz] Bpmc-
Cenb.

Bulgaria'{bal gearia] Bosrapma. Sofia ["soufja] Codws,
Caz.md,a'[ k?nada] Karsga, Ottawa {"otowa] Orrapa.
China ["tfains] Karaii. Beijing [bei’ dsin] Dexnm.

Frmwe fira:ns] ©pamuma. Paris { peeris] Haprox.



leaoson anraudckud

" Germany ['dya:moni] Tepxarms, Berlin ['ba:lin] Bep-

1MH,

Greece [gri:s] I'penus. Athens [‘®@inz} Adwmas.

Hungary [‘hangori] Berrpua. Budapest [ bjudo’pest]
Byaamenrr.

India [‘indjs] Mmamsa. Delhi [deli] Meme.

Ttaly ["itoli] Wraxasa, Rome {roum] Pu.

Japan [&9'pen] Anosxsa. Tokyo ["toukjon] Tarmo.

‘The Netherlands ['nedslandz] T'onxasaun. The Hague
[helg] Tzara. Dutch [dat)] romrasaoxmi.

Poland [‘pouland] Moxtma. Warsaw ['waso:] Bapimea-
Bd.

Rumania [ru’ meinja] Pyuumnst Bucharest [’ b]u karest] :

Byxapecr.
Sweden [ "swi:dn] IIIBemm. Stockholm [’stokhoum} Croxr-

TOXBLM.

Switzerland ['switsaland] OIse#napma. Bern [ha n]
BepH.

The United States of America, Coenumennuie IlTaTs
Amepuxn, Washington ['waj"mtan] BamzerToH.

— [Tosmopsem rpammamuhy—

060pom were is/ there are.

OGopor there is/there are ( B Ipomie/uIeM BpeMeHH

there was/there were) CXysKaT A1 BHPAKRERNA HATHIAA
MAH OTCYTCTBEA RKaxoro-nuto mpezmera B onpenenelmnm

MecTe WJIH B ONpejefeHHoe BPENA. : B

Present Indefinite

There Is a picture on the wall. Ha crelie KapTHHA,

Is there a picture on the wall? Ha creHe ecTh KapTHHA?

There are pictures on the wall, Ha creHe KapTanH.

a4
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Are there pwtures on t!ze wali? Ha cTe¢Be ecTh xapTH-
HE1?

Past Indefinite

There was a picture on the wall. Ha ctene Brla Rap-
THHA.

Was there a p;cture on the wall? Ha crene 6n1na Kap-
TaHA?,

There were pictures on the wall. Ha crene 6511M Kap-
THHBI,

Were there pictures on the wall? Ha crese 6ninu gap-, -
THEBI? -

Future Indefinite

There will be picturea on the wall. Ha cTeHe 6y}xy‘r'_
KADTHHDL. .

Will there be pictures on the wall? Ha crene Gyayr

- KAPTUHEL?

Brifop dopmer r.r:amna to be saBucHT 0T THCAA cyme- '

. CTEBMTENGHOI0, CHeAYIOIIEro ¢Ppasy 3a mam:

There is a chair and two armchairs in the room.
There are twa armchairs and a chair in the reom.

- BOOpOCHATETLHEIC IPEATOKEIIHA ¢ oGoporom there is/

‘there are cTpoATCeR CACAYIOINAM ofipasoMm

Obmmit sonpoce: Is there anything on the table? .

Will there be a conference tomorrow? — Yes, there will
be. No, there will be not.

Conenuaneastit sonpoc: What is there on the table?

Pasnennrennnnii ronpoc. There are some new lefters

in the mail, aren't there? *
M.

& 3azammE 4.1

Bemasvme to be 6 nyuenod gopme:
-1.There ... a telegram on the table. 2. ... there any

. telegrams from Moscow? Yes, there ... some. 3. ... there

a5
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e flight for Moscow tomorrow? Yes, there ... . 4. There
... much snow last winter. 5. There ... a lot of stars and
planets in space. 6. ... there ... a lift in this building? -
Yes, there ... . 7. Some years ago there ... many old
houses in -our street. 8. There ... many places of interest
in London. 9. ... there a lamp ever the table? Yes, there
w.. . 10, ... there anything interesting in today’s mail?
11. There ... 7 days in a week_ 12, There was much work
last week. 13, There ... many new houses in our street
soon. 14. There _. 4 sessoms in & year. 15. There ... a
conference next week. 16. There ... nobody in the room
when I came. '

x

: besnurmine :
u HEOHPBQBAEHHD—AUHHHE npegdomem

ARranifickue TPEANOKEHAS OTARYAIOTCS OT DPYCCKHUX

TEM, UTO B HAX BCETAA €CTh NOMEiKAIee B cKadyemoe,
TlosToMy B feaNmUHLIX IPeANOKEHUAX, KOTZA HET HWOAE-

MENETU, HCAOAB3VETCH B RAYCCTHE tbO’pMMBHOI’G ROARC-

Jalero MecToHMerne it.

It is cold today. CeroAns XON0AHO.

It rains. Vet ROMEb.

It's nice to meet you. TprATHO NO3AAKOMHTECA.
It ig nine o'clock rnow. Ceiivac RenaTh ¥acoB.

Ouenp uacTo GE3AMYHBIC NPOABOMEHNS ORHMCBIBSIOT

$iBJeHME IPUPOALI, COCTONHHE MOTroxkI, 0003HAYAKT Bpe-
MA, PACCTOAHHE,

BoopocnTenssas K oTpAKATENbHAS GOPNE! Gesmmrasnix
NPeAROKeHUdl o0paTyRres IO TEM e OPAaRHNEM, YT0 U

BORDOCATEALHLC B OPPHEETEARHME HOPMEI NPENNOMERHE

¢ MMEHHEIM COCTABHBIM CKAZYEMEIM.

a5
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Is it cold? — Xonopno? '

Wasn't it interesting? — Passe are He GLLTO MITCpeC-
HQ?

Tan't it funny? — Pam 210 He twciiRo?

Yacrura not vrasaTes mocae nemmm RCTMIMOTATC AL -
HOT'O raaroJa,

R a2

Ilepeaedume wo anzautickud asvin:
1. Cerogns xonogao, 2. Haer crer mexnssii gerr. 3. Ceoli- -
Yac ytpa. 4. Bryo opEATEO ODOIEAKOMUTECA € BAlIHEM

- Apyrom. 5. Toszaro. Hopa crars. 8. 970 panexo orcloza?

7. .Ceﬁ‘qac yoxe 14 wacor yrpa. 8. Ha ynune xoxonao? 9.
Ceityac pannAsT Becra, BO y#xe Yerno, 10. Pasee ue uygec-

HbI#l KEHE cerogma?
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« ENQUIRY LETTER. TIHCEMO-3ATIPOC.
» QUOTATION (OFFER) ITPENJIOXXEHWE

s [Tosmoprem 2pamMamury
Mecroumenna Litile B feiv & MECTOMNMERHEE Bhl-
pakerns a litile v a few.Heonpenenenrue Me-

CTOUMeHAR S0me, any, OTPHRATENILHOS MECTO-

AMEAHE NG B 99X IIpOHIBOANLIE,

ENQUIRY LETTER
THChMO-3ANPOC

Mpouumaiime u nepesedume odpaiey RUCLMG-3GNPOCA.

JACKSON & MILES
115 flegent Street
London WIG 37D
UK .

Gentlemen:

We saw a collection of women's dresses in your October
catalogue. The lines you showed would be most suitable for

our market. -

Would you kindly send us your quotation for clothing that

HOWARD & PRATY
Ladies' Clothing

308, 3d Avenus .
Chicago, lll. 60602 -
USA . . :

Oct. 21, 2000

you could supply 10 us by the end of November?

We would require 1,000 dresses in each of the sizes 10 - 14,
ELYT 3

and 500 in sizes 8 and 16..

We propose the payment ma
Thank you for an early reply.

Very truly yours,

de by Letter of Credit.

P. PRATTJr
{P_Pratt)
Buyers

88

. suitable noaxomamui, npu-

'woh 5

CIOBAPE

clothing caexpa
- catalogue (Am. catalog) xa- .

Taner

TOAHBET
quotation npegrostenne, Ko-
TMPORKH, DACTISEKE

to require TpeSoBarh

supply caaG:xelune, mocTaBEA!
to supply DOCTARIATH
payin’ent AaTek _
Letter of Credit (L/C) axr-
DPeTHTHE .
early reply croprlit oTper
guantity Xoxmuecrao

QUESTIONS:

1. What do the Buyers ask for in their enquiry letter?
2. What quantities of gonds do they reguire?
3. What terms of payment do the Buyers propose?

QUQTATION (OFFER)} -

MIPEAAOXKERHE (OREPTA)

An offer. Kinds of offers.

"_ An offer (a quotation) is

a statement by the Sellers
usually in written form

. expressing their wish to sell

the goods. Offers as a rule

R inelude the following infor-

ke
[
T

mation:

—~ the description of the
goods offered (their quality,

. quantity),

Npegnodienue (obepma)l .
Bugbt npegm#s_enuﬂ.

Ilpeanoxenye (KOTHPOB-
K3, DacmeHKa) — 3TO 349B-
IEHPC OPOAABIIOE, OOLMMHO B
OECEMEHHOH ¢opMe, BRIpa-
HMAWMee UX KeJaHMe npo-
A4Ts ToRApHL. Ilpexnosme-
HUA, KAk OpPaBUI0, COOep-
Far caeayonyi aadopma-
A :

— OITHCAHWE, NPeanarae-
MEIX TOBADROE (HX KAYECTBO,

KOXHYeCTRO);

a9
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— detailed prices, dis- -

counts and terms of pay-
ment,

— the da'te. or the time

and place of delivery.

There are two kinds of
offers. -

A free offer is made when
Seller offers goods to re-
gular customers without
waiting for an enquiry and
sends guotation to those
who may be interested in the
goods. These offers were
formerly called offers
without obligation. There
must be an indicstion in
such an offer that it is made
subject to the goods being
available when the order is
received. The opening
phrases in free offers may
be: «We think you will be
interested in our guotation
for the goodss or «We have
pleasure in enclosing our
latest catalogne» (or the
price-list of our producis).

~ moppoGHEle OeHH,
CHRUAKA 1 YCIOBHA ILTATEIKA;

— nAT4 M BpeMA K Mec-
TO NOCTABKH. _

CymecTeyioT ABR BHEA
peIoNeHEd. :

CpoGognoe npejLaoEense
Jlenaerca, Korza lipomamem
OpeAXaraeT TOBAPhI MOCTO-
SEELIM KIHCHTAM, HE OKE-
AaA 3anpoca, H ROCRAAET
KOTEPOBKY TEM, KTO MOXKET
OHITL 3BHMHTEPECOBAH STHMA
TOBAPANHT. ITH OpegiorKe-

H#s Opexje HASEBANNCH

OPRANIOMCEARME Des obaaa~
venncYE. B TakoM mpenmo-
JKEEBHM REOMIKHO HMEThCH
yKaza®w®e, Y0 OHO ACMAET-
CS TpY VCAOBWH HANHYHSA
TOBADOE ODE TIOAYYEHAHN 38-
woasa., Hagaaeante dpass B
¢BOCOAART TPEATONLHAAX
MOryT OHITE: & Myt gymaem,
uT0 B 3amHTepecyeTech
gamelf KOTHpPOBKO#/ HA TO-
BADBI» MK « ME MMeen Yo-
BOALCTERE OPHAMNKETE HAIT
CAMLIH MOCHEAHEN KaTanor
{wxm upelicRypPAHT HANTHXY

HIACARN)s .

.Ypok 5

A firm offeris a promjse'

to supply goods on the terms
gtated (i.e. at p stated price
and within a stated period
of time). This promise may

- be expressed in a letter in
" the following words: «We
" make you a firm offer for
. delivery by the middle of
: May at the price quoteds or
“in some other words like:
~ «The offer is subject fo
~acceptance within fourteen

days,» or «The offer is apen
for scceptance until the
tifteenth of Januarys.

The Sellers making a firm

Coffer have the right te
“withdraw it at any time
i- before it has been accepted.
f,_.!n practice, however, no
"~ seller will risk his repu-
.. tation by withdrawing his
. offer before the stated time.

Teepxoe MpesaOReHHe —
3P0 obeMAHHAE MOCTABETE
TOBSPLI HA BAABACHHEHX Ye-
JOBAAX (TO €CThb IO 3aARJIEH-
HOH IIeHe M B Hpefeaax 3a-
ARMLHHOTG NEPHOJA BpeMe-
HH). D710 ofeIaHHe MOXKeT .
0GHTL BEIPA)XEHO B ITACLME
CHCAYIODHME CHOBHRH: «Mur -
JenaeM BaM TBepace Opex-
JOMKeIHe BA IBOCTABKY K CC-
pesnHe MAs MO YRAIAHHON
OeHe» HIEIN KaKHe-BROVEER
Zpyrae ¢zxosa mians: «Ipexn-
AoEeHHe HMEeT CHAY B Cay-
e MPEBATAA €T9 B TEICHHE

| 9eTHPBAAUATH AREH» EAH +

Hpeaxomenne orkphiTa nad
NPARATAA 0 GATRAJALATOTO
AHBAPAS, B
ITpoasene, gexammine
TBepAOE IPLATOEeHEe, EMe-
10T ONPARO CHATH €ra B -
fioe BpeMA DpeXAe, YeM OHO
fyner npunaro. Ha mpaxru-
Ke, OfHAKO, HHKAKOH Ipo-
mapen He OyReT PHCKOBATH
¢BOEH penyTaraed, OTIEIBAS

- npe,ﬂ,nomemgé A0 3AABIeHHEO-

I'c BPeMEHEH.
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HIpoumume u repesedume opasey, nuCceMa-npedIowne:

RHUA.

JACKSON & MILES
118 Regent Strest
London WIC 37D
UK

Oct. 28, 2000

HOWARD & PRATT
Ladies’ Clathing
306, 3d Avenue
Chlcaga lli. 6GE02
UsA

Dear Sirs,
products in the size you require. Nearly all the models ara

November. all other models of dresses can be supplied
by-the middle of December 2000, sublect io our receiving
your order by 15th of November, If youl prefer the goods
1obe shipped byair freight, this kind of shipment will be
charged extra at cost. ]

Yours faithful Iy,

DA Leary

Manager

Export Department
Sellers

We are pleased to make you a firm offer regarding our -

obtainable ard can be deliverad to you by the &nd of

CNOBAPE

firm offfer tseproe npeano- to require TpeﬁoBaTb
steHHe, Teepaaa ofepTa nearly nouTH
are pleased pagu gunantity roandecTzo

R
S

regarding wacaromutics, with obtainable Koroprut mozxer

regard 1o OTHOCHTE/ILHO QRITH NOOYIEH

size paaMmep

9z

subject to nypu yenobHm,

qTo

Yook 5

io deliver nocTRBIATE, ZOC-
TRETATE

10 receive noaytaTs

1o prefer npegnoanTaTs

air freight @epesoska BOS-
JVIOERIM ITYTEM

kind poz, sua, copt

shipment orrpysxa, erTopas”
Xa

to charge magnaunTh IeHy,
IFACTARATH B CHAT, REHMATE

¢os5t CTOUMODCTR, WIAEDIEKN,
paczonpl; exira at cosf aa
JONOTHHTEASEYI0 DILIATY

QuesTions:

1. When can the Sellers deliver the goods to the Buyers?
2. When can the Sellers supply all ather models of dresses?
3. What is charged extra at cost? '

EXPRESSIONS USED IN ENQUIRIES FOR CATALOGUES, BROCHURES
ETC. AND IN ANSWERS TO SUCH ENQLHRIES

BHIPANEHHA, HCIIOABIYEMbIE B JANPOCAX HA KATANC A,
BPOLNIOPYE u m.g. H 8 OTBETAX HA TAKHE IANPOCH]

Mu1 Oyzen obssann, ecme
B mommmeTe iaM Bama ca-
MHe DOCTeAHMe HATANOIH,
Gpommroprt MaH miotnie Apy-
rEe myGIMKanEn,

Mu passl OpHICHKHMTE
HANT CAMBIE MOCTHeMHEY Ka-
TAXor, HAMIGCTPHPYIOMKN
ACCOPTAMART HAMMIX A3Ige-
I, KOTODRY, MBI TOJAra-

em, Brl galdjieTe modeIHsIM,

Ka« toinsko Karanors Oy-

AY¥T B BAIHYHH, MK DOOLICM

BaM NecKOJBRO KON,

‘We shall be obliged if you
will send us your latest
catalogues, brochures or an'_,'
other publications.

We are pleased to enclose

‘our latest catalogue illu-

strating our range of pro-
ducts, which we trust von
will find useful.

As apon as the catalogues
are available, we will send
¥oil some copies,
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M ¢ comaneHReM co0b-
maem Bam, 9T0 THEpAR Ha-
Iero KETAROTA BeCch PAg30-
HIeACH.

Mu 3auHTEPeCOBAHH...,
peRAaMHpPYeMHM BaMu B
2T0M KaTaAJore.

Ecaw Bam aymuasl eme
KOTHH T0T0 KaTAJa, [¥0-
WANVHCTA, IHIHATE HAM.

Toeapos, Ha ROTOpEE Bl
LCORHGCTECH, HeT B HAAWIHH,
B BOFIGMY KaTANOTOB e
HeT. '

Mw mpunaraem Ans Ba-
el pEbopMauA Hanry Gpo-
EPY ¥ PeKIAMEBE JACTOK,
KOTOpEIE, MBI IONaTa-eM, Bai
HAaKAeTe MONE3HLIMH, -

M 6eory nrdopMuposa-
HH..., YT0 BBl — H3rOTOEH-
TENH B SKCOOPTEPHL. ..

 Mu BEgenn Banry perura-
MY B...
an cohllaeMes Ha Bamy

DEeKAAMY B ...

5«

We regret to advize you

that our catalogue iz out of -

print.

~ We are interested in ...

advertised by you in this
catalogue,

If you require further

copies of thiz catalopue,

please do noi hesiiate to -

write to us.

“The goods to which you
refer are not in stock and

therefore no catalegues are
available as yet,

We enclose for your
information ocur hrochure
and leaflet that we trust you
will find useful.

We have been informed
by... that you are manu-
facturers and exporters of...

We have seen your ad-
vertisement in...

We refer to your ad-
vertisement in...

Yook 5
Mt ﬁynéu ps,num'nemn We shall be glad to ans-
Ea J00Be QODONEWTeNbHER wer any additional questi-
BOTTDOCH, KOTOpHEe Bhl Mo- ons you may ask.
»eTe 3EARATH.

BN /Tosmopsem rpammamuky I

MecmouMEHus little u few
U MECMOUMEHNHbIE BHD&)HEHUH a little u a few

Mecronmenne little 1 MecToEMeRHOe BHIpANEHUE a
little yrrorpeSanawTes ¢ HeECUHCAsIEMETMY CYHIECTRIITCID-
HEIMU, MecTOHMERRe few M MeCTORMeHHOe BHIPAYKEHIe a
few — ¢ mcuncnsembiMu. Mecrounenua few u little ozpa-
YRI0T «MAaAcs, 4 MECTOMMEHHLIe BHIpKeRBA a few n
a little — «wemuores. Much (Mmoro) ynorpebasercs ¢
HeECTHCISEeMsIMIE CYILCTERTEILNMNY, MANY (MBOro) —
¢ BCYMCAFOMBIMHA. : '

There are few samples left. Ocranocs nano o6paanos.

There are a few samples left. Ocranocs HEMEOTO (He-

‘eKONLK0) 06pasnos.

There is little money on your account,. Ha BaIleM ¢1ie-
TE MAIo reger. . :
There is a little money on your account. Ha BaLIeN
c9eTe €CThE HCMHOI'G JeHEeT'.

. 3apame 5.1

 Bemasome much, many. little, few,. a little, a few:
1. Will it take ... time to answer this letter? 2. We

give the customers ... catalogues of our products. 3. We

had ... time, so we couldn’t prepare the goods for shipping.

4. Your order will receive .., attention. 5. 1 like it here.

Let’s stay here ... longer. 6. She wrote us ... letiers from
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- put ... sugar there. 8, I know French ..

Aenppoit anravickud

.. sugar in the bowl, and we had to
. and I can help
you w1th the translation of this text. 9. Thank you very

. 110, 1 want to say ... words about my travelling.
11. Please don’ ask me ... questions. 12. How
have you got? 13. We usually spend ... money on
advertising, 14, .., in this work was too difficult for me.
15. There were ,.. new orders and we spent ... time
executing them, ' '

abroad. 7. There was .

% Bagamme 52 .

Hepegedume na aumzawickuli g3vik c.:zec?yrou;ue napu

.08l

Muoro TOBAPOB, MHOTO BO/Asl, MHOTO IHEH, MHOTO Ia-
€T, MHOI'0 MEJI4, MATO CHera, MHOI'O JIeT, MHOTO KApTHH,

| MHOrO caxapa, MAaXo Ae=er, MEOT0 JAMOHOE, MHEOTO MSCA,

MHOI0O EOMHAT, Maao HﬂRYﬂ&TEJIEﬁ, MHOTOQ paﬁOTH, MHOQ- -

I'0D BO3AYXa, Mayno BpeMEeHH, MEOTO MAIIHH.

&

g BAnAOuE 5.3

Hepesedume Ho anzauiicKull azeli:

i Ha cueTe ecTh HeMmEuOTO gexer. 2. B .reTpajgm ocra-
JIOCh M2JIO QHCTHX CTPAHMD,. 3. ¥ Bac mHoro Kode? - Her,
ouenn Mano. 4. HeMBOrie B3 aETIHYAH TOBOPAT NMO-Pyc-

CKH. D. ¥ HUX 0UeHk MaN0 3aRA30E. 6. ¥ Hero cueds Maiao

BPeMEeEH IAd STeHusA KOopPpecloHgexsumu. 7. ¥ HAC MHOXO
3aKA308 H MaJi0 TeBapoB B 3amace (in stock). 8. V mems
€CTH REMHOro BpEMCHN. BOYEeDPOM, YTOOH SAROHYNTL 3Ty
pafoTy. 9. ¥V Hac MHOrO BpeMeHY, UTOOEI MOATOTOBUTE

TOBSDLI K ormpasxe. 10, Bameny 3arasy 6ymer VACAATD-
¢ Goapmoe BEEMAHHE,
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.-» Money

Yook 5

HeonpegeaehHbie MeCMOUMEHUR Soine, arny,
ompuuameAbHOe MeCITIOUMEHUE NQ
U ux npou3BagHeie

VrnorpeGaeHde some O ANy, & TaKye HX IPOMBBOXA-
BLIX ONPEAesAeTeA TUIOM MNpeAJIOKeH .
B yTBeDARTEILHOM HPEANOREHUH YIOTRCONAIOTCA, KaK
NPABUIO, MECTOMMEHHME S0Me¢ M €70 TMPOHIBOAIILIE;

Give me something to read, please. [lafite nmme wro-

" -AECYRb TOYHTATh, HOMANYHCTA.

I met him somewhere before. ECTPE'-IHJI €ro roe-To
paHbIIe. _

B BOIIPOCHTERBHBIX # OTPMIATENLHEIX NPEAOKEHHAX
OOLIMHC HCIONB3YHITCH MeCTOLIMeHHEe any H ©ro Mpoua-
BOJEEIE; '

Have you seen him anywhere? Bu Bugenum ero rae-
maoyan? -

Is there anything I can do for you? Mory nm & 49TO-

- HubyaL AIa Bac caenars? -~

B oTpuOarTeasHRIx rrpe,zmomennax HACIOAB3yeTCH aubo
MWECTOHMEEE QRY H ero NPOM3BOAHEIE, JHG0 OTPAIATENE-
HOe MECTOEMEEHE RO, '

I cannot find this book anywhere. fl He mory HUrge
HAATH 2TY KHUTY.

There is nobody in that room. B Toll KoMHaTe HEKOI'O
HET.

There isn’t anybody in that room. B Toft KoMEaTe HE-
KOTO HeT. '

Pazorand Mesi Ty MeCTOMMEHRAMHA anyg 1 some — B CTC-

¥ [eHH HeOIPeASNEHHOCTH, HOATOMY HHOTAA MCCTORMENS ARy

MOYKHO BCTPRTHTE: W B YTROPAUTENLHLIX NPEATONCHAAX:

You can find this book anywhere. 91y I(-H.HI'V‘ BRI MO-
JKeTe NaHTH TAE YTORHO.

4. Aax. 260 87



Aeacrod aHrALDckul

_@r_ SAJANRE 5.4

Ofpasyiime npouaeodisvie MECTROUMEHUR U nepeaeau-
me ux: '

O6pazey: some + body = gsomebody — xTO-TO, KTD-lIIi{-
6yaen

some hody .
amy - one - i
no thing

every where

ﬁ 3ATAHHE 5.5 _
Bemaseme semebody, anybody, nobody, everybody,
- anything , something, nothing, everything:

1. The question is not difficult and ... can answer it.
2. ... called yesterday but he left no message. 3. Can ...

help me? 4. It is too late. I think thereis ... in the office

now. 5. There is ... interesting in this letfer. 6, Is there
" vss here who knows English? 7, You must find .., who
. can help you. 8. ... knew the time of arrival of the train.
9. Please, write to us if you want to arder ... else. 10.
‘There is.... in the next room. I don’t know him. 11. Please,
tell us ... about your visit to Britain. 12. Is there ... you
want to tell me? 13. We have ... new to tell you, 14,
There is ... interesting in this offer,

Ypok b6

« ORDER OF GOODS. [INCHbMO-3AKA3 HA TOBAPEL.
e CONFIRMATION OF ORDER BY SELLERS.
THCHMO-NOATBEPHAEHUE IIONVIEHNH
BAKAIA TTPOAABITAMY.

+ ORDER FORM. EJIAHK 3AKASA

» IToamopaes 2pasMMaGmMURY’

Crencul cpaBHeRHA IPEASTATCNLARY H BADSTHH.

ORDER OF 600D5
[MCbMﬂ—SAKAS HA TOBAPbI

Hpoumume u nepeae&ume ofdpasey AUCHMO-IBKGIE HE
MOEapYE: ,

HOWARD & PRATT .
Ladies' Clothing
308, 3d Avenue
Chicago, H. 60602
USA

Nov. 4, 2000
JACKSON & MILES -

118 Regent Street
London WG 37D
UK

Gentlemen:

Re: Order of Goads

Thank you for your quotation of October 28. We have
pleasure in ptacing an order with you for 1,500 dresses 1o
the amaunt of US $38,745 in the colours ant sizes specified
below:

4

Oxorvaime Ha crp. 100 »
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AeAoBod auravickul

Quantity

Size

Cotour .
Price per unit
Amount

A Letter of Cre

Very truly yours,

.Dslivery; air freé?ht, c.i.f., Chicago .
it will be opened by us with your bank as
5000 as we receive your confirmation of order. )
Please arrange for immediate shipment by air freight.

P. PRATT,Jr
- (P.Pratt)

Buyers

CIoBAPD

to place an order nomecTurs
38KAa3 ’

to specify [ spesifai] ompene-
JIATG, YRA3LIBATD, VIIOMH-
HATh '

price per uwnit [ prais ps:

"ju:nit} mexa za egEHEEIY
amount [3'maunt] cymma
below Emsxe
delivery [de liveri] fiocragka,

NOCTABKA _
air freight [ ea “freit} roapym-

BHlil dpaxT :
e.id. (cost, insurance, fre-

ight)} ycuosue nepeBoaxn

CHDO {cTOEMOCTH, CTPEXOB-

Ka, mepeRoaka) :
to receive [ri’si:v] moxyuarn
confirmation of order

[kanfo'meifan] moxTBeD:X- .

ACHHC 3RKA3R

to arrange [>’reinds ] yerpan-
BATE, JOTORAPHBATELH, pac-
ncnaraTh, DRHANMATE Me--
pst :

immediate [i'mi:djat] memen-
NMeHHLOl, HemoCpeACTEeH-
HEIH '

shipment oTrpyska, oTnpas-
Ka, HePEBO3KA TOBAPOR

Yook &

CONFIRMATION OF ORDER BY SELLERS

- [THCBMO-TTOATBEP)KAEHUE ITOAYHEHHA 3AKA3A
NIPOAABLIAMH

JACKSCN & MILES
118 Regent Street
b?(ndon WIC 37D

Oct. 15, 2000
HOWARD & PRATT .
Ladies’ Clothing
306, 3d Avenue .

Chicago, ill. 60602
USA _

Dear Sirs,

We acknowledge receipt of your order for women's -
dresses dated Nov. 4, 2000 and agree ta execute it in strict
accordance with its terms and conditions which we herehy
accept and confirm in all respects.

Yours faithfully, '

P.AlLeary
Manager

ort Department
Sellers

CJIOBAPE .

to acknowledge [ok’nolids] terms and conditions yexo-
HOATEECDXKIATE : RHA '

QUESTIONS:

1. What number of dresses do the Buyers order?

2, When will the Buyers open the letter of credit with
the Sellers bank?

3. What kind of shipment do the Buyers ask to arrange?

4. What is ihe amount of the order? '

- 100

receipt [ri'si:t] noryuenue

to agree [o'gri:] cormamarse-
e _ _

to execute [ eksikju:t] BrI-
NOMHATE

in strict accordance with
[2'k»:dans] B cTporom co-
QTBETCTBYH C

hereby ["his'bai] macroa-
wEM (CHMaM)

to accept [ok’sept] npunm-
MaTh

to canfirm [kon'fa:m] won-
TREPAIATE ;

in all respecis ro Beex oT-
HOTTIEHWAX '

o



AeroBod anratiickut

~ ORDER FORM
BAAHK 3AKA3A

Please send us ... items of .., for the priee of LS
dollars,including packing and shipping.

CLUA, pxnioqan ONNATY 3a YNRKOBEKY K NEPEChIKY)

Name (MMA)...cere e
Company (bupMa). ...l
Street (YAMLA)...ccceo v vccvieeinrirees
City (MOPOA) s i rrmvie e anee
State (LUTat)..cvvviiin v eeeeeeeinnie

‘A check filled in US dolars to this amount is enciosed
~ herewith. :

{Npunaraerca uex Ha 37y Cymmy B fonnapax CUIA}
Date {maral......ccovmeeriiiimarenans ‘

(MPVWAKTE, NOXANYAGTA, ... WTYK ... LEHO! ... AOANAPOE

Signature (NOANKEE) wvreevveeecanes

CAOBAPE

filled 3anc-:me1mmﬁ., 3eny- marking MapkzpoEra
CANHEI - to enclose [in”klcuz] mpunarars
packing ynaxoexa . herewith ["hio’wid] npu cem

TELEFHbNE‘ CONVERSATION

A. T suppose you've re- A. §1 monaraw, Bb HOXY-

ceived the quotation for our
“goods, haven’t you?

B. Yes, we have. Now we
are comparing your price
and terms with other offers.
First of all, we can’t agree
to your price. It’s teo high.

102

YKIM OpeaIoaeHue, KACAK-

.meecd HUTHX TCBapoB, He

Tax JH?
B. Jla. Teneps M1 cpab-

HEBAeM BANTY OEHY A yCAO-

BHA C ZPYTEMHE nOpesioxe-
nuamu. [Ipespe Beero, MEt
HE MOXKEM COTJACHTBCA HA

T—

Yook 6

A. We can offer you 2
special discount for the
d;_]uantities and the time of
delivery not longer than 2
months.

B. 5till we can't agree to
pay 25 per cent of the price
in advance. We are prepared
to pay 10 per cent of the
amount of the order in ad-
vance, 70 per cent of each

part delivery within 20 days

of the dispatch to us of the
shipping documents and the
remaining 20 per cent after
the last shipment,

A. T can’t decide these
guestions myself because

_they're very important. I}l
-let you know the answer in

two days. Good-bye!
B. Good-bye!

BAIDY Deny, OHA cyMIuKROM
BBICOKA. _

A. Mo momxeM npenixo-
smprs BaM cmenmaibRyio
CKEAKY 38 KONMHYECTBO M
CPOK IOCTABEM He Soxee 2x
MOCHDER,

B. Tem He MeHee, ME He
MOIKEM COMVIACHTRCH Ha TIDe-
ponnaty » 25 ITPOOEHTOE.
M1 FOTOBLI Ha HPEAQILIATY
8 10 MpoOeRTOB OT CTOHMO-
¢TH 3axasa, 70 nporexToR 34
KKV SACTRYHYIO HOCTAB-
Ky B Teuense 20 gHedl noc-
Je OTOPABEH K HAM IPys0-
REIX AOKYMEHTOB M OCTANb-
HELS 20.npuueirrns nocye
OOCIeAHeH OTTPYaRH.

A. 1 He mory pelnaTth ¥rH

BOIPOCH CAMOCTOATEABHO, .

HOTOMY 9TO OHH OYeHb BAMNG-
uer. S coofimy oTeeT Tepes
asa gEa, Mo ceagauns!

- B. o ceuganansl

- BbIPAXEHHS H OBOPOTbI,
HCIIOAb3YEMBIE B 3AKA3AX HA TOBAPb!

3aka3 monapon Ordering of goods

:' Mu! 3aMHTEPeCOBAHK B mO- We are interested in pur-.
- myoxe ToBapop y Bame#i chasing goods from your

company.
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Aerovoil anuratdckud

ByzeM GaarogapHel, ecan
BH 3anonHMTE EpUAATAS-
MEIE GISEK 3aKa3a KaK YEa-
3470 W BEpHETe era HaM.

Sarasz goaxer ObITh CAenaK
Zo (zaTa), B TPOTHBHOM Y-
gae CTOMMOCTL M3rOTCBJIES-
HHIS YBEeMTUMTeA HA ... %.

SaKaswl, roTyyeHHRIe A0 (12~
Ta), GYAYT BHOOJHCHRLI TI0
IpeXHAM [eEaM, i

Mu saiivemca Baumram zaxa-
30M HeMeAJIeEHO.

M= corsiacesr Ha Barmry me-
HY, HO HOJRKOA OLITE cAeaA-
HA NPefonIaTa.

- Me1 yaeaan Bamemy saxa-
3y MAKCHMYM BHUMAHAA.

Hamma hapmMa rotoga npejo-

crasaT: Bam ofpasmur Tora-
pOB, KOTOpEle Bl momyauTe
BMeCTe ¢ Mpaiic-TACTaMA,

Orara ponea OuITE Tpo-

H3Beena OI[HOBPEMEHHO [+

aaxcaaom.

C comanenmen coofmaem,
UTQ HEM TPHASTCH Pa3Mec-
THTL 3AKA3 B APYI'OM MecTe.

104

We would appreciate your
filling in and returning the
attached order form as in-
dicated.

The order should be made
before {date), otherwise the
manufacturing cost will in-
crease by ...%.

QOrders received before (da-
te), will be processed at cur-

rent prices.

We will attend to your or- -

der immediately.

We agree 10 your price, but
it must be paid in advance.

Your order will be given the
utmost attention.

Our company is ready. to
pravide you with samples of
goods which you will receive
together with price-lists.

Payment is to be made only
on order.

© We regret to inform you -

that we will have to place
the order elsewhere.

Yook &

Ilenrr Ha 3arask BospacTyTr Prices for order will in-
€ HIONnAa. - crease since July.

BN [ToBmopsaem rpammamuly I

Cmenenl CpaBHeHURA
nPUAAramenbHetX U Hapewuy

Hpanarareasnsie oosHagsoT HPHIAAKE npe,:me-ron u
OTREUAIOT HA BOUPOC KAKOE?

A wide road. Oluporasa Aopora.

A tall tree, Beicokoe fepero. ©

An interesting book. UnTepecHAss KHHATA.

Hapeuua oTBeYaOT Ha BOOPOC KaAK?

He speaks English well. On rosopur mo- _auranficKn
XOpOIIo. _ -

Ilpunararenpusle ¥ HApPeIHA HMEIOT TPH HOPMH CTe-
TleHeit cparHeHial ' :

noaoRETENbHYI0 (positive degree),

cpaBHETeMbEYI0 (comparative degree),

HDEBOCKO,IIHYH] -(superlative degree).

‘I’()pMH cpasnme:rmou H npemcxnnnon creneHei 06- :
pasyloTes ABYMSA CHOcCOOAMHE?:

Cnoco6 1. Ecan npunam’renh}me o,nuocnomﬂue, fop-
Md €70 CPABRHHTEABHOH CTRNEHH 00pasyercd NpHA IIOMOULH
cydbdurca -er, a GOpMa NPeBOCXOFHOH CTENeHm — IDH

~ moMomH cypurca -est.

MMoavxw. Crenens| CpapH. crenens | Ilperock. cremens
strong caneuuit | stronger caapkee | the strongest
’ o _cnabaeinHii

cold xomonmet | colder xonomuee | the coldest cammrit
: XONQARRIE
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HexoTopsie FBYUIONHELIC NPHAALATEALHEIS, OKAHTHRAO-
IIRECH Ha -¥, -er, -0W, 00paIyIOT CTeNeRH CPABHeHHA TAaK e,
‘KAaK K OJHOGIOXHbBIE, ¢ TOMONIBIO cyhDIKCOB -er 1 -est.

EASY NerKmi _ '

easier Gonee NerkWi, derye

- the easiest caMblit merwerii, Jerqaftmrui

clever ymBRi
cleverer 6onee yMELIl, yMaee
the cleverest campii yMHEBIH, yMEeRITHR

nArrow yaKAi . .
narrower Goyee yakui, yxe
the narrowest camuii varnd

Crroco6 2. OT BRYCIOKHEIR IPETATATEARHEIX ¥ MPRIA-
TaTeNLELX, COCTOAIIAX W3 TpeX HAM Goaee CNOrOB, CpaB-

HHTeIbHAN CTEIIEHE OGDEWETCH OPH OOMOOTH CACEA mMore -

(less), a nmpepocxoanas CTedeHbh — MPH IIOMOIMH CI0BA
most (least). '

famous sHaMewuTRIL .

more(less) famous Gonee (MeHee) IBANCHNTREN

the most famous caMulit suaMesATEIE, sHaMenuTeRITA

interesting WHTEpeCHBIH :

more(less) interesting Bonee (Menee) Hmepecnuﬁ HH-
TepecHes

the most mterestmg CAMEIHA HHTePECHLIE, mepec&eu-
oo

Yook 6

3anoMANTe NCKAIOYSHUH IPH 0GNAI0BAHNE CTemeHeH
CpABHeRNA NPHIATATeALHEX!

NonoxuTensHan CpasuntencHan fpeBocxonHan
GTENEHB cTeneHk _ cTeneHsb
good (xopowmii) |better (Gonee xopowyh,| the best (cambii

nyyure) XODOLWMIA, y-1Lai)
bad {nroxoii) | worse (Gonee nnoxoft, | the worst {camend
xyme) RIOXOH, XYAWNA)
little (ManeHLKUH) less (Metbe, the least (camoid
MEHDBLIWIA) ManeH:Kui)
- much {many) more {Gonsle) most (Gonntue
{MHOro) BCEIT, CAMBHA
Bornblioi)
far {nanekwii) farther (Gones ~ the farthest
: _ Banekuii) {camMuit ganeini)
far {.qanexo) further (gancwe) the furthest
: (ranewe acaro}

CyntecTBATEALHOE, ONPEAEHAEMOe IPRIATATENLHEIM B

DPEBOCXOABOH CTEHeHH, Bcema BEMEeT onpe,ueﬂeﬁﬂhm ap- -

TREAL the.

B npennomemax cO CTemeEAMH CDABHCHNS npnnara-
TelbHRIX ¥ Hapeurit HcOHOALsYIOTCR cne,:mamne COTOSEL 15
cnocoﬁu BRIDAMCHAR CHABRHEHAA!
TAKOH We ... , KaK
Ee TakoH ... , KaK

as..as
not 30 ... as

not such {a) ... as
fwice as much as

HE TEKOH ... » KBK

_ B ABa pada Gosnine
three times as long as = » TPR pasa ANHHISE, IEM
three times as high a5 B TDHE Dpasa BLillle, YeM
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ten times as much as R JeCATE: pa3 Goanme
kalf as much/many BJBOE MEHEIIIE :
half the size/the weight ® nsa paja MEHbBIIE N0 Pa3 -

mMepy/mo Becy
half the length

much better/worse HAMBEOTO JIyUTne/xyxe

much more/less ropasno Goabine/Menblre
the ... the © YeM .., TeM

% 3azamue 6.1

Ofbpazylime cpasHUMERLHYIO U npmacxm?u Y0 cmenets
om CaedYIOWUY NPUACLATHENBHBLE U HAPELULL;
1. large, tall, long, easy, hot, big, cold, nice, bad,

strong, short, wide, good happy, lugh low, busy, well,

little, many, far.

2. wonderful, necessary, quickly, interestlng,

comfortable, popular, active, famous, pleasant, beautl.‘ful.
slowly, clearly,

R Faganue 6.2

ITepesedume npednodenus Ha pyccruil asvir:

1. The more we work together, the more successful is
our cooperation. 2. This brand of coffee is not so expensive
as that one. 3. The lower is the price, the more you can
buy. 4. Repairing cars is as profitable as selling them, 5.
The more profits you get, the more you can invest into
your business. 6. Our business is not ae profitable as
yours. 7. The earlier we get your order, the sooner you
can receive the goods, 8, Today our prices are as low as
they were a manth ago. 9.-The sooner you come, the

better. 10. Qur prices are not so high as those af our-

competitors. 11, The longer you stay in the hotel, the
more you pay. 12. John knows Russian as well as English.
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Yook &

B JBE pa3a MEHBILIIE OO0 .EIJIHHE

. 18, The more people know about the product, the better

they buy it. 14. The longer is the delay in delivery the

_higher are the penalties. 15 The more you read, the more

you know.

-

: ﬁ 3mwun 6.3

Pacrpoime cko0ku, ynompetus HYMHYIO CMEREHD CPas-
HEHUS NPURALAMENLHOL0] Hapenua:

1. Shipping by sea is (expensive) than shipping by air.
2. Moscow is (large) than St. Petersburg. 3. What is (fast)
train or plane? 4. We offer {low) possible prices. 5. We
affer {(good) prices than other firms. 6. It is one of -
(important) questions of our conference. 7. Your English
is {good) now. 8. The goods must be (well) packed when
they are delivered by sea. 9. The prices will be (high)
next month, 10. Express delivery is (gquick) way to send
the goods. 11. The quality of the goods was (bad) than we
expected. 12. Taday unloading of the goods is carried on.
{slawly) than usua.'lly




'Ypok7

= THE INVOICE. CUET-PARTYT'A.

« OBOPOTBL KB BBIPAKEHHSI, HCHDJII)BYE-
MHIE B CHETAX 3A TIOCTABKY TOBAPOB,
CAEJAHHY IO PABOTY HITH OKASAHHBIE V(-

JIYTH.

s floamopRem cpammamuKy

YuenuTenbune.

Kak DHmMyTeE H YRTAIOTCA TEEARHEIS CYMMET

THE INVDICE

.

The invoice provides

informatian about the goods

or services. It is prepared
by the Seller and includes a

description of the goods,

their price and the quantity
supplied. It can also act as
proof of purchase, infoer-
ming the buyer that the
goods have heen sent.

The invaice also informs
the Buyer that the service
requested can be available
after payment. The sample
of the form of invoice is
given below.

i

1o

CYET-PAKTYPA

Cuer-daxTypa obecoeuir-
‘BaeT HHQOpMAGHE O IOpe-

JOCTREBNEHHEIX TOBADUX HIF

yeryrax. OH cocranasercs

TIpoaEmoM B BRIKNYIET
OTMMUICAHHE TOBADOB, HX IIEHY
H IOCTARICHOGEe HOJITHUSCT-
po. DX MOMET Tak)Ke CIy-
HETH AOKB3ZTEIRCTBOM 1I0-

- KYTIKH, coobnad MOKYTIATE-

A1, YTC TOBADRD OLLIA mMO-
CHNAMEL :
Caer Takme coolbumaer
Morynarenm, wro Tpebye-
MEA yoAyra Momxer OHTE
HONFVI28A TINEXEEe OIMATHL.
QO6pazeu Gnaaka cIeTa-pak-
TYDEL JASTCH HEDKE. '

Ypoh 7

INVOICE FORM
EMHK CYETA-DAKTYPb!

Date (AATA)....ocvoiirirniacrarnnas _
At (XOMY Y
" Invoice Mo: {Houep cueTa)...
Reference: [Nexoutpaxral...
To: {3é 4YTO APOU3IBOJMTCA onnara)l...
Amount: {SymMa).....o.ienns
Term Due: {nata wcTauaHUs CpoKa onnan.t}
Pay by: {chopma Dr‘lndTbI]...
At (HasBanwe BaHka).........
Account No. {Ne GaHkORCKOrD CHETA)...

Please remit fult amount in US doilars to the above address
within ... days of receipt of invoice. ([loxanyicra, nepege-
BUTE BCW CymMy B ponnapax CLUA Ha BLIWLEYNOMAHYTE

AApEC B TEYEHNE ... [iHEA OT NOAYHEHWA cyeTa-daktypo.)

€ 3Bagamme 7.1

Hpowumaime u nepesedume € ROMIUBIO CLOBLPS, Gbi-
fepume RpacurLHLl SAPUANM JMEema; -

Order form :
" All prices are valid until June 30, 2001. After this date

please contagt cur custamer services department for advice
abiout how to order. Prices were correct at time of going to
press. Wa reserve the right to amend prices in'the event of a
change in the rate of sales tax.

Method of payment

To order use the enclosed form, giving your card aumber
and the expiration date of your r:.redit carg. Paymant by credit
card entitles vou to make four manthly payments on arders
over $250. If you wish to pay by check, it should be made out to
«Innovative Productss. Please write youwr name and address
on the back of the chack for easier processing.

ST



AeAcsod anrauickud

Delivery '

The vast majority of our products are delwered within 10
days but please aliow up to 2B days in the event of stock
shortages. We can deliver free of charge to any destination
in the US except Alaska and Hawsii,

Customer mailing service

customer lists available to carefully selected companies whose
products or services we fcel may interest you. i you do not

below and mail an exact copy of your address label:

Innovative Products

Customer Services Dapartment
8400 Riverside Drive

Seattle, Washington 85029

As a service to our customers we occasionally make our -

_ wish to receive such mailings please write to us at the address |

Which of the following statements is NDT true?
a. Prices are subject to change.

" b. Sales tax is not included in the current prices.
¢. Your name may be given to other businesses.
d. Payment by check must be made in full.

Under what circumstances would you have to pay

extra for delivery?

a. If you want to receive the goods within ten days.

b, If vou live in certain areas of the US.
c. If you make monthly payments,
. d. If you pay by check.

What should you do if you don’t want your address

to be given to other companies?
a. Call the customer service department.
b. Advise the company in writing,
¢. Fax a copy of your current address.
d. Put a tick in the box on the form.

12
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OEOPOTH H BbIPAXEHHA,
HCITOAB3YEMbIE B CHETAX 3A NOCTABKY TOBAPGB
CAEAAHHYIO PABOTY HAH OKA3AHHBIE YCAYTH

Cuema
Mzx zxpem Bamero euera 3a
— cnenamHayio paboTy
— 32 NOCTABNEHHHA TOBAD

= OKa3aHHEIe YCIYyI'd

Eemu eyMua mo cuety He 6y-

JeT TmonydeHa HAMH K YKAa-

3aITHOH JaTe, MBI OpeKpaTHM
JannHeHIIMe NICCTAEKH TOBa-
pa. -

K comxanenuio, MbI He TIONY-
YUAN OTOPABNEHHYIO Bamn
no cvery Ne ... eymmy. Iipo-
cHM Bac BREIACHNATEL OLIIH AR

9TH NeHBI'E HepedHCcHeHbl.

Invoices

We await the receipt of
your invoice for

— the work done

— the goods delivered

— the services rendered.

If the sum agains{ the
invoice is not received by
the above date, we shall stop
any further deliveries of
goods.

We regret to inform you
that the amount against
invoice No ... remitted by
you has niot reached us. We
ask you te find out whether

the money has been tran-

- gferred.

M BHIEYMRAEHE COOBMINTE
Bam, wro aTOT ¢HeT OpOCpO-
UeH K ONNATE, '

Hamra OyxranTepus mpose-
PAET IPABUIBHOCTS YETATONA,
no cyety Me... O pesyasTa-
Tax nvwl epasy coobmmn Bam.

We have to inform you that
this invoice i3 overdue for
payment,

Our accounts department is
checking the payment aga-
inst invoice No ... We will
inform you about the results
promptly.,
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AeAoBol aHrALDERLGD

HoxanryiicTa, NepeReayTs
JEHLI'H KaK MOMKHO CHOpee.

Ipunaraeress ¢YeT HA CyM-
MV ... 38 HOCTABKY TQBapOB
no Bamreit zaaexe,

Iprmrarommies Ha cpa-
3y TIGCHE MOATRCAHAA COTAA-
IHeHHM I ABAHC 38 Hepednc-
JACHHLEEe BEXKe DaboTm eme
He ROJYIEH.

TMpocum coofmuTh, ecm ¥
Bac Bo3EHKJIR IPOGIENE C
BTHM CIETOM.

An early remittance would
be appreciated.

Enclosed you will find in-
voice to the amount of ..;
against supply of goods you

- requested.

The ‘advance payment due
upon signing of the agree-

ment for the warks ligted
below is still outstanding.

Pleage let us know if'you

have any problems con-:

cerning this invoit:e

— noamopnem rpammamuhy_
YHCAHTEABHBIE

Uromirensihie 060aHAYAI0OT KOHYLCTRD npemue'ron W,

IOPANOK NpeMeTOB PR cyere.
IncimrensHbe AENATC HA KONKYECTBeHALIE, oTBEYA-

OLINe H& BOOPGC 2CKONBEGT» B MMOPATROEGLIE, orneqam-
- MAe Ha BOTPOC «ROTQpHH?:I- N

HoamecTeeasnie yAcAATeNRARE 0T 18 go 19 -ofpasy-
1oTcA nprbasieanem cyddurca -ieen X 0CHOBe.
YUpeanTensBule, 0003HASAI0INHEE AeCATKA, HMe1oT cydr-

cuxc -ty. HopaaxoBLe YHCTHTEBHBIE KPOME TEPBLIX TPEX
{first, second, third} e6pazyiorcsa nprGannemmeym cyddurca
-th ann -eth X coorrReTCTEYIOMMM KONHICCTBEHHEIM YHC-

arrersaum. OBH Beerxa ynorpeﬁnmorca ¢ onpe,uenennhm :

APTHHIIEM.

l1i4
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| KomuuecTeenBLIC.

CROJIBKO?

-1 one — oguE

2 two — aBA

3 three — Tpu

4 four — ueTrpe
5 five

6 six

7 seven

8 eight

9 nine

10 ten

- 11 eleven

12 twelve

13 thirteen
14 fourteen
15 fifteen
16 sixteen
17 seventeen
18 eighteen
19 nineteen
20 twenty

 Hecarkm:
20 twenty—the twentieth

30 thirty — the thirtieth
40 forty ~ the fortieth

50 fifty — the fiftieth

- 680 gizty — the sixtieih

70 seventy—the seventieth
© 80 eighty — the eightieth
90 ninety — the ninetieth

Hopanlcome

- KAKO# 1o C"iETY"
‘the first depemrit

the second ETOpOI
the third Tperntt
the fourth wermepTmrit
the fifth

the sixth

the seventh

the eighth

.the ninth
. the tenth

the eleventh

the twelfth

the thirteenth
the fourteenth
the fifteenth
the sixteenth
the seventeenth
the eighteenth
the nineteenth
the twentieth

CocTapHbMe YMCIHTeIBHBIE;,
twenty-two —

the twenty-second

‘thirty-three — the thirty-third

forty-four — the forty-fourth

fifty-five — the fifty-fifth

sixty-six — the sixty-sixth
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Yucaureasarie or 100 u Goanmte:
100 — a (une) hundred 100th — the hundredth
101 — a (one) hundred 1015t — the one hundred

and ons and first
200 = two hundred

1000 — {one) thousand 1000th — the thousandth
1001 — a (one) thousand and cne

5,560 — five thousand five hundred and fifty
5,000,000 — five million

1500 — fifteen hundred

UYnenurensnue hundred, thousand, million me mMeror
OKOHYANKA -8, KOPKA Hepefl HHMH CTOHT JpYyroe YHCIH-
renabHoe. Korga wnenurensmne 0603Ha4a0T HeONpLeIeH-
HOE KOJHYECTEO, OHN YHOTPeSAAIOTCA BO MHOMKECTREHHOM
UHCIe ¢ OKOEYARNEM -8, 32 KOTODEIM ciexyer upeniar of.

* hundreds of books . two hundred books
thousands of books five thousand books
~ millions of people 2 million people

Howmepa ¢1paBEun, fOMOB, KBADTHD, TPAHCIIODTA, 060-
Bﬁf_l"[aIOTBH ‘HEe MOPAZKOBEIMHE, 8 KOAMYECTBeBEHRIME YHC-
aETenpEBIMM. B aTEX cayuas? cymecTBHTEALHEIE VIIOT-
peGratored Oes apTuKAf: page 15, house 40, flat 13, bus
72.

& SATAHUE
Hpoumume no-auzaulcrku:.
1. KoamtecTBenHEle YCIATEALELIO:

3,5,11,12, 13, 24, 69, 325, 1005, 530425, 1.745.033.
2. HopAgKoBBEIe YACTHTEIBHEIC:

1, 2, 15, 23, 84, 149, 150, 208, 1000, 2.000.000.

it6

200th — the two hundredth

Ypok 7
Kah qumaromca gamsis '

Yncaurensace, ofo3HaAYAIOIIEe o, ASJAUTCA Ha JIBe Ua-
CTE — YHCTO COTEH, & 3aTeM — UHUCHC NeCATKOB M eIHIMI,

1976 — nineteen seventy six

1900 — nineteen hundred, in {the vear) nineteen
hundred

2000 — two thousand in (the year) two thousand

1905 - nineteen five, in (the year) nineteen five

IaTH MOKHO IHTATH TAK!

April 12, 2001

1) on the twelfth of Apnl two thousancl one

2) on April the twelfth, two thousand one

& 3amanue 7.2

Hanuwume yudpamnu ciedyowue damol:

a) The first of March nineteen seventy-six.
b) The fifth of December two thousand two.
¢) The sixteenth of May nineteen five.

d) The third of July two thousand.

ﬁ SATARYE 7.3

Hanuwume no-anzaudcrxu;
1) 7 mapra 1999 roga; 2) 1 cenrabpa 1974 roza; 3) 22
arrpensa 1911 roaa; 4) 11 mapra 1951 roga; ) 12 gexadpd

© 2002 ropa.

Kak yumaromca gpobHble HucAumensibles

IIpoctHe _ Hecatnyupie
1/2—a (one) half; . 0.1 -Ofou] point one
1/4 — a (one) quarter 2,45 — two point four five
2/3 — two thirds 35.25 — three five (wan

' thirty— five)} point two five.
1.5— one and a half

7
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E 3aganuE 7.4

Hanuwume yudpany dpobnsie nucaa:
HpocTae apobr:
& {one) half
two thirds
a {one) quarter
three fourths
two and a (one} half
five and one sixth
a {one) Tifth.
HJecaruannie apodu:
~zero (nought) peint two
two point four five
four point five
three four (thirty four) point one zero two
nought point nought one
six point three five
- fifty eight point three nought fwe

BbipaMienusn gns 0603Havenun spemen

. Feny MUBYTHaf CTpelKa HAXOZHATCA B Opasoi wacTd
prdepSaata, HCNOAB3YeTCE npeaxor past. '
It ten past eleven. 1 MEEYT ZBEHAAMATOTO.
It’ a quarter past eleven. YeTBeDTE ABCHARIATONO.
It’s half paqt eleven, TlonoBMEA ABEHARLATOTO.

Ec:m MARVTHZA CTPEIKA HAXOMUTCA B EeROE ZacTH O~

 ¢$epbaara, To ECEOABAYRTCR HpeANoT to.

It’s ten to twelve. Bes fecar KReHAXTIATH.
It's a quarter o twelve, Bez qeTrepTH ABCHAANATE.
[t's twenty minutes Bes ARajEaTE MOEEYT

to twelve. ABEHATITATh.

It is eleven sharp. PosHO OOQUHHARILATS,

118
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' % SARAHVE

Bpena po moxyann ofn3HAYAETCE A M. {or sat. ante

_ meridiem}, a nocze mmy.uua p m {or maT. post meridiem).

Hanpumep:
10 a.m. — Hecsrsh 9acoB YTPA.
6 p.m — IlecTs wacos RCACPA.

$ 3apanne

Crasxume no-auzauicklt 6pems:

A) 8.05, 8.10, 8.15, 8.20, 8.25, §.30
8.35, 8.45, 8.50, 8.55, 9.00

B) 1. Bea geagnati IBCHAAGATE. -
2. Bes 4eTREPTH TPM.. :
3. IloxopuEa OATOTO.
4. YerseDTs COMLMOTO.
5. Hecars, MUHEYT BTOPOTD..
6. POBHO JZREHAJAIATE MACOH.

.o

Hepeaedume na pycc;cuu
1. It is eleven sharp. 2. 1t is five minutes past three

8. It is ten past two. 4. Tt is a quarter past twelve. 5. It
* is three o'clock. 6. ¥t is half past eight. 7. It is twenty-
. five minutes to four. 8. K is three filteen. 9. It is two

thirty. 10. It is a gquarter {o nine.

3anoMBETE CASATIOETHE CAOBA H EHIPAIECHHT

a watch — gacel (Eapygsere, KapManaLe)

a clock — uacu (creEHHeE, HACTONBHELE)

an alarm-clock — Oyqmisrek |

My watch is five mmutes fasi. — Mou waCLI cOemmAT HA

. 5 MumyT,
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AeroBol anraviackun

My watch is five minutes slow. — Mou 1acwm orcraror
Ha b mMumyT. :
What day is it today? — Kawoit ceronnma meus (wede-
am)?
~ What date is it today? — Kakoe cerogas mmcaa?
What time is it now? — Kotopsrit qac?
What is the time? — Koropsrit qac?

Bripakienus,
CBS3aHHbIE CO BpEMEHEM

yesterday — Buepa .

the day hefore vesterday — noaaaqepa
today — ceromna _

~ tonight — cerogna Bevepon

iomorrow — 3asTpa .

the day after tomorrow — mocneaasrpa
a Tortnight — nee Eegean i
from 10 till 12 ~ ¢ 10 go 12

half an hour — nomaca

10 days ago — 10 gueit masax

It’s lime to... — nopa {(gexars yro-1160)
in an hour’s time — B Tcwemne waca

in time - noapema (He CAAUITHOM TA3AHO; TEK, €2robhr ye- .

- TeTE)
on time - BoBpema ('rquo 0O [LAAAY)
in the middle of... — B cepemimne

this week (month, year) — ma sroii Hegene ( B aTom Meca-

me, Tozy)
next week — ma cregywomeit Hefene
last week — Ha npoIIAOGH Hegeste

& BATANHE

Cxamume no-auzaulbcKu.
— Roroperi ceituac wac? Cefiuac ..

120 ' ) ”‘
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— Kaxoe cercgua uncao? CeroaHs..
— Mou gacwl coemat ga 10 MunHyT.
.= 3umMoii, JeTOM, BECEOH, OCEHLD.
— B oxTalpe, B HpAbpe, B Mae, B 4BTYCTE.
- Kakoit ceToEHA feHs (Hefenu)?
— Ha groit megene ( B 9T7O0M MecROe, TOILY)
~ 10 pneit Hazaf,
‘— HA WpOImLICH Hefmene
—¢1210014
~— ABe HeJeJM HazaJ

Kak nuuymca u “wumaomcs
geHeMHbIe CUMMbI?

Baunoroit & CHIA ssaseres dollar gonnap. B moanape
100 nerToB cent. CnoBo dollar ofosnauaercd sHakom &,
croamumM mepex cymmoit: $100 emo doznapos. Hepey axa-
rom 3 wmmoras crasAaTes 6ykam U.S. man U.S5.A.:
U.5.$100.00 cmo dorxapoe CIIA, 4rTébel 0TAMHNATE OT
KaHANCKKX MAM MEKCHKAHCKHX JOAIADOS. _

BoT HeckONBKO cToco00R Banmcamua oAH0I U Tol e
cyMME B ¢TO Joanapos (0ez mentom): $100; $100.00;
$100:00; $100%, $100 %/, .

TIponmcEX-cyMMET MOryT G6ITh HATIMCAHBI TaK! $1OO 00
(one hundred %/, dollars), nma

U.S. $100.00 {one hundred ®/,, U. 8. dollars).

Ecrm B cynmme Bonbmre Tpex 1WHDp, TO KaskAble TpH
TnPE! cipasa HANERO OTAENAIOTEA 3anAToMH, a Iepex Uen-
TaMu cTasuTeA Touka: $1,234,567.00 — (one million two

hundred and thirty four thousand five hundred and sixty-

seven dollars).
Caoso cent(s) yenmot obosmauaerca aabo NOXHOCTHIO,
smbo coEpameRHEO GYKBOE ¢ (¢ TOYKOHM HJAR 0e3 TouKH)
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AeADBOd anrautckins ..

WM 3HAKOM ¢, CTOAINAM mocse umema: 1 cent, le., 1¢ —
one cent odun yenm,. ‘

Hemrsr Moryr cOosraqarees rarske: $0.01 (amraercs
one cent) ogaa nent; $0.05 (umraercn five cents) ATH
nerToB; $0.10 (urraercs ten cents) gecars neaTon; $0. 65
ana $.65 {umTaeres sixty-five cents ) mec-n.z:ecaw 137y ¢
XeHTOB.

Tepen cnoroM cent(s) HAM nepeA COKPAMEHAMMY ¢. H

¢ MOTYT CTOATS ﬁyRBH 11.8. wina U S.A., ecna 510 BATKO-

Ta CIHA,

Craoeo cent(s) npa OﬁDBH&‘]BHHB CYMMBI B OEHTAX ITpo-.
[IMCHI0 DHINeTCA RomsocThI; 50 ¢, — fifty r:ents,

50 U.B.¢. — fifty U.S. cents.

CyMMB, COCTOAOIME M3 NONJAPOB M LEHTOER, oH03HA-
YRIOTCA W YHTAITCA CAEAYIONMM 06pason: )

$15.01 wrm $15:0100m $15 1/ — (mponmeswo fifteen
dollars and one cent) 15 goanapor 1 genr;

$15.10 wam $15:10 wn $15 *°/ — (xponncso fifteen
dollars and ten cents) 15 posnapor 10 menTOB;)

$15.55 wim $15/55 v $15 %/~ (zponucko fiftecn
dollars and fifty-five cents) 15 ponnapos 55 nemios;

$1,225.55 mxm $1.225:55 s $1.225 5/, — (upoowu-
cni0 one thousand itwe hundred and twenty fwe dollars
and fifty-five cénts) 1225 poanapor a 55 merros.

Hnorpa neers MHIIyTCA B BUAe npocTodt apobn mepey |
craonon dollars: $123.45 -- (mpomicsio one ?mndred and

fwenty-three and 5 100 doll'ars)

' Ypok 8

o A LETTER OF COMPLAINT.
PEKJIAMAIIHOHHOE IIACEMO.
-« LETTER OF ADJUSTMENT.
IACHMO-VPETYIMPOBAHUE IPETEH3HM.

A LETTER OF COMPLAINT

PEKAAMALHONHOE TTHCBMO

 Mistakes can happen no
matter how efficient a busi-
ness firm tries to be, There
might be mistakes about the
goods to be supplied; some-
times the goods are dis-
patchied too late or there are
delays in transit. Sometimes
defect is discovered when
the equipment is put into
operation and so on. In this
case a letter of complaint is
sent. The Buyers can ask the
Sellers to settle the matter
by replacing the fauliy
goods.

OmubKB MOTYT CAYIATE-
€% HEeSABMCHMO OT TOT0, Ha-
crompko sdxpexTHEROH CTA-
paercd GwTh pupMa. Moryr

DPOBCXOAUTE OIIEOKA OTHO-

CHTEALHO TOBAPOR, KOTODHE

ROJDKHEL BIITE MOCTABJIEHE,

MHOTJA TOBAPH OTUPARIAA-
10TCS CINIIKOM BOIZHQ HIH

‘eCTH FSACPKKH OpR nepe-

poare. MHorpa o6aapy:xusa-
eres fegext, KOrAa obopy-
AORAHKEE BBOJHTCA B JEH-
cTBEe ¥ Tark gRanee. B sTom
CHIyUae MOCKIASeTEH POKJIA-
ManuoHHOe NEesMo. TIoRry-
OATENIH MOTYT NOIPOCHATL
IlpopaBOos yAaAUTS BOIPOC
myTeM 3aMeHH HeXoGpPoKa-
YRCTBEHHBIX TOBAPOB.
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Hpoumume u nepeeedume 00pasely nuchMa-peKramMa-
yuw, :

HOWARD & PRATT
Ladies' Clothing
308, 3d Avenue
Chicago, lll. 60602
USA

JACKSON & MILES

118 Regent Street

London WiC 37D

UK .

" November 227, 2000

. Gentlermen:

Thank you for your delivery of dresses which were ordered
on Nav. 4, 2000. Huwever we wish to draw your attention to
two matters.

1. Concerning the red dresses supplied: one lot of 100
{size 12) included clothes of a lighter red colour than the
other sizes. We are returning them, and would ask you to
-replace the whole 1ot by 100 dresses {size 12) in the correct
colour,

2. As far as your charges for air freight are concerned,

_ we agres to pay the extra costs which you invoiced. However -

" your costs for packing and insurance must have been lower
for air cargo, and we request you to take this fact into
consideration and to make an adjustment to the invoice
amount. Would you please send us a rectified - invoice,
reduced accordingly.

We look forward to your dealing with these questions
without delay.
Very truly yours.

P.PRATT.Jr
(P.Pratt)
Buyers
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Caorarn

delivery apcrarka, ToCTABKA

to draw attention lo... o6pa-
THTL BHEMAHHUE HA,..

matter sonpoc, Xexo

to return BosspamarTs

to replace zamesaTs

whole Becnh, memnlit

concerning OTHOCHTEILHO,
KacaTeAsHy

10 concern xacathcs, UMeTLh
OTHONIeHHE .

correct NpaBRABHEIN -

extra costs zonoaB¥TERARE
PACKOALI

to invoice o'r(baxc'ryposa'rz.,

JOCAATE COTNACIIO CYeTy-
tharType

air cargo rpys, 0epeRo3HMhIA
BOGAYIIHEIM IMIyTEeM

to request npocurs

to-take into consideration
paccMoTpeTh S

adjustment KoppeKTHPOBEA

amount cymma

to rectify ncupasnarTs

to reduce cmoxare |

accordingly coorBercTBCHEO

to deal with zasuMarhcs:
qeM-J1.

delay sanep:xga

@  Kak Bpa3ums HEYGOBACMBODEHUE?

Mur He yORNETRUPEHET TPEA-
JIOFSHHEIMER Bamn ¥CIOoEH-
oM,

A ouenrs ofeclOKOeH TeM,
aro Bel Be cMomeTe...

HacrosimmaM mrchMomM A 34-
HBIAK KATeTopRyecKnit opo-
TECT IIPOTEE...

-BT0 BHIBIBAET LEIh crpege-

JEHHEBIX 3ATPYAHEHAH,

3ro, nonaraw, Bl coracu-
Tech, He Y4 ¢oocob Be-
CTH Jenla.

We are not content sbout
the terms you suggested.

I am most troubled that you |
will not be able to...

By this letter I categorically
protest against...

This sete up a chain in-
volving several comphca-
tions. :

This is, I am sure you will
agree, not a good way to
conduct business.
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& Gowoes, MBI DONMKHBL pac-
TORTHYTH FOI'OBOD, MOCKO h-
RY- [ ’

§1 ogeHB OropUeH AaHHBIM
0BCTOATRALCTEOM H HAAE-
W0Ck, 4T B 00BacHUTE MES
9TY RECBM& CTPAHHYE CHTY-
|10,

A nucan Bam, Bwpaman
Harm UHTEpPec B ..., B0 He
TNOAYIHA HUKAROFO OTBETH.

d ze Mory noHATRE, DOYENMY
BrI He OpeXZyOpeAKIH Hac...

I am afraid that we must
cancel the agreement as...

I am very disappointe#
about this fact, and hope
that you can help me to elear
out this very odd situation.

I wrote to you eicpréasing
our mterest in ... but heard
no more.

I cannot understand why
you did not tell us,..

LETTER OF ADIUSTMENT

MHCLMO-YPETYAHPOBARHE NPETEH3HH

Letters that are written
in response to claims may
be called adjustments. These
letters are the most difficult
to write as they require un-
der all circumstances pa-
tience, tact, and diplomacy.
You will not lose your cus-
tfomer if you react at his
claim promptly.

126

Mucema, KOTOPWE HAMH-
CAHE B OTBET Ha TPeTEHIRH,
MOTyT HASKIESTRCA MHCHEMA-
MU-yPEryAHPOBABRHAMHE, ITH
nHckMa Haulomee TPYAHO
OHCATE, HOCKONbKY OB TDE-
6yoT OpH Beex obcToATeND-
CTBAX TEPDHeHER, TAKTE H
ZamoMaTAa. Bu Be more-
PHeTe BAIETC KAMEHATA, eC/H
OTpeaTHpYeTe Ha ers Tpebo-

BagHst GLRICTPO.

JACKSON & MILES
118 Regent Street
London WIC 37D

- UK

HOWARD & PRATT
Ladies’ Clothing
306, 3d Avenue
Chicago, IK. 60602

2nd December, 2000

USA

Dear Sirs:

The colour of the dresses about which you complain is
indeed lighter than it should be. Please accept our apologies.

We are sending you a new lot by air this week, and would
ask you to return the faulty clothes. Alternatively you may keep
this lot for sale as seconds at a reduced price of 1,120,

You are perfectly correct in saying that packing and
insurance costs are normally less for cargo sent by air. May

" we remind you, however, that your request to send the goods

by air was made at short notice. It was not possible forusto
use the lighter air freight packing materials, as most of the '
dresses were readyfor shipment bysea freight. '

fFurthermore, our insurance is on-an open policy at a flat
rate, and depends on the value of the goads, not the method
of transport. For these reasons our invoice No. 14596 dated |
15th Nov., 2000 is still valid, and we look forward to receiving
your remlttanoe when due.

Yours faithfully,
- D.A Leary
Manager Export
Department

Sellers
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CaoBarn

to complain xanosareca

indeed geficTBuTEALEO, B CA-
MOM e

lighter cserace

lot napresa, nor

fanlty sefofipokavecreerAbIE

alternatively xax annrepma-
THEBA

~ to keep xpanurs, zepxaTh

sale npogaxa - '

as seconds Kak ToBAD BTOPO-
TO copTa -

reduced price caMenHad
oeHa . '

perfectly copepmenno, rmon-
HE

normally ofemaEo

€argo rpys :

packing and insurance costs
pacxoAsl HA VOGKODKY H
CTPAXOBAHUE

to remind Hanomuuars

however ogsaxo

rcguest at short notice B ko-
POTKHI CDOE

furthermore kpome rToro

open policy oTkpLITHIL cTpa-.

XoBOH TI08EC

at a flat rate mo Teepmof
cTaBHE .

to depend on aamucers or

value ¢rouMoCTE, IEHHOCTL;
to value omeRHBATE

for these reasons mo sram

. OIPpAYHEAM

atill gce emp

valid geftcTEuTe L HEIR

to look forward c merepme-
HIeM OEHNIATL

remittance geresxuril gepe-
BOJ :

when due B gomxnoe BpeMsa

_3 Kak Bbipasums w3suHeNus?

Mpunomry ceon (Hamu) 13-
BUHEeHNT 34.., '

... T0, YTO AOJITO HE OTBeUA
Ha Bame muesmo.
-..38JEPKKY B ..., KOTOpPAA
OpPOUGOINEA He II0 BHamed
BKHE,

...To Gecookoiterso (HeyRoG-
CTBO), ROTOPOE 5TO BOSMONK-
EO0 OprupERio BaM,

128

My (our) apologies for..,

...taking so long to answer
your letter, _
...the delay in ... which was
entirely outside our control.

...the trouble (inconve-
nience) it may have caused
you.

...T0O, UTO He NpHIIeT...

JomxeH MIBHARTLCA 34 TO,
qTo,..

HasmANTE, HO 8 BHE MOTY

HoMOURE BaM B 3TOM Jene.

TIpumnaTe, nosanyiicra, MOM
H3BHUHeHNA 38... -

TIpuHoCcHM M3BAHEHHS 3a...

Hpomy AIBNHATL 3a TO,
9T0...

Xovy NpUHECTH CBOH CAMEIE
HCKpeHHAS MIBUHEHHA 34d...
neynobeTrO, KoTopoe GLino

- Bam mpMYMHEeDo...

§ uerpeHHe COMATLI0, TTO...

H oueH» BAHOBAT B TOM,
...

8. 3ak. 260

...not coming te...

I must apologise that...

I am sorry, but I cannot be
of assistance to you in this
matter.

Please aceept my apologies
for...

We offer an apology for...

T am sorry that,..

I wish to offer my sincere
apologies for the inconve-
nience you have heen cau-
‘sed.. :

I sincerely regret that...

Iwas exﬁexnely sorry that...
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-« RECRUITMENT.IPHEM HA PAEOTY.
« HOW TG WRITE A CV OR RESUME?
KAK MHECATE PE3HOME?

-» Pagnwaws mexmay anTIREcKTM U aMepy-
HAHCKUM BRPHAHTAMH AHTINHCKOrQ H3AkiKa

RECRUITMENT

" [TPUEM HA PABOTY

When a company needs

to recruit new people, it can

give an annoulcement in
the «NEED} HELP» section
of a newspaper.

People who are looking
for a job can gend a letter
of application or covering
letter (US cover letter) and
a curriculum vitae or CV (in
US — resume) containing
detaila of their education
and experience., A eompany
may ask candidates to fill
up a standard application
form. The company’'s Hu-
man Resources department
selects the most suitable

applications and preparcsa -

short list of candidates or
‘applicants, who are invited
to attend an Interview.
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Korpa xoMoagun EV:KEO
IPEHAT: Ha paGoTy HOBRIX

Aoge, oHAa MOMET IJ&TDh.

ofLABJICeHUe B pasjene ra-
sernt «TPEBYIOTCH»,
Jwopgu, xoropue wminyr
padory, MOIYT HOCIATE 3a-
ABJIeHME HAMA CONPOROU-
TeJBHOe MACLMO B Ouorpa-

o (8 CIILA — peasome),

COAEPIKAINYIO TIOAPOOHOCTE
06 X 00paseBAHAR B DIEI-
Te. KoMnagusa MoxeT mo-
NPOCATE KAHAHAATOB 3aI0J-
HHTh CTAHNADTHLIH GramEk
sansaenns. Oraen o pabo-
Te ¢ KAAPAMH ROMISHHE
BHIOEpAST Hanbonce Dopxo-
OdAntHe 38ABJASHHA H LOTO-
BHT KDATKHHA CIHCOK KaH-
BMAATOR, KOTOPEIX OPHIIA-
nraxT Ha cobecepoBanue,

Yook 2

Companies ean hire people
using the services of a
recruitment agency (in US
—~ search firm), which pro-
vides a list of suvitable can-
didates.

A growing number of

companies are no longer

satisfied with traditional
job interviews. Sometimes
they give the candidates a
series of written tests, These
tests are not about mathe-
maties or grammar, By these
teats employers want to
evaluate candidates on the
following qualities:

» Poes the candidate have
creative and entreprenmnal
gbilities?

s Can the candldate bea

leader?
"« Is the candidate flexible
and capable of learning?

« Does the candidate have
erough skills and know-
ledge"’ |

‘These tests are all part
of a broader trend. Compa-
nies are getting much more
careful about  hiring.

Emplovers always looked for

51

KoMnagHA MoryT HAHAMETL
Jaeii, BOARIYACE YCIYTaMiE
KAAPOROIOD aAregTCTBa, KOTO-
poe IPeAOCTABAHET CIIMCDK
DOAXOAANGEA KRHARRATOB.

Pacryinee uuene KoMIa-
Heil yxe Goabime He VAOB-
NeTHOPEHK TPaUITHOHHBIME
cofeceoRaNuAMA UpHA APH-
eme Ha pafory. Unorna oBH
Ja10T KAROUAATAM DAL TBCh-
MEHHEIX TECTOR. OTH TUCTEI
He 0 METCMATHKE AIH rpaM-
Mareke., C momMompio sTHX
TecTOB DAbOTOHATEAN KOTAT
OHEHUTL CIEXYIOIIe Kade-
CTRA KEHXHAATOR:

« ECTL IR ¥ KEHIRAATA
TBOPYECKHE M HPeIOpUHN-
MAaTeALCKHE CIocoGHoeTH?

« Moxer nm KanAuAaT
OLETE AUAepOM?

» Tufor m xauguaaT @
cnocofen JH 0B K obyde-
HEWO?

s JocraTodao HY HEABLI-
KOB K IRARWH MMeeT KagaH-
Eat? :

MU TecTH ABZAKTCA Ya-
CTLI0 DOolee AIBPOKOH TeH-
AeRTAK. HOMIBHUH CTHHG-
BATCH HAMHOrO O0JIee OCTO-
POHEIMA NIpPHE EaliMe,
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experienced workers — has
the candidate done this
before? Most companies
have not changed this

IlpegnpuamMaTern neerga
NCKANH ONERTARIX patoTHE-
KOB — JefAaX JH KaEZNIAT
ore mpexge? BonhmiHCTRO

Yook 9

practice until ‘now, KOMIAANIE He HIMEHUIO 3Ty

IPAKTHEY JIO CHX TOD.

Croars _
position [pazifen] pabora, application form [apli'keifn
AOMEHOCTL foom} 6nask saaemerus o
apply for [2'plaj] noARBATL npaeMe Ba paboty
SaSBJICHUE short list of candidates (ap-
letter of applieation = plicanis) kparknit cnrcox
covering letter saneie- KaHAUASTOR
a¥e O HpHeMe int:ar;l;:[ intavju: ]mﬁecegg-

curriculum vitae
[ka’rikjulam vita] = 1.8,
resume [ resju:mei]

to hire [hais] rauamaTs
recruitment agency -
[ri’kru:tment “eidzonsi] =

. _arroGuorpadma search firm aremTcrso mo
experience [iks’piarians] TRYAOYCTPOUCTBY
. OIEIT - series [ sigrias] pag

S 3a7anme 9.1

Hpoyumaiime u nepesedume zasemnoce o6zaeachue o

npueme Ha pafomy u zenpoc/conposodumenvioe RUCLMO -

no nosady smozo 0GEASREHUR:

Overseas Sales Man'ager America
Required immediately!

(BASED IN ARGENTINAJ
We are looking for someone with at least five years'
experienca in sales, preferably in the UK and abroad, and able
todemonstrate strong leadership skills. Fluent Spanishwould
be an advantage.
For further information please contact Janet Andersen on
| 0632 223 786.
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" information, please do not hesitate to contact me.

Miranda Collins
Regional Sales Manager
Park House
13 Kings Street
Manchester
. . M2 3PG

March 231, 2002

Janet Andersen
Personnel Manager

Dot . Com. Solutions Ltd
10 Waterbridge Road
Kingcross FK18 9GD

Dear Janet '

| am writing to confirm my interest in the position of
Overseas Sales Manager that was announced last
weelk, As [ mentioned during our phone conversation,
| would very mugch like to have the opportunity to work
abroad again.

| am confident that | would be able to do the work of
this type, as | have developed a solid customer base
in my region and successfully managed our extensive
sales network for a number of years. My previous
work in Asia gave me a lot of experience working with
a multinational team, which | think will be important in
the context of this job.

| have contacted my manager to mfcrm him of my~
application and he has agreed to release me from my
current duties in August.

In the meantime, should you require any further

Yours sincerely, o
Miranda Collins
Miranda Collins
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AsA0BOU aHrAULCKU

CaoBAPH

overseas [ouva'siz] aa pybe-
HOM '

sales manager [ seilz
mznidza] MeReAKeD IO
opogasKe

required [rik’waiad] Tpe6yer-
cst

immediately [1'mi; d]eth]
CPOUHO

to look for mexarn

at least mo kpaitmeit Mepe

preferably [ prefarabli} npen-
TOITHTEALEO

leadership skills sagwrkn py-
KOROARTENRR

ﬁuent Spamnish [ flu:ont} yue-

HEEe OET10 FOMPHITH I0-FC- |

DaHCKE
advantage {ad'vn:ntid;;] npe-
HMYIDECTRO
opportunity { apa l]ll niti}
BOSMOYKHAOCTD-

Omsemume na - BONpOCHL

U‘FFNMH

to be confident Gs1TE YBepen-
HEIM

to develap [di'velop] passn-
BATh

solid ["sslid] npounsrii, conug-
HEL

base Haza

extensive [iks tensiv] oﬁn:mp-
HhIl

sales network ropropas cetn

previous ['pri:vjcs} opesiay-

mnHtinational team muorc-
HANAOHANLEAA TPYIOa

to release from ocaoBopuTe
or s

current duéies ['karant
Cdjuctiz] Texymme oGasan-
HoeTH

in the meantime rem npene-
HEM, MEFEY TEM

shorld you reguire eciw BaM

moTpebyeTea’

. What pnmtmn is Miranda Collins mterested in?
. Does she want to work abroad?

. 'What was her previous place of work?

. What did she develop there?

. For how long did she manage the sales net.work?

6. Whom did she inform of her application for a new job?
7. When is _she going to leave her present place of work?
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HOW TO WRITE A CV DR RESUME?

KAK NTHCATL PEIIOME?

A resume of your career,
sometimes called a Curri-
culum Vitae or CV, informs
the employer about the
experience and skills you
have,

A good resume shond:

1. Attract attention.

2. Create a positive im-
pression.

3, Present your skills
and qualities clearly and

_concisely, .

The purpose of your re-
sume is to tell the employer
why you should be hired. A
good resume is the first step
to a job interview.

The resume may be pho-
tocopied and sent off to ma-
ny employers. You can
change the sections of the
content according to the
different needs of the orge-

_nizations.

Resume writing tIps

As you write your re-
sume, keep in mind the

Peazionme pamelt kapbepsl,
HAILIBaeMOe asToGROTpadm-
e, coobimaer pafoTogaTen
0of yMCHUMAX,” BEABRIKAX H
onuTe, ROTOPHMM Bl obna-
JaeTe. :

Xopomee peammMe HOJLH-
HO!

1. Hlpupaeys BEMMAHUE,

2. CosgaTth nunomn'renﬁ-
A0S BOCYATICHEHE.

3. NpepcreEETE RaATAH Ha-
BEIKH M KA4ecTBa . JICHO H
KPaTEO. ' :

1lean Bamrero pesiome co-
CTOHT B TAOM, YTOORI co00-
E(HTE BAHAMATENIC, NOYeNMy
HMeHHO BBl JOIMHE OHITH
npuEaTH Ba padory. Xopo-
[lee PesioMe — 3TO HepBEIK
MAr K HEYePBLI Hepel Mps-
eMoM Ea pabory.

Peaiome morxer ORITh q:o
TOKOEHPOBRRO H OTOCAAHO
MHOTRM paGoTogaTeas. B
MOMKEeTe MEeHATE Pajzetsl
COREpKAHAA COTNACHO pas-
ARTHHIM DOTPEOHDCTAM OD-

PANH3AIHH,
Cosemsl hak nucamd pelome

Ror,n;a Brl mumere Banre
PEINNE, HMOATE B BUAY Ce-
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following:
1. Use concise language.

AYIOmee:

1. He 6yapTe MEOIOCIOB-

_ HEI. _

2. Minimize or omit ev- 2. CeegmTe K MHRHMYMY

erything that is irrelevant. uau omyerure Bce, uT0 He
_ - OTHOCHATCS K AeNy.

-3. Place the most impor- 3. Ilomecrrre HamGoiea,
tant information at the be- Baxmnyw nudopmanmio s
ginning of your resume. HAYANE BAIIErD Pe3HMe,

4. There must be no 4. B Bamem pesiome He
grammatical errors in your gonxso 6LiTh rpamuamec—
resume.  KHX omubox.

5. Let an experienced 5. Jafire Bame pesmome
person read your resume, OPOTHTATH ONLITHOMY HeJO-

: ' BEKY. .
6. HameuaraiiTe pame pe-

~ 6. Print your resume on
: 310Me Ha Xopoimeii Synare.

good paper.

An examp!e af Curriculum Vitae
Oﬁpas'eu pe3ome

9uA J>KeKkcoH pemu.na NOAATH 3AABICHHEE O npneme :K:
pabory B gmpmy Futura Gmbh.

ITpouTmTe ee pesoMe, 00paIDaAR BHHMAHHE HA TO, KaK
OH& KpaTKO coobimaer BeobxogAMyD nud)opuaunm o
cefie,

1. Personal Details .
Ann Jackson !
52 Hanover Street
Edinburgh EH2 51 M
Scotland
Fhone - 01957487004
E-mail: ann jackson@mid.net
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2. Educétion
1081-19838

1988-1991

1991-19498

3. Professional Experience

1998 -

" Editor of the Trust's monthly journal,

" environmental agencies.

1999 -2000

1990 and 2000

assistant to the Sports Editor.
Arranging and conducting interviews, v
" Preparation of articles covering local community 5ports

events.

4, Skills Windows, MS Office 2000, Excel, Internet

Languages
" Additional

5 Activities'

£ References
Herbart Lindsay Diane Swans
Professor of Journalism Sports Editor .
London University The News Herald

Broadfield School, Brighton.

A levels in German (&), English (B),
History (B} and Geography (C).
University of London.

BA (Honours) in Journalism and
Media Studies (Class 1l).

London Chamhber of Commerce
and Industry.

Diploma in Public Relations.

present Public Relations Officer,
Scottish Nature Trust.

In charge of relations with European

Press Officer, Highlands Tourist Board.
Preparation of promotional materials
and brochures. ‘
Co-cordination of media coverage.
Summers of The News Herald
newspaper,

Two three-month trammg periods as

Fluent German and proficient in
French.
Driving Ilcense.

Skiing and swimming.
8ki Instructor {grade [I).
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Ypok 9

O 3apame 9.2

Omeembsme HQ 60NPOCHL:
1. What is a resume?

2. What should be mentioned in a goad resume?
3. What are the rules of resume-writing?
4. What job has Ann Jackson today?

5. Name the educational establishments that Ann Jack-

son has graduated.

- 6. What is Ann Jackson’s profession?
7. What languages can she speak?
8. Can she work on a computer?
9, What cumputer programmes can Ann Jackson work

with?
10. Can she drive a car?

11. Does she go in for sports?

THE LETTER OF APPLICATION {COVER LETTER)

WB:‘IEHHE (CONPOBOAHTEABHOE HHfbMﬂ)

The letter of application
. can be as important as the
CV because it is the first di-
rect contact between a can-
didate for a position and an
employer. This letter must
be well written and presen-
ted to make a good impres-
sion. The letter of appli-
cation normally contains
four parts in which yon
should:
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ConpoRogATeABHOR IACH-

MO MOMeT GhITh TAK e BAMK-
HO, Xak i pestome (CV), mo-
CROJEKY 5TO MepBHid mpHA-
MOl KOHTAKT MeXXAy KaHgH-
AATOM HA JIGIIKHOCTE M Opel-
HPURUMATETeN. 910 HHCEMO
JAOJAKEC OHTH XOPOII0 HAIH-
Caso M UPeJCTABAEHO, TTO4
6N HPOH3BECTH XOpomes
BHEYATIEHNE. :
0GEIYHO COREPRMT HeTHIpe
9ACTH, B KOTOPHIX BRI .uon—
SKHEI!

TImcemg

- confirm that you wish

“to get the job and say where

you learned about the vacan-

C¥»
= say why you are inte-

rested in this position and

your interests are the same
as those of the company; -

+ show that you can con-
tribute to the job by high-
lighting your slulls and ex-
perience; :

+ indicate your willing-
ness to attend an interview
{and possibly say when you
would be free to attend).

Below you will find Ann
Jackson’s letter of applica-
tion:_

* DOoATBepAHTEL Bame
ejtaTHe XOAYIRTs: paboTy
B cOOGIHHTE, I'leé BM y3HA-
A © BAKAHCHW;

+ coOOIMATR, AOUYEMY Bu
JAHHTEpecORAHK 1ol pabo-
ok, ¥ uTo Bamm mwHTepechl
CORNIEARIT ¢ HETEPECAMM -
KOMIaHAE;

» MOK&3aTh, wro Bal Mo-
JKeTe BHECTH CBOIl BKIAK B
paGoTy, BLIABATAA HA TEp-
BRI M1aH BamTA YMCHHA H
OTRIT _ _

» ykasaTk Ha Bamy ro-
TOBHOCTH IPUATH Ha cobece-
Aonsanpe (i BOIMOMKHO, £000G- -
OUTE, Koraa Ber cmomkere

'BPHATHE).

ke NpHBOMTCA COUPO-
BOFHTEARHOE TMHCEMO DHH
ﬂ}ReKCOH:

Emity Stark

Futura Gmbh
Blumenstrasse 120
8000 Muinich 22

Dear Ms Stark:

I'm writing to apply for the paosition, whlch was advertised
last month in The Daity News.

Ann Jackson
52 Hanover Street
" Edinburgh

EH2 5iM

UK

8th January, 2000
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Although 1 am presently employed, it has always been my
intention to work in commercial environment. | would like to
work for your company as | have long admired both the quality
of the products that it provides and its position as a defender

“of environmental causes. As you notice on my enclosed GV,
the job you are offering suits both my personal and
professional interests.

My work experience allows me to work in Public Relations
today. | am sure that this, together with my understanding of .
the needs and expectations of sport and nature enthusiasts,
would ba extremely relevant 1o the position. Moreover, as my
mother i German, | am fluent in this language and would
anjoy working in a German-speaking etwiranment.

I would be pleased to discuss my resume with more deia.il
at an interview, :

In the meantime, pleasa do not hesitate to contact me if
you require further information.

I look forward 1o hearing from you.

Yours sincerely
Ann Jackson

{Ann Jackson)

QD 3amamne 9.3
- Hanutume cace peztome, 6uilpas nodxodawyro doax:-

HOCMb, COZNACHO NPUBeIeHHOMY NRAHY:

1) salesperson, 2) sales manager, 3) accountant at :

+ A subsidiary of a big corporation in-your ¢ity (Coca
Cola, Procter & Gamble ete.) '

+ A small computer shop.

¢ A hig supermarket.

1. Personal Details
2. Education :
3. Professional Experience
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4, Skills
Languages
Additional

b. Activities

6. References

PAIAHYHS MEXAY AHIAHACKHM H AMEPHKAHCKHM
BAPUAHTAMM AHTAMHCKOr 0 A3bIKA

 PasAuqUR B npousHoweNul )

1. B caosax last, past, ask, half, answer, dance u np.,
TaMm, PAe B AHLIMICKOM DAPHMAHTE FPAACHAA ¢ NPOHIHO-
crea KAk Joaruik 3eyk [a:], B aMepPHKAHCKOM BAPHAHTE
6yper aByK [&].

2. B amMepuragcxom BapuanTe GyKBa r UATaeTCA Boe-
TAA: car, service, learn, large, word, farm, fur uT. n.

3. B cnorax TRnA rot, stop, dollar, shop, doctor, concert
B 7. I. 6yKBa 0 B AHTIUICKOM BADMAHTE IPOM3BOCHTCST
Kax 3BYK {9], & B aMEepHKAHCKOM BAPHAHTE Kak 3BYK [al.

4. B cnosax tumna new, suit, tune, due U Ap. B aETIME-

' CKHOM BAPHANTE IIPOMIHOCHTCS 3BYK [ju:], a B aMepHEKAH-

ckom Bapuesre fu:].
Hewroropeie coBa HPOMIHOCSTCL O-PASROMY B AHT -
CKCM ¥ AMEPHEKAHCKOM BAPMAHTAX AHTIHHCKOTO ASLIKA:

Coora = = Awmep. : Anpcn,

either - [ 8s} - . [‘ai@a]

neither - ['ni:da] ' [‘naida] _
advertisement [odvar’ taizmant] [ed’va:tismant]
candidate . ['kandideit] - ['kaendidit]
tomato [ta’meitau] [ta’ma:tou]
process - ['prouses] ['prases] ..
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Pasauvusi B HanuCanuy

1. CroBa ¢ OKOHIARMAMM -oUr numyrca Ges 6yxBH W:

Amrm, Amep,

colour color

labour labor

honour honor

neighbour  neighbor

harbour harbor

2. OxoEYAHME -re MeHSETCH HA -er:

Anra. Amep.

center center

litre  liter

fibre fiber

3. OxoHgamme -Ce B HOKOTOPKIX CIOBAX MEHACTCA Ba -5e!
- Anra, Amep.

defence defense

Heence license

practice practise _

4. ByxBa s B HeroTOpBIX CAOBAX MeHAeTCA HA GyKBY Z
Aura. Amep, .

organisation - organization

analyse - analyze

5. HexoTophle Cl0BA TEPSIOT CBOH CKOHUANHES:

Anrm AMep. . o ' .
dialogue dialog a
catalogue  catalog

programme program : S
cheque check o R

6. Byxna } B ci0BaX, NPOEIBOAELIX OF roaromor (travel,
cancel H T. I.), B AMEDUKAHCKOM RADHANTE He YADAMBAOF-

ca (traveling, canceling u 1. x.).

Yook 9

Paaarium B rekcuke
Amepuxancikuii. | Auranickmil Inawenue
BAPHAHT BAPMANT
ist floor ground fioor Hepeblil Frax
2nd floar ist fioor sTopoil ITAX
3rd floor 2nd floor TPCTHH ITaX
apariment. flat KBapIHpR
attorney lawyer . *mpnc'r
baggage hrpgage. Harax
billion millrard MPTHAPE
cab taxi TaKCH
corporation company KOPLOPaLMA, KOMITGHIA
drugstore chesist's anTeKa
elevator | RADT
expiralion . expiEy RCTEILHUE CPOKA
fall autumn OCEHR
gas petrol | beasun
liighway motorway mocce
intersection - crossmads NEPERNECTOK
mail post noYTa
movics “cinenra KHHOPHIEM
panis - trousers 6p1OKH
railroad rallway KeHeIHAA Zapara
sulesman shop assistant. | mpogasen
schedule time-table pacnucanre
‘subway underground METPO
ticket office boaking office ByeTHAA Kacca
to be sick to be-ill D5ITh GOABHBIM
wruck lorry FPY3OBHE
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PazAaudus B rpammamuke

1. BemomorarensEntit rnaron will menonssyerca 8 ame-
PHEKAHZCKOM BADHAHTE jUIA RCeX JAWI; B (OPMax FIaroacn
Oyaymero BpeMeRH (B aHTrAWIICKOM BADHAHTE AAf HEPBO-
ro ANDA MOMKET MCTIONB30BATHCA BCIIOMOTATENLHLIE Taa-
ron shall). We will expect the delivery in May.

2. Tlpu ofpa3oBaENE BONMPOCHTEABHEIX B OTPHIATEID-
HEIX npegaoenuit ¢ rnaronom to have B sHauenmn nveTE
B AMEPHKIACKOM BAPHAHTE BCETZa MCHOIb3YeTCH BCIOMO-
- aTemprEIA TAaroa to do. Do you have time?

Yook 10

» BUSINESS DOCUMENTS

OEIOBLIE JOXYMEHTLI

« TRANSPORT AND DELIVERY OF GOODS
HEPERO3KA U IIOCTABKA TOBATOB

+ MEXZYHAPOOHBIE TOPTOBBIE TEPMHEDI
o [Tosmopsex :paMMamury.

Bpexena aaraviicKoro TAarois

BUSINESS DOCUMENTS

AEAOBBIE AOKYMENTbI

Contract

Contract is an agreement

between the parties that
creates obligations. Cont-
racts may be either oral or
written. Certain kinds of
contracts must be written
and signed. Usually these
are contracis of the sale and
transfer of real estate, and
contracts in export trade. A
contract is the basis of a

_ transaction between the

Buyers and the Sellers.

Essential clauses
of contract

As a rule a contract con-
tains & number of clauses,

. - such as:

Kowmpakm {gorosop}
- KomrpaxT (lorosop) — 510

| COTVIAIIEHHE MY CTOPOHA-

MH, KOTOpOe cospaer ofiaza- -
TenbcTEA. KOBTPaKTE MOTYT
GBITH BMAM YCTHBIMH HIH
nEceMerHEME. Heroroprie
BAAL] KOHTDPAKTOBR FOJIKHBI
6riT: B MHCBMEHHOM BUIE U
noanucant. O8sIYEG 9TO
KOHTDPAKTH 0 DMDOAAYKe I 11e-

pegade HENBHEHUMOCTH W -

KOHTPAKTH B DKCIOOPTHEON
ropronite. Konrpaxr aeiger-
¢ OCHOB2HHMEM IIPH CHOEJIKE
mexkay Ioxynateasnu g
Ilpopapmanu.
OcHoBHbie nyHEmb
konmpakma

¥sax npaBuno, KOETPaKT
COMEIKHAT DAJ nynm‘on, Ta-
KHMX KaK:
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Subject of the Cantract.
Price of goods.

. Quality of goods.
Terms of Payment.
Delivery.
Force-majeure. .
Guarantiee,

. Packing and Markmg.
Arbitration.

Transport,.
Insurance and other con-
ditions.

TMpegMer KOHTDAKTA.
Hena ToBapor.
KagecTso Tosapos.
Yenonna nuarems.
Hocraprks.
Pope-MaNop.
TapanrTua.

¥Yoaxosxa 5 MEPKHPOBKA.

Apfirrpax.

Tparcoopr.

Crpaxosanue ® ,qpyrne
ycxonml

Qbpazey kanmpahma .
 Ha nocmasky obopYGoOBaNUA:

KOHTPAKT Ne¢
r. Mockra,
12 man 2002r
(Hassanue $mpmer)
HMEHYEMBIE B AanbhHedd-
- meM <[Ipogasmsrs, ¢ GrROH
‘croporsl, # (Haasamre dp-
Mil) UMeHYEMEIe B JaJABHRIH-
men +IlokynaTenns, ¢ Apy-
rofl ¢TOPORR, 3AKARYNIH
HACTOAHIAN KOHTDAKT O HK-
IKECALIVIOTHEM:

1. IIpenmer xonTpaxra

IIpogapen nponan, a ITo-
KyTaTens Ky H2 YCIOBH-
ax ®OB caegylomee oGopy-
JOBAHEE;
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CONTRACT No.

Moscow,

May 12, 2002

(Name of the firm)

hereinsficr referred to as
the «Sellerss, on the one
part, and (Name of the {irm)
hereinafter referred to as
the «Buyerss on the other

part, have concluded the

present Contract for the
following:

1. Subject of the Contract.
The Sellers have sold and

the Buvers have bought on
conditions f.0.b the follow-
ing equipment:

Yook 9

2. Hepzx m o6masa cro-

HMOCThR i
2.1. O6man CTONMOCTEH
ofiopyIODAHMA, BAMACHEIX
YacTeid, HECTPYMEHETA, TEX-
EMIecKold AOXKYMeETAnEd 7

yeayr 8 ofnemMe macTOAme-

ro KOETPaKTA COCTABRAET

2.2, IleBH: TREDALIC B He
TOANERAT MIMEeHEHUEo,

3. YeaorHa nHraTeEa

- IlmaTerxEm AOMKEE! ITPO-
H3BOAONTHEA B TEUeHHe30
HHe ¢ AATH HOAYUEERSd
IHorynaTenaMs Ha MHKACCO
CREAVIOMHT XOKYMEHTOB:
oprrEEAns cuera [Ipogasma
F MOAEOTO KOMILIEKTS TIHEC-

TEIX GOPTOBHIX XKOEOCAMEH-

TOE.

4. CpOKH DOCTABKE

4.1. OdopyaoBaHue, yKa-
daHHoe B HYHKTe 1 KOKTDAK-
Ta JOMHO DLIThH HNDCTABRTE-
HO KOMILIEKTHO B cnenym
Hime cpoxm:
C 4.2 HaToi nocrasewd com-

TaeTCA HATA YHCTOFO KOHO-

CAMEHTA, BHHEC&BHOI‘O HA
uns Hoxymaresns.

2 Prices and Totel Value

- 2.1. The total value of
the equipment, spare parts,
tools, technical documenta-
tion and services in the
volume of the present
Contract amounnts to .

2.2. The prices are firm
and subject to no alteration.

3. Terms of Payment

Payments are to be ef-
fected within 30 days of the
date of receipt by the Buyers
of the following documents
for eollection: Beller’s in-
veoice and Complete set of
«clean-on-hoard» Bllls of

Lading.

- 4, Delivery Dates

4.1. The equipment spe-
cified in Clause I of “the
present Contract is to be
delivered complete as fol-
lows!

4.2. The delivery date is
understood to be the date of
the «clean-an-boards Bill of
Lading issued in the name
of the Buyers.
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B. YOoarkoBKa H MapKH-
poBKA '

5.1, Qfopyrosanue Joj-
JCHO OTTDYRATECA B SKCIIOPT-
HOH yIIAKOHKE.

‘5.2, YnakoBXa FOMKHA
ofecIedHEBATh TIORHYIO CO-
XPEHHEOCTL TPY3a OT RCAKO-
ro pPoff UOBPeXALHWH U
KODPO3HE UPA €ro NepeBos-
Re. . .

5.3. fmari, B KOTOPRIX
yaakosano ofopyAoBanue,
MapKHDPYVIOTCA C TPeX CTO-
pOR— Ha ABYX NPOTHBOIO-
NOIKHBIX GOKOBHY CTOPOHAX
¥ CBepPRY SIIMKA.

5 4. Mapxuposxa JOIXK-
Ha GLITh HAHECEHA WETHO,
HecMEIBaeMOfi Kpackoll Ha
ARHIAHCKOM H PYCCKOM A3BI-
Kax H BRJAKNTIATL CIeyH-
mes:

KorrparT Nt

Tpase M

Amor N

‘Bec HETTO ... KT

Bec 6pyTToO ... KT

He xarTonaTh!

Ocropo:xaO!

6. T'apanTaN
Ipopased TapaHTUDYET:

6.1. Yro mocraBiadeMoe
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5. Packing and Marking
¢ .

5.1. The equipment is to
be shipped in export pae-
king.

5.2. The packing is to
secure the full safety of the
goods from any kind of
damage and corrosion du-
ring its transportation.

5.3. The cases in which
the equipment is packed are
to0 be marked on three sides
— on two opposite sides and
on the top of the case.

5.4. The marking shall be-
clearly made with indelible .

peint both in English and in
Russian languages, stating
as follows:

Contract No.

Trans No.

Case No.

Net weight ... kg
Gross weight ... kg

Do not turn over! &
Handle with care!

6. Guaranfee
The Sellers guarantee:
6.1.That the equipment

obopyacBaHMe HITOTOBICHO.
2 IOMHOM COOTBETCTBHH C
ONMCAHEEM, TeXHHUYBCKOHN
crenuUKALNCH A © YOJIOBM-
AME HICTOAIEros ROHTDAK-
TA.

6.2, YTo KOMIIERTHOCTE
nmocTaRxaeMoro 0fopyaosa-
HEA U NepeJaiuod TeXHH-
qecKOH ROKYMeHTAMHH CO-
OTBETCTEBYET TpeOoRAEAAM
KOHTPAKTA.

6.8. Cpox rapauTHi HOD-
MaapHOi B Gecnepebolinoi
padors! obopygoBaxma 12
MecqHeB ¢ JATH OycKa obo-
PyZOBARHSA B 3KCOJAYATA-
MU0, :

7. dopc-Mamop

Cropousl 0cBofoKTAIOTCA
OT OTESTCTBEHHOCTH 38 uac-
THUHOE RAH TOXHOE (HeHe-

" moxHeRARe 0082aTENBCTE IO

HACTOSMEMY KOHTPAKTY, ec-
M OHO SBHJOCH CHEACTRAEM
Benpeononnmoi& CHJIEI, &
HMeHBO: O0Kapa, HaBOJHe-

 pufl, eMIeTPACEHEH, K eCAY

9TH obCTOATeNHCTEA Hellac-
PeZCTBEHAC TORIHANN HA He-
[DONHEHHS HACTOSINEro KOH-

" TPAKTA.

Yook 9

to be supplied has been
manufactured in full con-
formity with the descrip-
tian, technical specification
and with the condltions of
the Contract.

6.2. That the completion
of the eguipment to be
delivered and of the tech-
nical decumentation sup-
plied is in accordance with
the requirements specified
in the Contract.

6.3. The guarantee pe-
riod of the normal and trou-
ble-ifree operation of the
equipment is to be 12 months
from the date of putting it
into operation.

7. Force Majeure _

‘The Parties are released
from responsibility for par-
tial or complete non-fulfill-
ment of their liabilities un-
der the present Contract, if
this non-fulfillment was
caused by the circumstan-
ces of Force-Majeure, name-
ly fire, flood, earthquake,
provided the circumstances
have directly affected the "

execulion of the present Con-
tract.
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8. Canxmun _

B caxyuwae ecam GvAyT
BMETL MECTO OHO3TaHEH B
i HOCT&BKEe FPOTHB CDOROB,
VEAZIHHBIX R HACTOSIIEM
KoHTpakTe, [Iponasen; xox-
aceH youateTh Hopynareno
mTpad 5 pazmepe 0,6% or
CTORMGCTHE HETIOCTEBESHH-
TO B CPOK TORAPA 3% KAKAFIC
HeNe/OO TPOCPOYKE B Teve-
BEc DepEnX 4 Bepert B 1%
38 KAMAVIO ECCASKYIOIYI0
Hepemo, Ho e Gonee 10%
OT CFOHMOCTY HeTIOCTAEACH-
HOTO B CPOX TOBapa.

9. Apburpax

Bee coopw B pasHorna-
CHf, KQTOPEIE MOTYT BO3-
HEKHYTh B3 HACTOAIETO
KORTPAK'TA HAH B CBAIM ¢

_Ean, GYRYT 110 ROIFMOIREOR-
TH pazpemIaTLes HYTeM Hc-
PEFOROPOB MENEY CTOPORA-
MH. : : :

B caygac ecnm evoponnr
He OPANYT K COrFaiZenis,
10 ACAC ROLICHET NEpefi-
e Ba peUFeHREE apimTpasa.

10. Cypaxoranue
Pacxogs o crpaXoBa-
HAIO OTHOCHTCH HA cder Hpo-

ISO

8. Sanctions

In' the event of the
Selters’ delay in the supply
against the dates stipulated
in the Contract the Sellers
are to pay to the Buyers pe-

nalty at the rate of 0,5% of

the value of goods not de-
livered in due time for every
week of the delay within the
first four weeks and 1% for
every subsequent week but
not more han 10% of the

-value of the équipment not

delivered in due time.

. Arbitration - _

All disputes and dif-
ferences, which may arise
out of or in connection with
the present Contract will be
settled as far as possible by
eans of megotiations be-
tween the Parties.

If the Parties do not come
to an agreement, the matter

is to be submitted for set+

tlement to Arbitration.

10. Inswrance
The expenses for in-
surance are to be charged to

naBla U ynepxxuatotcst [lo-
KynaTeJieM TIpU OTlIaTe cue-
TOB 3a 000pyIOBaHUE.

11. ITpoune ycaoBus

Hu onHa M3 CTOpOH He
BIIpaBe Iepe1aBaTh CBOM Ipa-
Ba U 00s3aTeabCTBa IO Ha-
CTOSIIIEMY KOHTpPAaKTy Tpe-
Theli CTOpOHE 6€3 MUChMEH-
HOTO corjlacusi Ha 3TO Jpy-
TOM CTOPOHBI. 1

- 12. Opuauyeckue aape-
ca CTOpPOH
IIponasel
ITokynarensb.

HacTtossmuuii KOHTpakT
COCTABJICH HA aHTJIMMCKOM M
PYCCKOM SI3bIKaX B JIBYX 3K~
3eMIUISIpax, Mo OAHOMY 3K-
3eMIUISIPY IJIS KaXKIOW CTO-
POHBI, IMpUYEeM oba TeKcTa
MMEIOT OAMHAKOBYIO IOpUIN-
YECKYIO0 CUTY.

KoHTpaKT BcCcTymnaeT B
CUJIy C OaThl €ro rnoanuca-
HMUS.

Ilponaseu: [llognuce

ITokynarensb: lMonats

mm9

the Sellers* account and
deducted from the Secllers'
invoices at the time pay-
ments are effected.

11. Other Conditions

Neither Party has the
right to assign its rights and
obligations under the pre-
sent Contract to any third
Party without written con-
sent thereto of the other
Party.

12. Legal Addresses of
the Parties

The present Contract is
drawn up in English and
Russian languages in 2 cop-
ies, one copy for each Par-
ty, both texts being equally
valid.

The Contract enters into
force on the date of its
signing.

Sellers: Signature

Buyers: Signature
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& 3Zapaune 10.1

Mepesedume wa aHeRULICKUE ABWK CAedywjue cio6a

7] Bblpﬂ?&‘!&ﬂﬂﬂ:

HNeHycMEBle B ZanbHEHIIeM; 3aKAIOYMIHM KOETPAKT;
pfmaa CTOMMOCTS; 3ANACHEIe YACTH; TEXHHIECKAA AUKY-
MEHTAILNA; [[eHbl He MOAJIeKaT HIMEHSHUI0; AATA II0Tyye-
HMA, DAaTERA OVAYT IpOoMsBORUTHCA, Ha HMHRacco; obee-
IeYrBaTh TOHYI0 COXPARHOCTE I'PY34a; HECMBEIBaEMAH Kpac-
Ka; TOCTABJAZcMoe 000OPYACBAHME; IOJHOE COOTHETCTRIE;
cpoK TapaHTIN; SecnepeGoiinas paboTa; 0CBOBOMIANTCA
0T OTBETCTECHEOCTH; OOCTOATENBCTRA; CPOKH, YRAZANHEIS
B KOHTPAKTE; B CPOX; IYTEM IIePEroBOPOR; BCTYNIATS B CHIY.

TRANSPORT AND DELIVERY OF GOODS
NEPEBO3KA H [IOCTABKA TOBAPOB

TIpy sakmouYeHEUBE KOHTPAKTOR MOTYT OrOBAPMBATHCH
PASAVYHER YEIORAA NePEeBOSKH M DOCTARKE TOBAPOR,

Jns ux oSosHaYenEsa MCHOABIYIOTCH MeMAYHAPOAHbe
TOPTOBEI® TepMHHEL. '

Incoterms _
MeXigyHapogHble moprossie MePMuns!.

EX Works (EX-Mill, EX-
Factory) — jpanxo-zason.

EX Works (EX-Mill,
EX-Factory)

+Xx Works» means that
the seller’s only responsibil-
ity is to make the goods
available at his premises
{works or factory). In par-
ticular he is not responaible

for loading the goods in the
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«DpanKo-3aB0A» 03HAYA-

eT, YTOo eNMHCTEeHEASL OTBET-

CTEBeHHOCTDL, IPOfaBHA COCTO-
HT B TOM, 9TOOEI CIeNATE TO-
BADE! LOCTYIOHLIMH B ErO
CoMenieHHH (Ha 34EoAe ANMA
tbabpuxe). B vacTaocTn, ox

Yook 9

vehicle provided by the buy-
er, unless otherwise agreed.
The buyer bears the full cost
and risk involved in bring-
ing the goods from there to
the desired destination. This
term thus represents the

" minimum obligation for the

seller.

EX Ship _

«EX Shipe means that
the seller shall make the
goods available to the buyer
on board the ship at the
destination named in the
contract. '

EX Quay

+«EX Quay» means that
the seller makes the goods
available to the buyer on the
quay (wharf) at the destina-
tion named in the sales con-
tract. '

~FOB

¥OB means «Free on

Boards., The goods are placed

. on board the ship by the

seller at a port of shipment

HE OTBEYAET 33 BATPY3KY TO-
BAPOR B TDAHCNOPTHOE CPeJ-
CTEO MOKYTIATENd, 8CaIH KHA-
e He coraacosaHo. Hlorynoa-
Telh OTBEYAET 38 DOJHYI
CTOHMOCTE 1 PHCK NIPH Oe-
PEBOSKE TOBAPOB OTTYAA K
MeCTy HasEAdeHHA. JTor -
TePMHH, TAKHM o6pa3zom,
WPeCTABNAST MHEHMAE-
HEIE 0RA3ATeMRCTRE B TIPo-
JBBITA.

EX Ship — ¢ Gopra cya-
Ha, ¢ppanKo — NOPT HA3NA-
YeHKH, S .

«c GopTa cymmas o3Hada-
€T, 4TO MPOAABEH AOJDXEH
CAEHATH TOBAPH! AOCTYIIHEI-
MH NOKYOAaTeNId HA GOPTY
CYAHA B MecTe HAIHAUEHNHA,
HAZBAHHOM B KOHTDAaKTe.

Ex Quay — ¢ np#cTaHm,

‘03HagaeT, 4TO EPOAABeI
ZEeTAeT TOBAPHl JOCTYIRLING
DOKYOATANId HA NPAYAnie B
MecTe HasHAYeHWUA, HodBAH-
HOM B KOHTDAKTE.

FOB — OB

OB osnagaer «Opanpxo-
Gopre. ToBapel HoOMeniarOT-
ca ga, BOPT cyaHa IIpogaBIIoM
B HOODTY OTIPYSKH, HAIBaH-
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- named in the sales contract.
The risk of loss of or damage
to the goods is transferred
from the seller to the buyer
when the goods pass the
ship's rail.

FOR/FOT

FOR and FOT mean
«Free on Rails and «Free on
Trucks. These terms are

used only when the goods.

are to be carried by railway.

FOA/FOB Airport
' FOB Airport is based on
the same main principle as
FOB term. The seller fuifils

his  obligations by

deliverinig the goods to the
air cartier at the airport of
departure,

- FAS

FAS means «Free Alon-
gside Ship». Under this term
of shipment the seller's
abligations are fuifilled
- when the goods have been
placed alongside the ship on
the quay or in lighters. This
means that the buyer has to

154

HOM B KOBTpAKTE. PRCK yTe-
PH HIHM GOEPERACHUA TORA-
POB MEPEXOAMT OT IPOAAE-
H2 K TMOKYIATSAN, Roraa
TOBAPHE NEepPECeKAT Gop‘r
cyzma.

FOR/FOT {Free on
Rail/Truck) — dpanko-
Baros, ceofoaHEo B BaroHe
HIH HA NIaThopMe.

DTH TepMEHB HCOONL3Y-
H0TCA TOJABKO TOTZA, KOrga
TOBApPLI FKOJKHLL [IEepPEBO-
3HTHCA JRENS3HON NOPOToiL,

FOA/FORB Airport -
€RO0OIE0 B ASPOTIOPTY.

Asnanepesoara PO oc-
HOBAHA HA TOM JKE CAMOM
rJABIIOM OpPHHOARES, XARK H
&OB. IIpoaakel BLITOMEA-
T CBOH O0A3ATeARCTRA, Ii0-
CTABASS TOBAPE! BOIAYIOHO-
MY EPEBO3HMKY B a3pOonop-

TY BLLACTA.
FAS - cnoﬁumm BAODIE

Gopra cyauni («Dpanko-
BopT cyXHAa»).

Iipn arom yeaopun nepe-
BOOKH 00A3aTeNbCTRS po-
JAaBOy BEITOJNHEHRI, KOCLR
TOBAPLI OLIEY TOMEILeHL! Ha
GopT CYAHA ¥ ADKYAAZ EIH
B DUXTeDLI. D0 O3HAYAET,

bear all costs and risks of
loss of or damage to the

goads from that moment.

- C&F, CFR, C and ¥

C & F means «Cost and
Freights. The seller must
pay the costs and freight
necessary to bring the goods
ta the named destination,
hut the risk of loss of or
damage to the goods is
transferred from the seller
to the buyer when the goods
pass the ship’s rail in the
port of shipment, .

CIF/e.if. _

CIF means «Cost, In-
gurance and Freights, This
term is basically the same
as C & F but with the addi-
tion that the seller has to
progure marine insurance
against the risk of loss of
or damage to the goods
during the carriage. The

: seiler cantracts with the

insurer and pays the

- insurance premiun.

—Ypok 10

9TO WOKYHATEAB AOAMEH
HecTH BCe 3aTpaTLl, PHEEK
YTEPH HAR NOBPEKKeHHHA
TORAPOR C PTOTQ MOMEETA.

C&F — KAD

KA®D — ozmasaer «Cro-
HMOCTh H JIpaxTs.

Ipogazen pojsKen omwia-
THTH PARCROAM B IIIaTy 234
IPOEOS TOBApOs ¥ HASRAHHO-
MY MECTY HAIHATeHHUd, HO
PHMCR yTepR AAE DOBDEKES-
HUA TOBAPOB MEPEXDAHT OT
NPOASBLNA K LDOKYEATESH
KOT/ia TOBAPH . NOTPYXXeRE

Ha CYHO B NOPTY OTIPYIKHA,

CIF — Ceost, Insurance,
Freight
CHU® osmauaer «Crom-
MocTh, CrpaxoBaHme ®|
dpaxte. ITAT TEPMET B OC-
HOBHOM TOT e CaMBIH, KAK
KA®, no ¢ pononHesHeM,
TTO Opogasel; Zomxes obee-
OETUTh MODPCKOE CTPAXOBA-
HHE MPOTHE KOMMEDUIECHOro
PHCKZ YTEPE MJIH LOBPEXK-
KeHASA TOBAPCE-E TedeHde
TPAHCTIOPTHPOBKM. Ilpoza-
Bell 3aKIKYART KOHTPAKY CO
¢TpaxoBot koMmmamueit ©

- IAATHUT CTPAXOUBYIO TPEMHID.

155



deaoBod auraufickuli

Freight Carriage Paid
To...

Like C & F, «Freight or
Carriage paid to...» neans
that the seller pays the
freight for the carriage of
. the goads to the named
destination. However, the
risk of loss of or damage to
the goods is transferred
from the seller to the buyer
when the goods have been
delivered into the custody
of the first carrier and not
at the ship’s rail.

Freight Carriage and

Insurance Paid To...

This term is the same as
- «Freight or Carriage Paid
to...s but with the addition
that the seller has to pro-
cure transport insurance
against the risk of loss of
or damage to the goods dur-
ing the carriage. The seller
contracts with the insurer
and pays the insurance pre-
mium.

/56

Freight/Carriage paid
to .. — dpaxr/nponozHan
OAATS OTLIATeHBI A0..-

Tlonobao Tepuuny KAD,
STOT TEDMHH O3HATEET, UTO

‘mpoaaBer MAATET 3a TpaHC-

TIODTHPOBKY TOBZpOR K HA-

3BABHOMY MeCTY HasHade-
una. OfHaKo, PUCK yTep:
WU TIORPEXICHAA TOBADOB .

TEPEXORUT OT OPOAaBHA K
DOKYHATEN KOIJA TOBAPHI
OLInM XOCTABRICHB! HA Xpaie-
HYe NepBONMY NEPEBOZUNKY,
8 ge ma Dopr cyAHAa.
Freight/Carriage and
Insurance paid to .. —

ibpaxT/MpoEozHEAA MIATA H

CTPAXOBARME ONJAHEHBI
I[D.u

KeK « DpaxT aae Tpasemop-
THPUBKA, OILAAUEHIAsST J0. .. ¥
HO € AAOTIOJHEHWEN, YTO IPO-
ZaBel ACJKEH DGecHedHTh
TPEHCHODPTHOE CTPAXOBAHAR
OpOTHB PHCKa YTepy HUAH
OOEDeRAeH A TOBADOR B Te-

" YpEHE TPAHCIOPTHPOBKH.

TIponasen sariIoOYacT KOH-
TPAKT CO CTPAXOBOM KOMIS-
gell W oAaTHT CTPAXOBYIO
HpeMHIG,

Jror TepMHH — TaxkoH

Xpok 10

- Delivered at Frontier
+«PDelivered at Frontiers
means that the seller’s
obligations are fulfilled when
the goods have arrived at
the frontier of the country
named in the sales contract.
DDP, Delivered Duty
Paid
" While the term «+Ex
Workss signifies the seller's
minimum obligation, the
term «Delivered Duty

~ Paids, when followed by

words naming the buyer’s
premises, denotes the other
extreme - the seller’s
maximum obligation. The
term ¢Delivered Duty Paids»
may be used irrespective of
the mode of transport

Delivered at Frontier —
HAocTaBaeso 0 rPpAHHILL,
910 03HAYUBET, UTO 00A3a-
TEJECTEA MPOTABOA BRITIOI-
HeHES, KOT/[a TOBAPEL JOCTUE-
. IE TPAOKOHL CTPAaHB, HA-
3BAHHOE B KOHTpaKTe.

- DDP — Delivered Duty
Paid — nocrasneno ¢ onaa-
TOH MOMMAHKLL

Eemm repumun «Ppanko-
BABOAs O3HAEACT MEHAMAITE-
HbIE 0083ATENBECTRA HPOAAR-
112, TO TEPMHUH «NOCTABICHO
¢ onaaTod MOIIHHELS, CO-
OPOBMSKIAAEMBIH CHOBAMI,
HA3HBROIMUMHE MecToHa-
XOMACHUE TIOKYIATSNH, 0F0-
3HAYAET APYPYIO KPAHHOCTH
— MAKCUMANLHOE 0038 TeNh-
CTBO OPONABOA. DTOT TEpMEH
MOMKEeT HCIOAE30BATHCH He-
34BHMCHMO OT Pe;KHMA TPAHC-
IIOPTHPOBKH,

BbIPAKEHHS H OE0POTBI,
KACAIOUIHECSA [IEPEBO3KH TOBAPOB

ThaHCcropmHsle onepauuu

L

_ TpaBcropTHOE CorIanie-
"Hpe BKMIOWAET B celia:

— rpadrK BOCTABOK;

- gagHcIenee mrpada aa
npocToit; '

— CPOKM HOTpY3KH;

Transportation

The transportation agree-
ment includes:

— delivery schedulc.s .

-~ uncurring charges for
standinhg time,

— loading deadlines,
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- — OTpaHPdeHES DpOAOJTI-
KATENLHOCTH DABIDYIRH;
— ROMOIHHTEALEEIE pac-
XOALL;
— BO3EPST NAATH 34 IMpo-
CTOH,

M npocHM 0THPAEHTE
-3aKas .
— ABHATPAHCIOPTOM,
— OO JKemegu0il Jopare,
~ — TPY30BHMKOM,
-~ BOAHEIM TDAECTIOPTOM.

Mi: nacraEBaeM Ha JKC-
TIpecc-oTIpaBAeHAR,

M=z mopyuaeMm Bam mepe- -

BOJKY TOBAPA B AIMHKAX 06-
ureEm gecoM 10 T go ... (Haose.
Mecra). - '

ipocay 3apesepBupoBAaTE
... RyOHUECKHX METPOB FNS
HepeBO3KH B TPIOME CYAHS ...

Ipocum™ coolSmMuUTs: CTO-

| MMOCTB apedjsl CYAHA TPY30-
NOOLEeMHEOCTEED 400_0 TGEH..

Hena mepeBosKm TOBapa
0o MAPHIDYTY A0 MOCKBH

BRJIWNTACT CTOHMOCTE: IIO-.

TP¥SKHE M DasrpyzKH,
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- time limitations for un-
loading, -
— additional expenses,

~ — a refund of standing
time charges.

We request to farward
the order by
- — air freight,

— rail,

- truck,

- ship.

We insist upon express
shipment.

- We entrust you with the
forwarding of ... in crates
with a totat weight of 10t.

o ... (place).

Please, book ... cubic
metres as hold cargo on the
vesasel...

Please, inform us about
the exact eost of the charter
of & 4000 t. vessel.

The price of transpor-
tation of goods on the route
to Moscow includes loading
and unloading,

Yook 10

3axaz Tpebyer

— npaMol ROHTeHHepHOR
OEpeBOIKI,

— XOJORHNLHHX yCTaHO-
BOK;

— ofopYIOoBAREA ,n.r:a ne-
PEBOGKM JcpIia.

Hacrosmum opocun Bac
OTOPABHTE TOBADLI B ...

IIpoeum 3agpaxToBaTh

AAS HaC YWAPTEPHOC CYAHO.

ANA NEPCBRO3IKH...

Mz qonses O2aTHTR Go-

~ JIce BEICOKYIO CTDAXOBYIO 1Ipe-

MHIO HCXOAA M3 KiaaccHdi-
KaIgM CYAHA.

MLl 3aEHTEPECOBAHH! B

OPraHHEaOUH PETYIASPHEIX
NepeBRo30E BHYTPEEHHM -

GpaxTom Ges neperpyaks.

TpaacnopTHLIE HAKAAT-
HEI® : '
— JAMCARAOTCA FPY300T-
[IPABUTENEM

— Tpedyior coo'me-rc-rmm
CTAHTADTAM;

—HCHOILIYIOTC LA KO-
CONMAHPOBAHHLIX NOCTAEOK.

The order reguires
— direct container Bhlp-

‘ping,

— refrigerated units,-
— equipment for irans-
portation of grain.

This is to ask vou to
forward the goods to ...

.' Please, charter us a ship,
equipped for the trans-
portation of..

We must pay & higher
transportation insurance pre-
mium due to the classifica- .
tion of the ship.

We are interested in han-
dling regular transportation
by inland freighter without
transsthment -

The bills of lading are

— to be filled out by the
sender,

- gubject to certain stan -
dards,

— to be used for consoli-
dated shipments.
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Hpaaaraem

— frepedcHn Tapudos,

- TapH{pbl HA TEPEROIKY
CMEINAHEBIX I'DY30B,

— IMOCTABKY OTHEIBEHEMA

- BATOHAMIL,

Taprd Ha NepeBosry ua
+++ Bu. COCTABIAET
— &as maprad Ao 10 roun,

-~ AnA mMapTHH ceeiare 10
TOHH.

. Ba yCROpPEEHYI TOCTABKY
. MBI B3HMAaeM DTy B pazme-

Yoo

IlpenoCcTARIAKTCA CKWA-

KU OpH OepeBO3KE B CTaH-
JADTHLIX KOHTefHepax

MeI oCYIDECTBIASM KOM-

OHBEXpPOBAEHEIC IEPEBOIKHE B
CAEAYIOIIME CTDATILI:
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than 10 t.

Enclosed is

~ a list of freight rates,

— freight charges for
mixed cargo,

— shipment in car laadq

The rate of shipment

from... to.,. is

— for shipments less -than
1014,

— for shipments more

1

For express delivery afee

f % is charged v

“Freight discounts are for
shipping in standard con- .

tainers.

~We maintain Eombined ﬁ
forwarding to the following
countries: .

Yook 10
R naamapnem rpamamuhy_

BPEMEHA AHMMMCKOF 0 INAT OM

Taﬁmma BpeMeHBEHBIX OPM raarona

Bpemn Npocroe Anurenstroe SaBepmeHHoa
Indefinite |- Continuous Perfect
] (Simple) '
HacTonwee | write | am writing | | have written
Present A nuwy - A nawy A (yxe)
(soofine, . (can-ac) Hanucar
o6 biuHa) '
Mpoweaw. 1 wrote 1was writing | | had written
Past | A{Ha)nucan | A nucan{e | 5 wanucan
- {Buepa} TOT MOMEHT) |- {yxe,
) K TOMY
MOMEHTY)
Byaywee | 1shalliwill Eshaliwill | 1 shalwil
Future T write be writing have written
-| A nHanuy, Syay | A Eyay nucaTk A Hanwwy
nucaTe ~ (BT1OT. (yxe, x TomMy
{(3aeTpAa) - MOMBHT) MOMEHTY)

BpemeRa rpynnbt INDEFINITE
(HepnpegeAenHbie AU npocmbie)

Taaronsl k opmax Indefinite (Simple) ommenipazor
O0BMHBIE, NOETOPAKIUIHECE gelicTRuA Kay ¢arT — Gesor-
HOCHTEIEHO K MX JAJIMTEINBHOCTH WIA K pPe3yJabLTATy Aeii-
- €THHA: o

"I go to school every day. d xoxy B TKOTY RAM BT
OeHE.

I went to school when Twasa bay A xumm B mRo.JIy,
Keras OLI MATLUMROM,

6. 3ak. 260 757
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I shall go to school when T grow up. d yay xoaeTs B
MKOAY, KOTOA BHIPACTY. '

Ing yKA3aEHA HA BOBTOPHBIH XAPAKTED neiic'.rnna
gacro ynorpeSafiorcs ciosa

every day / week, month, year {(Kanyuulii AcHb / Kaxk-
AVIO HEARNK), MECHT,, TOA), :

often (IacTo),

seldom (penro),

always (Bcerpa),

usually (obsuaoc),

never (HEKOTAA).

. Hapeuna often, seldom, always, never,- usnally oBBIY-
HO CTABATCA IEPe] TIarQioM.
B mpeamomenHnax ¢ rxaroxom to be sTH RapeTHa OBLIT-
HO ¢TABATCH TIOCHE PRAToNAa.

He is never late for the lessons. Ou BEMxoOrga He dumas-
ALIEAET HA YDOKU.

OTpHOATENLEAN H BONPOCHTeIbHAA Hopmxal B Indefinite
o6pasyloTes Opd MOMOME BCIOMOTaTeILHEIX IIaronoE do,
. does, did ¢ uacTrueii not, kparxas gopma: don’t, doesn’t,
didn’t. [lopamor caos npaMoit, BonpocuTexsHbe TpeAso-
smeHHs obpaIyIOTeT, KAk IpaBH10, TPOCTON MEPECTANOR-
KOil MOAJIEKAWErc ¥ BCIOMOraTeALHOro raaroia. Bomnpo-
cHTelbHNEe MECTOMMEEHS TPH ITOM CTOAT ECErja Boepe-
He is a student. — Is he o student?
© We do not write much. — Do we write much?
You have a computer Have you a computer? — What
do you have?
She does not live in Moscow. — Does she live in Moscow?
He didn’t like the film. — Did he like the film?
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flpaBUARMEIE U HENPABUALHBIE FAGFOAbI
(REGULAR AND IRREGULAR VEREBS)

TIo criocofy 06pasoBaHsa OPOLIEAUICTO BPEMeHH BCe
CAAIOJH B SHEAHCKOM A3HIRE MOKHO DAJJCANTh HA fRe
YPYUNHN: NDABKILHLBIC W BEBPABHALHBIE. ¥ APABPRILHEIX
raarogos Bropas # Tpetha Gopust (Past Indefinite Tense
1 Past Participic — npocroe npomegniee BpeMs B npirua-
cTHe NPOIUEANIETD BPEMEHHN) COBOAZANT MEXIY coboll u
OGPAIYIOTCA DYTEM NpHGaBIeHusa K OCHOBe PAATOXE OKOH-
uanma -ed (-dj:

to ask — asked

to work— worked

fo change — changed

to receive — received _

IlpE sToM cyIOecTBYET PAK OCOOeHHOCTEMH:

a) ecau PAATON ORAHYHBARTCH Ha -y © OpeamecTByIo-
mied coraacuoi, To GyKBA Y MenfeTcH HE L B }l;aﬁamlﬂe'rcﬁ
oxoHuaAnne -ed

to supply — supplied

to apply — applied I

€CJIH TJIATON OKANYUBRETCA HA - © npez(memmmeﬁ
rracao, T0 Syrbpa y HE MOHSIETCS W Jxoﬁamas'rm omrma~
Hue -ed: . :

to stayl—-stayed _

to play — played

) ecaiH rIaros OKAHYMBASTCA HA COTAACHYIO € HPRRIIe-
CTAYHIIHM KPaTKHM T'VIACHABIM ZBYKOM, TO COTAACHAR H8
KOHIle YABSHEACTCS:

to stop — stopped

- Ilocae aBORKHX COTRACHLIX U IMIACHEIX 3BYKOB OKOHYA-
mue -ed nnu -d nporsHocHTe kak [d] loved, said, a moche
TOYXHX coraacnuIx Kaxk [t] looked.
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Ilocoe zeyxor [d] = [t] ma xoHue crosa oKoHYaHHE -ed
(-d) opousnocuTcA Kak [id] landed, started.

HEHpEBHJILHHe Taaroas oGpasyioT BTOPYI0 H TPETEID
dopME) pasauYHKIMEA cnocofaME, Ges YeTRAX NpasHia. 310
HauGoee IaACTO YOOTpeOaAseMEle MIAronsl. B Koune KHi-
T'l OPUBeACH CHHCOK JaCTO BCTPESIAXIIHICH HEHPE.BHJIL-
HEIX [JIATOJIOE.

Bpemena reynnei CONTINUOUS (npagomkennme}

I'maronm B fopmax Continuous omacnisaroT ,::eﬁc'mne
Kak npoyece, Kax daumenviiocms — B OIPCAEACHHBIH MO-
MEHT B NPOMIICM, HACTOAINCM EJIR CyaymeM:

I am writing a letter (now). — § MUy NACEMO (cei&-

wac, B HACTOAMKIY MOMeHT).

I was writing a letter yesterday at 5 o'clock, — f nz-
CAJX TMHCEMO0 BUYEpPA B § JacOR.

T will be writing a letter tomorrow at 9 o clock -
Oyay IIHCATH NUCEMO 3ARTPA B LEBATEH YACOS.

- IHoMumo 5Toit (hyHIKITHIM, rxarom 8 Present Gonnnuous
BHIpaskaoT JeficTeHre, oTHecenHGE B Bammalimee Gy ryntee:
" We are leaving for Moscow in July. M yesiaeM B
Mockny & HIORE, C
Present Continuous ynorpebngercs AnA HuIpaXKeHRA
AeHCTBHA, ANAMErocs B HACTOANMMH MOMeHT MITH OEPHOZX.
Viazanue Ha BPeMA THNA Aow ceiruac, at the moment B
JAAHER MOMEHT MOXeT OBITS NH0O BRIPAKEH, TAD0 MOJ-
Pa3yMeBaThCH, ’
C rnaromamu, ROTOp]:IE OBOIHAYAOT He AedcTEME, A CO-
crosaue, Present Continuous oﬁmqrm He ynoTpednseTea:
to be GBITH, HAXORUTECH
to feel uyBCcTBORATH
to hear cauimaTh
to know 3gaTh
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to like n0ONTH, EPABATLCA
" to live JRATH '

to love moGRTH .

to remember MOMHEHTS

to see BHACTD
- to staly ocraRaThca

to think nyMare

1o want XOTETH

Past Contfinuous ofisruno ynmpeﬁnaewa AJA BRIpa-
mermn 'BedCTBHA, NAUBIIErOCA B TOYHO YKASAHHEIA MO-
| MEHT WY TePUo b TMPOILIOM.

T was writing a letter when the telephone rang. ﬁ ou-
caJl MUCLMO KOTAA 3A3BOHILT TeledoH.

Future Continuons ynorpe6Grserca Qas BHPAYKeHHT .
ZeficTBHA, KoTopoe GyAeT AMHTLCA B TOUEO YKASAHEHIH
MOMEHT HJIA Oepdoj B OyaynieM, winM OIH BHPKEHHA
SaNNaHAPOBAHHOTO ALHCTBEA B OyAyLIeM.

He will be waiting for you tomorrow at 1Q in his afﬁce.
Ou Gyaner mpaTh Bac aasTpa B 10 yacor B cBoeM odiuce.

He will be going to London scon. On CKOPO LOEAET B
Jorgos.

- Bpemena fpynnu"Perfect (coBepuentsie)

Tnaronst B dopuax Perfect empamasor AeicTERe 3a-
BepIIeHHOe, OPHEBEAINEe K ONPeieJeHHOMY De3yJIBTATY
(M1 X OTCYTCTBHIO Pe3yALTATa). MOXKHO CKAJATh, UTO C
momoursio dopM Perfeet moasoaaTca mTorm ompeaeden-
HEIX geitersnii. OGpasyeTca mpH ODOMOIIH BCIOMOTATE k-

~ EOTO riarona to have (have, has, had) u tperweti popmut

CMEICIOBOTO THarona. B BonpocuTennHOM NpeAnoKeHHH

_ BCIIOMOTATENLHLIN TAATOR CTABMTCH NEpel HOAISAATIHM,
. B oTpruaTeNbHOM NMPERNONEHAM OCHE BCOOMOTATENBHO-

0O IIarona CTABHTCHA OTPHOARNE not.
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Present Perfect

Pregent Perfec¢t ynorpedasierca Jns; :

&) BHIpaeHHA ZeHCTEHA, KOTOPOE OIPOTCHOTE R B n'po
[IIT0M, HQ PeayJLTAT €70 — B HACTOSILEM N -

I have bought a book. 5 ryoun wuaury. (Bor aTa xun-
ra).

T have just written the leiter. i (Toxeko 9ro) RAMHCAN
DHChMO (l1epelo MAOH NECBMO KAaK Peayasrat).

Hapeura BeonprefeRaiEoro BpeMeHn ofsrann CTABATCR
MERJY BCIDMOTATEhHEIM THArONOM B CMEICTIOBRIM Trd-
ronoMm (fust Tonsro 9re, already ywe, never HEROTASA,
ever xorga-xubo, yet eme ne, pee emel.

Have you ever been {0 London? Br Guiam xorga-Hit-
oyas v Jlonpome? -

6) BupasReHua feffcTBRA, KOTOPOe MPORCXOAFAD B HPO-

IIIJIOM H €mie He MROII"—E!.I[OCL K MOMCITTY petdH’

BpeMs.
acTo NCOOALRTPIOTCE CACIYIOIEHE OGETOATERLCTRE!
lately B nocnegBee BpeMs, recently HeparsHQ, since then o

TeX 0P, Up t0 RO KO CHX Nop, for a long time B Teuenne
JOATOro BpemcHE U D,

Ha pycexmii sapik Present Perfect nepenomx’rcﬂ T/aTo-.

JEME NPOIICAIErs: PPEMEIN.

Past Perfeet

Past Perfeet yRoTpefazerea:

a)y ARg BEIPOKETNRR NefcTBHS, 3ABCMIIHBIICTOCT RO
KAKOFO- RGO MOMEITA MAE APYPOTO RSRCTRHS B DPOTIETOM:

I had written the letter when he came. ¥ maomcan
ORCENMG, ROPEA oF opumiek. (2 peficTedAsm, 0gEO a&nepmn
XOCEL PaEbilie APYTOTO).

1656

I haven’t seen him lately. Il He BRACH ero B DOCHCKHEEC ‘

Yook 10'

He had read the book by 0 o'clock yesterduy On npo-
Ye) KHEUTY K ABCATH YSCAM PEEeDA.

When we came to the airport the plane kad airetuiy
landed. Koraa Mul npiseXaiyl B asporiopT, CAMOJET YiHE
IPHAEMIAICH. '

§) B OpPEANOIKEHEAX, B KOTOPLIX OAHD ZelcTEue 3apep-
INMEGCH A0 ZPYTora AeheThES, A14INerocH B IDOEIIGN:

Wken I came he had written the leiier and was

' speoking on the phaone. Xorga & OpHEIReR OH Vae HAEECAT

NHChMO W POROPUE LD TeNeBoRy. .

Future Perfoct

Future Rerfect ynarpeﬁnmca .ma BHDLKeHRS ,qeﬁ
CTRHHA, KOTOPOC BygerT OPOMLXOAMTE 0 OTPEACACHHOIO
HDMCHTA #TM ZPYIOTO AeficTand B Oy [ymiem, o SaDepradT-
cA AIH APeKPATHETCH 0 Hero. ’

I will have finished the work by 16 o'clock.

T will hone written the letier toworrowe by the fime

‘ot come. ¥ AenrHY EACRMG WRTRE K TONY EPEMeEH,

FAK Bil TImAeTS. {IRHCTRHS RARCPUIMTCH K tmpe,:xenemo-
MY MOMOHTY apemen B Gygymen)

R Bagamm 113,‘2

Bemaspmie to write 8 HyNcHOL Gopue;

. 1.We often ... letters to our partners.

2. What ... you ... aow?

3. Yesterday they .. ... tests from 10 till lzoc!mk.

4, Who ... ... this letter?

5.1 .. ... BOome letters last week,

6. What .. ... tomorrow at 10?7

7Whenimmemtathenffme.tﬂ:emetary . B
* letter. o .

8. ... you ... letters tomorrow? e ‘

9, I..not ... this lefter now. I ... ... it in some days.

167



Aerosoll auraudckud

10. .. he ... his report already?
11. What .., she ... in the evening yesterday?
12. As a rule, he ... tests well,

& ‘3ananue 10.3

Racwkpotime crobru, yramume spema 2razoan;

-1, He (know) several foreign languages. 2. We (learn)
about this from your letter. 3. Usually the delivery (begin)
after our reception of your payment. 4. He often (visit)
them last year. 5. As a rule we {sell) the goods by lots. 6.
She (work) abroad next year. 7. She (not/receive) the
mail yesterday. 8, Our customers usually (ask) many
questions. 9. At present he (work) with a big trade firm.
10. Mr. Smith is not in. He (go) away five minutes ago.
11. He (write) the letter but he (not/send) it. 12, We
already (made) the order. 13. I (not sec) him for three
vears. 14. She. (answer) it on Tuesday. 15. When the
inspectors (arrive)? — They (arrive) tomorrow at 2.00.
16. You (switch off) the light before you left the office?
17. He (go) to Moscow next week? 18. I can’t go out
because I {(nat finish) my work. 19. I already (tell) you
the answer yesterday. 20. We already (answer) your letter.
21. We just (send) you our quotations. 22, What she (do)
now? — She (type) the contract. 23. They (go) to Moscow
some days ago. 24, We (discuss) your plan tomorrow at
10 o’clock. 25, When we {come) to the airport, the plane
already (land), 26. When I came he (1eave}, so we had no
fime to talk.

B 3ananuE 104

ITepegedume npedaoxcenus Ha aHzaulcKui A3ulK, o0-
Dawan sRUMGHUEG HA QOIMY ZARZOAZ CHASYEMOZO;

1. S roropio ceiiuac mo renedony, 2. Mu TorEKO 4TO
noxyuynan Bawe muckmo. 3. Cryskamue (the clerks) sa-
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 KAHIEBAIOT paBoTy B WIecTs Tacor Redepa. 3. Brr yoke exe-
ana 3axaa? 4. Tomanyicra, sanmorEKUTe GNaHK 3aKasa.
i 5 But korga-Eubyae RUfeAn 3Toro yenoreka? 6. Mzl goc- .

{ rapageM Tosapel 23 yenopaax CHD, 7, Mer mocaamm Bam

34AKA2 HA TOBADH! MecsI Hadaf M eme He moay<urd Bam

- opreeT. 8. OF nECan MHCHMO, KOTXY # NPUNIEN K HeMy. 9.
* f He BUNEN HOBLIX KATAJOTOB oTCH QEDMH B IOCHefHee
f';: ppema. 10. Karga zazronun refedoH, OH ONCAR OHCHMO.
11. Brr uerranu ceropsamane rasetsr? 12, Brl 65111 Ror-
- ga-AUGYAL B Jlonaese? — Her, & moemy TYAA B 3TOM TOAY.
. 13. Bt yixe oreeTmN Ha 270 nuckMo? 14. A xorea mosro-

HUTh B 3Ty GupMy HA TIpOmMAoit Hexeme, HO CMOT CAENATH
3T0 TOILKO Buepa. 15, B Gyaymen rogy MuI cobupaemMcs

 DIOBBICHTE IIeHHl Ha Ham@ Topapei. 16. Yro Bm fyaeTe

fenath aaptpa 8 10 yTtpa?

& Bapamm 105

Hepedenaiime credyujue npedioxerun a aonpoci-
MERLHO-OMPUYAMETbHBIE U JQlime KPAniKue BImeenbe.

Q6pazéir: He is in the office. — Isn’t he in the office? —
Yes, ke is. — No, ke isn't. '

On a ouce. — Pasae o He 8 mpuce? - ,L'[a on 8 oghice,
~ Hem, on ne 8 oguce. : '

1. They have received the geods. (haven't)
2. He has finished his work. (haan’t)

3. They will visit us on Monday. (won’t)
4. We have many customers. (don't)

5. You knew their address. (didn't)

6. You can do this work. (can’t)
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% 3apanme 10.6

Tpueedenvi cnorolist CGPA3NEAHLA YMEEPIUMERLHBLX
¢ OMPUUAMERGHLX GOPM KPAMKUX OMaemos muna « A
noxes. Iepesedume npedaciwenua.

1. He doesn’t undersiand anything. — Neither do 1.

2. She can type well. — 8o, can .

3. She likes reading. — So do 1.

4. I didn’t see this cantract. — Nesther did he.
5. They were busy. —So wasL.

8. He i1z 0ot & manager. — Neither am L.

7. T don’t work at the office. — Neither does he.

He will make business in Europe. — So will they,

Ypohk 11

¢ CONTRACT CLAUSE ABOUT TERMS OF PAYMENT
OYHKT KOHTPAKTA OB ¥CJIOBWAX IENATEXA
& PACKING AND MARKING

. YHAKOBKA B MAPKHPOBHA
+ INSURANCE OF GOODS
CTPAXOBAHUE TOBAFOB
s [foamopaem spammamuxy

CornacorayHe EpEMEN B DIaAHOM B DPRAATOTHOM Tna-
noxkennrx. CrpagaTensunil sajtor (Passive Voice)

CONTRACT CEAUSE ABOUT TERMS OF PAYMENT
NYHKT KOHTPAKTA 06 YCAOBHRX nMr'fm

Here is en example of a contract c]ause relating to

; terms of pa‘yment

| present Contract will be effected by the Buyers for the

i | correspondent of the Alfa Bank for the full value of the

'vg ]

Cuntract ND

TERMS OF PAYMENT

1. Payment for the godds to be defivered under the -

sum of ... by an irrevocable Letter of Credit.
2. The Letter of Credit is 10 be opened by the Buyers
with the Alfa Bank, Moscow, through the First Class Bank,

contract in favour of the Seliers within ... days upon’
receipt of the Selders’ notification of readiness of the

goods for shrpment

7
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3. The Letter of Credit is to be valid for ... days.
Payment out of the Letter of Credit is 1o be effected
against telex of the Alfa Bank ta the corresponding
Bank that the following documents were received in
full conformity with contract terms:

1. Invoice in ... copies.

2. Full set of Clean oon Board Bills of Lading.

3. Shipping specification in ... copies.

4. Certificate of Quality. -

5. Insurance Policy.

All expenses connected with establlshment
prolongation and utilization of the Letter of Credit
shall be borne by the Buyers.

No cther terms than those. provided for by the

" present Contract are to- be included in the Letter of
Credit.

THE SELLEFIS THE BUYERS:

C.I0BAPH

relaling to... oTHOCAIEECA .., in full conformity with =

to deliver nocrapsurs NOJAHOM COOTBETCTRHE €

under the present Contract set mabop, xoMmaerT
COTIACHO nannumy koH- corresponding hank ﬁamc-

TDaKRTy ‘' KODPeCHOHJEHT
to effect mpomaeognTs, coBep- specification eneum}mxau,na,
LIATE. noAgpofHoe DUECAHAC

for the sum of .. Ha cymwmy... establishment otxperrue; to
irrevocable Letter of Credit  establish a L/C with the

6e30T3BIBHON AKKDPEHTHE bank oTKPEITE ARKpPEANTHE
in favour of B HOaLIY ‘B baHKke
upon receipt [ri’si:;t] mo no- prelongation npoanenmne,:
Iy4eHAH | TNpONOHTATA .
notification uszemenue, yse- utilization uenonnsosanpe
AOMIICHAE to bear expenses HECTH pac-
readiness for shipment ro- XOABL
 TOBHOCTL K OTHpaBmxe to include prarOyate
172
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Haidume a8 mexcme u ebinuiuume SHBMEMBHJHE:L cre-

BYOWUX CACBOCOLLMAHIE:

‘10 EACTOANIEMY KOHTDAKTY

‘MAATeH MocpencTRoM Ge30T3HIBHOTO AKKDENHTHBA
TIIATEeX € RKKPeIHTHE] '
-OTKPHITEL AKKpeauTHE B Aabda Bamie

TIOTESSA CTORMOCTE KOHTPAKTA;

‘B NONE3Y OpOJABIA

eHOMJIeHAES O TOTOBHOCTH TOBapa K orTpyaKe
B IIOMHOM COOTBETCTBHE ¢ KOHTPAKTHRIMHM YCIOBHAMMN
OOKYIATE L HECRT BCe PACXOIBI

OBEOPOTHI U BbIPAXEHHSA, KACAIOLMECS LEH,

METOAQB ¥ YCAOBHA TIAATEXA
iesnl. Memogs ¥ ycaosu Prices. Methods and Terms
naamea of Payment
. Hamm menst o Our prices are

— NeHCTBHTENSHEL A0 v — valid till _

— Goanmme He feiictBu- . — no longer valid
TEMbHEI _ S

— cyIlecTBeHHO BEOnie Ba- ~ — substantially higher
MUY PACHCHOK ) ‘than your quotations '
' — gymecTBeEHO ke Ba- — much lower than your.
MHUX PACTEHOR guotations

~ HenpUAeMIeME (TIpIeM- — unacceptable (accep- '
JIeMBI) - _ . ' table) '

— TapaHTHPOBRHHEBIE - — guaranteed

— THOKHE S -— flexible

-— YCTAHOBJIEHHEIE - established

~ (pUKCHPOBAHHAIL — fixed

— AAOTQBOpHEIE ) — contract prices

~ KOBKYDPeRTOCHOCOOHEIE — competitive
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Aercsoll anrauckud

— OOTOBLIE

— DeryJTHPYEeMEIS

— DEIHOYHRIE

— POBHM'IHRI®

— COTAACOBAHHEIR

- CHOJB3AIRe

— CMeTHadA

— CTAHAAPTHEH

— cpefHAA

— efEHble Memayﬂapome

— MHAPOBRIE

— ¢aKTypHaR

— 063 DOCALAYVIOMEX CKH-
Fi 1) 4 '

Haurd HeHL! BEXIOYAIOT:

' YOAKOBRY ¥ BOPeBDIKY
— MJIAHOBHI® RTPATH
— SKCILAYATAIHOHILIC 32-
TPATHL
— 3aTPAaTH B DACYETe HA,..
— 3ATPATH HA MaTCDHLAD-

HO- TEXHHUECK 0 CHafKeHe

— IATPATH HA MOATAX-
HBe paBOTH ’

— BATPATHI BA r,-rpomem.-
HbIe padoThI '

— CTOUWMOCTE OTYCHO-HaNa -
AOUHBIX DadoT

— CTOHMOCTS JHCTARKH

-~ CTOHMOCTE HATDTOBIIC-

" HAH

— CTOUMOCTh Matepnanos
— CTOENMOCTE pafoueil
CHLIEL
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- wholesale prices

— controlled

— market prices

— retail prices

— agreed prices

- sliding _

~— estimate prices

— standard

— average

— uniform international

— world prices

— invoiced prices

— without further dis-
COURts - '

'Our prices include:

— packing and sinppmg
- — planned costs

— working costs

- cosi:s per...
—-procurement costs

— cost of'instaﬂatibn

— gost of con_structibn o

—eost of starting-ﬁp and
adjustment works
— cost of delivery

— cost of nmnufebturing
— cost of materials
"~ = cost of labour,

Mpoh 11

B oreer Ba Bam zampoc

MBI coobmaem cne,u;ymmﬂa
HEHBI ...

- t})paHRu-aason
- ($paAHKO-BATOH
— QpaEKO-TPYIOBRHK
.~ (PppaBKO-rPAHHTA
~ dpaAKo-nopT

— KA®D (c;onu&cn "

: (paxT)

— CHD (c'ronmoc'rb,

cTpaxosanme, QpaxT)

~ (es TAMOMEHHHX IIO-
TJAIH

— ¢ TEMOXEEHLIME TO-
OIAHHAMA
‘ —-tbparxm-er_ma.u

Pacuer mem npousBejed
0a ocnonansm...

Mm TOTOBL nepecmo'r~
PeTh HeHn! ¥ IPeXOCTABATD
Bam paaymoyio ckrawy.

M1 npennounTaen
— TpefomAary

— OmAaTy H&'JIH‘{EI:-IMH ca

CrHEKUH .. Y
— YACTHIHYIO GUEETY
- GAEKOBCKYIO rapaBTHIO

— BEeHeMHEI nepeBod
-~ HAJNOMCEHHBIH NIaTex

In reply to your inguiry
we quote the following pri-

— from factory

— f.o.r (free on rails)

- f.0.t (free on truck)

— free border

— free harbour

-~ ¢ & f (cost and freight)

— ¢if {cost, insurance,
frelght) ;

- Wlﬂ'mtlt customs char-
ges

— with customs charges

— free warchouse

The calculation of prices
is made on the basis of ...

We are ready o Tecon-
sider the prices and give you
a reasonable discount.

We prefer

— advance payment

~ cash payment at a
discount of...%

— partial payment

— banker’'s (bank) gua-
rantee

— payment_ (mier- _

- collection on delivery
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~ OTCPOMEHHHH MIATeK

- OIJIATY OaHKOBCKMM He-

- ROM.

— NNATes BIHOoCAMIE

Onnata npoussoguTen
mo '

— Ge30TIEIBHOMY aXKpe-

JUTHABY

~ ReJMMOMY SKKDEITHEY

— MEPEBONUMOMY 8KKpE-
JHTEBY

— DORTBEDXACHHOMY AK-
KPeAUTHEY

— PEBONLEERPROMY aKKpe-

JUTHBY )
~— TOB&PHOMY aKKDEAUTH-
BY '

— AKKDeJATHRY C BHEeCeH-

HEIM IOKPHITHEM
— AEKpeANTABY C rapaH-
THe#l omraThl -

¥YénoaueM nlaTexa An-
anereA _ :
. —...% omnaTa npu odop-
MICHHH 3RKAas8

- ...% onnara mo aasep-
NIeHWY TIPOUIBOACTEA

—...% onaaTa oo Opejrk-
BBNCHHN KOHOCAMOATA

— CR{AxA HA ...% oT 00-
mieil CyMMEl '

/76

— deferred (delayed) pay-.

ment .

— payment by banker’s
(bank) check. '

— payment by install-
ments : .

Payment is to be made
through

— irrevocgble letter of
credit

— divisible letter of credit

— transferable letter of
credit : o

— confirmed letter of cre-
dit .

— revolving letter of cre-
dit '

— documentary letter ot"

credit ;
— paid letter of credit

— guaranteed letter of
credit. o

The conditions of pay- |

ment are

- ...% of payment with
the order

a — ...% upon comple-
tion of production -

Ta —-...% on presentation
of the bhill of lading

— a discount of ...% of
the total invoice. -

Onara gonscHa O6ITE TIPO-
HZEeJeHA B TeYeRue ... AHeil

- MI0 NOAYY4eHHND CYeTa.

CHa- CpoK. ...

. Mz MoxeM (BHe moxenm)
IPEeJoCcTABUTE BaM KpeAuT

PA3PEmATL ONJIATY B Pac-
CPOIKY

o

Mz nocTaBIIASM TOBAD DO

0e30TILMBHOMY AKKDeAKTH-
Hy.

Hamu 1eHp ABIAKITCHA

. HETTO, §e3 CKUAKHK TIPH [HO-

JAY4eHHU TOBApA.

Mgl npumiMaeM {OTRIO--

HAeM) YCHIOBHA NIATe:XE,
mpurefeHHRe & Bammem opeg-
JIOMKEHUH OT..,

MBI ¢ comanenuem coob-
maeM, Tro Baimm yeaoBds
LIATEXKA HE COOTBETCTBYIOT
Hamek OGEIYHON IMpaKTHXeE.

Ham cuer pomzer ObTh

OIUTA4EH K (12T3) /G HEIVG.

" IlpocmEM mepeBecTH OmIa-

TY [0 cueTy-haKTYPEe Ha
63aHROBCKMH cueT Nt ... .

MECANCE HIU-

ook 11

The payment is to be
made within ... days upon

‘the reeeipt of the invoice.

We can (can not) allow
you & credit term of ...
months or payment by
installments.

We deliver goods against .
an irrevocable letter of

credit (L/C).

Our prices are quuted' net
without discount due on
receipt of goods.

We accept {reject) the
payment conditions sug-

gested in your offer dated...

We regret to inform you
that your terms of payment
do not correspond to our
usual praclice. -

Our invoice 1s to be set-
tled by (date) in cash.

Please, remit the amount
of the invoice to the bank
account MNe....
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_AeAoBoi anrAudchinl Yoois 17
Haarexr 6ynyT mponz- Payments are to be Contract Mo.
BOTHTHCA effected ; .
— CIeAYIITEM oﬁpaaom - ~ as follows ..

. — B COOTBeTCTBHH CO CTa-
‘TLelt 5 HOETPAKTE

. — B TewenMe ... ZuchH c ~ within ..days of the | particular type of equipment.
RATH DONVSCHHS date of the receipt 2. The packing is to secure full safety nf the goods
"~ B monnapax CIIA  — in-US dallars fram any kind of damage and corfosion during {

— B paaMepe -
== TOJELKO 38 IOJHYW I0-
CTABKY
. - HPH OTCYTeTERH tbhoc-
HOBAHHEIX I1IpETEHIHI
- IC MCTeYeRHH FapaH-
TURACTO® cpoRa

— in accordance Wlth_
Clause 5 of the Contraet

~ at the rafe of

— only for complete de-
Yivery

— provided ther& are no
grounded claims

- upen expiration of the

- guarantee periad

'PACKING AND MARKING

- YHAKQBKA ¥ MAPKHPOBKA

Goods for export are to be properly packed. H they

Packing and Markmg
1. The equipment and spare parts are o be shi pped

in export packing meeting the requ:rememts of each |

transpariation by sea, railway and combined transport. |
1 The packing shall be suitable for loading by crane, tnucks
1 and manually in so far as the weight and uolume of
{ individual packages allow.

Befare packmg the equipment is to be prctcc‘ted with. |
anticarrosive coating to protect it from any damage and

‘corrpsion in fransit and o ensure storage dunng hot

summer and cold winter.

3. The Sellers shall be responsible for any damage to-

or breakage of the goods that may be caused by poor

packlng ot for cotrosion, which may appear due oy

improper or insufficient coating,
4, The cases m which the eqmpmemispacked are ta

.bemamedunmreessdas onihetc.pofthecaseaad

Wi RON-oRposite siges.
5. The marking shail be cleady mads wﬂh tndehl)le

i

are poorly packed and marked the carrier can refuse to

. annesl paint in English  and Russian as fDllows
accept them, or will make qualifications about the

Contract No. . KoHrpakt Mo o 1
unsatisfactory condition of packing in the bill of lading. Trans. No. _ Tpanc. Ne . 1
Packing can be external (crate, bag) and internal {box, Package Mo. == - - Mecro Ne . _
packet, flask ete.), in which the geoods are sold. Net/Gross weightinkg  Bec HeTTo/GpyTTO 8 KT

Case dimensionsincm = Pa3aMepst MecTa B CM
-(length, wicdth, height) - {(AMAHa, LIMPMYA, BLICaTA)

| . 6. Al cases, which need special handiing, must have

‘an additional marking as well as other sndlcations if

' specmc handling of a pariicular case is required:

X «Handle with care» «OCTOPOIHO"

«Top» «Bepx»

sDo nat turn over» «He xaMroBaTb»

«Do not use hooks» © . «HE MCNONLIOBATL KPIOKU»

Packing of eonsumer goods has & double function. On
the one hand, it is for protection. On the other - it serves
{0 advertise a product and attract a customer.

~ Marking should be in indelible paint with recogmzahle '
marks.

Here is the clause of & contract relating to paekmg
and markmg
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ApA0BOL aHrAuIChud

Yook Tl

Caoeare

properly ﬂa,anemaumm oﬁpa-
30M

poorly nnoxo

~ carrier DepeBOIHEK

to refuse oTkaswraTECH

to make qualifications pe-
JAaTh OrOBODPKH

external packing enemnsas

. yIaKoBKa '

internal packing sryrpeasnss
YOAKOEKS

to advertise pekxnamupoBaTs

crate ymarosousan KOp3uIa

bag MemoK

hox Anmtk

€aBe SAUTUK

. packetl maxer.

flask [fla:sk] Gyrains, dasara

consumeyr goods norpebu-
TeJbCKHE TOBADHE '

on the one hand.. on the
other hand ¢ oxmof cro-
'DOHHI ... C APYTOH CTOPOHE]

indelible pain{ HecMrIpacMaz
Kpacka

recognizahle pacnuszrasae»
MBI

marks Mapxnponoqnme JHA-
KH Ha YUAKOBKe '

€ 3Bananme 11.2

Omaemsme Ha aonpocut.’

marking MapkBpoBKa.
to meet the requirements or-
BETIaThH TPpeGOBATUAM

- 1o secure cbecneauBaTh

safely caxpaHrocTh

crane gKpau

truck rpyzozey

manually spyuiyic

in so far as nocROABKY, KOJB
CKOpO '

weight Bec

volume ofiném

to allow noanona'rb, paape-
MaTk

in iransit 8 ny™ (o rpysax)

to ensure obecnEUMBATE

storage xparesne

breakage nonomea

for corrosion ps-za KOpPoOSAN -

improper seHafIexRALRT

insufficient HegocTaTOUHEIH

coaling DokpEITHE

as follows cnexyromee

specific handling ocofoe of-

- parmenge

to handle oGpauiateca ¢ gem-
NGO

as well as Tak:Ke, Kax; a Tak-
e

1. What are the packing requirements?

180

2. What preventive measures are necessary to protect
the goods from damage?

3. Why is it necessary to know the freight routes when
packing? '

4. What is the function of packing in the sale of consum-
er goods?

" 5. What are the requirements for marking the gaods?
6. What is usually written on packing about special han-

dling?

INSURANCE OF GOOD5
CTPAXOBAHHE TOBAPOSB

The export trade is subject to many risks. Ships may
sink or collide: consignments may be lost or damaged.’
So, the goods are usually insured now for the full value.
The idea of insurance is to obtain insurance indemnity in

- case of damage or loss. Insurance is made against risk.

While the goeds are in a warehouse, the insurance
covers the risk of fire, burglary, etc. '

As soon as the goods are in tramsit they are insured
against pilferage, damage by water, breakage or lea.kage
Other risks may also be covered.

The insured is better protected if his goods are insured
against all risks. The goods may be also covered against
general and particular average. In the insurance business
the word average means loss. Particular average refers
to risks affecting only one shipper’s consignment.

General average refers to a loss incurred by one
consignor but shared by all the other consignors who use
the same vessel on the same voyage.
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X 3 GHCALGCHI]

CAnBAYS

is subject to noasepracrea

to sink [sink] ToHyTE

to collide [ka ]ald] CTAIKE-
BATECA

consignment [kon'sainmant]
rpys, HAPTHE TOBADA

to oblain noyaRTe

insurance indemnity erpaxo-
BOE BOSMEIDeHAe

warehouse ['weahaus] cxaan
{roBapumii)

{0 cover moKprIEaTH

fire mo:xkap

_ burglary xpasma co Basomom

pilferage | pilforids] menxas

Kpass, XHIReRne A3 or-
RCOBELIX MeCT Fpysa
Teakage [li:kids] yreuxa

& 3apamer 11.3

Haiidume 6 ntexcme U GuNUUME SKOUCTACHIVDE CR6-

dyuux ealpasceni:

o L0 b

the insured sacTpaxoBANRLLE

general average ofman apa-
Pt ; . F

particular average gactHasg
ABAPH A

refers to... oTEOCHTCR K ..

fo ineur lasses [in'ka} Tep-

IeTs YGRITKH

consignor {kon’sainz) rpyso-
OTTIPABHTENS '

loss imcurred by consignor
yORITOR, QOHECEHHRI] PPy-
BOOTIIDARATE LN

to share aenurn{ca)

wessel evane _

voyage [voids] peiic

to insure goods with smb. za-
CTPAXOBATD TOBAD Viray Beos

. TOBZPLI OR[N0 CTRAXYIOTCT 2 IOIYIO CROMMACTR
. TOMYYATEH CTPAXOBOE BOIMENEHHe:
. TABAPHI 3ACTPAXOBAHE! NPOTHE XHMIIEHAS
. CTPEXOBAHME MOKPHIBAET YINepd Or DOXKADa
. TOBAPH! 22CTPAXQBAHBI IPOTHE BCEX PHCKOB .

6. r 1O BpEMA KAK Toaapm HaxXoAnTCA B CI\‘.‘.I[&,I[E

% RA.JI:AM 11.4'

. Omseranme Ha gonpocoe:

1. What are the risks to whlch the export trade isx

subject?

Crpaxoras KOMOAHUA...
HPEAIATAST MIMPOKME CIeKTD
CTPAXOBEIR VCHAYT:

TUPAMOS CTPAXOBEHEE

- PRCIIMDEHAOR c-rpaxuaa-
e

COITHANBHOE CIDAXOBAHAS

CYXONYTH(® CTPAXOBAHHE

¥pok 11
2. Whatdnestheward saverages yean in the incurance
‘business?
- 3. What is the name of the biggest insurance csmmy
m Russia?
OBOPDTLI H BIPAXKEHUA,
KACAIOILMECH MBM
LIRpRERCEINe dosiranoe
. B myrm ToBaphkl 3acTpa- The goods are insured
" XORBIRAKYTCH OT - while In4ransit against
— MOJOMKH -~ breakage
— OOIRADA — fire
= 3eMAeTPACEHHS ~ carthquake -
~ poeruanix geleromit — war
— CHIpOCTH - — wetness
— PIKARICHHA — rusting
— oxHClieHna — oxidation
. — sabacrosrn - — gtrike
— medOpMIOBE — distortion
— DOTEepH — Yoss
— DOBPEHKACHAA — damage
— rpafexxa — robbery
— KpRXKe _ — theft
= MEIKHX XUIeHAR — pilfer

The ... insurance com-
pany offers a wide range of

insurance services:

direct insurance-
extended insurance

social insurance
_ overland insurance
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TPAKCIIOPTHOE CTPAXOBAa-

HAS .
CThAXOBaHMe 8ararxa
CTpAXOBaHHE KHUIHK
.CTpAXOBAHHE HA Ccay9ai

GoneanH

| MeUNHECKOE CTDAXOBS-

HUe .
CTPAXOBAHAE 0T BOBHHEIX

PHCKOB

~ aBHAIHOHEONE CTPaxX0BaHHe

JONOJHATENIEHOE CTPAXO-
BAHUEe -
HoBpoBONBHOE CTPAXOEBA-
HIe '
JONTOCPOUHOE CTPAXOBAHHE
KPATKOCPOHWHOE CTPAXOEA-
HHIE ' .
HMYIDECTBEHHOE CTPAXO-
BaHUEe
nEuRce CTPAXOBAHHE
- MOPCKOE CTpaxoBanHe
CTPAXOBAHME OT HeCHACT-
HHX c/IydaeB .
CTPAXOBAHKE NACCAIKHAPOB
CTPAXORAHAC CTPOSEHE

Urofel HOAYIHTE KOM-
UeHCANHK OT CTPAaXcEal

KOMOgHAHR, Tpehyerca Opo--

TORGH O OOBPEXEEHHHN, CO-
CTHBJICHHETH CTPAXOBEIM areH-
- TOM.
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transport insurance
luggage insurance
life insurance
sickness insurshce
medical jinsurance
war risk insurance
aviation insurance
additional insurance

voluntary insurance

long-term insurance
short-term insurance

property insurance

personal insurance

marine insurance

insurance against acci-
dents

passenger insurance

ingsurance of structures

To get compensafion
from insurance company a
statement of damage by a

certified agent is required.’

Ypok 11

o CTOEMOCTD CTPOXOBARHA
~ ERAYeHA (He BRIDOYEHa) B
. CTOHNOCTE TOBADA.

o

- Baur ypoBeHE CTPAXOBLIX
“7apAGOB A YCIOBKA CTPAXO-
~BOTO TIOABECA COOTBETCTEYCT
| HAIIHM OKUAARBAM.

% . Mi XoTEM BO30GHORHTE
‘‘Ham cTpaxomoli moaMC Ha
- TeX e YCTOBHAK.

Ora mapTHS ToBapa Ho1-

- HA GRITE 3ACTPAXOBAEA L0

BAOTHM OTKPHTEIM YVCIOBH-
AM CTPAxXOBKH.

BRI MOKETE 38CTPAXOBATE
TOBAD OT YT€YKH, KOPPOZHT
HF OT BCeX PHCKOB.

Tosap DOJBOCTBIO 32CTPA- -
' XOB&H, BKIOYAA NOTPYIKY.

IHonygarens ZoamerE sa-
CTPAXOBATL NENEBO3KY,

Mur BHICTABHMM ITpeTEH-
BHIO HaloeHd CTPaxoBOl KOM-

-DAHRE B MPOREGQOPMUDYEM
~ Bac posmxneiv ofpason.

Cost of insura.nce_ iz (is
not) included in the price of
goods. - .

Your current insurance
rates and the terms of the
insurance policy meet with
our approval.

We wish to renew our in-
surance policy on the same
terms, '

This consignment is tc be

covered under our open
cover terms. :

You may arrange cover

for leakage and corrosion

and insure the goods against
all risks,

The gdods are fully co-

_vered including handling.

The consignee should
arrange in-transit cover,

We will make a elaim on

‘our insurance company and

inform yvou in due course,
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ENEN Tosmopaem rpasmamuky R

Coraacosamie BPEMeH B MasHOm
i NpUGAMOHOM NPEegAOKeHUAX _

B aprmafickoM CAQKHONOAUMHEHHOM NPERACKEeHHMH C
EPHLATOYHLD JFONOMHATEIRHEM (X KOTOPOMY MOMED HO-
CTARATH BONPOC «4TOTs, «XTOVs, 49dero?» u 7.1.) cobmo-
AAIOTCA HPABEJIA COrNACOBAHMA BPEMEH B MIABHOM F -
JAATOYEOM HPEANGYKEHEAR, DTH NPaRHIA CBOXSTCT K Clie-
AYKOmgny: o

1. Foim roaron-CKa3yeMoe FIARHONO HPefI0KeHU A CTO-
HT B BACTOAMEM Wi OyAVINEeM BPeMEeHH, TO CASTQI-CKA-
ZYEMOE TIPHAATOMEOrD AOGMONERTEIBHONO TPeLA0KeHRA
MOoKeT CTOSTh B awfol mpeMemuol $opume, Tpebyemoit
CMBLICIOM, HATDHMEp:

They say we are right. Omm TOBODPAT, HTO ME npaskL,

They will tell that we were right. Onn ckaxyTr, 410
ME OHAE TpaBHI.

' 2, Ecnw rRirok-SXasyemos CAAREOTO wommn cro-
AT B Opnened Bpemenn, ofraao — & Past Indefinite,
TO H IMAr0R AONOMHETENREOTO OPHEAATOIRATD TPEHIOMNe-
BUA OJKEH CTOATE B OAHOM M3 HpOIIeAIHAR speMer, [na
RHIPLEEENE OYAYRIEN0 SPEMERM ¢ TOTEM SPeHasT Apoe]-
Were SpeMenRn yoorpebaserca fopms Future in the Past
rEe BefiodoraTexsEenl raaron will mengerca Ha wonld,
KOTORAS Ha pyccrmit AIETE TEPLBOARTOR @m BpEME-
Heas:

He told me that he would mcet me at the turport On
XD MUL, WO SCMPEMUT MEHR £ GIPONGPIY.

Azs ofosEaTeEns AelACTYBEI, ONHOSPEMENHOrO ¢
AelicTEmest, BLIPANCENLIN CEABYEREN TAASE0TO NPEXN0-
HKeHnd, yno'rpeﬁm:e'rcﬂ Past Comtinnoun mam Past
Indefinite.
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Ypah L1
i He told me he wes preparing the goods for shipment.
ﬂg CKa3aX MHe, 4Ta I'OTOBHT TOBAPHL K OQTTDY3IKe.

}, Dlins oficsravenns ReHCTRHE, OPCRIZeETRYIOMILra Aeif-
¥ {cPsHi0, BHIPRKEHNOMY CHASYeMEIM TEaBBOrO HPEAEOMNLe-

vana, obuyno yoorpefaserca Past Perfect, Ha pycexnit
?‘_,_HBHR TRATON-CKAJVEMOE DIPUAATOYHOI0 B JaHHOM CJIW&E
E\ [eDEBONTC CREATOUOM B NPONIEJINEM BpeMeswa: .

Eo Ididn't know he had left for Moscow. ﬁ HE 3HAT, WEQ

‘of yexan B MeCKBY.

" 3amanme 115

Hocmasvme 2aq20abt @ HYIKGW SPeMeNRYIC Popmy,
- cobamdaR RpEEUIO CoZracoBanis epemen. ITepeaedume
L NPedAONCEHUA!
- 1. We did not know that you already (remit) us the
- amount due. 2. They did it better than we (to expeet). 3.
i They adviged us that this amount (to be remitied) soon.
* 4. The customers informed us that they (to change) the
- suppliers. 5. It was detided that they {to bring) us all the
" necessary decuments_ b. They said that they (ean) not do
+ it without our help. 7. The sellers advised us that they
" not (to change) prices next month. B. After preliminary
! negotiations it was decided that the parties (to make) a
: contract. 9. I told them that I (to leave) for Minsk next
day. 10. We did net know that our bank already (to
* receive) your money remiftance. 11. The clients wanted
. to know what risks (to be covered) by the insurance
*. company in the future, 12. We agreed that we (to send)
i next party of goods according to the terms of the contract.
13, They informed us that we (can) keep the goods in the
- warehouse as long as we (to like}. 14, We knew that ke
not (to be able) to make his work in time and (to decide)
} ‘%o help him. 15. We understood that the price for shipping'

by air (to be) very high. -

?.:: :
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CmpagamenbHbiil 3aror (Passive Voice)

PopMel cTPAKATEIBHONO 38JIOTE ZHIIMHCKEX I aroI0B
00pasyioTes ¢ TOMOILI0 BCIOMOTRTENBROTO riarosia to be
B COOTBETCTBYIOMIEM BDEMEHHY, JAHNE K YHeAe It nplmac-
maa 11 (Participle II} eMucaoROTO ritaroaa:

Present Indefinite:  The letter is written.
Past Indefinite: The letter was written.
Future Indefinite: The letter will he written.

Present Continuous: The letter is being written.
Past Continucus: The letter was being writien,
Future Continuous: - The letter will be being written.
Present Perfect: The letter has heen written,
Past Perfect: The letter had been writien.
" Future Perfect: The letter will have been written.
Taron-crasyeMoe B CTPafaTelbHOM S8JI0Te IIOKAIKIBA-
€T, YTO TMORREXKAINee NPeNJIOKEHNE ABIACTCA OG’BERTDM
neficTBUA O CTOPOHBI APYTOTO Jmu;a PR npe,mme'ra
CpasHuTe: '
Active
The buyer remits the funds to the account of the seller,
_ HMokynaTent OepeBOUT CPEACTEA HA CET DpOASBOA.
The buyer has remitted the funds to the account of

the seller, Hoxyna're_ﬂb HepeBel CPEACTEA Ha CYeT Opoaas-

Ean .
Passive

The funds are remitted to the account of the selier

CpeAcTha HepesofATCs Ha cueT NpOAgBOA. _
The funds have been remitted to the account of the
getler. CpeacTsa mepeBefieHL! Ha CUET OPOAABIA.
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I‘Jtaro.um B CTPSJRTENIEEOM 3JANOre HA DYCCKHEN A3RIK
nepeno,!:afrca
1) raaroxom GrITH + KpaTead q)ﬂpua IPEYACTHA CTpa-

;. JATeNbHOTO 3aoral

The consignment was shipped yesterday. l‘Iap'ma TO-

.. BapoB ObLIa OTTPYXKEHA BYepA.

2) raaroaoM ¢ dacTHOel -cA {(-Cb):
This problem was discussed last week. Ira npoﬁ:tema

* ofCcyaAanach Ha IPOmIoH Hexeie.

3) HeonpeAeAeHHO-INYHLIN 060POTOM, ¥.€. TJIAroIOM B

. AeMCTBUTENRHOM 3aXore 3 JAHMIA MHOMKBCTBEHHOTO YHACHA,

THIIA +TOBODATS, «CKA3ANM?: .
Englisk is spokent in many countries, Ha anr.nnncxou :

. A3HKe MoBOPAT BQ MHOTHX CTREHAX.

4) raarosoM B .qenc'rameﬂmom aanore (rrpw Hmmnn'

© ACHONHETeNs ReHCTBAA):

The goods are delivered to the buyer by the shr.pptng

. company. Tpaﬂcnopma.ﬂ KOMIAHUA JOCTABXAET TOBAPHL

noxynare.nm

%}_ 3apanue 11.6

Pacxpolime cxo0Kl, ROCMAGLME IRAZOALL 6 HYICHbLE
dopmbL crpadamensioze 3an0za: _
1. The faulty goods (to return) to the Seller vesterday.
2. The production of this company (to exhibit) till the

-end of the month. 3. Why this letter (not /to answer)? 4.

The eonsignment {fo take) to the warehouse today, and
(to ship) tomorrow morning. 5. This room (to use) only
on special occasions. 6, Letters must (not/to type) on bad

. paper. 7. Thig letter (not/to read) because the envelope

" (not/to open). 8. Hooks may (not/to use) when loading
.~ the cases. 9, Usually the correspondence (to receive) every
- day, but it {(not/to receive) yesterday. 10, This letter {to

leave) unanswered yesterday. 11, Thousands of new houses
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(to build) every vear, 12. This computer {_not/t-o use) for
a long time. 13. The amount (to remit) to the Seller
tomorrow. 14. We (to inform) that the payes has not yet
received the funds. 15. These funds {not /to crsdit} to
-the beneficiaries’ account yet.

ﬁ Bananue 11.7

ITepeeedume npednoxcenus A aKzAUlCKUL A3biK:

1. ToBaphl CTPAXYIOTCA IIPOTEB BeeX puckosn. 2. Mmen-
o Sygmer oTmpasyeno saprpa. 3. Hac wacro mpocar mpa-
Ccnars Karamora 4. Ha Bame IUCEMG OTDETAT 3aABTpa. 5.
Texrer neperonnica BIeps ¢ ABYX Ao Tpex, 6. Pabota Tomxo
aTo 3aKoEYeHA Hamu. 7. Do cTpaxosamme 6yLeT HCHOIL-
30BETECA BO BEpeMA Meperosku. 8, Temerpamma yxe nomy-
gerna? 9, Tosapwl y:ke NOCTAERAEHE Ha cknan. 10. B Ha-
OiéM ropoie ceffyac CTPOATCS MHOTC HOBRIX 3ZaHMH. 11.
TpamcHopTHOE CPEACTRO IPEJOCTARIACTCT TORYMATENEM.
12. Yopr HasEAvYeHHd yKaabibaeTcs B KoHTparTe. 13.
HAmprA, 8 KOTOpLIE YIAROBAHO oHODPYAOBAHUE, MADKRHDY-
OTCAC Tpex cTopoi. 14, BaM cxasaam of aroM? 15. Bamn
ROTEDPOBKE DL MOMyueEsl Baepa. 16. }Ienena_n,mo BCTDE-
TAT 3aBTPA B 9 9acoB YTDpa B asporropty. 17. Corny HOBLIX
JoMoB OyZyT DOCTPOEHK K KOHHNY oTore roza. 18, Mne
APeANOKANS odelh uuTepecHyYIo pabory.

Ypok 12

« CONTRACT CLAUSE ABQUT CLAIMS AND
SANCTIONS

IIYHET HOHTPAKTA O TIPETEHSHAX I-!l
CAHEIIHAX

-» [Iosmopaem zpammamitcy

MoganLHEIE T/ArONS. B EX 3aMEHHTEIH,

CONTRACT CLAUSE ABOUT CLAIMS AND SANCTIONS
TIYHKT KOHTPAKTA O TIPETEH3HAX H CAHKLHAX

A contract defines rights and ob]:gatmns of the par-
ties.

In case uf breach of Contract the sufferer makes 2
claim on the party, which fails to meet its contract obli-
gations (the defaulter). It is more often the case that it is
the Buyer who makes a claim on the Seller.

Most often the Buyer makes quality and quantity claims .
‘on the Beller. The cause for complaint may be poor gual-
ity, breakage, damage, short weight, leakage ete.

What is the claim procedure?

The Buyer must write a statement of claim and mail it
. to the seller together with the supporting documents,
¢ Bill of Lading, Airway and Railway Bill, Survey Report,
;Quality Certificate may serve as documentary evidence.
;;:’Cla.uns can be lodged during a certain period of time,
#which is usually fixed in a Contract.

During the claim pericd the Seller either meeis the
~ claim or declines it.
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The Seller declines liability if the Bill-of Lading is
“cleans, that is the shipping company hasn’t made any
remarks about the quantity or condltlon of the cargo
shipped. .

If a claim has a legitimate ground behind 11; the par-
‘ties try to settle it amicably.

What are the ways of settling a elaim?

In case of short-weight it is compensated by ‘a load
sent separately. In case of damage or faults, the goods

can be repaired or replaced, all at the Seller’s expense.

Sometimes if deviation in quality is within eertain
limits, the goods can be retained by the Buyer but with
an allowance proportional to the discrepancy in gquality.
This is usually the ease with raw materials, fnudstuff s or
any other goods sent in bulk. .

If the goods are lost the Seller must find them. Some-
times it is quite a problem because goods may be lost at
some intermediate port or sent to a wrong address. If the
goods are not rccovered the party dlrectly respons1b]e
for it must pay the compensation.

The sanciion against the Seller

The Seller is penalized if he fails to deliver the goods
by the date due. If the delay is longer than 2 months the
Buyer can cancel the Contract and the Seller is to com-
pensate for the loss incurred.

The sanction against the Buyer |

The Seller can make a claim on the Buyer if there is a
default in payment. o '

Tn a f.0.b. transsaction the Seller is entitled to compen-
sation for exira storage expenses if the Buyer’s vessel
bound to plck up the g'oods fails to call at the port in
time.
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o it

fe. In a c.if. transaction the Seller may claim the demur- -
5 rage if his own vessel stays idle at the port waiting for
5 unloading.

¢ The demurrage ¢claims may emerge from the Buyer as
+. well if a Contract is signed on £.0.b. terms of delivery. If
. it is a c.i.f. contract, the Buyer is liable to extra storage
v.expenses when through the Seller’s fault he cannot clear
: the goods from the eustoms within the allowable pericd.

RERETRTER

by debit or credit notes.

Financially, legitimsate claims are in large part settled

CJIUBAPb

breach of contract [bri:i[]) ua-
pPyIIeHHe KOHTPARTA
. the sufferér [“safara] mocrpa-
HARITIAS CTOPOHA
. claim [kleim] nperetzus |
- to lodge a claim on somebody
' NpPeABABHTL NPETEOHIHU,
DOfATh UCKE Ha KOro-I.
statement of claim uckosoe
saABIcHAC .
survey report [sa:vei ri’po:t]
aKT 0CMOTpa

e 1

- to meet the claim ygosmer-

BOP®TL NPETEH3HIO (ACK)
!, to decline the claim oTxiro-
'ij HNTE DDCTENRMIO (HCK)
ta settle the claim amicably
[‘zmikabli] yperyaupo-
BATh, PAaJPEIIHTL NPETeH-
Bi . BHK) IPYFECKHM obpasoM
% clean Bill of Lading unersrii
f KOHOCAMEHT .
e ‘&t the Seller’s expense aa
CYET UpPOABIA

7. 3ak. 260

deviation [ ditvi eljan] OTEJIO-
HeHUE

diserepancy [dis krepansi]
HECOOTBETCTHHE, PACKOME-
AeHve, pasgHyMe

to retain the goods [ri’tein]
OCTRRAETE ¥ ¢e0s Tomap

allowapee [5"lausns] wom-
TEHCAIIMS; CKUAKA

short weight menorec

allowable pagpeiieEHsIH

in bulk macrnnio, EATEBOM,
HABAIOM
to recover ODOIYIHTL Hazan

- food staff rumentie MPOAVETEL

idle GeapelicTRYIOUIINGE

to inflict penalties E&‘IOHCHTI:
mrparh '

penalty [ peniti] mrrpad

to penalize [“pi: nalaiz] IeTpA-
doBars

to compensate koMnencupo-
BATh, BO3MEINATD
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to entitle [in'taitl]] pasats default in payment [di"fx:1t)
HEPERO, YOOAHOMOYHBATE HCERINOJ HEHHE, OTLVTCT-
to be entitled umers npaso,  BHe OMAATH
GBITE VIOMHOMOUPHNEI - through somebody’s faull

expenses [iks pensiz] paczo- to gi;? ?ﬁeq;ﬁéinz?mn;zza
Abl, HARCPIEEN TOBAPH OT MOULIME
demurrage [di'marig] npo- debit note AcBaT-BOTA

CTOM CYARA, BATOHA credif note xpegnr-nota

& Banammz 12.1

Hatidume s meEcme y soinuuLLme HCBUSAACHMEL CRE-
QYUY SBIpAFCEHUL:

1) opana » OGAZAHAOCTH CTOPOH;

2)m Crydae HADYIIENAA JJOTOROpA;

3) mocTpagaBmain cropoHa npmmw IPeTeR3HR (no-
RAeT BCK); :
_ 4) CTOpPOHY, XOTOPRA He B COCTOSHMM BLITOAHATH 06A-

‘34TERRCTRA II0 KOHTPAKTY:
0) NpyHUUHA ZAT NpPeTeHIAK; .
. 6) ruIkoe KazecTRO, NONTOMEA, HOBpEXACHUE, He;[oaec,

YTeaKa;.

7) npoueaypa 3a7BNEHRA OpeTEHZHIL

8) MOKYMEATADHO® CRH/IETEALCTES;

9) B Teuenue uexoTOPOroG MEpHEOAA apememi;

10)_ OPHIHATE NPETEHIKI0 HIH OTRIOBWTH ee;

11) oTHAOHHTL OTRETCTHEEEOCTYL:

12) otk NoNATH TpeGoBAENE; _

13) aaMeuannsa OTHOCHTEABHO KOIMYECTES LE COCTOS-
HAA OTOPABIEIIIOND TPY34;

14) TpeGosanme uMeeT 3aKOHHOC OCHOBAHWE;

15) yRAZUTL GPRTeHIHI JPYKECK.
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;&_ 3AxAHEB 12.2

i Omeemsine KRG 6ONPOCHL

'$. What kinds of elaims are made by the Buyer?
‘2 What sort of claims are lodged by the Seller?
8. What is the procedure of making claims?

4 When does the Seller deeline a claim?

fﬁ How are claims settled?

8. What are the sanctions against the defaulter?

OB0POTHI H BMPA)KEHHH
J{ACAIOHJHECH PEKAAMALIMIA H OPET EH3HHA

Pelaamauu i npemena uy

Hacroamus coobmaem
Bﬁﬂ, i) ’

— Zemd MOAMEEHT INepe-

;Aave B apbETPAXELIR CYXA

— apOKTp HABHATIACTCA B

Teyenwe 10 et ¢ gavni o6

pameAma

— B CAVIAE HE ROCTHIRE-
. HES COTIAMIEHHST CTOPOHAMH -
| pemterge BLIEOCHTCH apbaT-
PROKHEIM CYEOM

Mt Batay:tensl HacTa-
‘ KBH.TI: Ha

— Hamcat:au:.eif: YIIAXDBKE

' — nmomommuremsmof mo-
¢ CTABKC AXA 3aMEHL DOEPE™-
-~ BeHEOID TOBApa

..7*

Lilaims and Complaints

This is to inform you
that . '

— the matter is to be
submitted for settlement to

- arbitration

— the arbitration will be
appointed within 10 days
from the date of the ap-
plication :

— if the parties fail to
agree upon the matter the
award is to be issued by :
arbltratxon '

We must insist on
— proper packing

—additional shipment to
replace the damaged goods
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- 3aMeHe OmMmEGOYHO Joc-
TABMSITHOTD TOBADA

— 3HAYHTeNLHOH cHHUAKe
U23-34 [NOXOT0 KAYECTRA

— BO3BpaTe OpaKoBaHHO-
o ToBApa

— KOMII€HCAITHH 3a 3afep-
AEY DOCTABKH '

' — HeMeJNeHHOM IGHCKEe

HOTEPARHOro Tpyaa

‘MBb1 xomenm GBI 3aABHTE O

— HH3KOM K&JeCTBe T0Ba-

POE .

— HIAEAUAX ¢ JederToM

- 3a,uepa-:rce IOCTABOK TO-
BADOR :

— TOBRPEHITCHAN TOBADOER -

— TIOTepe TOBADPOR
— UTO DapPTHH TOBApa He
COOTBETCTBYOT obpasziian -

M1 ¢ comanenmem o6-

BAPYXENIA, 4TO -

— BLI DOCTABHIH TOB&PHL
HEBKONQ KAYeCTBa

— BBI NPEBLICHIE JLKAR
Ha ...%

— B IIaPTHU He XBATAXO...

= Ka4¥ecTB) CYLOCCTEEHHO
‘oTrMHYaercd 0T obpasna

— BHI HE OTUDARMAH 3a-
HA3aHH0E KOMUYeCTED
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— replacement of incor-
rectly dclivered goods

— considerable discount
due to poor quality

— return of defective.

goods
— reimbursement for de-
lay in delivery
. — immediate search of
the lost shipment

We would like {o report
- low quality of goods

— defective goods

— the delayin delwery of
goods

— damage of goods

— loss of goods

— that the shipment does
not correspond to the samp-
les

We regret to find that

- you have sent good.é of .

inferior quality

— vou exceeded the order

%
— the shipment was short
of... _
— the quality varies con-
siderably from the samples
— you did not send the
quantities ordered

Vpok 12

Mut cooGmaen Bam, wro ‘We inform you that we

MBI OCTaBasem 3a cofoli reserve the right

OpaBO

— rpefoBaTh BoaMeleHusz - — to claim damages

. YOBITKOB

cyx

— mepefaTh JENQ H& pac- = — to refer the matter to
cmoTpenHe B apluTpaxkariid  arbitration

— of an appeal

— of a claim

— of a cassation

— to eancel the contract. -

. — HA ameIALHI0
— g4 cyAeOHRIN HCKa
.~ H& KacCangmo
— PACTOPTHYTH KOHTPAKT

WM [ToBMOpSEM rpamamuky—

MOAANBHBIE [NATOAb! H UX 3AMEHHTEAH

MoganbHble TAATOML IOKA3BIBAIOT OTHOINEHHE TOBO-
PAMIETD K AERCTRHIO, Bmpamenﬂomy nnclmnnmsau. Ha-
npAMep, CPABHHTE:

You can. speak English. Bm Mo:EeTe (yMeeTe) TOROPHUTE
No-aHI THHCHH.

You must speak English. Bm ,uonmnm TOBOPATD 10~
AHT THUCKH.,

You may speak English. Bul Moxere I‘OBOpH'I‘Zb Oo-2H-
rasitexy, (Bac noimyr.)

Kak BUAEM, B OFHOM M TOM K¢ DPeRATOHEHNT HU3MEHe-
HEe MOASIEHOTO IVIAT0/A MEHAET CMBICH BCETO IPELAOMKE-

~ HHA, T.e. MegASTCA OTHOIHEHAS K ,II,EI-ICTBHIO BEIpAMEHHO-

My AHQHHAETABOM, _
Mu;:am.me rIATOMSI He HMRNOT (HOpM BO BCEX BPEMe-
X, LIS OTOT0 YOOTPeOAAITCH HX SKBHBATENTHI (savem-

' 'ne.rm) Ilocae MOEANLHBIX TIATOJIOR M HEKOTODHIX MX DKBH-
BANCHTOR HHOEEHETUB ynoTpedaserca Ges uacTHNE 0.
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BonpocaTeXbERIe B OTPHLIATCALELIC HPEAIOMEHEHS ©

MONSABEHNMH FAATOIAME CTDOATCH fe3 BCHOMOTATENLEEIR
TJIIaronxos:

Can you help me? — Yes, I can.— No, I can't. Bu Moxe-
Te oMotk Mie? — Jla. —Her,

E OCHOBHLM MOJAABHBIM TRACIAM OTHOCAETCH:

MOogaabkbId FAGIOA Can

can — Mous, OHTHL B cocTosHnd, counld — uapomexmee
BDeNS NMpeANOIaTaeT HAIHTHe QHSHIECKOR, YMCTHeREGH
¥ OpOUdX Boamomaoc'réﬁ, MORBOAAMIKEE CRSAETH TO-
apdo:

I can swim. I Mory (a YMe1) NXABATE.

I could transiate this texi. (51 mor, 66a B cocTOTRER)
MEPLBACTYE ITOT TEHCT, . o

Bexansymlo upocsfy M(2KHO BaYRIIeTh C MOASILHOTG
rxarona could:

Could you help me, pteasef He mornu 621 821 roMo4n
MHe, OOKanyicral

B 6yxymem RpeMeHHM y IIarona €an ecth 3aMeHHTeNh

— KoucTpyxousa to be able to (6ure B COCTOARMY TTO- -

IHOG CAENATH):

I shall be able to help you when I am free. — A cuory _

noMous Tebe, Rorjs sesoboxyce,
MOGanLHbIG TAGTOA M3y
may - AMeTE BOBMOMKEOCTD, DOAYIUTE PRIpeHIende (,qe-

© NATH UTO-THG0), BePORTHOCTER ero-nubo:

May I Relp you? Yes, you may MosHo BaM To-
moun? — Jia, mMomno,

You may go home, Ber moxeTe RETH goMoil.
It may happen. 910 MOKET CAVIHTECA.

- s _ Yook 12

might (fopMa TpoImeaINero BpEMEHR) — 03HAUALT TOIb-

" K0 BEPOATHOCTL 4ero-auGo:

You might have met him. Bel, BepoaTHO, BCTPE3a-
JACH C HAM. _

B Syayimem BpeMesH ¥ MOZANLHOLO CIATGAA May ecTh
3aMeHHTeas ~ KoHeTpyknus to be allowed to (moay«umTh
paspellleHne CHENATE YT0-AHub0).

He will be allowed to take the book. Emy pasperar
B3STH KHUTY.

Magmnbm FAaroA must

must - IIOJI&!::EH. obaszamn. .

MoxrieT 03HAYATH HPHKAT ANE aanpememe'

You musi write it down now. Br nomm HAMACATD
9TO ceduac. .

You mzst nat do it. Bm He A0MKHELL a-mm AENATh.

Moxer 0IHaTATE yBepeHHuCTh B YeM-J1Hbo:
‘Tkis must be a clerical mistake. E)m 6&3 COMHERUA,
KaRUe/MSPCKaA DITHORA. - :

SaMeHUTENAMH raarona musl SBEAOTCA TIATOME
to have u to be, KoTopsic HMEIOT HEKOTOPbIE JAOTIOAHHTE b~
Hbie OMTCRKE SEaveEns. Iaaron have osEa3aeT JOXKCH-
CTROBAHWE, BHIBBAHEOE 0BCTOATERLCTBAME, BRIHYKICHAYIO
HEeOGXONHNMOCTS, B TO BpeMaA Kak rxaron to be — gomexn-
CTBOBAHEE, CBI3ARHOE ¢ ILIAHOM, DACITACAHACM HITH 3apa- -
Hee clledanioli ROrOBOPCHEOCTEKD, :

She had to stay at home. Oua Bnmymneaa ﬁmm (eix

a UPIRIAOCE) OCTATHEA ADMA.

The train was fo arrive at 8 in the evening. Moeag

EOJSREH ObLa npubsits 8 8 sewepa. (o .pacnncann:m).
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' Moganshbid raaroA should

BaMeHUTELIME MONANBHOTO IIAreHs Must ABARIOTCH

TaX!Re MofankHEle raaronsl ought to, should (B smawue- -

HHH COBETa, PeKOMeRJallui, yIupeKa).

Children ought to obey their parents. ,Ilem JOMKHE
CHYIIAThL CBOMX poguTetet,

You should do it. Tebe cnexyer ato c,::ena'rn

Moaansrsii raaron should B coueranmn ¢ mepdert-
HEIM MHQHHHETHEOM BhIpaKaeT ZeHCTBHA, KOTODHIE A0J-
+ 3HBI OBITH NPOH3ONUTH B OPOLLIOM, HO TIG KAKHM-TO IDH-

YEEAM Hé NPOW30mMNH, NePeRoAuTCH HE DPYCCKHIt ALk
<CHE/I0BANIOP, «HYKHO GBLI02. :

You should have helped them. Ban cne,zxoza.m 6r1 mo-
Mous uM. (Ho BEI He cpenanm sToro).

You shonld not have dorze that. Ban He c/1ef0BaNIO 5T0
Jemars.. -
These funds should have been credited to our accam_zt.

ITH CpeCTRA CAEA0BATO KPESITOBATE (KoM HET ObIIH GBITH
KPeAHTOBAHLI) HA HAI CYeT,

* MOgaAbHbHI rAaron would
Mo,z(ajmnmﬁ_rngrpﬂ would Mosxer uMeT: clemyIOmMe
SHAYEHNT!

1. Bexxnmueasa opockba. Would you help me? He nomo-
$KeTe NU BH MEE?

2. loBropsaemocTs ZefieTeust B mpomaom. He wauld
often help me. On, 6EIBANO, YacTO TOMOraT MHE.

3. Crofikoe -HexeJaHNe COBEPMIATH KAKHe-IHGO Fel-
crenda. They wouldn’t answer to our letters. OHE HHKak
He OTEEYaKT Ha HAINH INCHMA. '
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Vpnok 12

MogarbHbill rASroA need

. Mopanpasiii raarol need BRIPAKAST OTCYTCTEME Heol-
{XOMEMOCTH M paapellleHNe He AeRaTb uTo-nubo, H ymoT-
- pebnseTcs, B OCHOBHOM, B OTPHI[ATSNLHEIX IDE/IOKEHH-
(AX.

; You needn’t do t¢ now. Bam He BYKEG JeJaTs 3TG ceif-
%nac.

MogansHbiil raaroa shail

Moganbgeii Trarox shall ynorpefnserca B Tex cryua- -
AX, KOTZA MKelpalmuBaeTcs paspenieHHe Ha COBEpIICHHE
KAKorn-nuGo ZeHeTBHA M HACTO fBAACTCA 3aMeRHTeNeM
. MOZANLHOTO TUIATOXA MUSt B ALI0BOI KODPECHOHASHIHN
. B KOKYMEETAIMH.
- Shall we send you our price-list? Bam nprcnarte Ham
Enpeﬁcxypam?
" Shall we transzlate the text? HaM nepeBOIRTh 'relcc-r‘F
t.  The documents shall be made in Russian and English
"languages. lowyMenTH JOMKHEL GWITE COCTABNCHH Ha
pyccr:om ¥ aHrARHCKOM SIBRIKAX

gﬁ Bamamue 12,3

i ITepesedume npedaoscenus:
£:1. Who is to answer the letters?
& 2. Nobody could translate this text. :
k3. We have to fulfill the order immediately.
¥4, Must I attend this meeting? — No, you needn’t.
=5, You should have shown your documents to the cus-
% - toms officer. . :
3. 1 asked him, but he wouldn't listen to me.
i -' 'You should have answered the enquiry letter.
8 We would often sell the goods on credlt lagt year,
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9. We couldn’t do this work in time.

10. Would you tell me the way to the station?

11. You might have informed us about that.

12, May I leave a message? — Yes, you may,

13. She should have been more attentive to her work.
14.You needn’t come so early.

8 3anamnze 12.4

Iepesedume npedaodménus na pycexuii asviw:

1. We have to sign a contract. 2. You are not allowed
to smoke here. 3. Who is able to do this work? 4. He had
to leave for Maoscow earlier. 5. You are to deliver the
gaods by 10% of May, 6, You are allowed to pay with
your credit card. 7. They were able to da this work in
time. 8, We shall be able to make a reduction in our
prices. 9. You will be allowed to open a current account.
10. The remittance of money has to come in time. 11.
The train is to come soon. 12. Will you be able to fulfill
all contract ohhgatlonsf

% 3&;:% 12,5

Bamenume modarbHole z1azonsl coomaemcmsymumu'

FesuAAALHMAMY! _ }
1. They couldn’t explain anything. 2. You must make
out the order in three copies. 8. Can you deliver the
goads tomorrow? 4. The customers may take these free
catalogues. 5. You should answer the letier immediately,
6. The contract must be signed by both parties. 7. Who
must answer this enquiry letter? 8. The flight must
arrive to Moscow at 10. 9. May we make changes in the

contract? 10. I have an appointment We mu.st meet at
10 o’clock.
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Bemasbme neoGxodumvie MOFARbHDIE 2RAZOLVE UAU UX
_3ameHumenu:
(could, shall, be able, can, needn’t, must, couldn’t,
shoutd)
1. The goods ... not be shipped last week, because they
-... to be cleaned at the customs. 2. You ... remind us of
.your order, because the goods were already sent to you
};-yesterday. 3. We ... handle the orders because we were
i pressed with time. 4. The faulty goods ~. to be replaced.
5. ... you allow three days for shipment? 6. «... we discuss
this question now?s — «No, we .... We ... do it tomorrow.»
7. ¥m glad you ... come. 8. «... you ... to come and have
dinner with us tomorrow?» — «I'd love to.» 9. «Plecase
send them this catalogue.» — ¢ ... I do it now?s 10, The
“payments ... be effected within 24 hours upon receipt by
the Buyer the invoice.

% Fananur 12.7

Fet epesedume 1A GHZAUTUCKULE A3bIKC, UCROALS ys Modans-

- Hhi€ ZAAZONLLS
1. KourpaxT monmen 6m5 HAMCAH HA ABYR HIBTRAX,
| PYCCKOM ¥ AHTAHACKOM, B mOATIACaHE 06ennn CTOPOHANH.
© 2, Bueps MHe OPHEIIAGCE OTBETHTDL HA BCS STH OACHMA. 3.
Mae BEATIRCATH OTBET HA STOT ;mnpoc‘? — Ha, cHenalTe 310,
: noxanyiicra. 4. Mbl He cMOMXeM BEINOAHATH Bam 3axas
: - BoBpeM#. 5. Bel 06ASaTENLHO AOMHE opHexXaTh H IO-
¢ CMOTDeTh HALIY HOBYH NMPOH3BOACTReHHYI0 dmHmic. 6. f
! pax, uTo MHE He NPUILNOCH JAKAHUMBATL STY paSory mue-
éf'pa. 7. iporaa MHEe HPHXOXHTCA paboTATs MO BHXOSHEIM
‘anaM. 8. MokEO MHe 3aKasaTh apMabuier japamee? —
',I[a, roHeuHo. 9. BaM caefoBane HAHECTH MAPKHDOBKY
e  HECMEIBAEMOI Rpaclwi’{ 10. Mul CMO:XeM OTIPABHTE FPY3

EL
)
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B nOHeACIBEEK. 11. BaM He HYXHEO0 MOCHLIATE HAM . KONKIO

- edeTa-QarTyprl. 12. He mMoranu 6ut Brl oTBeTitTs Ha Hame

IIMCBEMO KaK MOYKHO CKopee?

& Bagamue 12.8

Ilepeaedume npednocenua:

1. Your instructions should have been issued for the same
sum in dollars.

2. The sum should have been rem_ltted long ago.

‘3. The original Bill of Lading should be sent to us.

4. We ask you to return our advice which should not
have been sent to you. '

5. The funds should be credited to the account of the
sellers.

ﬁ 3ATAHME 129

Ilepeaedume npedionceHUS, UCTORLIYA MODAALHLLL

2nazox should: '

1. Cpeacrsa Hy:HO GBINIO KPEAHTOBATEL 32 CIeET qmpm.l
Ho sroro chenano me BELIO,
. Bam eneforano ynoMaHyTH 06 5TONM B BAlllEM OTBETE.
. ATOT IOKYMEHT CRFOBANO HANPABUTE HA DOAIMMCH Bue-
pa. _ _ '
. Bam HyxB0 GpLI0 CBAZATECA ¢ HAMI HeMefleHHO,

. YIM He caenoBaio OTIPABIATL ;;o;cymemm &BMAII0Y-
1o,

& bo

cnrh-
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e FORMS OF BUSINESS ORGANIZATION.
$OPMBL OPTAHUBAITHMHA BH3HECA

* HogmopaeM zpaMMAMILKY
CroeoofpascEanne

FORMS OF BUSINESS DRGANIZATION
¢hOPMbI OPTAHH3ALIHH BHIHECA

Buget Kkomnanui B CLIA u Benuﬁoﬁpumanuu -

TopapuioecTea

Topapuitectso Partnership —~ sTo KomMmanusa, oprasu-
30BANTIAA ABYMS HIH GoJee AECAMM, 38 HUMAKLIARCH Ha3-
HECOM ¢ Heas10 monyueRns upuboura. IlaprHepw HecyT
HCOI'DAHUYCHEHYIO OTBETCTBEEHOCTh MO oﬁaaa'renbc:rnam
TOBAPHIECCTBA BCEM CEOHM MMYIIECTBOM. .
~ Moxogu ToBapEINecTBa He OBJArAIOTCA HANOTOM HA
' OpHOLIL. BMECTO TONC MAPTHEDEH ToBapHAmmecTEa obaa-
FAIOTCA HANOTOM Ti0 CTARKAM TONOXGANOTO HaTOra IAd
“avueckuX JHT, B HACTOAEe BPeMS OPAKTERA ODIAHN-
Jaruy UpMeL B dopMe TOBARHIIENTEA He ABIASTCA OUCHE
. pacHpocTpaneHHoH, B OCHOBRHOM 3T0 — CeMeHHEIe npef-
) npnﬁma, 8XBOKATCKHE KOHTODBI, KOHCAJNTHHIOERE (up-

MBI H T, T '

Kommanuu

. B BeanroOpuTaH#a CyIECTRYIOT CACAYIONIHE OCHOBHHIR
' THORI KOMORHHH:
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Private Limited Company — aro uacrHas axiumonep-
HAA KOMIAHHA ¢ OFPAHAYCHION OTHCTCTBEHHOCTRK) 3aK-
pirrore THOa. YHCAO aKUEOHESPOB MOMKET XocTHraTh bO.
Ec axnue He MOTYT gpefinaraThCHa Qs NPOJAYKH Haceje-
HEK. MamaMansant pasven aKMUOREPEOTO KATTHTANA IS
TAKAX KOMOAHEH O¢ yYoranasnupacrcs. Hocae Hx BA3Ba-
HuA craesrcd Oykper Lid. (limited), o3Eavaionme’ orpa-
HWYCHHEYIO OTBETCTREHHOCT.

B cayqae TAKBHAALHE KOMIGHEM OTBETCTBEHHOCTDH
YReHOR KOMIAHHH OO €e JoaraM coornemc'rsyer AOJTAM
BHECEHHEIX MMM KAHHATAIOH,

Public Limited Company — OTKPHTOE BKOACICPHOL

OGIECTED ¢ OTPAHHICHNOH OTBOTCTREEHOCTRIO (IIoCae Ha-

SBAHNA TAKOH KOMIOAHWE €TaBsATea Oyxsu Ple.) . .
Taxie KOMOAHAH JOMKBH HMeTh AOBOJBRHO GOXLIION
yerapao#E $org. OEE EIMElOT NPaBO OpORSBATH CBOM AK-
OHH M ARYTHE 1eHRble OyMar\ HACENCHWI0, ¥ 00A3aER
obecneunBars MEMOPMANAG ¢ CROEH ABATENRHOCUTH.

B cayuae IMXBERATNE XOMIOAHHH OTBETCTREHHOCTH
NEHOB KOMIANKE 50 €€ ZOATAM cwme'rc'rnye'r BEJRYITE
WX HAKETa BXKREH.

B CIDA aKHHOHEPHAA ROMIANMN ¢ orpannqe:moi’:
OTBETCTBEHHOCTRIO HAIHEBASTCS Koprnopanueir — Corpo-
ration. Hocxe massamis wopnopamsm CTaBATCH ﬁmu
Corp. mma Ine. (incorporated), oapaasigre, 970 KOMIA-
BRI 3aperHCTPADOBIHA KAk Ropnnpaqus.

TEKCT .
Buginess.ig the produchon, dlstnbutmn, and sale of

goods and services for the benefit of the buyer and the

profit of the seller. In the modern world the control of
production is largely in the hands of individual business

~ people or entrepreneurs, who organize and direct industry -

for gaining profits.

206

The main forms of busmess organization are deseribed

.below

individual Proprietarship
(Sole Trader or Sofe Prop rietor)

Thls is the simplest way of starting a business. You
are self -employed and fully responsible _for all the aspects

-of the management of your business,

In this form of organization the owner himself is
responsible for success or failure of his business. Any
line of business is open to an pwner,

Although this form of small buamess has its
advantages, it has certain drawbacks, toa. In the first
place the single owner is seldom able to invest as much
capital as can be invested by a partnership or a cor- |
poration. If single owners are able to invest large amounts
of capital, they run great risk of losing it all because
they are personally liable for all the debts of the:;r bus-
inesses. This is called unlimited liability.

: Partnership
Two or -more people starting a business together can

- set up & partnership. All partners are responsible for the

debts of the partnership and profits and losses are shared
beiween them.

The agreement to form an associztion of this nature is
called a partnership contract and meay include distribution
of profits, fiscal responsibilities, and a specific length of

time during which the partnership iz in effect.

Public and private companies
A company is usually formed for the purpose of

t.conducting businesa that is separate from its owners, the
* ghareholders. The main difference is between public and
_ private companies. _
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Private companies cannot sell shares to or raise funds
from the general public. '
~ Publie companies can sell their shares to the general
public (which they usually do through a stock exchange).
A company continues to exist despite chenges in its
owners. A company can hold assets; it can sue, and 1t can
be sued, The profits are distributed to the members as
dividends on their shareholding. Losses are borne by the
company. The management of the company is carried out

by a board of directors. Private limifed companies are
often local family businesses and are common in the

building, retailing and clothing industries.

A private company can be formed with a minimam of
two people becoming its,shareholders. They must appoint
a director and a company secretary. If the company goes

“out of business, the responsibility of each shareholder is
limited to the amount that they have contributed; they
have limited liability. Such a company has 1id (Limited)
after its name.

Many large busmesses in the UK are Public Limited
Companies (PLC), which means that the public can buy
and sell their shares on the stock exchange. Marks &
Spencer, British Telecom and the National Westmingter
Bank are the examples of public limited companies.

In the US, businesses take the same basic forms.
American companies have abbreviations Ine. and Corp.

Other types of companies are:

1) holding company, a company that owns another
company or other companies and which is sometimes
referred to as the parent company (most public companies
operate thruugh a number of companies controlled by
‘the group’s holding company);

2) subsidiary company, a company contrelled by a
holding company, usually because the ] 'ding company

Ypok 13

~owns (or 'mdir'ect‘ly owns through another subsidiary) more .
" than 50 per cent of the subsidiary company’s shares.
3) associated company, which is a company over which
ancther company has substantial influence; for example
it owns between 20 per cent and 50 per cent of its shares.

CnoBarn

individual proprietorship
RHAHBHAYATLHOE BAagedUe
sole trader npepmprAEMaTEdDL
© Bes ofpazoBaHME IODARH-
weckoro auna (TTBOKOTT)
sole proprietor [pra’praiats]
eUHHYHBIA B8 AeNel
" self-employed zansrarit cob-
' OTEEHHEIM ZeJIoM, He pabo-
TAONIHA mo nakimy
advantage npeumymniecrso
"drawback [ dra:bak] nepoera-
: TOR
to be liable for smth. 6urre
~ OTBETCTBEHHLIM 3a WTC-J.
.entrepreneur [ oniropre’na:}
peauprHIMaTellh
- distribution pacnpe,z:eneﬂae
- benefit zrroga
- profit npuGsras
 control ynpasnenue -

- fiscal responsibility dunan-

COBAH CTBETCTEEHHOCTE
;- in effect B geiterann -
. widespread WAPOKO pacrpo-
£,  CTpAHeHBHLIH
: > family enterprises cemeiinnie
.' _ OPEANPUATHA

pl.'lrpose [ pa:pas] mens

consulting firm womcarrmn-
_rosas dupma )
shareholders akmyonepat
to raise funds coBuparte ge-
HeXKHBIE CPefCTEA
general poblic racesenne
building industry cTporTems-
HAf IpOMLIIIEHHOCTS
retailing possmunas mpogaxka
clolhing industry mzeeinaa
TPOMEIILISHHOCTE |
asseis apyapst .
to sue [sju:] opepbasasTs cy—
JleOHLIH UCK .
to be sued momeprarnes cy-
FeBHOMY NPECIENOBAHHEY
board of directors coret gu-
DERTOPOB .

_abbreviation atGpeermarypa,

. COKpAIIeHEHe

associated company mouep-
HASA KOMOAENA

holding company xonguaro-

" BaS KOMIIAHHA

subsidiary company xomna-
HUA-PATHAT ‘

parent company  MaTepHHC-
K KOMIaRgEs

‘shares axgum
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L 3Banamuz 13.1

- Omeemvme 1o 8ORPOCHL.

1. What is business?

2. Who can be called an entrepreneur‘?

3. What are the farms of small business?

4. What are the advantages and drawbacks of small bus1-
nesa?

5. What is a partnershap‘?

6. What are the types of companies?

7. What are the main differences between public and
private companies?

8. What is a corporation?

Hponumaiime u nepeeedume co CAOBAPEM.
- TEKLT

Franchlsmg (Ppasmmza)

International business is a dynamic activity, which
changes, adapte and responds according to the conditions.
Apart from conventional trade it takes various forms
such as franchising.

Pranchising is a form of busmess in which a product
or service may be prcmded by people or firms who have
obtained a license from the originators or owners of that
product or service.

A franchise agreement is drawn up in which the rights
of the two parties are set down, The parties to the
agreement are:

a) the franchisor — usu.all'_,ir the person or firm who-

- develops a new product or service under license

b} the franchisee — the person or firm who buys the
license granting the right to prowde the product or
service. .

Ypok 13

The franchisor will have tried the product for a

. reasonhable trading period before selling it fa potential
. franchisees. The franchisee is provided with a total
package for markeiing the product, including the

‘product’s name and logo, any patented processes,
accounting procedures, marketing strategy and {raining

services, The franchisee has to raise capital to pay the

‘franchise fee, find suitable premises, equip them according
to the franchisor's house-style, buy or lease equipment,

and market the product to the standard specified by the

franchisor. The franchisee is not employed by the

franchising company, but has to establish and operate

his own business. The fees are to be paid to the franchisor

throughout the term of the franchise, usually as a royalty,

far example & fixed percentage (typu:ally 10 %) of weekly
takings.

~ Advantages :
Franchlsmg provides the opportumw of developmg
business without having large cap;ta] sums, '
" For the franchisee it: '

a) Enables people to go into busmess with hmlted nsk
~and outlay;’

b) ensures that the product or sarvme has been

- thoroughly tested and marketed before thée franchise has
been approved;

) provides a well-known brand name and image, and
‘- t Jarge-scale advertmmg back-up;

:  d) requires less eapital than other forms of business
pstart-up; | - .
‘. ¢) provides continuing back-up support and advice
-during the period of the franchise agreement. '

eii
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Kawxue npeumyiyecmsa u xarxue Hedocmamry umeiom
caedyouue Gopabe opzanusayuy NusHeca?

' Ofpasen orBera: A private limited company can

increase its capital by selling shares.

1. a sole trader '

2. a partnership

3. a private limited company

4. franchising

Advantages : _

1. You have the total control of your business. =
- 2. Thig is a good way of startihg a business.

3. The financial risks that you are taking are small.

" 4. You can increase your capital by selling ‘shares.

5. You can go into business with small initial capital.
Disadvantages -

1. There is a danger of conflicts with partners.

2. It may be difficult to expand. '

3. You may have to sell your possessions if the company -

goes into debt.

TEKCT

1

INTERNATIONAL TRADE -

International trade is the exchange of geoods and

services between different countries. Depending on what
a country produces and needs, it can export (sell goods
to another country) and import (buy goods from another
country), Governments can control international trade.
The most common mensures are tariffs (or duties) and
quotas. A tariff is a tax on imported goods, and a quota

is the maximum quantity of a product allowed into a

2i2

pok 13

cauntry during a certain period of time. These measures
are protectionist as they raise the price of imported goods
to «protects domestically produced goods.

International organizations such as the WTO (World
Trade Organization) regulate tariffs and reduce trade
restrictions between member countries.

Companies can choose various methods to establish
their products in a foreign market. One option is to start
by working with local experts such as sales agents or
distributors, who have the knowledge of the market and
sell on behalf of the company. This often leads to the
company opening a local branch or sales office. Another
option is to sell patenys and licenses, or give permission
to use patents and licenses for their products. Companies
may wish to start by manufacturing in the export market,
in which case they can either set up a local subsidiary or.
a joint venture with a local partner.

CaoRAPL.

tariff ["terifj rapud, Bsorea sales agents arerTil mo npo-
UMOOPTELIE TOBAPLL . Oaxe -
duty [ dju:ti] momnuaa
quota { kwouta] wpoTa, paa-
peIenBoe R_OJHI‘IECTBO
protectionist nporexmnonme-

local branch [brant[] mecr-

HEIf Guaaman '
distributors aucTpubyropn
on hehalf of ot 1ogenn

TCKEE
domestically produced goods to set up yapexTh, OTKDEITE,
POBAPHL BHYTPEHHErD OpO- OCHOBATE
RInoHCTEA local subsidiary [sab'sidjari]
knowledge of the market mMecTHAR QupMa-GAIIan
. {'nslids) sHanwe puaKa joint venture [joint “vent{s]
“to establish sp. npoarurars, €OBMECTHOE TIPeATPUATHE,
* HHEAPETH _ CII
213
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Haudume & mexcme sxsueaneninot:

1. OfMeH TOBADAMY E YCIYTAMH.

2. Haynor Ba MMUOPTHEIE® TOBaPEL.

3. O6r1uneie MepHI. :

4. Topap, paspelneHHE K BRO3Y B CTPaHy.
_ 5, B Tewenue onpegeseEHOTO TepHOAa BpeMeHM.
" 6. BeenpuTe roBap Ha 3apyGesKHOM DBIHKE.

7. CHHZHTE TODTOBLIE OTPAHWUCHEA.

8. OTxpriTs MecTHROY GHIMan,

9. Jatn paspenrcEAe A MCNONb30BERNE NATEHTOB W

AADECHIR, -

| 3
ﬁ 3anaHnr 134
Omsemome na BONDACHE.
‘1. What is international trade?
- 2. What is export?
3. What is import?

4. What are the measures to control mternatmna] trade? '

5. What is a tariff?.
6. What is a quota?
7 What are the methods to estabhsh products i3 a for-
- eign market?

NN [loBmopsiem rpammamuisy—

WORDBUILDING
CAOBOOBPA3OBAHHE

(OfpacopaEBEe HOBHIX CAUB B AHMARHECKOM A3ILIKLe TPOHC-
XOKAT ¢ MOMOIEI0 Ipedwxcon (NPUCTABOK) B HAYANE CI0-
Ba M cyibdEKCOB B KOHI®.

24
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Hauboaee ynompebumenschbie N
npedpukcsi cyqxpuﬁcu CYULECINBUMEABHDIX

IIpedrusicsl CymIeCTBHTENLALIX
re — reconstruction pencmerpysnus
¢o — cooperation corpyzmEmuecTBo, coexistence cocyme-
CTBOBAHUE
dis — disadvantage meyaotcrro, discomfort ameromdopr
in — inaccuracy HerouROCTB, independence ResaBUCEMOCTE

‘mis - misunderstanding regopasymenne, mmlnformatxon

FesupdopMannsg

im — lmposmbmty HeBOIMOMHOCTE, lmpatience HeTepme-
Hue

un — unemployment GeapaGormna -

i1 - illegality Hesaxoﬁnwrb, 'iIIiteracy HETPaMOTHOCTE

Cyddurcs ¢yIecTBHTOIBHEBX

-er/m' teacher npenogarsaTens, vmter nnca'rem., actor
axrep, doctor spag : :

-ist — scientist yuenwit, economist anoaomnc'r

-ment — movement EBHCHEES, develapment Pa3IBETHE,
 government OpARHTENLCTEO

-ation — prolongation mpognenne

-ion/tion/ — completion sasepuienne, revolution peBo-
OIS '

-ess — fortress xpenocts, hostess xossiira, actress axr-
prca . '

<ian — musician myseixanT, technician rexmux, politician
MOABTHE

_-ance — distance PACCTOARHE, 1mportance Bamnoc'rh,

appearance BHELIHOCTh

-{t)ion — revolution PeBosIOnu, translatlon HepeBoy,

operation geficrene

“-ity/-ty — popularity nonyaspsocts, honesﬁy t:ec'mocfrr,,

ability enoco6HocTs
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-hood — childhood rercreo, neighbourhood oxpecrrocTs

-y — energy sReprus, assembly codpanue

-ship — friendship apy:x6a, leadership nugeperso

-age — passage MpOXoJ, marriage Gpax

«igm — heroism repousm, socialism comuanmsn, capitalism
KAMHTATHIM

-ant — assistant momommmK, consultant KORCYARTAHT

-ence — conference rondepennns, difference pasmuane

-ure — failure meyzaqa, picture Kaprisa

. -ing — building apasne, meeting BeTpeva

-dom — freedom ceoSoza, kingdom xopoaescTeo, wisdom
MYApOCTE

-sion/ssion — revision mepecMoTp). permlssmn paspelre-
eKe, discussion obeymienmne

-ness — happiness cuacthe, illness 6oreans, darkness rem-

HOTA
(-s)ure — pleasure YAOBONBCTERE, treasure ccrcposnme,
measure Mepa .

Hauboree ynompebumenbHbie
npechukcy! U cYDGHUBCH! TNAFOAOB

IIpedmkcel rrareaos

co — cooperate coTpymEMIATE, coexist cocymec'mona'rb

de — decode pacmmdpobaTts, demobilize gemobuanszoBaTH

dis — disbelieve ne noseputs, disapprove me of06paTSH,
disappear HCYC3EYTE '

in — input BROAUTL :

im — immigrate TMMErpHpOBATS, 1mplant BHEADHTD

inter — interact nsazmo,r:eﬁc'rnonam, interchange s3am-
MOAAMEHATE

ir — irrigate opomiaTe, wntate pas;:pa:&cam

over — ovVercome IpPeofoieBaRTE, Overhear MOAC/YIMARATE,

overlook mpomycTuTh

216
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3 'ye — reconstruct BoCCTAaROBHTH, rewrite nepennca-ra
. mis — misunderstand HenpaREABHO UCTONKOBATD,
miscount HeOPARBHJABHO IIOACYUTATD

é o

Cydduxcnr rIaroaos
-en deepen yraytars(ca), lighten ocBerurn(cfaerenTs),
strengthen ycunaTs

E £y — classify knaccudunmposate, specify onpegennrts
k-ize — organize opradas0saTh, characterize xapaxrepn-
% 30BaTh, mechanize MexaEN3MpPOBATE

feate — indicate ywrasars, activate arc'rnnnsupona'ﬂ.,
: translate nmepesecru

S e S L Tt

T

o Haubonee ynompebumenbHsie
. npe@ukchkl U cycquuﬁcar'npmarameawbrx

i Ipeduxcsl npHIaraTensaLIX

Fun — unable Hecnocobumiit, uncomfortable Hey,uoﬁnmﬁ

,;"in — independent mezaEueumeri, indirect koceemmwIii,

. invisible mepmAMMLIE .

" dis — disappointing HEYTe]I[HTEJIbHBIH

im — impossible HEBDEMDH{HMH, 1mperfect Hecosepmen-
HBIH _

i nen — non- govemmental HENPA4BATENBCTEEHHEIH

u' irregular meperyxapHEtii, irresponsible DesoTBeTCTEEN-
HLI

" post — post-war mocreBoennrit, post- aperatmnal nocne-
- OIlEPAITHOHHBI

inter — interchangeable Baanmnsamenaemun 1nter—
national MeXRAYHADOIHEIR

il — illegal Aesaxor=EIT, illimitable HEeOTDaHuYe HHEIH

ERT SRR

i

Cyddmrest npuaaraTeapEsIX -
+ful — careful rmarenpuri, heantiful Rpacnnmn, useful
: oonesHBIH, powerful MomEEr#
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-ant — distant oraaresnsii, important Besk AL, resistant
CTOMKHH

-pus — famous E3RecTERIE, dangerous OMACHLIE, various
‘PASNHIHEL

-ed — developed passrTHf, interested 3anmepeconaanmﬁ'”

-ing — interesting wHTEpecHni, dlsa,ppmntmg HEeyTeIm®-
TeAbIBIN

-al — natural ecrec'rseznuﬁ culturai KYABTYPHELI,
territorial reppaTOPHANLELIL

-ent — dependent sesmcEdnId, transparent npo3pavHLI,

_ different pasmramii

-ish — Spanish cranel, British Bpuranckwni, Insh Bp-
JAHICKHI

-ible — possible Bosmooxasnk, visible nipmensi, convertible
KOHBEPTHDYEeMEIH _

-able — comfortable yxobrmi, miserable meczacTHEIiA

-ic — stomic aromesti, historic nc-mpmeumn, hermc :

TepoHTOCRME

-y — raipy Aowanmeniy, busy samsreii, dirty rpaseent
-less — hopeless Gesmagemmntil, useless ﬁecnoneaﬂmﬁ :

homeless GesgoMmelit
-ary — ordinary oOLramsTd, necessary HeoOROAUMEIE

sive — inventive m3obperaTensusii, effective at:b(bexmn—

Baiit, detective AeTCKTEBOLIR
-ian — Russian pycerimn, Canaﬂmn rRaganerni, Romanian
PYMBIHCKHHK

& Zagamms 13.5

ITepesedume cao8a, yunmusas, wmo npucmas;cu “un,
-in, -ir, -il uMeOnt OMPUUAMEALRDE INALCHIS:
revocable — irrevocable
responsible — irresponsible
relevant — irrelevant
~ able — unable
218 '
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important ~ unimportant
settled — unsettled
sufficient — insuffieient
~ legal — illegal .
. effective — ineffective

Kaxoe us onpedenenuii nodxodum x cxebywowus npe-
thurxcan? Cocrmaseme HOEbIE CADBA, nanumume u nepeee-
I“trl:'a‘uri'?,e ux:
3 1 inter— 2. post— 3. bi— 4. pre— 5. multi- 6. ex-
a, more than one; many
b. later than; efter
€. before; in preparation
d. former and still living
. e. between; among a group
. 1. twa; twice; double -

A. . .lingual
B. ...date
_ - €. ..arranged
f ‘D. ....national
; E.  ..director
_F. ...graduate
3 G. ..personal
% K. ...president
¥ I.  ...znnual
; J. ..date

" - SA,nu{EB 13. ‘7

- Onpedesume, KAKUMU vacmamu pevu. ABRAWMCR CRO-
fr u nepesedume ux:
- 1. payment — payable — unpa.ld

219



Aerosoii anrauackiud

2. to advise — advice ~ advising — advised

3. to check — check — checking — checked

4. to export — export — exporting — exported
6. to issue — issuance — issuing — issued

6. to receive — receipt — receive

7. to reimburse — reimbursement — reimbursing —-

reimbursed
8. to release — release — releasing — released
9, to require — requirement — requiring — required
10. to ship — shipment — shipping — shipped '
11. urgent — urgently — urgency

ﬁ Bazanuz 13.8

Obpasytime om GaHRBLY 2RAZON0E CHULECMEUMERbILLIE
U nepesedumnie Ux: '

O0bpasen: o Lo o

to add — addition npubasaamv — npudasrenue

to amend — amend ... '

to anthorise — authoris....

to instruet — instruct...

to confirm — confirm...

1o endorse — endorse....

to establish— establish....

to indicate — indicat..

to insure — insur....

to negotiate — negotiat...

to notify — notifica...

to permit — permiss...

to present — present....

to prolong— prolong....

to reimburse — reimburs...

to reject — reject...

to ship —ship....
to utilize —utiliz....
220
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¢ BANKING DOCUMENTS
BAHKOBCEHWE JOXKYMEHRTHL
o flosmnpaem zpaMMamMuKy
OprsacTre FacToRmEero spemens {Participle I)
OpugacTHe NpolnesNero RpeMeRM

Ipuuactae I (Participlell)
Tepyazwit (The Gerund}

BANKING DOCUMENTS
- BAHKOBCKHE AOKYMEHTbI

B xomtpaxTte Beerja OroBapEBAOTCA YCHOBEA ILIATE-
73, TAK KAK PAcueTH TIOKYOATeN: K NPOAAaBNa MOIyT IIpo-
HRBOAMTECA PAIHEIMU cocoGaMu: -

1. Hyrem ymeroro mnartexa (clean payment), Korga
noRyIaTennh owIauHBaeT cuera {invoices) TpoAaBila 34
TOBAPH ‘UIE ycAyrE BaHKOBCKUM HepeBofoM (bank
transfer, remittance) nin uexou (chegue ).

'~ 2. C 1moMoOILBI0 DIATEXKHOTO NOpyueHnd (payment
order), sexcens (draft or Bill of Exchange). . :

3. C moMousio JOKYMeHTAPHOTO BHKace) {documentary
collection ), korga mpopagely { exporter) HATIPABLAET Yepes
‘eBoH Gank (GaHk-peMprTedT remitting bank) ®oETpAKTHEIE
ROKYMeHTH! B bank-mgkaccatop (collecting bank) » crpa-
‘HEe HDOKyHaTend. Banu-mﬂcaccamp BHEIIAGT JOXYMEHTH
Jroxymnarenio (importer) TOAPKO DOCIE TOTO, KAK HOKYIA-
Wenh CIUIATHT CALJKY {IOKYMEHTH HPOTUR ILIATeKA —
locuments against payment ) HIN 8KIENTYET TPATTHI (,n;o-'
ikymenfrb[ npotur axnenrta — documents against accep-
‘tance). '
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4. C moMoIneo JOKYMEHTAPHOTO aKKpeauTrea ( Letter
of Credit = L/C). KOTZia GagR IO YRASAHMID MMIGDTED:
gaetT oBAIATENLCTB0 UPEAOCTARMTE B DACTODAMEHHAS
skcnoprepa (fesedBumapa, DOAVYATEeNs TJATERA —
beneficiary) 0Bo3NANCHAYI0 CYMMY B YKA3aHHON BAFIOTE
. OPM TOTHOM coﬁﬂmnemm VCROBHH, OpeZYCMOTDEHHLIR
AKKDEeNHTHROM.

JIoKyMeHTApHKIE AKKDERHTEE OTKPEIBACTCH 1O yKasa-

 HEF HMOOpTepa (IOKYOaTens), OUpefelLAloinero ero Oc-

HoBHELIe Yerosea. Ilepeaaua ARKPEARTNRA sKcopTepy (Ge-

HedHIMADY) TIPOUCKOANT, KAK NpaBwio, Yepez HaHK-ITO-
CDERHHK, HAa3LiBaeMbil asmzyioniaMm Badrom {(advising

bank ). Aruaviomui Bam: npozepgeT HOZANHHOCTE JOKY-

MeHTOR. B cayuse, ccanm gBHAYIONINE afK OMIAYMEBACT
AKKPOUTHAE, OH HASHRBIETCS nenmepmammnm ﬁnmcom
(confirming bank).

. Taxam oB6pazoM, PR oILIATE ¢ nomom.bm ROKYMeHTAD-

_HOro aKKDPegMTHBA YIacTByIOT 4 cropomsr: 1. TIpogamer

4 exporfer) unm Genedunmap (beneficiary).
© -2, Nokyuareae {(importer).
- 3. Baux-aMuTent {issuing bank).

4. ApHayomudt/moATBepEAAMIMEN GaHkK (aduismg./
confirming bank).

Onnara axapegu’rnuou ﬁanﬁonee y,qoﬁna C TOMMH 3pe-
HO4 METEPECOB SKCHOPTEDPA M MMuopTepa. M3 MuOrEx zm-
AOB AKKPeJATHEEDB Ha IIPAKTIRE nanﬁm:ee HACTO RENOAD-
ayeTcs De30TILIBHOM AKKPEHHTHS :

{Irrevocable L/C), moTopeiit MoXeT BWTEH OTKAOHEH
TOXBHO € COTJIACHA DONyuYATek:a (GeHedEnmapa), M HOA-
TROpIACEELIE axkpenntas { Confirmed L/C) , mo xoropo-
MY BLOIZATHERIOMER DASEK Laer FapaHTRIO ORIATH TOCAS
OPCAOCTEBACEHNS (NPEFLICHHRX EOKYMERTUE.
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PAYMENT ORDERS

TAATEXHbBIE NOPYYEHNS

- A transference of money
from the Buyer’s (payer’s)
bank account in his coun-
try to the Seller’s (payee’s)
“bank account in his coun-

try is called 2 smlple bank

-t.mnsfer

'I_'he payment order made
out by the Buver (remitter,
paver}) is forwarded from
the Buyer’s bank (home-
bank) to the Seller’s bank
(paying bank), so that the
Seller (remittee, payee, ben-
eficiary) can obtain the mon-
ey for the goods sold.

The payer indicates the
~way of covering (reimburs-
“ing) this order in the pay-
ment order. The home bank
. forwards a credit-advice to
. the paying bank if the re-

v imbursement is credited by

" paying bank's account. The
“debiting of the home bank’s
jaccount with the paying
ybank is permitted by +au-

b
H

oy
e
L

TMeperon perer ¢ HaBROB-
croro ¢uera Hokymatens
{nMnaTeJpH{HMEA) B £ro oTpa-
ge aa fankorckai cuer Ilpoa-
AaBpa (HOAYUATESA) H ero
CTpaHE HA3KEAGPCA NpPO-
CThIN OaHROBCKHM IEpero-
HOM. o
Haatesxuoe mopyuenue,
srIlIHCauHoe TlokymaTenes
{oTnpaRuTENEeM nepesBoxa,
INATENBUTHKOM) OTHPABNA~ .
eTcA M3 Ganka Jlorynarens
(roMamruit Ganx) B aBK
poansua (moarames 6am<),
¢ TeM, uToGrr Ipoparex (mo-
JAydaTelsL OepeBojd, PeMu-
renT, SemeduIEaAp} MOY TO-
AVYBETL MSHLTH 3a npo,uan-
HEIE TORAPEL,

llaaTearmpk yxaskisser
cnocob HoKphrras (BosMerne-
Hua, pambypca) 3ToMo pac-
HOPHKERAA B MAATE/KHOM
nopyueHBEH., JloMameHri
6aHK HADPRBAAET KPEAUTO-
BOE 8BU30 B IUIaTINRd SauK,
ecITH NORPHTHAE KPeauaTyeT-
C¢A CIeTOM nxaramero Hai-
xa. JeGerozarne cuera Ao-
ManrHere GAEKA DAATAIIAM
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thorization» sent by the
home bank.

If the home bank and the
paying bank do not maintain
accounts with each other
then a bank transfer is made
 through a third correspon-
~dent bank. _

Bank transfers can be ei-

ther telegraphic transferé or.

mail transfers.

DAHKOM HOIBOJSAETCH <Dad-

pemieHMeM», OOCIAHHBIM

JoMAamHEN OaTKOoM.

Eean goManramit barmic o
oaaTAmnit 6aBsK He TOEICD-
SKHBAIOT PACYCTHI APYr ¢

ApyTOM, TOraa GaHKOBCKHI

TIePeBOJ| IeAaeTC Yepes Tpe-
THIl OAHK-ROPPECNOTASTIT,

. Banxorckue nepeBoinl

MOryT GHITE HAR Texerpad-
HHIMH HAR O0YTOBLIMIL.

CI0BAPE

buyer ["baia] nokynarens
selter ["sels] npomanen:
transference ["trznsfarans]

Tepero, mepeaaya (1enes-

HEIX CYMM) _
transier [ traensfa:] neperop,
- Mépegvcienre {(HeHeKHBIX
cymm) : o
to transfer [trzns’{s:] mepe-
- BOJHETB, IICPCUNCHATh
simple [simpl] npocroi
payment onim- {'peimant ">:ds]
© DAATeIKHOe MOpydeHue
to make out [mecik aut] co-
CTABIATE

to forward [ fo:wad] oropan-

JAATH, OSPECHIATH

& 3apanne 14.1

to obtain [ob tein] monyuaTs,

~ npuobpeTarth.

to cover {to reimburse)
[ ri:im'ba:s] noxprisaTs,
BO3MEIIATE (CYMMY),
paMBypCHPOBATE

. credit-advice ["kredit 5d”vais] -

KpeIHTOBOE ABHIA0
to permit [pa’mit] paspemars
anthorization :
["2:60rai’zeifoni paspeme-
nue, ROBEPEHHOCTE

to maintain accounts

fmein“tein 3 kaunts)
TIOAAEPIKEBATEL PACTIETEL,
- OBCIYHHBATE CUETa

IHepese@ume crogoconemanua:
bank transfer; mail transfer; telegraphic trensfer;
simple transference; a Paying Bank; a third Correspondent
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Bank; to maintain an aceount; to obtain the funds; the
“latter forwards a credit-advice to ...

ﬁ 3aaanue 14.2

Botnuwume uz mexema sxsuUSaNeHMbL!
. 1. AnaTenBIHK YKAIRIBAET cN0CO0 MOKDPRITHS MAATER-
HOTO TIOPYYeHHA :
- 2. TIOANEDKHBATE PACHeTHL ADYT C OPYTOM

3. nepeudcneHue (JEHEKHEBIE CYMM)

4. 6aHKOBCKHI1 NEPeBO] NPOHIBOAUTCA depes (Hocpen- -
CTBOM}) '

- 5. gomamwmnit Gawx W maaramui Gaux
6. TpeTHii BaHK-KOPPECIOHACHT

® 3.amuE 143

Haudume cunonums.:

to forward remitter .
to obtain sum
- to acknowledge remittee
to reimburse ~  to give money back
- to maintain compensation
payer to send
payee to keep
amount to get
reimbursement

to admit

8 3anamme 14.4

Haiidume omsemet na aonpoce::

- 1. What is the part played by the Home Bank?
2. Where to is a credit-advice forwarded?

. 3. When does the Correspondent Bank appear to be ne-
' cessary? ' :

4. Where is the way of covering an order indicated?
"t 3ak. 260 225
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A.The Home Bank forwards a2 peyment order to the

keneficiary's bank.

B. If the Paying Bank doesn’t maintain accounts with
the Home Bank all bank transfers are made through a

third Correspondent Bank.

. C., The way of cavering an order is usually mdmated

in the payment order.

D. A credit-advice is forwarded to the paying bank.

COLLECTION

HHKACCHPOBAHHE

When banks handle do-
cuments in order to obtain
- acceptance and/or payment,
fallowing the instructions
given to them, this is called
«collections. The exporter
(or drawer) presents to his
bank (called remitting bank)
an application form with the
documents attached. This
bank makes out a collection
order and passes it aver to
its correspondent bank in
the country of the importer
(or drawee). The correspon-
dent bank or some other
bank (called collecting) may
present the decuments to
the importer or pass them
over to another ecollecting
bank (called presenting}.
This presenting bank pre-

226

Korga 6asxu paGorsior ¢
HOKYMeHTaMHU Aa OPHIATHE
aemer W/ MOV OTLIATY, CAEAYS
JauHRTM HM HECTPYKIHAM,
TO HASEIBEETCR «HHRACCH-
posagey. OKCNOPRep (RAN
KPeERTOD) MPeACTARALET
cpoeMy Gapry (HEIRIBACMO-
MY HEDEEOASIERM GaHROM)

6RaHK 3AAEKHA € NPRINKEH-

HEIMHY AOKYMEHTAMH. JTOT

fEX BLINACKIBAST HEKHCCO- .
‘poe DODPYISHHe K IePesaeT

era cBoeMy GamKy-Koppec-
TOHAEHTY B CTPaHe HNIQD-
Tepa (HAW ENSTEXBPHIMKS).
Bark-xKoDpPecNORIEHRT UIH
a06oit gpyroft Gapr (HazuE-
BAGMEI MHEACCHPYIOHEENM]
MOTYT HADEACTABETE BOKY-
MEHTE HMNOPTEPY HIH IIE-
penaTh nx ApYromy Gamky —

Yook 14

.sent.s -i;h_.e documents to the
importer {cr drawee). Col-
lecting banks do not take

-responsibility for acceptance

or payment.

There exist two types of

-collections. Collections may
‘be documentary or clean.

The documentary collection
is the collection of cotmer-
cial documents or the col-
lection of financial docu-
ments together with com-
mercial documents.

The collection of only fi-
nancial documents is called
clean. Commerciel docu-

ments are: invoices, bills of -
lading, waybille and certif-
-jcates. Financial documents

are: promissary notes, bills
of exchange, cheques and

payment recelpts

HHRACCRTOPY. DToT HamEk
OPeACTABARET ACKYMEHTH!
nunopTepy. Huracempyro-
mue SagKH He ITPRHWAMANT
OTBeTCTECHHOCTS 33 AXHerrT
HIH ONLASTY.
CyulectTsyer gBa THIA
WHEKaccEpoeanue. Huracen-
POBaHEE MOMET OHTL HAK
JOKYMEHTAPHEIM FJIM YHCc-
THM. JIOKYMEHTApHGE AH-
EACCHPOBAHAE — DTO HHKAC-
CUEDOBREHEE KOMMEpIecKAX
AOKYMEHTOR HJIM HAKLOCH-
POBaHHe (HHHAHCOBEIK JOKY-
MEHTOR BMECTe ¢ KOMMEp-

. HECHAMH AOKYNMEHTAMM,

Haraccuposanme Torsko
DUHAHCOBHX ADKYMEHTOEB
Ha3LIBALTCH THCTHiM. Kowm-
MepuecKHe NOKYMBHTH —
FTO CHeTa, TPAHCOOPTHLIE
HAKIAZHNE, KEeNSBHOAO-
POXELIE HEKJIaJlHbIE H cep-
THOHKATEI. PUHAHCOBHIE |
JOKYMEHATH — 3T BeHCens,
06OPOTHRE BeKCRAA, SeKH T
KBHTAHTIN nomepmeaaﬂ
OIIFLATHKL.

CIOBAPE

collection [ka'lek_rn] MHKACCH-

POBaHHEE

“to handle [handi] ofpadaru-

BATH

3*

accepiance [ak septans} ax-
eTT, AKELTATORAN e
attach [a"t=t[} npurarars
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application form [zplikeifan
"fa:m] Gxamx saaBICcHMH

to present [pri’zent] mpeg-
CTABNATH

collection order fks'lekfn
»:ds] MHKAcCcOROE JIOpYyTe-
Hue

to pass over to [pas’ouva tu}-

DepelaBaTh KOMY-I. YTO-J

exporter [eks’po:ta] sxemop-
Tep '

.importer [im’pa:ta] mMnoprep

to eall {ko:1] nasriBATE

to deliver [di’'liva] mepega-
paTh, AOCTABIATh

against [2 geinst] opoTs

to draw a draught (cheque,
bill) on somebody BrICTAB-
JATL BA ROTO-THAO TRaTTY
{4eK, BeKCoNE)

drawer [ dra:a] momyuarenn,

drawee [dra:'i:] nnareaslInK,
Tpaccar

to accept [2k'sept] ZKDENTO- .

& 3apanme 145

Omeembme Ha BONPOCHL:

BaTh; COCJAIIATHCH, IpPHU-
3HABATE

responsibility [ris’ pansx “biliti]
OTBETCTBEHHOCTH

documentary [.dokju 'mentari]
AORYMeHTapHSIA

clean [kli;n] uwucrait

invoice [ invais] cuer-daKTy-
pa

bill of lading, B/L [bil ov
“leidip] KomocaMeHT,
TPAHCHOPTHAS HaKIaLHad

waybill [ weibil] senesroxo-
POKEAS HAKNANHAA

certificate [sa tifikit] yaocro- .

BepeRye, cepTHhHEaT
bill of exchange {'bil ov

iks'tfeind3) mepesopmoE |

BeRCeNL, TPATTA
promissory nole [ promisari
“nout} mpocrofi BeKceNs
chegue [tfek] uex _
payment receipt [ri’si:t] pac-
niicKa, NMOATBEpEAeHHE
ONJIATHI
>

1. What is a collection order?
2. Who makes out a collection order?
3

. What is the name of the bank that delivers the docu-

ments to the importer?

4. Wheo is responsible for payment/acceptance?
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Botnutuzume ua mexema sKeUGAREHNTL:

1. cneays MOAYHETIIHIM RIICTPYKIIRSAM

2. 61anK-aasBIeHIe '

3. coCTABHMTH MHKACCOBOC MOPYYeHAE

4. GaAK-KODPECTIIONALHT HEePeaeT JOKYMEBTH HMIOD-

TePY HIAK ﬁamcy, HMeIOOIeMY ZeJM0 ¢ EHKACCHPOBAIIIEM

5. HIKACCAIINA KOMMEDUESCKHEX AOKYMEHTOB
6. maKaccoBoe IMOPYICHHA
7. 6aHKHE He MPUHHMANIT OTBETCTBEHHOCTH 34 AaTes

. HIH aKHent

8. EHKACCAITHA TOALKC (DAHAHCOBRIX AOKYMEIIT0B

_' Q 3apanue 147 |

ITepesedume npedromenus: '
1, Please send us the documents so that we can obtain

- payments on this collection.

2. Further to our letter of March 3, we inform you

'that the ghove-mentioned colection is still with us and

we should appreciate the receipt of your mstructlons m' -

:_ respect of our further handling the item.

8. We confirm our letter of April 12, asking you to

* gllow us to deliver documents to the drawees without
. payment, ' '

TR T A T AT U e

4. In accordance with your letter of December 18, we

"have today passed over the shipping documents to the

drawees against their acceptance of the drafts (rparrei)
- enclosed herewith. :

5. On prescntation of the collection, payment was
refused because the documents were not complete. ™
6. We write to inform yon that we have not received
-payment in respect of your above collection.
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7. Please present the drafts to your clients for
acceptance and return these drafts to us,

& 3anamue 14.8

ITepeaedume npedaosmanual

1. CooGuiaem, YT0 HPOAAREL] Be NPEACTARKA BCEX KOKY-

MEHTOB K HAYANY OTTPYIRH,
2. Ilo nopywenHio HAWIETO KAUEHTA POCHM NpeAhs-
BUTH BREIIEYHAZAHARIY NOKYMEHTEl HA CYMMY ...

3. B oTBeT HA BAITY TenerpaMMy or 5 aexabpa coobmn-

eM, 4TO MBI V:Ke ODpPOCHNH RAIero paspelleHHs BEIAATL
JAORYMEHTE prapue 083 ONAATRL. '

MR /ToBmopacm rpammamuky IS
fIpiriacmue Hacmonu;ero BoeMeHY

(Participle ¥}

" Hpuaacrae I (_n-pn_fmcwne HaCTOAMIETC BpeneHn), of-
pa3oBagHoe HpE NOMOILE OKOHYAHES -ing, HMEeT aKTHB-
HYI0 ¥ CTRATATENLHYIO GOPMEL:

' | BecomepIrenEEIN BAJY, éoﬁepmenﬂmﬁ nn,'nl

Hpimacm I ynwpeﬁnae’rcs : qaynxnnn.

1. Onpenencmns; .

The man sitting at the table is our teacher. 1enorex,
CHIAIOMI 33 CTONOM — Bam YIMTeNh,

The houses being built in our town are not very high.
Homa, CTPOAINEECH B HALIEM FOPOJE, HERBICOKH.
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Active axtupnas | asking : having asked |
Passive g _
crpa.larem-m-ax -being asked -having been asked

Yook 14

2. OberoaTenscTra:

Going home I met an old friend. Haa rowmoii, 7 BeTpe-
THE CTAPOTD APYIa.

Havirg finished work I went kome 3axcmunn paﬁno'ry,
A momer oMo,

fipuyvacmue npoweguiero bpemenu
Npuuacmue It (Partitipiell)

puuacrne II (zpuuacTie mpoinesmero BpeNeHH) Bee-
rAs RaccurHO. Ofpasyerea ono npufiapnerueM cyddburca
-ed ¥ 0CHOBe TIPABMIALHOrO FIATONA HAH TYTEM ULPEHOBA-
HHS ABYKOER B KOPHe HEOPABIJILHOTO CIIATONE.

ITpwgacTue 11 ymorpebasercs = QJYHRI.:HH

1. Onpeneneuns,

The book translated from English is very mteresung
Kumra, nepepenesras ¢ aBrARICKOro S261Ka, HHTEPECHAT.
2. OfcroaTenbeTBa (MPHAHHBL H BPEMeHH):
Given the task he began to work. Korga emy AaIn
3aAaAHAC, OH HAYAX paGoTaTh.
If mailed, a bank transfer is known as a mail transfer.

. Ecnet GaHEOBCKIN NEPEBOS OTIDABIACTCH nomﬁ OH M3-

BECTEH KiK HOYTOBEIT Iepeson.

FEcan nepes npuuacTieM OPOMIEIIHET0 BPEMEHH B HYH-
KU oicToATeABCTEA croaT cowanl if, when, To omo 1e-
DPEBOAUTCHA HA PYCCKHY A3HEK 0GCTOATEARCTBEHHEBIM IpH-
HATOTHEIM Tpe0KeHen., _ :

o Ecnu MpuuacTHA HACTOSIIET) ¥ IPOMIEATLENo BpeMe-
HE CTOAT Nepej] ONPEJeSeMbIME CYIqecTERTANEHRIME, T0

. OBEH, YTPAa4YHMESHA B SHAUMTEALIION CTEICHN CBOG OTEIATOAb- -

HOE JHAYCHNE, BHIDLKAIOT KAYECTEO K nplﬁ.ﬂmmmm o
3HaYeHMI0 X OOBIYHOMY MPHNAraTeIsHOMY: :

a collecting bank — navaccupyonyzi Gamx

sold goods — npopausbIii ToRAD
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o Ecap npuyacTRa HACTOSIIEr0 ¥ IDOUISANIErD BPEMe-
HU CTOAT NOCJIE ONPeJIeAAEMOro CYIISCTEUTEILHOT0, TO OHE
¥ie BRIPAKAIOT KANeCTBA, A& MMBIOT NHIOb TIATONLEOE 3HA-

uenke, Taxde npudacTHa MOTYyT GRITh 3aMeEEEL onpe,n'e-

AUTENLHEIM DDPUAATOYERIM OReXTOKeHHEM:

all parties concerned — Bce anHETEPECOBAHHRIE CTOPO-

AN (BCe CTOPOHEI, KOTOPHIX 3T0 KACATCH)
instructions received — noJyucHHEBNE UHCTPYKIIHHA (MH-
CTDYKIIENM, KOTOpEIe GBLIN DOOYYEHEI) -

€ 3aganmz 149

_Iepeaedume npunacmus:

OGpasen: receiving noayuawwuid — . received noyuen-
Hoeli

gtating — stated

drawing — drawn
accompanying — accompamed
notifying — notified '
signing — signed

.

& 3anamue 14.10

ITepeaedume npedaodcenus, o0pawal BRUMAHUE HO

npuxacmusle 060poONLL: ’

1. We enclose the letter received from the beneficiaries
requesting details of the above transfer,

2. The letter mentioned above should be sent to the ben-
eficiary.

3. The payment order referred to in your prevmus letter
has been received by the customer,

4_ e hope the amount transferred to your bank will be’

duly (cBoeBpemenno). received.
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TEPYHAUH (THE GERUND)

" Tepyupmii — $TO HeXWUEAR $OPMA TRAToNa, KOTOPAT

_ Bmpamae'r meficTRUe KK Ompomece, W ofipasyercs mpubag-

JenueM OKOEY3HEA ll]g K OCHORE THAATOJA. I‘BDYHI(HH

'SBASeTCA MPOMEXKYTOIHOH (opMOil Mexcoy TJIAPOJOM H
. CYINECTBUTENLHLIM H NOITOMY ofnafgaer cBOHCTRAMH I
' TIArona ¥ CYINecTBHTeNLHOTO.

CrodcmBa rAaroAd Y repyHgus

1. I‘epymn;nu KMeeT cne.c[ymmne t¢opME BpeMeRR n aa-
JIoTal

| Active ‘Paszsive
Indefinite writing . being written .
Perfect having written | having been written

Indsfinite Gerund Bripa:kaer mponecc B Hambonee o6-
IDeM BUJE ¥ JelicTBHe, OfHOBPEMEHHOR ¢ geucmnem raa-
rona o AIRIHOHR Qopme,

We prefer informing clients by e-mail. Mut npeanoyn-
TaeM BEGOPMEDOBATE KANEATOR IO 3AEeKTROHHOH MoYTe.

We prefer being informed by e-mail. M1 npegnouuTa-
eM, uTOGR Hac HEGQOPMMPOBAIM IO 3JeKTPOHHDI TIOUTE,

Perfect Gerund Bupamaer gelicTBHe, KOTOpoe OGBIY-
HO TpefmectsyeT AeilCTBIMIO, BBIpB}REHHOMY TNAT0JIOM B

nmuEoi dopMe.

I remember having given this instruction. f nomuo,

" YyTo jan (AaBAN) RTO YKA3AHUe.

I remember having been given this instruction. 51 oo-
MHI0, YT0 MHE JABATH 3TO YKA3aHUE,

Yatre Beero OPMEI DACCUBHEOTC TePYHARA Ha PYCCKMH

- HBBIR nepeBogaTCHa npm:a'mqmma ]TDEI[JIOJRGHEHI\EH
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Acaosoll anrauickub

2. TepyHAHH MOXKET HMETh IPAMOE FOTIOJHEHHEE!
We are interested in reading these instructions. M1
BADHTEPCCOBAHLI B TOM, UTODH AROUECTE 5T HECTDYRIIHD

{B WTRHKH STHX WHCTPYKITEMH). "

4. Tepysaul MoiKer OOPEAeIATHCA BEADETHECH:
We have to insist on your replying promptly. Mu B
BEYHEHE BaCTAHEATE, YTe0sI BH OTBETEIN HeNegNTeHHQ,

CaoncmBsa cyiiecmsumMerbHOrQ Y repyHgua

1. TepyHARE MOMKET OUPSASKATHCA PHTHKATETbEBIM

MECTOHMCHHCM HLIH CYIUCCTBHTCIBHEIN B OPHTHKATEID-

HOM TIafeske:

1 insist on his (the inspector's) coming as s00n as
possible S nacrausaio Ba ToM, YTOOH OH (MECIIEKTOD) upu-
eXan RaK MOMKHO CHUpes.

2, Hepexn repynapest MOMXET CTOATL NPEANOr:

On receiving a letter we skall immediately take
action, Tlo noayvenra rmichMa MBI HeMeJJeHHC. IPAMEM
MEPL. ' :

Ynompebaenue repyrgusn

1. Mocixe cxeaviOmEX raarosop Bes opeazoros: - -

#) to begin, to start, to finish, ta stop, to continve, to
keep {(mpogoomsears) 1 Ap.

Please keep sending us transfers at this address.
Tlomxamydicra, nmpogonsxaiiTe HOCEIIATE HAM NEPeBOALI IO
ATOMY 8/pecy.

b) to like, to enjoy, to prefer, to mind, to excuse, to

remember, to forget, to suggest, to avoid, tu neecl ta
want, to require m gp.

The documents need beiug ckecked Ilo:cyuenm He06-
XOJMO0 ITPOBEDHTE.
2. Hipeae raarona ¢ APeAROTAMH:

to apologize for, to thank for, to look forward to, to
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congratulate on, to insist on, to depend on, to object to,

to be interesied in, to be responsible for ® ap.

We thank you for having prepared this document.
Mz Grarogaprn Bac 34 TMOATOTOBKY 3TOT0 AOKYMEBTA. -

3. Tlocne cymec-rmem.mm & NpeASOToM: way of
pragramme of, reason for, process of u ap.
' The way of covering is indicated in the instructions.

‘Crtoco6 TMOKPRTHA YHAJAR B HHCTPYRIHAX.

4. Nocne cOCTABHLIX IPEEROFOE H CHOBOCONETARNH
on aceount of — BEUAY, U3-34;
because of — uz-aa
due to — Gaarcxapd, Ha
_with a view lo — ¢ mMeab© (,rpm TOTO q'roﬁuj
despife — BecMOTPA HA

We could not effect payment due to no stgnature being

affixed thereto. M ee CMOTNH 0CYIICCTBHTD TLTATER Ha-
3a OTCYTCTBHA NORONCHA (Ra HHECHMLY).

Mepesog reﬁgﬁgm. Ha pycckuil 83vik

FepyEaMil MOKeT DePeBOIMTHCE HA PYCCKII ABBIK!
1. CymmecTRETEIEHEIM
We are interested in buying these goods. M BaMATe-

' pECOBAHLI B TOKYIKE 9TAX TORAPOB.-

2. UaduaurEsom: :

Everybody went on workmg Bce mpogomxann pabo-
Ta&Th,

3. ReenpmiacTuem:

On coming to the office he got down to work.

‘Tipuad B KOHTORY, OH IpUHAICA 3a padory.

4. TIpuaaTOYRbIM TPEIORKeHHEN:
We regretted having done it. MR comxanenn o 'I'GM,.

"YTO CARNANHE 3TO,

233



AeAosol adrauidckuld

 3apame 14.11

Iepesedume npednomernua ¢ zepynduen:
1. Would you please stop writing to us at this address"
2. What are your reasons for refusing to pay this amount?
3. We are grateful to you for sending us the remittince,
4. Plense excuse us for causing all this trouble.
B. The customers thanked the bank for glvmg them a
loan (3aem).
6. I like your way of doing it.
7. Who is responsible for effecting due payments?
8. We are interested in buying these goods. -
9. We insist on being sent the documents.

© 3agamuE 14,12

Haddume e npedaoxcenusx zepynduii u onpedearume

ez0 apemMa i saroz. llepesedume npedroncerHus:

1. We inform you of crediting your account w1th the

- sum of $500. .

2. 1 am grateful for his having helped me.

3. What is the purpose of sending the invoice?

4. We thank you for sending us your catalogues.

5, The way of covering is indicated in the Pament Or-
der.

6. We would greatly appreciate your Sendmg us the du-
plicate advice as soon as posmble-

7. We look forward to being of service to you.

8. Wae cannot locate receiving the above remittance. -

9. We would appreciate hearing from you in the future.

10. We authorize you to make payment by dcb1t1ng our
account with you.

11. We would appreciate your considering the matter
urgently,

12. Advise us of having received the above-mentioned
payment.
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» CHEQUE. 9YEK

« PROMISSORY NOTE. [IPOCTOI BEKCETD

« DRAFT. TPATTA

« BILL OF EXCHANGE, IEPERO/IHOH BEKCEJDL
e ENDORSEMENT, HHACCCAMEHT '
s Héemopaem :poMMAmMUKY

Caoxnoe aomonmenna (Complex Object.)

CHEQUE

HEK

A cheque is a bill of ex-

- change drawn on a bank and

payable on demand.
The holder of a bearer
cheque can receive its value

which it is drawn.

Here is an example of a
bearer cheque:

in cash from the bank on-

YeK — 970 BEHCANE, BhI-
nrcadAni Ra GaAK U MOX-
AeKAIHA onaare oo Tpebo-
BARIO,

JeprraTent ueKka Ba TpeXE-
ABATENA MOKET DONYUSTH
€T0 CTOEMOCTEL HAJIMIHLINK
p GaHKe, Ha KOTOpELE OH BEI-
oHean.

- BoT ofpazem uexa Ha
npeRLARATEAs!

No

Brown's Bank Limited

pounds only,
£20-0-0
‘Signature (John Green)

Pay to Mr. A, White or bearer the sum of twenty

London, 5" May, 2000

237



Aeaopolt aHrauitckuil '

An order cheque is also
payable direct to its holder,
but the latter must endorse
- it before such a cheque ecan
be cashed at the bank.

The cheque is often eros-
sed. The purpose of crossing
is to instruct the bank to pay
the amount of the cheque
only through another bank.
General crossing consists in
drawing two parsllel lines
acruss the face of the cheque
with the words «not negn-
tiahler beiween them. Two
parallel lines without thess
words are alsa a crossing:

When the name of & bank
8 writien across the face of
a chegue either with or with-
out the words <«noi nego-
tiahles, this is called a spe-
cial crossing. The name of
the bank may be between
two paralle] lines, or it may
stand alone without any
lines, '

- OpRepELIt 9ex TaKKe
MOANENUT OIZATE HENOCPEN-
ETBEHHO £7'0 BePRATET0, 50

NOCHEHEH AOMKeR BHENOC-

CEPUBATE RTO NPOKAS, e
TAKOH %eX MookeT ORITH oM~
maden B Ganse.

Hexr wacTn nmepedeprHBA-
eTCH HIM KPOCCUDYETCH.
Hens xpoccupoBanms cocTo-
MT B TOM, 9T0ODHI WHCETDPYVH-
TRPOBATh GaHK ONKAYHBATE
CYMMY 9EKA TOJNBKO depes
Apyroit Gark. OGuiee kpoc-
CRPOBALIE COCTORT B IPOEE-

BoIE IEYX BePAAHONGERIX -

JHHUH HA BEuesofl cropuse
TERA CO CHADBAME sul TOA-
EeRWT TEPELRAUCr MEKAY
HEMA. [Be mapaazceNbHuie

AHHEH De3 PTHX ok — 270

TAKKe KDOCCHEPOBAHHE,
Korma nomepex aumtenoit

CTOPOHE] 96K A HaNMCATO HA-

sBapEHe Dapka co CHOBAMY
«HE HOANCKMT Iepemaves
HAR 623 BTHX CNOB, TO 9TO
HASLIBAETCA CHEHMANLHBIM
Kpocezpoparuen. Hasparue
fanpa MOXeT HAXOIUTRCH

MeXIV ABYMSH IEDEIAJIEIE-

HEIME JHEHIM, K MOKeT
CTOATE OAED De3 oTHX nH-
o, s '
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A special crossing divects

: the bank on which the

. eheque is drawn to pay the
amount of the cheque at the
bank indicated in the

. crossing.

CroexnansHOoE KPOCCHPO-
paEHe TpuxashiBaeT GaHky,
HA KOTOPLIR BRIIWCAH 4eK,
ONLAATHTH CYMMY JeKa B bar-
Ke, VHASAEHOM B KPOCCHAPO-
BAHHL, '

Lnoparb

_ bearer cheque wer Ha

" IPeALABATRIR

~ erossed chegne KpoccHpoBaR-

HETH 9eK, BepedepXHY TR
Hq2K. .
face AMOEBAR CTOPOHZ

to draw BWIMCHIBATE, BLIC-
TABJHATD, MOAYIATD;

to draw money from a bank
MOTy9aTs XeHwrH B 6aaxe

not negotiable re nopaexnT
tepeaatie

order chegue opfiepHLIi YeK

_PROMISSORY NOTE

. APOCTOR BEKCEADL

A promissery note is a
pramise by one party (called
the maker) who gigns the

. promissory note, to pay to

' another party (called the
payee) a definite sum of
money either on demand or
at a specified future date.
The promissory note may be
made paysble to the bearer,

. to a party named in the
© nate, or to the order of the

7. party named in the note.

Ipocroil ReKceXnL — ITO
obemanre OAHOH CYOPOHBL
{HazmiBaeMOil BEKCeICRATE-
AeM), Koropad TONMECHBS-
eT OpOcTOl BeKCeXb, OLLNa-
TRTE ApYTOi CTOpone (Hasnt-
BACWOH DONySareJeM JEnaTe-
aa WA PEMETEHTOM) OUpe-
fleneanylio CYMMY NOHET I
0 TpeboBANMIO HOE B YKA-
23HBEYIC B GyAyimeM Jaty.
IipocTol BeKCeHE MOMEET
6LITE CACIAH NOKTeACAIIM
oflaTe UPeSbABHTENIO, IR
CTOPOHE, HAZBAHHOK B HEK-
¢ene, UIA RO LPUKA3y CTO-
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A promissory note can be
made negotiable by endor-
sement if it is specifically
made -payable to the order
of a person.

POHEI, HAZIBAHHCH B BEKCe-
ne. ’

IIpocToii BeKkeceb MOKET
OLITH cHeXad 0GODOTHRIM
{DepeyeTymacMhiM) ny'reﬂ[
HHAOCCHPOBAHA: (ncpena-
TOUHONH HAANNCH Ha HEM),
€CJ1H O CIeMUANEHO CAean
moaaexamum OmIaTe TIO

- TpeBoBanmio RaKDI'O—ﬂHﬁO

nEOA,

ORAFT

TPATTA

Draft is a written order
for the payment of money
drawn by one person,
directing a second person or
financial institetion to pay
a third person. A draft is
called a cheque when it is
drawn on a bank. When
money 18 transferred be-
tween institutions in dif-
ferent countries, a draft is
called a bill of exchange. A
draft is payable on sight or

"on demand; however, in
some transactions drafts are
often payable at a stated da-
te in the future, '

Tparra — 5TC DHCLMEH-

'HEbldl OPHK43 Ba OILIATY je-

Eer, BEIOMCAEERIE oJZHHM
JHIIOM, VHASHBAUIRE Apy-
TOMY JHIY AJIR OaMKoBCKO-
MY VUDEe#JEHWH OTINATHTh
TperbemMy AHEY. Tpatra Ha-

3HIBACTCA MEeKOM, KOTZA OFa
BRIMACHIEaeTeH Ha 6ank. Ko-

I'za JeHbI'H OepEeBOJATCH
MeMJY VIDeRAeHUAMH B
PARRMYHRIN CTPAHAX, TG
TPATTA HASKIRAETCH TIEPEROJT-
HEIM BexcegeM. Tparra nog-
JeKET OILIATE IO NPEAL- AR-

JEHHH HJH [0 TpeﬁOBa.'HI_HO; .

OAHAKO, B HEKOTOPEIX CHQT-

Ypok 15

BILL OF EXCHANGE

HEPEBOAHOH BEKCEAD

Enghsh and American

laws give the following de-

finition of a bill of exchan-
ge: ,
<A bill of exchange is an
unconditional order in writ-
ing, addressed by one per-

-son to another, signed by

the person giving it, requir-
ing the person to whom it
is addressed i{o pay on de-

- mand or at a fixed or deter-

minable future time, a sum
certain in money or to the
order of a specified person,
or to bearers.

- TEKCT -

AHrnHﬁcnne 87 Amepu-
KAHCKHAE SAKOHEI JIAKT cJe-
Jyioniee onpeaeneHye nepe-
BOABOIG BEKCENA: :

«Bercess ~ 370 De3yCsIoB-
HOE PacIopAXeHHs B OHCh-
MeHHOH $OpMe, afpecOBRH-
HOe OJHHAM AUNOM APYTOMY,
NMOATUCAHAROE JAILOM, AA0-
nuM ero, tpefiywomee, gro-
ﬁH.Jm]m, KOTOPOMY OHO 85%-
PECOBEHO, OIJATHNO 10 TPe-
DOBAHHIO, U B (PUKCHPO-
BAHHOE, HJM B OLIpeeINMOoe
BpeMa B GYAYIICM, onpede-
NEHEYIO NOHEXXHYIO CYMMY
BAn 0o TpeboBanmIo obo3Ha-
TICHHOTO JUEA, HIH OpefB-

" BUTEMIO®.

Bills of 'exchang'e can be inland or foreign.
An inland bill of exchange is one, which is drawn by a
person in one country upon another person resu}ent m

'_ the same country.

A foreign bill of exchange is one, which is drawn by a
person resident in one country upon another person

- resident in some other country.

SBuppose that Green & Co., Ltd., of London have sold

KAX TPaTTA ACTC NOLICKET
onnaTe B 3AABJEEHYIO LATY
B Oynyimem.
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;Y‘_"-"I-goods to White & Co., Ltd. of Manchester and that the
*; contract provides for payment of the amount of $300 by
+ & three months’ bill. .
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Then Green & Co., L. drsw the follomng bill upon
White & Co., Ltd.:

$300 Due 13% Aprit, 2000 tondon, 10™ January, 2000 |

Three months éfter date pay to our order t_he sum of
three hundred dallars only for the value received.

For and on behalt
of Green & Co. Lid.
(Signhatures)
 To Messrs. White & Co., Ltd.
Manchester

The person who draws or makes out the bill (Green &

Co., Ltd.) is cailed the drawer (kpemurap, Tpaccant). The
person upon whom it is drawn (White & Co., Ltd.) is
called the drawee {oaaTexsmuk, rpacear). The drawee is
the person who will have to pay.

In this form the document is called a draft, and in
this state it is sent by Green & Co., Ltd., to Whlte & Co.,
Ltd. to be signed, or as it is called, accepted.

" Jf White & Co., Lid. are willing to pay as directed in
the draft, they write across the face of the draff the

word «accepteds, together with their name and the name -

of their bank, where the amount will be paid:
: Accepted,
Payable at the City Bank, Manchester
_ White & Ca. Ltd
After that the draft becomes an acceptance and, because
they have accepted it, White & Co., Lid. axe called the
“secceptor. In this altered form the draft is returned to
the drawer, Green & Co., Ltd.

. 1 Green & Co., Ld. want to obtain money for the bill

242

Ypok 15

before the due date, they take it to the bank. .The. bank
will eash it for them, and will give them the amount

stated on the bill less the charge for cashing it, This is

called dl.scountmg the bill; and the amount charged by
the banker is cailed discount.
" The drawer can sell the bill. Tn this case he endorses
it, that is, he writes his name across the back of the bill,
which then becomes a negotiable document, An Bndorsed
bill may be passed from one person to another, each one
endorsing it in turn, until it is presented for payment at
the bank mentioned by the drawee.

Bilis may be drawn 1) at a stated time after date, 2) at
sight {on demand) or 3) at a stated time after sight.

The following is a specimen of a b1ll drawn at a stated
time after slght'

‘tondon, 10th April, 2000 = - 1
Fourteen days after sight pay to aur order the sdm of ]
three hundred dollars only for value received.
pp Green & Co., Londm
(Signatures} :
To Messrs. White & Co. _ '- E
10 Kings Road, Manchester.. | '

When White & Co. receive this document for accepting,
they sign their name across it and add the date.

Foreign bilis are usually drawn in sets of three, and
sent abroad by different mails, so that in case the first
gets lost, the second or third may be safely delivered.
The drawer should aceept only one bill of the set of three.

The following is a specimen of a part of a foreign bill:
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Bill of Exchange for $5,000 :
New York, 19 May, 2000

and Third of the same date and tenor being unpaid) pay
to the order of Collecting Bank the sem of five thousand
dGIIars only. Value received and charge to account of
The American Exportmg
Corparation
(Signatures).
To British importers. Lid.
35 Cheapside,
Londan, E. C.

When the bill has been drawn-by an exporter, he
attaches to it the shipping documents and hands the bill
to the bank for collection, instructing the collecting bank
how to deliver the documents to the Buyer. If the
documents are to be surrendered only against payinent,
the documentary bill is known as a «D/Pe bill (/P =
documents against payment). If the instructions are io
surrender the documents against acceptance of the bill,
the documentary bhill is called a cD/'A» bill (D/A—
documents on acceptance)

o ENDORSEMENT
HHAOCCAMEHT (TTEPEAATONHAS] HAAITHCE)

If the bill is payable to the exporter himself («pay to

our orders), he endorses it on the back, hefore handing

- the bill to his bank for collection. The bank then places

- its own endorsement on the bill making it payable to its
correspondent-bank in the drawee’s town.,
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Sixty days after sight of this First of Exchange (Second.

Yook |5

There are different kinds of endorsements.
- An endorsement in blank (or blank endorsement) is

the signature of the endorser on the back of the bill

without any direction as to whom or to whose order the

bill is to be payable; the bill is then payable to bearer.
- A special endorsement specifies the name of the payee:

FPay to the order of Messrs Smith & Co.
For and on behalf of Green & Co., Ltd.

(Signatures)

A restrictive endorsement may be an instruction to
deal with the bill as directed by the endorser:

Pay the Collecting Bank, or order for collection
For and on behalf of Green & Co Lid.

(Signatures)

Caonarn

“to provide' for nmpeayemarpn-

BATE
on demand no TpeGonannzo

" determinable koTopuii mo-

*eT GRITH: onpefened

_ a sum certain in money

OnpedeleHHAA CYMMA.
NeHer '

i to the order no npuKayy
- specified person ofibanauer-

HOe RUL0

- bearer mogartenxs, mpexnu-

© BHYENL

_inland bill snyrpen=wit me-

PEBOAHEIHN BeKCeTh

: foreign bill unccTpananii

IePEBOAIILIA BeKCeh

resident mposxusaromuit

due 13th April cpor mnate-
sEa 13 anpens

drawer [“dro:a] rpaccagT (mm-
[0, EBICTARUAINEE TPATTY}

drawee [dro:’i:] Tpaccar .
{nHII0, Ha KOTOpPOE BHIC-
TaBNAeHA TPATTA)

acceplance axuenToBaHHERIN
BEKCeNb

acceptor agkmenranT

due date gata nnarexa

less the charge for cashing
MEHYC OTATA 34 aBTanruu-.
BAHHE

altered nepegenann=ii, mame-
HEeHHBIH
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io cash naarTwrs FanwTELINGG

to discount »jg. yuyurTemRath,
JACKOHTHEDPORATE (BEXCEIL)

negoliable koropwuit Momer
OBITE TepeyCTyIIeH, obo-
POTHEIA

negotiable document oSopoT-
HLIE ZOKYMeHT

in turn no ouepefu

to draw a bill at a stated
time BLITMCATE TPATTY CO
CPOKOM ILIATENA B ymaaﬂ
HO® BpeMA

sight upegpasnenue; at sight
no NpeaLABICHAR

in seils of three s 3x praema-
napax ' '

first of exchange = first bill
of exchange repusiii ak-
SeMILIAD NepeBOAHOID BEK-
cens : '

%mmtsl

Hatidume & mtcme i eunm&um :meuatmenﬂm CJ-E'

BYDWRLY CROSOCOULIAHUL!

tenor Konons
te charge pefieToRaTs; charge
to account peSeryirre caer
collection HBKaCCHpPOBANHE;
Jor collection ua REKACCH
to sarrender BLITABATE
blank endorsement 6nauxo-
BEIH BEHIOCCAMEHT
to endorse BEHIOCCEDOBATE,
. IOATBCPEAATE, ReNATE IIe-
pPeJATOIHYH) HAINHCH
enderser wHoccarop (IHIO,
COBEPHIAIINCE HEDeIaTOS-
H¥10 HOATHEE)Y
special endorsement nmen-
"HOH MHENOCCAMEHT
restrictive endorsement
OTpagiYe HARIH nnnnoca-
-MeNT

- nepenomon Beceth, aﬁpammmnnca B CZpane

— mepeBOXHOE BemCeN)h, BEINVCARHEIN Ha JIIMO, HEPO-

HCHBAKOIICE 33 PPAREECHE

-~ ROATPERT NPEAYEMATPHBACT ONIIATY B CYMME...
— BEINMMCAThH NEPEBBARDH BeRCEJb Ha MMA. ..

— 3a H 00 DOPYICHRRY

' — XWNo, BEINECHIBAIONIEE BeKcexs (KpeguTop)
— JMEE, 0A KOTOPCE BEIIUCHEAETCH REKCeNh (Bxaresn-

LMK}

— NOFXATATL, KAK YKAJAHO B BeKCeJIe

— BOKCENEs CTAHOBETCE AKIEOTOM
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— JaTA WACTYILILHHA CPOKA
~— BAHEOCCHDORAHHBINA BeKCENIb
— MOMKET ORITH Depefal OfHAM JMEOM NPYTOMY JMnY
— DOJYYATEL AOKYMEHT AAH ARUEITORAFAR
- 8 8% IKIENTIALDPAX
~ IepefaTh BeKCeMDb B SaNK AMA MHKACCHPOBRHHSK
— BBECENE,; OILIAMHBACMINE TIPeJLIRITe 0 ) .
- TPACCAT FOJKCH QRICIITOBATE TONBES OHE IKASMIT-
HADP BEKCEIA

S 3apanee 15.2

~ Dmsemsme Ka 80RPOCHL:

1. What is a cheque?

2. What is the parpose of crossing a cheque?
3. What is a bill of exchange?’ .

4. What is an miland bill of exchange?.

5. What is a foreign bill of exchange?

6. What is the person wha draws the bill call.ed?

7. What is the person upon whom the hill i3 drawn c.alled?
8. What is a negotiable document?

9, Why are foreign bills drawn in sets of th:ree‘? :

10. What is an endorsement?

— noanmpm rpammanuky —

CroMNsHDe gonoAkehiie
Cnoxkroe RONUARERHE — 5T0 COYETAHNE CYIIECTBRTEAL-
HOTO MJIH MECTURMENHSA B 00LeKTHOM Oajesxe (Hamp, me

him, us, them) ¢ medwrUTEROM MnH mpuwaacTem 1. Cy-

. IIECTBYET B TPeX ODCHUBHEIX BAPHMAHTAX:

i1.C sndrauTEBOM Gea wacTamLL to ¢ TPHTACTH-

eM 1 nocae TAArOROE BOCTIDIATIA.
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.denoaaﬂ anrautckun

see I saw him drive the car. I saw them worhing in the
Iab.

- watech We watched the plane land. We watched the
. children playing In the yard. :

_notlce Nobody nonced him go out. He didn’t notice that

happen.

feel She felt somebody touch her hand. They didn’t feel
the train start. '

hear I didn’t hear you come into the room. I heard her
playing piano.

I saw him enter the house. — §1 sEAeN, K4K OH BOIIEN B
oM. '

I saw him entering the house. — A .'sn,ue.n, Kax on BXO-

IRJA B AOM,
B MEePBOM CIyuae (nmmenepeqncneunme PRACOAN C
HHQJBHETEBDM Ges uacTHIH {0} MOAYepKHEAETCH (haxT

AelicTBASI, BO BTOPOM (9TH 2Ke FIATONH ¢ gpaaactaem 1) — -

Oponece jNeAcTBHA,

2. C paduunTHBoM (e3 YAaCTHIET T0 TMOCHe [IATON0B
_ to let: Don't let them play in the street.
to make: Don't make us remind you.

3 'C mEdmauTEBOM ¢ TacTHIeil to nocme n:exo'mpm
I'JIEI.I‘OJIOB
to want We want you to help us.

to expect We expect the congignment to come in time.

to believe I believe them to be good partners.
. to know We Enow him to be a good customer.
to consider Skipping by air is considered to be expensive.
to order We ordered them not to be late.
to like J would like you to send us your quotation.
to find We find your prices to be very high.
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€ Bagamme 15.3

A

Pacxpoiime crobru!  pp
1. We made the sellers {pack) the goods according to
the reguirements of the contract. 2. We expect the goods -

‘(arrive} tomorrow. 3. If you want us’(make) the work

quickly you should let us {start) at once. 4. Would vou
like us (send) the consignment now? 5. They won't let
the goods (leave) the customs till the shipping documents
have been checked. 6. Please let us (know) the results of
your inspection as soon as possible. 7. He made us {wait)
for twa hours. 8. We'd like the buyers (remit) the funds
to our account. 9. We want you (answer) promptly.
10. We saw the ship (go out) of the port. 11. The terms
of delivery allow ua {use) all kinds of shipment. 12. We
expect our order {receive) most attention. 13. We. want
you (effect) payment within three days upon the receipt
of shipping documents. 14. We expect you (open) a credit
at the Alpha B&nk

D Baganue 154

Ilepesedume na anenulicKus S3vue:
1. Bu oxBagaere, patiora Gyner cAerana crcopo? 2. BH
XOTHTE, TTOOR! ML ac'rpemnncz. cerogaa? 3. Bu xorure,

- 9TO6HL 3T2 NAPTHA TOBAPOs GHAa OTOpaBAEEa pam.me? 4.

“MEx OMUFAEM, YTC OHH BLNOIHAT BCE YCIOBHA KOHTDAK-
ra. 8. ¥ xoay, wToful. oF SAKOMIHA dTY pabory. 6. Bt
. XOTWUTE, YTOGH MEl OGCYARNN 3TOT BOODOC Cerngua?
« T, MBI O3KEEAEM, YTO BeKCRND, ARTENTORARELIH Bamu, 6y-
| BeT meDefal B Hamt Damxt. 8. Brt xoTeaum OuI, wTOGH Mul
. Bpicnann Bam obpasnst nemmx rosapos? 9. Mu 6uf xore-

au, aTobH B phicaaan Bant saxas Kax MOMHO cKoDee.
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« DOCUMENTARY LETTER OF CREDRIT
TOBAPHEL AKKPEIHUTHB

» LETTER OF CREDIT AKKPE/IHMTHR

o DOQCUMENTS AND TERMS OF PAYMENT

UNDER DOCUMENTARY LETTERS OF CREDIT
JOKYMEHTH H ¥CHRORBHA OILHATHI B TOM
HBIX AREPETHTHBAX

o Tosmapaem zpasmmamuicy:

YeraBable IPEANONCHNA,

Cocmarateanuce EAKRORERREe TCC2 TAATONA Wwish.

DOCUMENTARY LETTER OF CREDIT

TOBAPHBIN AKKPEAHTHB

When a buver in one
country wants to pay a seller
‘abroad he asks his bank
(called eissuing») to issuc a
letter of credit, It means
that the buyer’s bank izssues
a documentary letter of cre-
dit.

The issuing bank asks its
correspondent bank  usual-
ly in the seller’s eountry to
confirm the eredit. The ad-
vising bank inferms the
seller that the credit hax
been opened. As soon as the
seller receives the credit, he
checks it and if he can meet

250

Korga DoxynaTens B Of-

HOH CTpPaHe XO9eT OTNATHTh
OPOJARIY R4 PAHWNeHd o
OpOCUT crOH Gamk (Haznism-
eMEIH «BaHK-aMETeHTS ) BEI-
CTADTTh ARKDPeHTHR. DTO
O3EATALT, IO Gamic TOKYTIA-
TEAA OTR{WIBAET TOBRPHBIE
ARRDOIHTHE.
BaHEK-3MHTEeNT TDOCHT
cBnil GARK-KOPPecHOHAeHT
ODBEIYEQG B CTPEHE [IPOJABIA
OORTEEDZAUTE Kpexar. Aepn-
sytomui Gank (Bamg, onaa-
YHURAMIRHEG ARKDPEFAUTARH)
coohiFaeT TPOJARIY, ITO
RpeauT OnLT oTpmr, Kax
TOJBKO MPOJAAEe TOAyJaeT

its requirements, the seller
ships the goods. At the same
time the seller sends the
documents which prove
‘shipment of the goads to the
bank that gives the credit.
The bank checks the decu-

ments against the credit. If

the documents comply with
the requirements of the
credit, then the bamk will
make payment. The bank,

which made payment to the

geller, sends the documents
to the issuing bank for

reimbursement. The issuing

bank after checking the deo-
.cuments reimburses the
‘bank that has paid. After
that the documents are re-
leased to the buyer ag‘ainst

- payment.

' There are many fypes of
‘documentary credits. A
“ revocable credit can be ame-
srnded or cancelled st any
£ Itime without prior warning
?cr natification to the selier.
gﬁm irrevocable credif ean he
fameﬂded or cancelled -only
Ewﬂ;h the agreement of all
Fparties. As there are often
E

ook 16

KPeIrT, O OpOBepseT erg n
eCIM MOFKET BEIIONHATE CFo
TpeGoRaEAA, OH OTRPABIACT
Torapil. B To e caMoe Bpe-
MA TIDOAABeI] MOCHLIAET JO-
KYMEHTHE, ROTOPLIE AOKAIEI-
RAKOT OTTPYIKY TOBEPOE, B
6ank, KOTOPEEE ARCT KDEaRT.
BaRK MPOBePALT AOKYMEHTE!
npotue Kpemura. Ecxm mpo-
KYMEHTh COOTEETCTBYIOT
TpeCoRaEMAM KPEAMTA, TO
GaHK OpPOMIBOAET OIIITATY.
BaHK, KOTOPHHE TPOHE3BEX
ONNATY NPOJABINY, IOCHIJA-
er AOKYMEHTH GaHKy-sMH-
TCHTY Aid pambypca (Kom-
mencanud). EaEK-aMUTeHT
IoCHe DPOBEPKH JOKYMEH-
TOE BOBpAIL@eT CYMMY 6aH-

XY, KOTOPLOA onnarwa, Hoce-

A€ STOr0 AOKYMEHTH Bhija-
KTCH ROKYHATSNN NPUTHE
OHIATM.

Hwxemorea MmOrg THHOR

‘TOBAPHBIX AKKDPCONTRBOEB.

OTarmeAn® AKKPEERTAER MO-
seT ORITh HCHPRBAEH HBAN
orxener § r0boe BpeMa Ges
OPeANIECTRYIIGETO IPeAyH-
PeRFEHAA KIH yBejOMIe-
HHS OpPoASEOA. BeIoTakIB-
HRH AKKPeHIUTHR MOXKET
O%ITh HENpaBAeH HAK OTMEG-
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AeaoBodl anrautickur

two banks involved — the

issuing bank and the advi--

sing bank — the buver can
ask the advising bank to
confirm an irrevocable cre-
dit. If the edvising bank
agrees, the credit becomes
a confirmed credit.

HeH TOABKO HpH corJaacnun
BeeX cTOpoH. IloCcKOALKY B
JEeR0 YACTO VUACTEVIOT ABRA

Ganxa — GAHK-OMHTEHT H
aBmAsyIomMit GaHK, TO OOKY-

TIATENE MOMEET [IPOCHTh, YTO~
§nl aBmsywmud Gank of-
TBEPARI Ge30T3LIBHEIN dKK-
pemyuree. Fenrn aprayomuni
fank (Gasy onaaTAEBAIOM I
SKKPETHTHEBL) COTMAIIAET-
cfl, TO AKKPENHTHB cTago-

BATCA OOZTBEPXKASHHBIM

BKKPeJUTHEOM.
Caorare
issuing bank ['ifju 113] Gazxk- fulfil [ful fil] BLINOIHATE, CO-
AMHTEHT BIIIOAATE
advising [od vaizip] bank asu- correspondent bank

3YI0OMEd GauK -
to issue ['ifju:] Bmhycnan,
BBIMTHCEHIBATH, BHICTABRHTE
documentary Letter of Cre-
dit [.dokju mentari “leta ov
"kredit} moxymenrapHbIH
AKRKDCAHTHB '

operation [.opa’reifn] onepa-.

U, caelka

agreement [5g ri:mant] corna-
IIEHHE, COTAACHS :

provided [pra’vaidid] ecas,
Hp¥ YCAOBHE

condition [ken'di:fsn] yeno-
Bue

252

[koris"pondant” bzpk]
GBHI{-RUPPEC[[UH,TJ,BHT

cheek [tfek] npoBepars

to meet the requirements
[ri’kwaiamant] oreeuars,
¥AOBIETBOPATE TpeOOBAHE-
AM : :

to prove [pru:v] gorazmrars,
CEHMETeTHCTBOBATE

to comply (with) {kam plai]

COOTBETCTRORATE
reimburse [.rizim’ba:s] sos-

BPAIIATE, BOIMEIIATE, PAM-

6ypcupoBaTs

_Ypok 16

reimbursement
[-ri:im "basma:nt] xoMmen-
canmd, BO3MeIIeHne,
pambype

applicant ['zplikant] amma-
K&AT, 3AA8UTENE, IPUKaso-
AaTenh

nominated [ nomineitid] ne-
MOTHAKOITHH

to release [ri’lis] nepenanars

against payment nporns on-
RATHL

revocable credit ['revokabl]
OTSLIBELIY AKKpeIHTHE

& 3amanrE 16.1

irrevocable eredit
[i"revakabl] GezoTanBHRIE
AKKPENUTHS

to amend {a'mend] BrOCHTE
OOOpAaBKH

to cancel ["kznsal] aguyar
POBATH, OTMEHATE

prior ['prais] npegmecrayio-
K, TpeABRAPHTENLEBIH

warning [ wo:nipn] npe,rr,yn- _
pPEETEHHE

not1f1cat10n [nouttﬁ ke1_[n]
© YBeLOMICHHE

to be involved 6miTL BOBIC-
YEeHHBHIM, YUACTEOBATD

Haiifume 1 ébinuisume us mewcma 3xeuéarenmpe.

GoHK-2MHETCHT
apuaviomei BanK

TOBAPOB

¢BBICTABATE» MIH OTKPLITH AKRKPEAUTHB
eCHH BHINOMHSIONCS ONPEACICHILIC YCAORHA

e GE MOMKET YAORICTEODNUTEL €ro 'rpeﬁosamm
AOKYMENTEI, KOTOPLIC CBHACTEALCTRYIOT 00 OTIIpaBKe

e ...-TA¢ HAXOAETCA AKKPEAUTHR -
* eCJH AOKYMEBHTH! YAOBIETRODAKT TPeDOBAHAAM HKK-

peaNTHES
s pamOype, BOZMEINeHHe

¢ JORYMEHTDLI 34TEM BBIJI&]OTGH NORYyHaTeaAl InpoTHE

nIaTesxa

e OTSHIBHOH AKRPpEeIATHE MUJKGT BBITh M3IMEHEH WIH

AHHYJAAPOBEH

» 0e3 npeABAPKTENEHOTO NPeAYIPeXKIeHNA

» HIBEIIeHHAE
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AeAngoti anrauickuil

s & COrAacHA
v BOATRED/KAEHHEIH GeB0TILIRAR akKpesvTHR

& Sapamme 16.2

Omaemsme ua sonpocw. =
1. What is a documentary letter of credit?

2, What are all parties to a documentary credit opera-

tion called?

3. Does the seller receive payment before the arrival of .

the goods at destinetion (MecTo masraverMs)?

LETTER OF CREDIT
AKKPEAHTHB

Here is an extract of Irrevocable Lelier of Credit: it is

a credit of Olymp Bank Limited advised to the seller
(Raznoexport) through the medium of the advising bank
(Moscow Alpha Bank Limited). It is issued on the

instructions of the buyer (Agropharm Limited).

C}Iymp' Bank Limited  International Division
' 23, High Street
' _London CW. 25
Date of iséue,.. Date of Expiry...

This credit is sent to the advising bank by airmad.

Applicant Beneficiary

- Agropharm Limited Rammoexport Moscow .
Advising Bank Amount: USD 40,000.006
Moscow - : (US doliars forty thousand

only}
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Alpha Bank
REF. NO... CiF
Partial Shipment allowed
_ Transhipment allowed
Shipment from Russian Sea Port to
L iverpoot
Not later than...

Dear Sir(s) _ _

We hereby issue in your favour this {rrevocable
Documentary Credit as per details stated above, available
by neguotiation of your drafts at sight drawn on the
applicant /.../ for full invoice value of shipment purporting
to be S0000kgs of ... accompanied by the following signed
documents.... : _

CaoBarn

irrevocable GesoTspEERIH transhipment neperpyaxa
medium KocpeAHEYeCTED te allow pEapemars
expiry HCcTedeBHe epora available ax. aeficTRuTeaEREIH
CIF = cost, insurance, freight negoiiation onaara, mepean-

CTOMMOCTE, c’x‘paxbnanﬁé, ya, HeTOIHAakHg

QpaxT ACCOMPANY COHPOBOIKAATE
partial veeTryRE " purporting to he ssmavan-
shipment orrpyara IOHEA, DOAp&a3yMeBaAKInHii

& 3Faganme 16.3

BoEAHIGATE B3 PEKCTS AKBHRAASHTEL

* He MO37AHEE YaM;

» B BALTY DONRIY;

s COPNECHO ToARODHOCTANM (PeRBIIZIITAM),
s OYTEM OILTATEL}
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Aenosoli aneauilickui

* BBICTABJICHHBIX HA arlJyiIMKaHTa,

* Ha MOJIHYIO CTOMMOCTH cyeTa-(aKTyphl;

* B COIIPOBOXIACHHUU CJICAYIOIIUNX IMOAINMMCAHHBIX HOKY-
MECHTOB.

~ SAJAHUE 16.4

Ilepesedume cnoeocouemanusi:

as per details stated above

as per copy enclosed

as per instructions contained

as per your letter

as per international bank practice
as per Contract No. ...

% 3AJAHUE 16.5

Ilepeeedume caoea u cioeocouwemanusi:

. OTKPBITh aKKPEIUTUB

. aBU30BaTh

. IOATBEPAUTH AKKPEOIUTUB

. VOOBJIETBOPSTH TPEOOBAHUSIM aKKpEeIUTHUBA
. TIPOBEPUTH TOKYMEHTHI

. BO3MeEUIaTh IJIaTex

. OTTPY3UTH TOBApP

BBIAATH MOKYMEHTHI ITPOTUB TIaTeKa

0NN L AW

~ 3AJAHUE 16.6

Ilepesedume npedaoxncenus, obpauwas 8HUMAHUE HA
bl0e/leHHble CA08A:

 providing, provided that ipu yCJIOBUU €CJIU, ITPU YCJIO-
BUU 4YTO

to provide for something nipeaycMaTpuBaTh YTO-JI.
1. We can ship the goods by air freight, providing our
expenses are paid.
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2. We hereby guarantee that the Buyers will effect
payments, provided that the Sellers fulfill the enga-
gements (oo6s3aTenbeTBa) under the Contract.

3. The issuing bank, acting at the request of the
applicant of the credit is to make payment against
stipulated (oroBopeHHBIX) documents, provided that the
terms and conditions of the credit are complied with.

4. At the request of the above bank we confirm that
your reimbursement claims (pamOypcHbIe TpeboBaHU ) Will
be duly honoured (BeimonHeHBHBI) by us, provided that you
confirm that all the terms and conditions of the said
credit have been complied with and that the documents
have been dispatched in due time.

5. We ask you to provide for possible delays in shipment
and send the goods as soon as possible.

~ 3AJAHUE 16.7

Haiioume anmonumeo::
short unaccepted

acceptable without reserve
under reserve to prohibit
non-negotiable negotiable

to allow long

accepted unacceptable

9. 3ak. 260 257



AéroBot anraudckuil

DOCUMENTS AND TERMS OF PAYMENT
UNDER DOCUMENTARY LETTERS OF CREDIT

AGKYMEHTbI Y YCAOBHS QIAATHI B TOBAPHAIX
AKKPEAHTHBAX

~ DOCUMENTS
AOKYMEHTD!

All eredits state precisely the documents against which
payment, acceptance or negotiation is 1o be made. Most
often they are transport documents, insurance documents
and commercial invoices. N

Here is an example of the documents provided for the
doecumentary leter of credit:

Daar Sir(s}, - : .

We hereby issue in your favour this Irrevocable-

Documentary Letter of Credit accompanied by the
following signed documents:

1. Commercial Invmce in three coples certlfylng
the origin of goods.

2. Full set of clean «shipped on board» rnarine
Bili{s} of Lading made out or endorsed to our order
showing «Freight prepaid»> and marked «nofify the
applicant and us»,

3. Insurance Policy/Certificate in dupllcate issued
to your order and hlank endorsed covering goods
for the invoice value plus 10% covenng marine and
war risks.

4, Works’ Certificate of Quality

5. Seller_s’ Letter of Guarantee,
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CJIOBAPE

io statle zaARnATH, yc'ranan-
AHUBaThL

precisely [pri’saisli] Touso

provided for npegycMorpen-
HEe OA%

transpeort rpascmop?

certify [ sa:tifail yaocrose-
PATH, 3aBepdTh

origin [ oridzin} nponcxocpe-
Hite

sel xoMnmeKT

apphc.mt AMUMEAHT (nopa-
TENH)

on board Bill of Ladmg 60p-
ToBOE KOHOCAMEET

marine Mopckroi

endorse. ERAOCCEPOBATE, Je-
JaTh HepeXATOYHYIO HapX-
Onch

3aaannEe 16.8

freight [freit] ¢paxT, rpys
{0 prepay zapaHee OILIA9H.
BATH

insurance [in’ juarans] cTpa-
XOBAHHE

policy [ palisi} monue

certificate {52 tifikit] ynocro-
pepeHMe, CBAAETENLCTBO,
cepTREQUKAT -

blank endorsed c Gnaskorpii
nepeasTUIHDHE BEaATHCHI0

plus nasoe, ¢ fofaBreHned

war Boiiua :

risk puex L

appropriate [2 proupmt] co-
OTReTCYBYIOIRR

. works Sapoj

quality [ kwoliti] xauec¥so
letier of guarantee rapasn- -
TRHKEE THCBMD

Buinuizume ua mexcma oKeuearermbl:

HACTOAIITMM

B BAOTY TMOJL2Y

IPOTHE [LIATEXRA
CTPaROBHIE AOKYMEHTEI

....._..

MEeRTOR

JOKYMEHTHI, IpeAyCMOTpPeEHEIS a;mpeguﬂmon
ROMMEPUSCKHE cueT-QakTypa
B COMPOBOKACHAN CAEAYIOIIX NOIOHCAHHBEIXL JOKY-

» YAOCTOBEPSIOITHE IPOHCXOMKAeHEE TORADA

gl'
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Aenosoll anrauochkui

¢ +YBeJOMHTE ATIIMKAHTA {HOJATENA) H HACS
* 3aroACKoOI cepruhuKaT KayecTRa

S 3ananue 16.9

Hepeeedume cnosoconemanus, adpaugax BHUMOHUC HA
- RPUMACIRUR!
s AKKPENNTHE, conponomaemnm CIASAVIOITHMHY JOKY-
MEHTAMHE
* [HACBMO, CONPOBOKAAIONISE CIACAVIOMIE RORYMEHTHI
s JOKYMEHTH, NOAMMCAENLIE HAYATLHHROM
‘» HAYANLHWEK, NOJNECHIBAIINRNE ZOKYMEHTH

* KOHOCAMEHT, NOMEHeHHRH ¢HU3BECTHTE ANIEKAHETA I
- Hac»

+ KOMMepgeckHuit caer, y,uocrmsepsmmnu gTO TOB&])H.

POCCHIACKOTC IPDOHCXOIRACHEA

¢ KOHOCAMEHT, BRIIIMCAHHLIA HAINEMY NPHKA3Y :

* AKKDEAUTHR, npe,uycma-rpnsammﬂn clefyomme xo-
KYMEHTEH

» JOKYMEHTH, NPeyCMOTPEHHbIE BKKDEIUTIEOM

* ROHOCBMEHT, MOKA3RIBAIOIEHN «Dpaxt ymaader»

» CTpaXoBoii DoNKC, NOKPRIBAKNHNA TOBAD

* rapadTRIIHOe HHCHMO, BRIONCARNOE IPONABIONM

* MPOAABEN, BRTTNCHRANLINAYE FADABTHAROE ITHCHMO

& 3anasvE 16.10

Buotnuwume uz mexema Ra3BaHUR FOKYMERMOB:

IR T Y

KOHOCaMEeHRT, KOMMepuccKRi ¢2eT (cuer-(hparkTypa), cTpa- -

X0BOH NoNEce/cepTADUKET, CePTHQUKAT KATECTEA, TAPAH-
T@iinoe IDHCKMO,

S 3azanue 16.11

- Hepeaedume crosocovemanua:
origin of goods; '
~ original Bill of Lading;
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original and two copies;

original inatructions;

value 12.05.;

good value;

invoice value;

Commercial Invoice; ' : _ '
our USD account with you.

% 3anangE 16.12

Ilepesedume usseujenue ol OMKPHMUL QKK PIUMUBE:

Dear Sir(s),

As requested by our principais we advise you thai
they open their irrevocable credit number ... in yaur
favour which is available by sight payment against
presentation to us of the fallowing documents:

1. Commercial Invoice

2. Original airway bill plus I copy

3. Quality Certificate

- 4. Packing List
" B, Certificate of Origin
6. Insurance Certificate - ’

CaoBarn

as requested cornacso mpocnGe
principals JopepuTeny, PYKOROJUTEIH
waybill naxknagnas '

packing list yonaxosogusit Juet
available aeiicTEATEALELIA

sight payment onnara no npesLARIEHHH
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ACADBOD ANTAHICKUG

W /loBmopaem rpammamuky SRR

Ycaoshbie npegnodkenus

YcnopHLIe IPEITOMERNT MOTYT GHITh CTEAYOLAME;

1. IlpeanosxeHusa PeantHOro YeAOBHA,

2. IIpepaostenya HepeaRIBHOTO YCAOBHUA. Ymorpebie-
HKe MISroNbANIX $OPM B 2THX OpPeLI0KEERAX 3aBHCET OT
CTeITeHY PEANBHOCTH B BPEMeHH NeHCTBEA, BHDAXKEEHODO
TAATON0M. -

TDHAATOUEEIE NPeINQKEHES PeATLHOTO YCHOBRS M
BPEeMEeHH, J(efiCTEHEe KOTOPRIX OTHEeCEHO K ﬁynymeuy.

B npngaTouAnz HNpeNOReHEAX YCAOPAS 1 BpeMeny ¢
coM3AMI -
© if (ecam),

when (xorga),

after (mocae),

before {nepex reM, xKar),

as soon as (Kag TOJIBKO),

unless (ecaz me),
- until (ao Trex nop, noka ne),

- Gynymee speMa 3aMekserca (opMoil HACTOSIMETD Bpe-
MeHH, HO HA PYCCKMI ABHIK Nepesogarcs Svaymmam, na-
rpumep: o

If you help me (upugatouHoe Npea. yeaopus), I shall
do this work on time {(r1asuoe npean.). — Ecm Te mono-
M¥emb MHe, A caenamw Ty paﬁo*ry BOHpEMS.

As soon as I am free, I'll come to you. — Kax 1oMeK0 5
ocBOGOMRYCH, 4 NPHAY K Tebe,

We shall not begin unlil you come, — Mu be savRen,
7I0KA TH 1IC NPHEEOIL. )
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Tpexnomenrns HEPLANEHOTO YERODH A {CocnaraTem
HOe HAKJOCHOHHE)

CocnaraTenbHoe BEAKICHOHEHEE BHDAKCAET Boamoa-:aocq-b,
HePEAALHOCTR, TPIIOAORITeALE0CTE JeHCTRAS.

Hipepaoomenms HepeaTLBOT0 YCIOBHSAS :

a) AeficTare OTEOCHTCS K BACTOSIENY HIR Gyayrmmemy:

It T knew his address I would write to him. — Ecnn
01 7 suan ero aApec (cefruac), A HATIACAT BeI eMy (ceuqac
maA B GnuxkaiinremM GyayIteM).

If the weather were fine he would go to the country.

Eenim 6bi norofa (ceituae) Suura xopomrett, oH SLI m0-
€XaJ 33 TODOH,. .

Caaron B OpASATOYHOM HpeaaoeHdan — B hopme Past
Indefinite, » raapHoM — B {opne Futu-re'in the Past.

6) ,ueﬁcrsne OTHOCHTCH K- npomnomy.

It the weather had been fine yesierday ke would have
gone to the country. Ecmm 61k noroga 6ei%a Bepa xapo-
ureet, o8 GBI DOEXANR 34 ropoa-

B caydme, ecin AeiicTERR, OIHCEBRENDE coammenn—
HLIM BARKAOHCHMCM, OTROCHTCH K TIPOITeAMIeMy BDEMEHH,
B IIAREOM IPETIORETER BECIOALIyeTea topya Byaymero
COBEPIICHHOra C TOIKA zpermA npomexmmero Future
Perfect in the Past, a B npaaaTousom — nportexmee co-
sepmenrce Fast Perfect.

I I had known his address I would have written fo
kim. — Bcau GoI 88 38aR ero agpec (B NpomJoM), s HalE-
cax 61 emy (B Ipomom e,

I wish I lived not far from here. (nacmoamee BpEMA).
ans, 9T A He AKHBY O0OIA30CTE.

I wish I had lived not far from here, (nponepaiee
BpeMaA). — JKaae, ure g He JKAI HOGIHEIOCTH.
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Aeaosod anrauickui

CocaarameAbHoOe HakAoHenue
nRocAe raarora wish

AN BEIPAXKEHTA COXAMEHAS, OTHOCATIEroCH K GyAy-
mMeMy, ynoTpeGagiores codeTamna ¢ raaroaom could; ans
BRIPAHEHUS NOKEeNaENA HA SYOVIice, A Takxe ajolH,
Tpocsbhl HAH PA3ApasKeEnd, yoorpebnazerca would,

Iprmeps: ' _
I wish you could send the samples. Mue 6ut XoTe0CS,
urobsl Bu npueaany ofpaamer.

We wish they would begin deliveries. Ham 651 xore-
J0ch, YTOOH OHM HAYANH TIOCTABKH,

I wish I knew your address, Mue 611 xorexoch SHATE
Bamr anpee.

We wish we had made the decision yesterday QRam:
YTO MH He MPHILIIHN 2T0 peleHne BYepa.

& Baganur 16.13

Packpolime crofkuy, rocmaeue 2aazofv. 8 gopmy co-
CRAZAMENBHOZO HUAKIOHEHUR:

1. If you (increase) the order we (reduce) the price. 2.

If the Manager (to be) in his office he (answer) the

telephone calls, 3. If we (be able) we (answer) your letter.

4. What you (buy) if you had enough money? 6. If you

- {can send) us the samples in time we already (can order)
your goods. 6. If you (not raise) the prices we (order)
more of your goods . 7. You (be) late if you (not take) a
taxi. 8. If he (not/be) so busy he (help) you. 9. We wish
they (can answer) promptly. 10. We (order) the goods if
the price (not/be) so high, 11. If you (visit) the exhibition
you (see) the latest models of equipment. 12. If you {have)
a eredit card you (pay) with it. 13, I'm sure they (wnte)
to us when they (know) our new address.

264

ook 16

D 3amanse 16.14

ITepesedume na pyccrull a3vtk credywue npedaoice-
HUA.

1. If I came later I would be late for the interview. 2.
I wish it would stop raining. 3. If he had known the
time-table he wouldn’t have missed the train. 4. T wish
you wouldn’t buy the goods by sample. 5. It would be
better if you had agreed to a discount from this price. 6.
We wish we had known this before. 7. I wish the customers
were not late as usual. 8. I would have sent a letter to
you if ¥ had known your address.-9. If we had met
yesterday we would have discussed this matter. 10. l_f i
were in your place I wouldn’t buy the tickets beforehand.
11. 1 wish you could help me with my work. 12. If 1 had
known that you needed help I would have helped you.
13. I wish the letter hadn’t been so long.




Appendix 1

ENGLISH

— RUSSIAN DICTIONARY
OF BUSINESS TERMS
AHIAO- PYCCKHHA BH3HEC

CADBAFPE

Yenepnrte oﬁmnam

n - cymecmm

V. — 24207

A — NPRIAGMERROE

ady. — napeuue
-cf. = coia3
~ RpOOROS
A

abbreviation #. aﬁﬁpeana.w- _

ba, cCOKpaiqeRds
above prp, pue, cerpme
above stated (mentioned)
YKA3aHHEN] BLIe,
- BRITeYNOMARYTHIA -
-absence n. oreyTeTEHRE
accept v. akNenTOPATE; COTEA-
_ INATRCA, IPASHABATEL
acceplable @. mpHeMIeMbrit
acceptance n. nprRATHAE; aK-
: I{eNT, aKIEeNTORANTAL TPAT-
Ta, [IPHEeMKA )
acceplor n. akmenryuT
accident ». necaacTHLIE exy-
Yya#, ABADHAT
ACCOMPANY . COIPORIMKAATE
accomplish v. copepmars,
BRITOJIHEATE
accordance n. cooreeTeTENE
aceording to coraacuo
accordingly adv. coormer-
. CTBEHHC, COOTBETCTBYIO-
1M obpaszom
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account n. cuer

account debit cards xapru
Bebera cueta

accountant a. 6yxranrep

achievement n. aoctmenne

acknowledge v. mograepsx-
AaTh, DOATECDKAATD TOTY-
‘lense, NH3KABATE k

act a. -peficTame, noctynox;
SAaR0H, AT} v, Aeficreo-
B&TH, pahoTATH _

actual 4. darTugecknii, Aeii-
CTEMTENLELIA

actually edv. parruaecxs

adapt v, npucnucobarTs

add v. xoSarnsTs, mpEbas-
JIATH

address agpec; Jur:dical
address opunpecrnii an-

pec
addition n. ao6asnenne -
additional ¢. momorEUTeNE-
HBIE, nofaRowHLi
acquisition 7. mpHoSpercHe
adequacy n. caormercTane

adequate g. cOOTBeTCTBYIO-
MuHl, Z0CTATOYELIA

adjust v. yrouusTs; peryin-
POBATE; BPUCHOCOGTATE

adjustment n. yToTIHeHEe,

. YPETYAMPOBAHHE, PACUET

admissible a. zonyermnoi

admission n. mpusnsANe; no-
CTYN, ADNYER

admit ». TpHanapaTE

adopt v. npERAEENETS

advance #, anane, coyda, o-
BLINTEHHR

advance v. DOBHMATH(cH);
AAETHTh ARSHCOM; AABATE
CCyAy '

advantage n. BHroaa, mpe-
HMYHIECTRO

adveriise peRIaMAPOBATE,

T o0 BARNEHHA

advertisement p. pexaama,
o0BABICHES '

advice n. E3semieane

_advise v, uERemaTL

affect v. prESTL

afford v. oxasepaTs

afore-mentioned . pagmee
YIOMARYThIE .

ageney #. areBTCTBO; Motpes-
HE9ECTBO

agent ». aTeBT

against nporme

agree coraatiareca; agreed
JOTOBODERHRIL, corAaco-
BAHMBIH _

agreeable g. mpueMieMET}

agreement np, corrameRHs,
JOTCROD

air eargo rpys, nepesosamsii
PO3AYITHEIM ITYTEM

AHrao-pycchuil Susnec crosaps

air mail asrancura
aircrafi n. camosaer
allocate v, pacupesensars, Ha-
SHAYATE
allow v, nouycxa'rb. paspe-
TATE
allowance n. XoMnencanas,

CRUAKR
alter v. nsnena’n.

" alteration n. naMenenue, oe-

PEAEITEA

alternatively adv. xar ams-
TEPHATHABA

altopether adu. » oﬁmeu,
ro..

amend v. ¥CPERIATL, BEECTH
ACTIpABJICHIE

- amendment 1. H3MeReHEE

amicably ado. npymknm

~ ofpaszom :

amount 7, cymma

announce ¥, o0LABNATE

annual g. excem}mhm PONY-
zHIil :

appeal v. monasars amennsA-
o o

APDEAr v. KABATLCA; OKAJLI-
BATHCH :

appendix 2. nprrosKkeEte, A0-
GapacEme

applicaiion n, npuMenenne,
offpanienyic; SAABJCHEE;
XORATAMCTHO

apply v. NPUMCHATE

appoint v. nasmavarTsh

appointment 1. BcTpeua, Ha-
BHAYCHAD

appraise 0. OIleHHBATE

anticipate v. nDpegEMAeTS,
OFUAXTD
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Aerosod anmuﬂ;}suﬂ

apart from prp. kpome
apologize v, uzsHRATLCH
apology n. nussuHenue
apparatus n. annapa'r npn-
Gop
apparent . BRAMMEIA, oge-
BHAHBLH
applicant n. annmxanr, 3asa-
BHTEJL, IPAKAIOAATENE
apply for v. mogapars Base-
. leHYe
appreciate v. DeEHTH; NOHEH-
MaTh; OBITE GaaromapHERIM.
appropriate ¢. cooTBeTCTHYVIO-
 Ha 50
approval n. ofobpcame, yr-
BepIKAeHNe
approve v, o;l,oﬁpx-rn‘ nogx-
TBEDALATE
approximate g. opufinuan-
TeJBHLL )
arbitration n. apourpax
arbitrator n. ap6urp
arise v. ROFHMEATEH
arrange . yCTPAHRATE, JOTO-
BAPHBATRCS, PACTIONATAT,
NRHEIMATE Mephl
arrangement n. cornaurenne,
FOroBOPEHAOCTS
arrival n. nputsiTae
arrive v. IpUGHIBATS, OpHea-
HATH
as follows cremyiomee
as per coracHo
as regards (as to} yro kaca-
8TCH, OTHOCETCRLEO
as well as a raxixe; TAK Ke
KaK H
as seconds kak ToBap BTOpO-
ro copTa
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as yet emne, noga 9ro

ascertain v. onpegensTs, ye-
TAHARNURATE

assemble v. cobupatk, MoHTH-
POBATS,

assembly n. cGopxa

assert v, yreepxIaTh

asseils n. aByaprr

assign v. BaswauMTH, Depe-
AaTh

assist v, OKASHIBATE HOMOME

assortment n. accopTEment

assume v, TPeANOIATATE

ASSUre . yBepATh, 3ABEPATH

at a flat rate uo TRepgOH
CTEBKe

at least no kpatiseit Mcepe

at maturity npu =acrymnre-
HUH CPOXA ILTATE KA

at short notice » koporznit
CPOK

attach v, npnnara'rb

atiend v. 3amrMaTLCS weM-IL.;
IPUCYTCTBOBATE, [TUCEIOATE

attendance n. o6eirysxueanne,
npucMmorTp, 2aiotra

attention n. BrmManse

aunetion n. ayroron

aunthentic ¢. gocroRepubIi

anthorities n. snacte, opra-
HEl; YYPeKAEHHE, YUPEesk-
AEBHA

authorize v. yoonnomMoansars

authorization 7. paszpeme-
HEe, NOBCPeHHOCTR

available 2. umewonmiica B
HALHUAH, AeieTRATEIL-
HBEIH, JOCTYDHLIH

' average n. cpejHee uHCHD,

CPOaHAA Be/OLHA, &. CDEA- -

© HAH

- average 1. ABApHA

await v. AaTh, DXMIATS

award n. peienHe ¢yaa

aware d. OCEeHOMJeHHSIH,
SHATOIHEH -

away prp. Ipovs, 3a IpeAeia-
MU

B

badly adv. nnoxo; cepresHo;
oueHb
bag n. memok

halance n. oCTaTOK, CATBRO,

pARHOBECHE
balance v. ypaBHATH; NOra-
CHTE (cuer)
bale n.xumIa, TOE
bank n. Gasx
advising bank aanamomnﬁ
GaHK
correspondent bank GaEK-
KOppecloageHt - '
issuing bank GaER->MUTEHT
barrel n, Douxa, Gappels
bhase n, 6aza
barter r. 6aprep
basic ¢. OCHOBROI
basis n, Basa, OcHOBA
hear v. H2CTH
bearer chegie dex HA
npehARATE R
bearer n. moaaTens, OpelLs-
BHTEIE
beforehand adv. sapasee
behalf on behalf of or nMeEH
believe v. AYMATE, II0TATATH,
BEPUTD
belong v. npERAANCIKATE
below adv, prp. BHR3Y, AHXE

Anrao-picchkull uanec CAOBaph

beneficiary 7. Oenepanmap
benefit 2. BEIrOJA
besides kpoMe Toro, KpoMe
beyond prp. sa mpexexamu,
- ¢BEpX :
bid 7n. npeanoxensEe HeHH
JOK YOATCIEM
bill . cueT; HepeBOAHON BeK-
cenb, CBEAETeNLCTEOD, HAa-
HIagHAd '
bitl of exchange mepesog-
nofl BEKCeIsb, TPATTA
bill of lading, B/L xosoca-
MeHT, TPAHCHOPTBAA HA-
ENagHadg
iniand bill BHYTpeHEHH'
NepeBOAHEI} BEKCEND
way bill Haxranaan
binding . ofssarenbHEIR
blaik endorsement Saanko-
Ba¥ NepefaToyHas HaIHCh
hoard of directoers corer gn-
PERTOPOB :
boat . cygml - .
bonus n. Hastemas = -
board n. Gopr
hooklet . Gpom@mmefr
border r. rpanwEs:
bound a. 06a3anALLE, Hanpan
naromutica (o cyr?ﬁe )
hox n. amux
braking n. copTEpoBKa, Gpa-
KOBKA _
branch r. oTAsNeBHE, OTDACHE
break ©. 1oMaTh
breakage r. moaoMiEa
breakdown . aBADHH, TONCM-
Ka
bring about v. BHIZHIBATSH,
IpUYHHATD
broker 7. Gpokep, MaKaep
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AeroBott anraudckuil

building imdustry crponrens-

Ha# MPOMAINIEEROCTD
bulk r. Macca, 6omioan wacTs,
CCHOBHAY YACTE
bunker n. 6yarep .
business ». jeno, gena; caen-
Xa
- business pariners penonsie
napTHEephl .
business matters nena, Ae-
BOBRIC BONPOCE
burglary n. Kpa:ma €O B3JI0-
MOM
. buyer 2. noxynareuss

e C

' cuble B TeATpaMMa, Teperpa-
-PEpOBATL

calcnlate v. RamswymmponaTs,
HOACTATEILATS

celeulation ». Rmrcymm _

call v. BEIgKBATE, TheliosaTs

cancel v. anHyTRPpDBATL, OT-
MCHATE, PaCTOPIaTs
ca-paclly n npoazdops-
TENBHOCTS; MOMLHOCTE; I'DY-

" BOMORTLEMHOCTE '

care 7. 3a50Ta, BHEMARATE, OG-
TOPOMEOCTL, TH(ATEAL-
HOCTE care of mo appecy,
uepes

careful a. Tmarensoni

carefully adv. rmatensio

careless . HeGpexnALGE

CAr{Jo R. rpy3

carrier n.neperoITAK

CATI'Y V. BePCBO3HTD

carriage 7, liepeRO3KA

CATTY ON} U HNPOBOAKTH
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carry out v. BRIDOAHATS, CO-
BCPIUATE, XERATH ’

case n, xeno; cygebuoe geuo

Case n. SOHK

case ®, cay1lait

cash n. ranuunwe geweru; v,
ODHAMIYHBATL
spot cash AeMegnennax y1I-
JaTa BATHIHELIMIE

cataloguc {US—catalog) n.
Karanor

cause 7. ODPUTEAES

canse |, NpYTHHATH, KBRI3HI-

' BATDL, PLIOOMIHTS '
certificate n. CQMHRHT,

CBHA(.‘TEJILC TBO

" cessation n. npexpameune

chairman n. npegcenaresn

chamber p. manara; xameps -

certificate r. yaocTonepenne,
cepruadHKAT, cnn,u,e-renh-
CTHO

certify v VAOCTOBIPATH, B4~
BeRETH

chance n. mane, posmom-

HOCTE . .

charge n. namcrense, Bavma-
gue, cbop, pacxoa '

charge v. maanauwrs neny,
TMOCTARPETE B cger, Gpare,
B3ANMATE; acOeroBaTh
charge to secount neﬁe'ryu-
T¢ ¢TeT

charter n. waprep, ». llspax—

TOBATE

cheap a. gemesssi

check v. nporepars

cheque (US -check) n. yex
crossed cheque rpoccnpo-

BRHAHI ek, NepeaspKHy-
TRII YeK

cireumstance ». obcTorTeAs-
CTBO

- glient n. xAxeHT! KOMBETERT

close . OrmATKHiL, ToORPODHSIE;
FARMOMUTSIEELH (0 Kyp-
ce)

© claim n, npe-renana peRIaMa-

e rpebopaHmEe; HCK
claim v. TpetopaTs

" claimant #. Heven

clarify v. BuzcHaTE

" clause n. OVHET, yCACKMe KOH-

TPAaKTA, OTOBOPHA

clean a. acTeIA
clean Bill of Lading wunc-
THIA KOHOCAMEHT

- clearing houses PACIETHEC

HAIATHI

clerical a. Kanne.uﬂpcxnﬁ

clerk n. XOHTORCKHE cay=a-
muit

code n. KOA, KOXHPOBATH,
MHPPOBATE

coating n. MOKpRITHEE

collect v, AEKAaCCHpPOBATE

collateral n. nmymecwemm
sajor

" eolleetion n. mmaccmponalme

for collection wa MRRACCO
collection order WRRAGCO-
- 'BDE NOpy4YeRHE

- gollision n. cronERGEEHNS

combitie . 0GLCEHRATD, KOM-
GuuYpoBaThH _
commence ¥. AATEHATE{CA)

- commission 7. ROMACCHA; KO-

MICCHONAOE BOSHRTPAEAC-
HH&

AHrA0-pycckul busHec CAOBapL

commitment n. oGa3aTenn-
CTEO

commoditiy n. rosap

common g. ofuyuii, odrurkIi

communicate v. cooGIIATE,
nepeJaBaTh

communication n. coofe-
HHE, HOBCLedHe

GOMPANY ft. KOMNARHS, ARITH-
oHepHGE 0fINIECTBO
folding company XORXUH-.
FOBAA KOMITAHHE : .

" associated company gouep-

HAA KOMIAHAA
parent company MaTepUH-
CHEA KOMOaHTA
subsidiary company KoM-
naEnaa-GuIEan -

comparatively adv. cpasun-
TEeABHO

compare U. cpﬂ‘BlTHBa‘ﬂ:

compel v, PEIHYEAATE, 3ac-
TABAATH

compensate v, Konmeacnpo-
BATh, BOSMEIGRTE

- competent 4. KOMIETERTHRIA

competitive a. rourypesT-
HE1, KOHKYDEHTOCTIOCO0-
ERIH ' .
compelilor . KOEKYDeHT
complain v, maxosaTeca
complaint n. xanoba, pexaa-

MAIHA

_ complete v. aaxaEIMBaTS, 82"

BepImaTh

complete a. moxEn, rcmm‘
nexTHEIH

completion n, sanepmepme,
OKOHUAHNE :

complianee n. corxacme, co-
OTBETCTBHE
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Aerosoil anrauochuld

complication r. ocnoxuenne

comply v, cobuopaTte, caezo-
BATEL, ZOCTYIATE COPMACHO
(wemy-x. — with something)
comply (with) cooTper-
CTBOBATE

component 1. KOMIIOHEHT, CO-
CTaBHAH YaLTh

composition n. cocras

comprise v. BKIHO9ATDb B celis,
COCTOATE H3 -

compulsory ¢. npuHyAUTENL-
HEIA

computation n. HcunenenHe,
pacHder

computer on-lige hanking
KOMOBIOTEDHBIE CRJIANWHO-
BBbIE PACUYETHI MesEAy OaH-
Kamo

CONCErn v. KacaThcd, UMETH
OTHONIEHWE

concern n, KOHIEPH

concerning ¢THOCHTEALHO,
KACATENLHO

conclude v, saxawuaTs

conclusion n. saknouyenHe

conelusive a. yoeguTensani

condition n. ycnopne, cocro-
HHHE

conference 1. KoHQePEHIAA;
ACCOUANUA CYLOBAALENE-
mes

confident a. yeepegHRH

confirm v. DOETBepKAATE -

confirmation n. noaTeepxae-
HHE .

conformity r. cooTBeTcTBHS

confiscation n. xopdQuckanRg

conform p. COOTRETCTRORATL

connection n. cease
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consecutive &. mocrenoea-
TEJIEHBIH

consent n. cormacue

CONBeUence 7. CASACTEHS

consider v, paccMirprpars,
CYMTATh; UPHHEMATbL BG
BEHMAHES, LIBATE

considerable a. BBATNTENb-
HEIH

‘consideration n. paceMorpe-

Hue, ofcyxaedne
consignee . rpysomoayaa-
TeNlb
consignment 7. maprua (ro-
RAPOE); TDY3, KOECHTHATYHE
consignor Nn. rgylooTHpaBH-
Tellb
constitute v, cocrapaare
consultant r. xoncynrramr
consumption n. norpeCiaenne
contaet 2. KoHTART, CBAZL
contain comep:xaTh
contamination n. aapmxenne.
3ArpAiHeHHe .
contenis n, cozepikaume, co-
AepIEMOe
contingency n. Heupe,asnuen-
Hoe 08CTOATEeALCTRO
continuation n. npogonas-
HIe;
continue v. ppogomaTH(CH)
contract n. Joronop, KoH-
TPAKT
contract value of the goods
CTOHMOCTHE TOBAPOR IO
KOHTPAKTY
breach of contraect napy-
IIeEVe KOHTPAKT:
consumer goods nmorpeflim-
TeAbCKHE TOBAPLL
contractual a. goresopERt

“eontrol n.

contribution n. BsHOC
convenient 4. yaoGHLI®
VIpaRjeHHe
conversation n. pasrosop

_convert {, KOHBEPTHPOBATE,

oepesoaHTE -
convince p, yGexraTe
cooperation n. eaTpyaEUUe-
CTBO
COPY M. KONMS; SKIEMILISP
corporation n. xopuopamua
correct a. npaBuALELIN
correspondence n. roppec-
OoHAEHIAH
council n. coper
counselor 7. COBETUHE

. ¢0stS 71, MUIXEPH KL, PACKOAE]

count v. cunTATE(CA)

counter-claim 7. scTpeunmii
HCEK

countersign v. cKpemIATh
OOATTHCLEY

couple #. Dapa; DpUCOCTATATE

COuUrse . Xof, TeueHHe

cover n. KOHESDT; obepTka;
OOKPBITHE (,zzeﬂe}hﬂoe, cTpa-
XOBOE)

cou.rt 7. oyf :

cover (reimburse) v. noxpsi-
BATE, BOSMEHIATE (CYIIMY]),
pamliypcuponaTh

credit n.
BEKPeHTOBATD

Crane n. EpaH

crate n. ynaxorousaA KOpaH-
Ea

creation n. copmanme

credit note Kpeguroroe aBi-
30; AKKPEZHTHE, KpPeuiT-
HOTA

KpeaurT;

Aﬁmo—pycchua GLU3HeC CAOBaph

contrary ¢, IPOTHEONIONOMKHEIA Crew 7. KoMaHafaa (cynna, ca-

MONeTa)

cubic a. xySuTecknii

currency . BAIoTa
convertible currency Kou-
BE[ITHPYEMAA BAIOTA
soft currency HeKOHBEPTH-
pyeMas BaJTA

current q. TelXymgHii, HacTog~
jaiizhce '

credit-adviee I{pe,un'mnoe
ARHZ0

creditworthiness n. xpeau-
TOCHOCOGIIOCTE

carrent duaties -reR.qune oba-

SAHHOCOTH

custodian n, xpaanTenn

custom »n. oGuryai

customs .. TamMoxEs
customs dues TaMOMKERHbS
chopri .

customary a, OBETYHELT

curriculum vitae anrofnor-
padua

cuslomer i, KIHEHT, 3aKasuHK

cut . yMeHbIIATE

cycele n, mHKR

D

damage n, noBpexRJeHNE,
ytep6; v. BpegMTH, HOP-
THTL, HAHOCUTEL yIIepd

dangerous g. onacHs1H

data n. gaguke, cBelEHAA

date n. gara, aueno, gaTEpo-
BATh

days of grace AeroTHRIE AHY

deadweight ». geaselit (mox-
Eas IPYS0UOREENMHEOCTE CYA:
Ha)
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deal n. cgenna; cornanrende
deal v, TOproeaTe; GAHAMATE-
cA YeM-7.
_ decay n. nopua
decide 0. pemats
decidedly adv. pemmuTensto
decision n. peintesme
debit note #n. aeber-mora, ge-
HeTOBOE ABHEZ0
debtor n. pomsHEK
deck ». naxyda-
declaration n. paasnenue
declare v. ofbgeAATH, 38KB-
JIATH
decline v, OTKACHATD; YMENb-
mavacs (0 npogamax)
decrease n. YMEHBIIENHE,
VMEHEBAIATHCH
deduct v. BEEIATHIBATE
deduction 7. BrIYeT, YMEHL-
meAHe; CHRBEAKA
default r. BeprInONBCHME, HE-
MCIONHEHNS; OTCYTCTBHE
default in payment Hesk-
TOSHEHAS, OTCYTCTEHE OO-
JaTel
. defective 2. pedexranli
defendant n. otreTymEk
deficiency n. negocraua, Be-
XBATKA
define v. oupeaensTh
definite ¢. cupegenenneiti
defray v. onnawmEears, 6pars
Ha ceba (I3pepHKH, Pacxo-
i)
degree n. creness; Tpafyc
delay 2. sagepixKa, 3ano3Aa-
Hne; V. 3a4epAHBaTh
delete v. 3ageprAEaTE, YHEA-
HATH
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deliver v. mocTanaATs, CRA-
paTh; KOCTABIATE

delivery n. nocragka, caava,
BPYYERHE

demand n. TpefoBaumne;
capos; v, TpeGorath

demurrage 2. OpocToR CYAHA,
paroda

denomination n. rasranme

dense 2. ryetoi

department n. oTaen

departure n. oropasaeHEe

depend on'v. sanEceThL OT

deposit n. genoant

. hank deposil prnaa B Gam:

depot 7. craaA

describe v. omucaIBATE

design 7. KoHCTPYRIMA; U
KOHCTPYHRPOBATH, [EDOBKTH-
POEATE

despateh (dispatch) ». oT-
TIPEBKA; CKOPOCTL; V. OT-
IPABAATE

destination n. saznadensde

desirnction n. yasqaroxesne

datail n. nogpobroeTs

detailed a. moapofALIH

deldin v. 9a0eDAKUBATE

deiention n. zagep:xxa

determine 1. ONpeACIATS, YC-
TaHABTABATS

develop v. pazzuBaTh |

development n, paasurue;

paspafioTka, TPOEKTHPOBA-

HUe .

developments n. coGerrus

deviate ©. OTEIOHATRCA OT
Kypea

deviation n. orxaorenHe

~discrepancy n. mecooTeer-

CTEHE, pAcX0oXaAcnHne, pas-
AHYHE ’

“dial v. nabapare npdpH na

Teaedone

-difference n. pasmuna; pasmo-

rracHe

: different a. oramaneri, ,B;py-

T‘OH paza HYHEL

. dlhgence 2. 3a00TIHBOCTR

dimension n. pasmep

- diminish v. yMmerumaTha{cs)
-direct 4. mpamoit, HEMEJJeH-

BEO .
direct v. nanpaszsaTE

-director n. puperTop
. directory n. COpaBOUHIK, Yii-

SATeNh,
disagreement n. Fecorgacue,
pasnoriacue _
dlsappmnted o pa:m‘;aponan
HHPI
disaster n. GepcreMe
dishurse v, mapacxoforaTs
disbursement n, pacxoaﬁ!.
VANEDMKH
discharge 2. pasTpysxa, mo-
ramienre, NNKEBAAESE;
PABTDYHRNTE; ]
discontinue v. npexpamars
discount ». cxkmaxa; ». yum-
THIRATE BEKCENR, TPATTY
discover v. oiRApYXHIATE
discretion n. yemovperne
discuss p. obey®AaTH
disenssion n. obcyxaenre:
EePErOBOPLI
dispesal n, pacpops=enre
dispute n. ciop, xoRbARRT

Anrao-pycckuty Busnec caoBapn

disregard v. Be NpHHAMATH BO
- BHHMARYE
dissent v. pacxoamrLes EBo
MHEEHUSH
distress n. GeacTeue
distribute v, pacnpenexsye;
DPOAARATE
disiribution r. pacupegene-
HBe
divergence n. pacxoxaenue
divisible a, ReRUMET
dock n. gox
document z. poxymeur
documeniary a. fokymenrap-
Briii
- documentary Letter of
Credit ToBapHLIH axkpega-
documentation z. goxywmen-
TAtEA
domicile the bill ,z(omm-
POBATE BeKCENs
doubt n. conpenne
draft n. rparra, [repem.mmﬁ
BEKCEAE -
draw up v. cOCTABAATE AOKY-.
MeHT .
draw ¢ bill at a stated tisme
BRIIHCATE TPATTY CO CPO-
KOM NATesa B y:saaamzoe
BpeMst
draw a draught (cheque,
bilt) on somebody Bricras-
JATE H& HOro-mrto TPaTTy
(uex, Bexcens)
draw attention to .. opa-
THTh BHEMAHHe Ha...
draw v. ueprorn '
drawing weprex
drawee n. Tpaccar (1HRO, Ha
KOTOpOR BRICTARAEHA TPAT-
Ta), MTARTeNLIHHE
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drawer i, Nony4aTesyb, TRac-
CAHT (IWOD, BHICTARKBINES
TPATTY)

drawing n. BLIDRCKA TPATT

dry a. cyxoii; cyxoe cocros-
HYE; U. CYUIHTE

due 4. FomssHwik, MPHYMTAI-
muticst, ¢poyHLI

dues 2. nomaran, cGopa

duly adv. magrexanum obpa-
30M; CROGEPEMEEHOD

duplicate 2. ayGimrar, Roius

duration n. mpogomxuTens-

" HOCTH
duty r. nouramna, nagor, efop

E -

earthquake n. seMaeTpacenze

edition . usnanme

effect n. cogepxasue; cMmeic;
V. OPOUIBOAKRTE, COBEP-
TIaTH

effectively adv, daxrmieckn,
B A2HCTBHTeNEHOCTH

efficiency n. mpoaykTHB-
HOCTh; addieKTHRHOCTE

efficient a. 9d3(beKTunHLm

effort n. veunne

elect v, mz6upaTte

eliminate v. ycrpanams

elsewhere adv. B gpyrom me-
cTe

elucidate v. pasbACHATH; BH-
ACHATHL

embassy n. IOCOILCTBO

empty . nycroil; v. onopox-
HATL

enahle v. paBaTe BOSMOMR-
HOCTE, TIOIBONLATE

276

enclose o, mpuAaAraTH
enclosure n. npunoxenme
end’n. KoHeT, _
elecironic ¢. snexTpomnniit
electronic cash till 6aAxko-
MaT
e-mail srekTpoHHAN TOYTA
chable v, Do3R07ATE
endeavour n. {TAPAHUE, YCH-
e '
endorse v. HHZOCCHDOBATE,
TOATBEPKNATE, ZENAATE Ng-
PeATOTHYIO HANIRCE
endorsement n. HEAOCCAMERT
glepe;xa'ruqna_ﬂ HAZMACE)
endorser n. mrRoccarop
{IEnO, COBEPIIAIOOSE He-
PERATOTRYIO TOATHCE)
enforce v, NpUBEY»AaTR; B3RIC-
KHBATE
enforcement n. npnny:rc,r(c-
HHE. BIRICKAHAR
engaged. a. aaHATEA
engagement n. oGasaTenn-
GTEO, AC0, JAHATHE
enjoyable a. goctasnaromiuit
YAOBOABCTAEE

" enguire (inquire) v. cnpalﬂn-

BaTh, HABGAMTL CIPABKH,
OOCHIIATE 3aIp0C, 3arrpa-
| OIMBATH

enquiry (inquiry) n. sanpoc

ensure v. obeciedABaATE: -
entire a. recn

entirely adv. scenene, noamo-

CTRLIO
entitle v. gdaratsh npaso, yTloJl-
TOMOYKEBATS
entrepreneur 7. NpefupHAHA-
. MATENE

-entrust v. nopyuars, BEepATE

enumerate v. nepeulCLIrs

‘equal a. papHEIH, DAMHAKO-

BLIf

equally adv. nopopny, B pag-
HOM pasMepe

eguipment n. obopygoranue

erection n. MOETaX, YCTAHOB-
Ka

error n. omufia

essential g. cymecrsennLIii,
HeoOX oMb

estahlish v. yapeagaTs, ve-.

TAHABJNHWRATL; OTKPEIRATH
{axxpeawrus);
establishment 2. y!{pem.qe-
. HAE, OTEDPHITHE
cstimate n. omenra; v. one-
HOBATh, HCUHCIATD
cvent n. cayusil, cobnrrue
evidence n. 10Ka3aTEAECTBO
evident a, ouesnanni
evidently ndv. ouernano
exact a. Tounblit
exaggerate v. npeyRemuump-
BATE
examination n, paccuo'rpe-
HNE, HAYTIeHHe
examine v. ocMaTpHBATE Y-
qaTh
exceed v. npeBEIMIATE
excellent ¢. opeBocxoxabEL
exception n. ACKIIOTCHNE
eventual g. poamomEe
exceptional ¢. pexnwumrens-
ABIA
excess 2, APEBRILIEAHA
exhibit v. srIcTanaATE, sKC-
OOHUEPOBATE '
exhibition n. BoicTaska
exist ¢. eymecTsoBaTh

ARrno=pycchuil BusHer CADBAPb

eXcessive a. wpesMepHsIii

exchange n. cGmen, ofimenu-
BATE _

exelude v, nexawzaTe

exclusive of. meKmrouad, me
BEJIHKYIAH

eXcluse ¥. H3BHHATH

-execute v. HCOONHATE, BEITION-

HATh

execution A. xcnonﬁenne
BHIIOJHEHHAS

exempi v. cCEOBOMAATE

exemption n. ocsoGoixaenne,
HIBATHE, HCKTIYPHHE

exercise the right ocymecrs-
JATE IPABO

expansion . pacmHperAne

expect 0. OXHZATh, PACCUHTHI-
BATE ’

eXpenses 1. PacXoNiEl, A3 1ep-
MKY; af someone's expense
3a 4eH-JI, cqer

experience 7. OflLIT; U, HCIIhI-
TEIBATH .

expert n. sKemebt, coenza-
IHeT

BXpl‘l'a.tan n. ACTeeHNe (epo-
Ka) .

expire v. HeTeraTs (0 epoRe)

explanation r. oc61acaenmne

exploston n. Bapur

export 7. sxCIopT; V. axcnop-
THPOBATE, BRIBOIHTH

exporter n, skcmoprep

expressly adv. scno, Touno,
OTIpEsIENIeHHO -

extend v. npogiesatt, pacuru-
PATE :

extension n. mpognemie; go-
GarouHRIll hoMep Temedona

extensive a. oSirHpHENL
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extent n. cTrenedn, Mepa; paa-
Mep

extra a. goCaBountlii; adv. go-
HOJHATENBEC, CEEDX TOTQ

extract n. BEZeDRKA, BEIAHC-
XA,

F

fabrie n. Txann

facilities n. cpegcTBa, =BO3-
MOYEHOCTH

facilitating n. ofnerdenne

factory n. dabpura, sasoz

- fail v. chaRKPOTATECH, HOTE-
nerh neysauy

failure n. GankpoTcTBO

fair a. cnparepTABLLI

fauli n. BuHA, HEfOCTATOK

" fall due . BEacTyOATE CPONY

faultless a. Seaynpeunwsit

faulty ¢. EercxpapuBIl, BEA0-

©  GpOKAYECTBEHHSBIH

favour n. noms3a

favourable a. G1aronpHATHLIA

fee n. cGop; BOSHATDANCACHHE

feasible a. BosMOMKHELH

file n. xeno; v. pPerHCTRAPO-
BaTh, DONABATE, Depeaa-
BATL, TPeRCTARIIATE

final a. oxXoEqATENSOLIR

finally adv. oxomaarentoo

financial a. deEmancopsn

find v. mexoxETn '

find out v. BELICHATE |

finishing a. sapepmaonni,
OKOHIATENbHKIE

fire z. noxap

firm n. upma
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firm 4. Taep.n;mﬁ§ firm offer -

TEEPIOE DPEAI0REHME, TRED-
nad odepra
first-rate ¢. neproxaaccEsnLil
first of exchange = first bill
of exchange nepenil ax-
BEMIULID OePeBOJHOTO BeK-
[ 1

first-elass ¢. nepBoxraceHRIl;

flask n. Gyrune, Gadara

flight r. noser; noesgra ca-
MOJIETOM

flood n. sasoOHEREE

follow v. cregpRaTh

following cnemyzonmii; nocie,
BCAGE 34

for the sum of ... Fa cymwy...

for these reasons nmo sTam
OPAUTHAM

foregoing 2. mpeammecTEyIO-
1EH, HIOKeARE# BEIOe

foreign a. ymocTpanuuniil
foreign bill maocrpamsely
HepesoANRIl BeRCeN:
foreign trade BRemAfs
TOPTOBRA

form n. G1auK; v. COCTABNSTE;
application form Gnawx
3aABeHAY O H[IeMe HA pa-
ooty

formal a. mpua.nmmﬁ uc]m-
A BHELE

forth ade, ganee, AwsEe

fortheoming a. npe,uc'romnﬁ

forthwith adv. nemegnen=o
fortuitous 4. cxvaatiznit
forward v. nepecklRaTh, HA-
OpaBNATH, OTOPEHIATE
forwarding a. TpamenopTHbILt,
TPAHCHCETHPOERA

frankly adv. oTRposeRHO

free a. crofiogwreni; Gpanko;
U. 0CBOBOXEAATE; t
free of charge Geconarno

forward v. oroparaaTh, nepe-
ChLLEATD

freight n. @paxr, rpys

frequently ado. uaero

fulfilment n. BcononReHue,
BRIMOAHEHHE

fulfil v, FramosmtaTs, cobawo-
AarTh

full a. nosEeE

fully adv. noxnocTery !
fully paid no:mocwsm OII-
JAYeHmLOE

fands r. cpegersa

furnish v. cﬂaﬁ}RaTL, npe.noc-
T&E.II.HTB

farther g¢. AonorEreREALIE,
LoDaBOYHEIH, ABNLEBERIITIE

furiher v, rpoasrTaTe; coaedi-
CTBOBATE JARCDRICHMALD

furthermore adv. kpome TorO

futare 4. Gygyoee

G

gaining aecess noayuernue Ao-
CTyHA
general a. ofmzit
general average obmas
aeapus
general cargo’ renepam.—
Enid {caemauHLIi) rpys
gerneral public pacenexne
good a. AelicTRIrFeARALEL
goods 2. ToRap, ToBApLE

Anrao—pycckuit busnec caosapb

clear the goods oummiaTh
TOBAPHLI OT BHOMLHEMH

grade n, copT

grant ©v. TpeNoOCTABASTL
{cxmary, xpeaar)

grateful a. 6narogapauii,
IpHIAAaTeIRHAIA

ETAVE 8. CePReSnR -

greatly adv. ouenn, pecema

ground n. ocnonam:e, MOTHB,
- TIPAAHA

guarsntee n. rapagrus; v ra-
panTupoOBATE

H ‘
hand in v, spygaTs hand over
in exchange nepenaTs, Bpy-
THTL B cOMen
handle v. o6pamarses, ofixo-
| BHTbCH, ObpadaTRIBATE
handling. ». o6pamenwne, ob-
patorka :
happen v. cnxyvaTsen .
harboar z. ropy, ragare .
hard currency Teepasa (KoH-
RCPTHPYCMAA) Bamiord _
hear v. y3EaARATE, MONYHATD

- coobOolemHe, HBRECTHE

hearing n. paccmorpennes,
CAyIanWe Acia B CYf#

_ heavy a. raxemetil; erporuit

height n. Bricora
hereby macroampn (rrAcEMGM)

Berein { in this document) B

ITOM JORKYMEHTE
hereinafter nnxe n naunnm
BOKYMernTe
hereof (of this, of these) aro-
0, dTUX, off prOM, 06 FTHX
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hereon {on this document) 5a

" 3TOM AOKYMeHTe

hereto (to this document) mo
ATOMY JOKYMBHTY

hereunder {(under this docu.
ment) o FrOMy ADKYMeH-

Ty .

herewith ¢ srum nacemMom,
TpH CeM

hesitate v. xorebaTnca, cTec-
HATBCA

highly gapeapriusiino, o9eHn

hinder v. MermaTe, npendT-
CTBOBATE

hindranee n. npenarcrsde

hire n. apeuga, HaeM; v. Ha-
HAMATH

hold v. gepraTh, TPHIHABATE,
EMeTh CHIY

hold n. TpiomM :

holder 5. gepixaren, npem
BHTENE

hole 2. oTBepcTie

- hope v. BageaTeCa

hospitality 2. rocrenpunmersn

however ¢f, prp. ogRAKD
however much xax 61 HA

hull 7, xopoye cyaga

!

- identical a. ngenTHUnRRIt

idle a. 6espeiicTRyOILMAA

if amy ec 270 IMeeT MeCTO, B
HAZTIEMKAIEM CIyIdae H T, I,

if s0 8 cayuae TONOHKTENE-
HOT'O pe3yaLTaTAa

immediate ¢. HeMenleHORE

imply v. moapazyMeearth,
OpefIoNsTaTh
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impress v. OpOHIBOAUTE
BlIEYATICHHE

importer n. umnoptep

Improper g. HeCOOTBETCTBYIO-
-IMEHA, HeMOAX oA

improvement n. yayaienne,
YCOE€PLIRECTROBAHNAS

inability n. meBoaMoxHOCTE

inadequate a. segocTaTOUHLE

incapable 2. BecnocoGaEI}

incidence n. chepa geficTras

ineline v. cxaomaTe(cn)

in bulk macrme©0, HAEWBOM,
HARAJIOM '

in effect B geficTIM

in favaur of 8 mosesy

in full conformity with »
DOJHOM COOTBETCTBHH C

in so far as IOCKOALKY, KOAL
CKODO ' '

in transit 8 oyt (o rpysax)

in turn no ovepegn

inch mrodiv (2,54 cm)

inclined @. ckmoHBBE K

include . BrIIHOYATS

inconvenience n. Hey,uoﬁcm,
SecnoitoiicTBO »

include ». srmouaTs - |

indebted 2. obnaanmsit, opn-
-AHATeNLHEIH

income n. goxox

incorparate v. BRMICYATE

increase n. ysenndenne; v.
YECNHIRBATHCA

inecur v. HecTH, HaBJedb na
cefiq, OPORCXOLUTE;
ineur Insses TepneTs VOLITHE

indeed adv. geiicTRuTRALHO, B
caMoOM AgJe

indemnification n. BOBMemE-
Hiie

indemnify v. soeMemaTs
indemnity n. posmeinenne,
KOMTICHCAIHA

individual proprietorship .

HHARBUIVAILHCE BIaJeHIe

inftict penalties v, manoxuT:

-mTpad
inquiry zampoc
inspector n. DpeMIIHK
installation n. yeranoska,
MOHTAXK o
installment #n. gacTuune#
R3HOC
instanece n. apumep, o'l',u;ena-
HEI cmytalt
instant a. reryutero Mecaua
institution n. oprasuzanna
instruect v. IHCTPYRTHPOBATE,
AABATE YHASAHUA

instruction n. mRCcTPYXKIMA,

VKalague
instrument 2. goxymenT
insufficient a. mRegzocTaTou-
HBIA
indicate v. yKasemBaTh
indiroet a. xocbenmnit
inferior a. xymun=ii, xy:xe

_inform v. coofiniaTe, M3Be-

AT

information n. nuu}mpmauna, ’

CHEEHUA

infringe v, l:lale:IIaTb

inherent a. Hpucymui

initial a. BaysmLHEIH, TepBLIE

inscription n. nagmics

insert v, BCTARIATH, BEOCHTD;
BHRIAXLIBATE

insist on v. HacTaMpATE

inspection z, mrcHekOMA, oc-
MOTp HPOBEPKA

AHrao-pycchkiiir 6uUsHec caosapb

insurance n. eTpaxopanne; {he
insured ascTpaxoBanmri
insure v. cTpaxoBaTh insure
goods with smb. v, sacTpa-
XOBATE TOBAP ¥.ies Buu.
insurer n. crpaXoBATENh
intact a. neastit
integral ¢. mepaspencubiH,
HeoTwemIeMbll; integral
part HeoTHEeMIEMEH TaCTh
intend v. HamepeBaTECd
interchange 7. ciMer
interest n. npoueHT, RHTEpEC;
V. EHTEPECOBATE
interest-bearing bank acco-
unt cger B faHKe ¢ BRIOJA-
ToH IPOIIERTOR
interest charges Opumra-
WIGMECH NPOLEETH
interfere v. MentaTs, npenm-
CTBOBATL
interval n. nTepnan, npom-
HYTOR BDPMEHRM

‘interview n. Geceaga, coGece-

ACBAHHE

introduce v. BEOIHTE, BEOCATE

invalid a, asgeificTERTenBEHEIE,
He MMelomuit CHIkR

invalidate v. gemare Hemeit-
CTEUTEILHLIM, JUIIIATE CH-
JBI

invariably adv. BEeMamenHo,
NOCTOAHHG

inventories n. MaTepHaANTEALIC
ganackl

investigate v. mayuars, He-
CHENOBATE, PACCHAEN0BATE

invitation a. npuriamrenne

invoice n. cuer-dbaxTypa,
cueT, baxTypa
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commercial invoice KoM-
MEpUYECKUIi cUeT, cueT-(hak-
Typa

invoice y. oTdakTy poBarh,
IOCJIaTh COTJIACHO CYETY-
dakrype

inward a. BHyTpeHHUN

IOU money — (I Owe You) - g
BaM JIOJDKEH JICHBIU - JIOJI-
roBoe 00s13aTeJIbCTBO

irrespective of prp. HezaBu-
CUMO OT

irrevocable 6€30T3bIBHBIMI
irrevocable Letter of Credit
0e30T3bIBHBII aKKPEIUTHUB

item B. MpeaIMeT, CTaThbs, 0~
3ULUS

issue . BBINYCK, BbIgaua;
MPeaAMET TOPa; O. BbIITyC-
KaTh, BBINTMCHIBATh, BbICTA-
BUTH

itemize t. mepeyUcCIAThH 110
IMyHKTaM

J

judge o. cyauth

judgment ra» mpUIroBOp, pelie-
HUE cyla

jurisdiction ra. ropuMCAUKIINS

justification re. oGocHOBaH-
HOCTh

justify v. onmpaBabIBaTh

K

keep o. XpaHuUTb, JepXKaTb

kindness ». 1oOpoe OTHOIlIIe-
HUE, TI00Ee3HOCTh

knowledge ra. 3HaHue
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L

labour n. padboyast cuia

lack v. HemocTaBath lack of
HEeXBaTKa

lapse 1. ucteueHue (BpeMeHU)
lapse of term ucTedyeHUE
cpoka

last &. IpOLLIBI, TTOCTeAHUI

late a. MO3MHMIL; aUTXITO3IHO;
MO3Ke; B OyaylleM; B IaTb-
HeuieM; latest eamoe 1o-
3aHEe

latent a. CKpBITHIN

latter a. mociaenHUI U3 ABYX
Ha3BaHHBIX

laundry 1. ipayeyHas

law n. 3aKOH; IpaBoO

lead v. BecTu, mpuBecTU

leaflet ra. 1ucToBKa, IIPOCIIEKT

leakage B. yreuka

learn v. y3HaBaTh, IOJy4aTb
CBEACHUS

leave v. ocTaBasIThH

legal a, TopyuanyYeCcKUii, 3aKOH-
HbIN
legal tender 3aKOHHOE IUIa-
TEXXHOE CPEACTBO
legally bound ropunndyecku
00s13aH

legalize u. JieraJin3oBaThb

length n. pnuHa

letter ra. nucbMoO
letter of adjustment ICh-
MO-OTBET Ha IMPETEH3UIO
letter of credit(L/C) akk-
peanuTNB
letter of application =
covering letter 3asiBlieHUE

Aneao-pycckuii 6uznec caoeapo

O TIpreMe, CONTPOBOIUTETb-.

HOE TTUCHhMO
letter of complaint pekna-
MallMOHHOE MTUCHMO; TTICh-
MEHHasl >Kajiooa
letter of guarantee rapaH-
TUHWHOE MMUCbMO

left-luggage office kamepa
XpaHEHUSI

lending 5. mpenocraBieHUe
KpeauTa

levelra. ypoBeHb

levy y. B3umaTh, obJiaraTh

liability #. OTBETCTBEHHOCTb

liable a. moaBep>KeHHBI ; OT-
BE€TCTBEHHBI

license ra. auieH3usI

lie v. nexaTb, HaAXOAUTHCS

lien ra* mpaBo yaep>KaHus

lighter . TuxTep

limit ra. mpenen, TUMUT;

limitation m. orpaHuyeHue

limited a. ¢ orpaHU4YeHHOIT OT-
BETCTBEHHOCTBIO

liquid XMAKOCTb, XKUAKUNA

list @. CIIMCOK, JIUCT; 1. COCTaB-
JISITh CIIMCOK;, BHOCHUTH B
CIIMCOK, MEePEeUnCISATh
list price mpeiicKypaHTHasl
1IeHa

load y. rpy3uTth

location ra. pacnoJjioxkeHue

loansra. 3alfiMblI

lodge v. naBaTh Ha XpaHEHUE,
IEIMTOHUPOBATh, OTKPbIBATH
(aKKpeauTUuB), MPEIbsiB-
JISATh TpeOOBaHUE, TIPETeH-
3UI0

long-standing a. poaroner-
HUM, JaBHUILLTHUIA

look for v. uckarp

look forward to v. oxunatb
C HeTepIieHueM

look through v. mpocmarpu-
BaTb

look into something u3syuars,
1CCJIeIoBaTh YTO-JI.

loss re. yOBITOK, MOTEps; -
oeJb
loss incurred by consignor
YOBITOK, TIOHECEHHBI ITpy-
300TIpaBUTEIEM

lot re. maptus, JoT

M

machine ra. MalmHa;
machine-tool ctaHOK

machinery »n. MalllMHBI, Ma-
ILIMHHOE 000py/1I0BaHUE

mail n. mouTa, mockUIaTh MO
rmoyTe

maintenance 1. yxoad, Comep-
>KaHUue; dKCIUTyaTallusl

maintain v. yTBepKIaTh, IO~
Jep>KUBaTh
maintain accounts NOIIEP-
KUBaTh pacyeTbl, OOCIy-
>KUBaTh cyeTa
maintain the delivery time
BbIJIEPXXHBATh CPOK TIO-
CTaBKM

majority 1. OOJBILIMHCTBO

make an appointment v. Ha-
3HayaTh BCTpeuy

make out v. BBIIIUCHIBATb {10-
KYMEHT)

make qualifications o. ne-
JIaTh OTOBOPKU

make sure v. ynoCTOBepUTb-
cs, yoenuTbCs
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management n. yopasnenue
manager 2. 3apeyHInei, Au-
: PEETOP
manual n. pyxomogcrro,
COPARCYHHK; ¢, PYSHOM
manufaciure TpoH3BOACTRO,
n3gedIHe; V. UDPONIBOANTE,
- R3TOTOBRHATR
manufactures . u3geana
manufacturer n. nporssoAR-
Telk, (pabpuKaAT
margin 1. pasHANA, OCTATOK;
Map)Xa, TApaHTHIHBIH
B3HOC; ACHONEHTENALHAA
cymma
manager n. MeHezep
maritime a. Mmopcroit
marine a. MopcKoi
mark n. zHAK; U, oﬁounaqa'rh.
o'rmeqa Th, HOME‘-]&T[:, map-
KHEPODATE
marking n. MapkHpoeExa
- market n. prHOX
marks n. MapKuposBodHBE
SHAKE HA YOAKODKC
matter r. Bonpoc, aeno
maturity n. cpox nraTemxa;
CPOE NMOTAIIEHRA :
“mMean v, 03HAYATh
means z. cuccod, cpeAcTso;
means of payment cpej-
CTEBO IJaTeXa
measure n. Mepa, HaMepeHMe,
ofmep
measurement z. nsMepeHne,
3aMep; pazMep
medium zn. DocpeAHIICCTBO
meet v. BcTpeuaTH(cA); YHEOB-
AeTBOPATE;
meet the claim ynorneTso-
PHETE OpeTeHsHIo [HCK)
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meet the requirement ot-
- B8YATH, ynoane’rnopﬂ'rb
TPeSOBAHRAM

member n. TaeR _

mention . yIOMUHATE, HAZBI-
BaTh

merchant z. roprogen,

merchandise n. Tosapu

merely adv. Toaero, sHUL

message n. nocaanue, coofi-
HIeHHE, MERCIICHAC

middle n. cepensna

mill 7, Mexcmua; 33807

mine 7. NIaxTa

minimize ¢, YMCHLIIATE

minor 4. He3HAYNTEIbEHH,
BTOPOCTENSHHLIT

misrepresent v. pasate He-
HPHENIBHBIE CEEAEHHET

_missing @. OTCYTCTBYIONIMIA,

HeAOCTARLEH .
misunderstand v, genpaBIAL-
HO IOHUMATE -
mixture n. cmecs
model n. Moaen:

-médern a. coppeMenHRIH

modification n. E3MeReHVS

modify v. HanensTh

muoistere n. Brara, BIaK-
HOCTE

moment 7, MOMeHT

monihly a., adv. exxemecaq-
HETH, 8EeMecATHO

moreover adp. KpoMe TOIO

mortgage r, uoTeRa -

mount v. YyCTaHAEIABATE,
MOHTHPOBATL

move v. JRUTATR(CR), nepee:s-
HaTh

mutilate v. nckaxars

mutual ¢, ssanMERIH

N

name f. ¥Ma; U, DTAJLEBATE

natural a. ecTecTBenHRIA, HA-
TYpARbLHBLIH, TPHPOSHLIH

nature of the goods poa TO-
BApa

navigation n. BaRUramnas

necessary a. Heoﬁxonmn,_

HYHHBH

need 7. Eyxza; U. HYRRaTh-

" ¢A, OBITh FONKHBIM, 00H-
SANABIM
neglect n. meBpexnocTr; v.
npesefperath
negligenee 1. ne6pemoc-r5
negotiable decument (instru-
ment) oGoporaull AoRY-
 MEHAT . '
negotiate v. pecTH meperoro-
pEL
negotiation n. emnmara, nepe-
Agda, HEronNANMT
net a. yMceTEI#; HerTO, B
BEITETOB, 063 CKEAKH
nentral a. nefiTpanpALTH
nevertheless adv. Tem me Me-
Hee, BCE K€, OJHAKO
next . caeayouni, Gamxali-
" it .
nominal . BoMEARENEHBIA
nominate v. HAZEATATD
noemination n. BasgAIeHTe
non-complete a. FezakoAIen-
" upili, HezaBePIIEHALIE
non-conformity n. HecoorseT-
¢TBHE
non-delivery n. nenocrapka,
HeCcqAYA; HeJOCTABKA
normally gdv, o6eramo

Anrao—-pycckuid buanec c.&oaapb

note n. NpUMeUAHAE; IAMAT-
Ka, 3a0ACEa; CHAJeTelb-
CTBO; U. OTMEYATL, IPHHI-
MATDH K CBERCHITIO

nominated g. MCOOIRAIOMIAN,
HAZHAUEHHEIN

not negotiable ne mognexaT
nepeaaie '

notice n. ¥3BemenHMe; TpERYII-
peyIcHne; U, 3aMeTaTh

notification n. mzBemene,
VECAOMIICHES (HHBLMBE-
Hoe}

_ notify v. nanema'm (HH{}]:M(-!H-

HO)
notwithstanding prp. ne-
CMOTPHA Ha

numhber n. umeno, Eonﬁqe-'

CTEO, HOMEp; ¥. HECYHMTEL-
BATEH; HYMEpOBATD
null g, HeaeHCTRHTRERH R

o

object 2. mpegMeT; Denn

object 1. RospamxaTs _

objection . sospasxenne

obligation n. ocGasaTenreTRo
without obligation 6es ofia-
BATENLCTEA

oblige v. ofaspiBath

ohservation n, gameuanve

- pbserve v. 3aMevaTh, BPI,![ETB,

coGaroaars
obstacle 7. npensTeTEHE
obstruction n. npenarcrene
obtain v. TOXYATD, JOCTABATD
obtainable a. koropurii Moxer
OBIThH HOAYUEH
obviously adv. oteBnaEO
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‘oCcASion p. BRIRKIBATE, Opw-
UHHATD

OCCUr V. OPOMCXDEHATH, CAY-
TATHCH

offer 1. apepmosenne, obep-
Ta; U. NpeLaaraTs

office n. KoHTOpaE; yupexre-
age; '

official odunzansanrii

oil . medrrs; Macno

omission 1. CpouyCeK

omit U, NpoUVCKaTh, ONyec-
'KaTh; VIYCKATE .

on arrival mo mpubLrrun

on ¢ondition that opu yeno-
BHH €CAH

on credit s KpeguT

on demand no Tpeboranuzo

on the one hand.. on the
other hand ¢ omgno#i ¢ro-
POHBI ... €. APYrei CTOPOEKI

" only a. eqACTICHALIH

open 4. OTKPAITHI

open policy OTHPHTHLH

 CTPAXOBOM HOmie
operation n. ooepanus, cien-
®a, pabora, AcificTRES, HK-
CIIAYATAINRE '
apinion 7. MECHRE
upportnmty 1. BOGMOCHOCTE,
cayuak
oppesc U. DCHADHBATE
option n. VeMOTDEHHAE, BLIGOD;
onmuoH (npaso paibopa)
aptional a. mo sabopy
order n. 3akez, opmMKaz, op-
gep: V. 3AKAJRIBATL
order confirmation nop-
TEeP/KIeHHS 3aK433
order chegue opaepael ver

285

place an order nomecrnTs

3aKa3 .

origin #. npoacxoxgerne

original a. cpUTHHAABHEBIN;
TepBOHATANTLHELIHR

originally adv. nepeorauann-
HO

otherwise mraue, 8 nporus-
HOM COydae :

outer a. BECINHIH

output n. semycex, npogvi-
TUSA; TPOR3BOEHTENEHOCTh

outside prp. sHe, 3a Upegena-
Mu

over and ahove ceepx, cBrimme

overall g. moannis, rafapar-

~

BbiH .

overseas 53 pyfentom

oversight n. senocmorp

overtime a. cpepxypounmui

owe v. OEITE HOJKHEIM

awing {o prp. u3-34, 00 OPH-
uuze, BCACKCTBRE

own @. coBCTReHARIN

OWNET K. Bragesnern,

ownership n. cobcTBeEEOCTE

P

pack v. ynakossiRaTh

package n, Mecto (rpysa)’

packing n. ynakoerka .
packing and insurance
cogis PACXOAB! HY FOAKOS-
E¥ ¥ CTPaxXoBagmue

pecking list yranosoTaEbl

nmRcT _
exiernal packing raeUIHAN
- YOAROBKA

internal packing sEyrpen-

HAA YOAKOBKA

packet n. naxer

paint n. xpacka; v. KPacHTh

panel 2. cnmcox nun; rpynna

parcel n. marer, maaga; no-
CHINKG, DAPTHA (TOoBapa),
YHCTHYHBIHE TDY3

part n. uacTh, CropoHA; U. pac-
CTABATBCH -

partial ¢. gacTHHEIH

participate v, yuacTBOBATH

participation n. ygacrue

particular #. ooapobaocTs,
AETARIR ’

particular average uacreEas

- aBapHsa

pariieularly adv. B ccoberse-
CTH, B YACTHOCTH

parinership n. TopapHmIECTRO

party to the contract yzacr-
HHI AOTOBOPa

PSS U, IepeaBaTh, HePECH-
8T, OPOXOAUThL, LOBYC-
KaTh, TPOMYCKATE

pass over to v, HepexaBaTh
KOMY-A. 9T0-3

past g. npOTLTEEA, MAHYRIIUH

paltern 2. o6pasqux, oBpagely

pay v. OIaTHATh

pay interest v, npupocuTs
TIPONEHTHRIH ROXOR

payable a. roanexammnii on-
aare

" penalty #. nema, wrpad -

pending prp. B OKERANEH, A0
penetraie v, mpoarxars
payment 7. nraTex
payment order NAaTRKHOES
HOPYYEHHS
poeyment receipt pacnm:m,
TIOETBEPH FENEe ONAATH

ARrao=-pycckuty ﬁﬁSﬂéC £AQBapL

penalize v, mTpadhorath

penalty n. mTpag

percent . opooent

percentage n. npomenT
percentage return joxog B
BH/IE NPOOEHTA

perfect a. besynpeunniii, or-
AHYALIHA, U, cosepmencm-
BATE

perform u. BCNOJHATS, coBep-
1LIATH

perfeetly adv. comepmeruo,
BIICJHE .

performance i, peooAneHne,
BRINOJIHEHNE AOTOBODA

peril n. onacHeeTR

period #. nepHox; cpox

permit v. paspemIaTs

permission x. paspewenue

" persist v. yNopCTBOBATE

personal g, meyEedl

persuade v, yiexgaTs

pertain v. OTHOCATHLCH, UMETh
OTHOLIEHKE T

perusal n. osnaxoMnenue,

 IpOYTEHHE

petrol z. Gensvn

phrase n. Gpasa

piece n. KYCOK; IITYKS

pilferage n. Mesxas Kpama

pilot ». monman

pilotage n. npoBoARa ¢yAOB;
JONMAHCKYE PaCXOAR

plain a. gcHLii

plaint n. Hexosoe passrenme,
e

plaintiff n. merer

plant n. aosop

pleasant a. npuaTHEN#H

pleasure 7. YIOBOILCTEUE
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pledge n. 3anor, sawiaf; v
GAKMANEIBATh, 36N0IUTE
point r. NyEKT, BOIPOC
plus prp. nawe, ¢ 8o6aBreHH-
eM
point out v. yrasuBaThL, 06-
palaTh BHIMATAC
policy 2. MOAHTHEKA, MOTHC
poorly adv. nroxo
position n. paGoTa, ADIKEOCTE
position n. cocroaHue, mMoxo-
KEeATe, MECTOHAXORACHIE,
HOSHIUA
pOssession 5. BIaZeHHC
possibility n. poaMosxHAOCTE
possible a. RozMOMKHEIT
post a. mouTa
postage n. niaTa sa nepechi-
EY [0 09Te
postpone v, OTKIAABIEATE, OT-
CPOYMEBATE
postponement 2. oTcpouxa
postseript (P. S ) noc-rcchnn-
TYM
potential ¢. norennuansoLt,
BOZMOMHETH
power 7, C1a, DHePrus, noJ-
OMOYHE
power of attorney IOBEpEH-
HOCTD
practically adv. daxTirgecK,
- QpAKTAYECKH
precaution n. mperocTopoit-
HOCTE
precede v. NpeIeCTBOBATE |
precise a. ToumEbit; precisely
TOUHO
prefer v. npeAnIOIUTATS
prejudice n. yuiep6, orpasM-
ueHHe; U. HAHOCHTS yeps
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preferably adv. npegmours-
TeALHO

preliminary a. upegsapuTess-
HBIH _

premium 7. IpeMHAA; CTPAXO-
Bad NEeMHEA

preparation n. IpPErOTORIE-

HHe, ODOATQTOBKA
prepare v. TOTOBHTE, NOATOD-
TARIHEATH '
prepay v. sapatce oUrayHBaTh

prescribe . DPeAUUCHBATE
presence o, NIpHCYTCTBHE

present v. NpeACTABNATE,
IIPeTHABALTH
presentation n. npexpaBIcHAe
preservation n, coxpauenue
president 7: npesHacHT, Opef-
cegaTeah .
presidium 2. Tpe3BAUYM
pressure n. TaBjlexRne
presurie u. NONAraTh
prevail v. npeobnagaTs
prevent v. ODPeAYTIPEXTATH,
"He IOOYCKATE, TPETTATCTEO-
BATH
prevention 2. npenynpemp;e-
HVig, NPeoTEPATIeHNe
previous 4. OpeRRAYITHH,
IpeAnecTRYIINHHE
previously to nepeg TeM Kax
previously sapamdee
price n. meHa
price per unit nexa 3a egd-
LY
sliding pnce crconbsﬂma,a
NeHA -

prime d. TepPBOCOPTHEIH; BEIC-

LIET) KAYeCcTBA

principal 4. TIaBHbI, 0CHOB-
HO#

principal ». xoMnTenT, go0se-
. puTENH

prineiple 2. spaEDUMO

print v. negarats

probably adv. sepoarao

procedure n. opoucxypa

prior a. npexamecTayoOminil,
npeaRapATeNLRLIH

proceed v, npuerynars, aed-

CTBOBATH, MPOCIEAOBATD
proceed to the execution of

the order NpHCTYIATE K BC- _

TOMTHERHH) 3aKA34

proceedings 1, NPORZBOACTED,
npotniece; proceedings
against somebody npouece
OPOTHE KOTO-J.

proceeds n. BEIPYUYSHHASA CYM-
Ma, BRIpYUYEA

process v. o0pabaTLIEATE, OE-
pepaGaTHIBaTE

procuore v, JoCTaraTs, nhecne-
YHBATH :

produce v. DpoN3AOANTE, M3-
rOTABNEBATEL

product n. DpoAyKT

production n. npon:mo,qcfmo

profit n. opnbrian

profitable a. BEIroxmLIE

programine 2. OIporpaMma,
famn

progress n. nporpece; xon,
MPOABHERHAE

prohibition n. sanpemenne

prolong v. opoanesars

promise r, oBemanne; v, obe-
MATE
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AHrao-pycchutl 6usrer cAosap;

prompt a. HeMeAJeHHEBI
prompt shipment ReMex.
JEeHHAR] OTOPABKA
prolongation 2. npognemnue,
NpOJORTAIIA
promissary note npocToi
BeKCeNb
proof n, aorazareILcTEe
proper a. CODTRETCTBYIONTH I,
HagIewamEl -
properly adv, Ha,zmemamnm
oEpasom
property n. cBOHCTEO, CoB-
CTBEHHOOTE, IPAaBO Cof-
CTBEHHOCTH
proportion n. npomopEna,
Ao
proportionately ﬂponnpuno_
HaJIBHO
proposal n. opegcxenne
propose v. Ipeajarars, IIpex-
TONarath, HAMEDEBaTHEH
Pprospect H. NepceleKTHRA; Ha-
AeE a8
pmtect I, BAMHNIATD, IIpe,qu-
PAHETL
proleclion n. 2amuTa
protest n. onporecr
prove v. JOKA3WBATS, CBHIe-
TEJIbCTBOBATE _
provide v. cHaG®aTh, Tipeyo-
¢TADAATL, 00eCOIeUnRATL
provide for npegycMaTpH-
BATH .
provided (that) npu yero-
BEU UTO .
provision 7. yciosye, oToBop-
¥a, MoIJoxeHsns
provisional 4. npegnapmam.,-
HBIE
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DProvisional invoice npenna-
PHTEhELH cYeT-RakTypa
‘provisionally adv. npeaBapi-
PERLHO
purchase n. morymxa: v. no-
KYHATH
purchaser n. nokymarens
purpese ». nem, '

put forward a claim npeata

EBHATH NPETERIAD

put forward a quotation exe-

JIATBH TNPEJIOKOHEe
puat through COBEMETTE IO
Teedony

Q
qualification r. ororopra
qualitative a. kavecrremnLI
qualily 2. xagecrpo
quantity 2. XomyecTen
guarter r. 9eTBepTH
quay . OpHCTAHE
question n. BOIpOC, npobure-
- M8, NeI0

guotation n. xoeRpoBKa,

| MeH#, KYpC, PacHemHa,

npegioxkeHne, odepra
guotation for goods rori-
NOEBKA TUBAPA, IFEHA Ha TO-
BEpP, NpeXioMeHREe HA TC-
B2D

quote U. BEIHBYATH HEHY; GE-
RaTh OpeLIOMeHHe

R

rails n. perpens
raise U. DOBEMIESTE, FOXHI-
MaTE
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raise o claim DpcrLeRRT:
IpeTenaitio
raise funds cobupars Ae-
HeACHbIE CPeNCTRA
random . cryuaiiani:
range n. pan; sabop; cepux;
AOMEBRIATY Ra
rapid ¢, 6ereTpaaic
rapidly ade. Guerpo
rate n. paamep, nopma, cTas-
Ka, Kype
rather aeronnro
rather high :mmm BEI-
COKMA
rather than cropee wem
re: (Re ) oTHOCUTENLHG, Ka-
CATEILHO; [0 ALY

reach v, gocTUraTh, JOXOAUTH

Aa

read v. TaRCHTL

readiness for shipmient ro-
TOBHOCTE K OTHPEBKE

reason i, GPEYENG, OCHORAHHS

reasanable #, oGocrOBSEALIE,
pasyMHEIA

recall v. sermoMuBaTE

receipt 7. nonyuenye, pacnyc-

Ka

receive o, noRyYaThE

receiver B, FpysoncRyIaTeNs

recent o. sexampmil, bocme-
AR '

reciprocal 4. paansELIE, 0b0-
IOAMHLH

reckon v. cauTars

recognizable a. pacooanara-
eMEI}

recompense vU. KOMACHCKPO-

B3I . ..
reconsider v. HepeCMATPRBATE

recolrse n, UGpaieRye 34 Ho-
MOLILIO

Tecover {. BELICKHBATR, HOXY-
TaTh OGPATHO

recovery n. BEHCKAEHS

reduce ¢, CHHXRATH

reduction n. camxkenye

recruitment agency = search
firm arestcTRC DO TRYAC-
YOTpoHeTEY

rectify v, meopanasTs

reduce v. crmRaTh reduced
price CHIREHRAA OEHA

refer v, ccelaarses, odpa-
IOATRCH
refers to .. OTECCHETCH E ..

referemce 7. cchITRA, PeEO-
MEHAAIHEA

reflect v. oTpamars.

refand n. BO3BpPAT, BOIMeIe-
Hile AeHeT .

refusal n. oixkas

refuse v. OTHAILIBATRLA

regard n. OTHOmMSANL; . PAC-

CMATPHBATE
register n. permeTp

regret n. corarente; v, cosma-

NeTh
regulara.nommﬂbﬁ' pery-
NAPHLI; pasHoMapaE}

regalation 2. NpPRBATO

reject v, GpaEoBaTn; oTREp-
TETH, OTKASBIBATHCH
rejeet the goods orwaskl-
BaTLCA DT TOBapa

reimburse ¥, BOZEPAIIATE, WC
MENHTE, pauﬁypcuponaﬁ.

reimbursement n. xoMTIEECA-
EAA, msuemenae. pas-
Bype

16"

AHMAG=-DUCCHIIT GUIHEr CAOBaDD

relate v, orHOCHTBCH

relating fo.. a. ornocamui-
L1 N

relation n, orromenye

release . ocsoBoxIeHRR, BLI-
TWYCK, pRIpeleHnAe; U. OC-
BOGOMIATE; REITIYCKATE]
pazpemaTh, OePeZABATH
releage fram ocrOBULHTE 6T

reliability n. nagemBocTs

reluciant ¢. HeoXoTHEHA

rely v. monaraTecH

remain v, 0CTABATECS

remainder 1. OCTATOK

remedy v. HCOPABAATE

remind v, HanOMHHATL

reminder #. pamoMaRaEmE

remit v, nepeBCIUTE JAEHBTH

remove U. CHUMATE; Depeel-
=ats

remittance 2. ;[cne;ﬁﬂ!hlﬁ ne-
pesop

render impossihle geﬁaﬁ. He-
BOBMOSKHEIM _

render assistance oxaasszarh
noMoliL ’

repair 2. noymaK s, BCOPABIE-
HEE, DeMOHT; U, PEMOHTH-
poBaTh

repay v, BOZRPAIATE, BO3ME-
IATEs KeHSIE -

replace v. sanensTh

replacement ». 3aMenRa;
replacement parts uscTd
AN 3aMERH

reant v. EaEMMATE, GpaTs Ha-
IpoxaTr

reply n.oreer; v.oTBEYATD

report n. oKL, GTYET; TIPO-
TOKOJ, AIT; BAKIIOTEHHR.
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report of survey axr ocMoT-
_ha
represent n. mpencraBasTh
representative n. npeacrasu-
TENE
request n. mpocsba, zanpoc;
V. OPOCUTH
require v.. TpeSosars{ca);
HYHIATHCA B
Yequirement n. TpeGoranme;
norpeGHOCTE
requisition ». pexsnsnuzs
resale n. nepenponasia
resell v, mepenpogasaTs
reserve v. COXPaHsTE, pesep-
BUPOBATE
respect n. 0OTHOIeHEe
resident a. npoxmsaromul
TeSpONSE N, OTHeT
respective 4. coorreTeTnyIo-
THHEL
respectively adv. coorser-
CTBEIG - _
respondent . oTBeTUHK
responsibility n. orBereTReN-
HOCTEH
fiscal responsibility dn-
HAHCOBASA OTBETCTREHKOCTE
responsibie a. oreeToTREHIILLT
restrain{ n. orpanmuenve
resiriet . orpanuanraTs
result n. pesyacrar
retailing n. posumrenas upo—
JaRA
retain v. yiepxunaThs, coxpa-
HATE ¥ ¢eba
refention n. yuepxauuse, co-
XpaHeHue
return . poaspar, BosepaIne-
"HME; U. BOIBPALATH
returnable a. rozsparaLLl
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Teverse d. ofipaTHeIHE; 1. 060-

POTHAA CTOPOHA

revert v. sozspamarned

review v. lcpecMaTpHBATE

revise ». mepecMaTpPHBATH,
HIMEHATH

revision 7. mepecMoTp, usMe-

 HEHHE
revecahle ¢. oranBALLOL
revolie v. oT3RIBATL
right ». npaso, sagnerarnouii
rise n. NOBLINICHRE; . IOBEI-
-NIAThCA, YBETHYABATLCS
risk n. pucr
routs n. MapmpyT
rule a npasnao
ruling a. acliereyicomumit
ruler z. nuueiixa
TUR ¥, IVIACHTE
rush v, cpoure ompa:zmr.
rust n. pxxanunpa :

s

safeguard v, oxpamars, or-
PEAHAATE

safeguarding n. oxpana

safely adv. Gesonmacno

safety n. coxparmocTs

said a. BEnueyMOMa Ry THIA

sail v. IINTE, OTOAKIEATE

sale n. NPORAXKAa, pacupolaxa
sales marager Menexep
1o mpojaske
sales network Tuprnnaﬁ
CEeTh

salvage n. cnacenne

sample . ofpaaer

sampling n. orGop obpaanmor

satisfaction n. yroBreTrope-
HIS .

satisfactory a. ynoanemopn-
TeNBYEIH
satisfy v. y30BIeTBOPATD
save v. 9KOHOMHThH
scarcity n. HeAOUTATOUHOE KO-
JIHYECTRO
scheme 7. cXeMa
seal 7. neTaTs; U, OUEHATHIBATE
secretary n, cekperapb
secure U, odecneddBaTh, A0C-
. TABATEH, BAKDEILAATE
savings n. cheperxeHH#
gecurity n. oDeceyrsne
gselect v. oT6mpate
self-employed zaHATHIH cof-
CTBCHRERM AeaoM, He pabo-
TATOLH o ANy
seller n. mpogasen
separate ¢. OTABIBHEIT
separately adv. oTRensuo
separation ». oraenenue
gerial o. popAAKOBEIH
gerious @. CepLe3HsIi
gervant n. cayRamai
service n. cayxba; sKcInya-
caums; pabora
get 7. HaGop, ROMILICKT
get forth v. n3naratn .
settle v, permaTs, paIpemiaTh,
YIAMKBAT, YPeTyaupo-
RAThE; VOJAATIHBATH
seitle the matter yperyin-
pOBaTE BONPOC
settle the business sarnw-
UHTH CACAKY
series 7. piA )
settlement 2. yperyamposa-
"HHe;] ACHEHHIH pacuer,
C yumaTa

Anrao-puycckut busnec cAvsapb

severely adv. odens, OUEHDb
CHJIBHO .
share n. agnus

- share v. pemats(ca)

shareholders n. axkIHOHEPLT
ship n. cyAHO; V. DTTPYATE,
OTOPABAATH
shipment #n. orrpysra, or-
npaBKa Tpysa, IapTUs
shipewner n, cyzornagenen
shipper n. rpy300TOPABHTEIE
shipping n, oTnpasKe, SRCOE-
OUITAA
shipping agent BKCIeAATOD
shipping documenis rpyso-
BRIC IOKYMEHTEI
shortage n. HexsaTKAa, HEHO-
CTATOXK
short-delivered a. Begonoc-
TapACHHLGE
ghortweight n. refocTaTol 3
bece
shut-down 7, 3axXpLITHe
side n. cropona
sight n. npegbvaenesue ai
sight no npeAbABICHIAR, HA
OpeABABATEN
signature n. moANACEH
gimilar a. nopobunIl, agANO-
rA9HEI
simple a. mpocroi
simultaneously adv. ogHo-
BpeMEeHHD
single o. eJ[HH(‘TBEHHHﬁ
sink v. TOHYTR
size n. pasmep, BETHIUHA
slight ¢. HesHAYMMTEIRHEIH
slightly adv, sesEawHTCAEHO
solely adv. ACKIIOTATEARHO,
TOALKO
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" AEAGBOIY AHTRUBCEUD

solicitor 1. DonepeaFit B Ae-
JEAX

solid a. npounnil, conugrmi

sophisticated a. crossmerii

SDACE . DPOCTDEHCTES; TGH-
HANC .

spacicus a. npocropmsl

spare a. sanacrok

special a. cnennarnnki, oco-
GLrit

special endarsement KMeEH-
HOE UBROCCAMOIET
specific a. cnemadeeexkui,
“oco0rril, onpégereRERIH
specifie kandling ovobice
ofpamenne
- specification & coegwdrra-
Hits, nogpobHoe OBHCARNE
specify 1, FRARIIBATH, 0603HA-
. aTh; OEPEYHCAATL
specified person obosua-
YEHHOE MRUO
specimen n. ofpaiey
‘speed 1. cHOPOCTE
speed up v. yCKOpETE.
split v. pasgpofinsrs, pazge-
TATE, PACTICHELTL
spontaneaus g. cIONTAEALIR
stamp n. Mapxa, wrami, e-
. 4ATH, MTEMIeIE
standard n. craggapr
standard of value wepa
CTOHMOCTHM
standpoint n. Touka speuns
state v. zagBRNATE, cOOOIIATE,
YEARRIBATE
staff #. mepeomax
statement n. sagrrenune, ne-
BOMOCTE, PRCYET, Coemdm-
RAHHIA -
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stetement of account Bu-
IHCKA U3 CYLTA
statement of claim nmto-
ROE 3aABICHUE

status n, gunancoBoe DOn&o-
deHme

stay n. npebrnpanne

step #. war, Mepa

still adv, Bce eme

stipulate v, ofycroBrmsars

stipulation . ycaosue

stoek z.3anac; cxaag

stocks and honds axomm u -

o auTanRA

storage 7. xpaserne, CRIAAMN-
posanpe '

store v. cxrsARpORaTH, Xpa-
HHUTE . '

stow U. CRIAABIBATS, YRAAKE-
BATE

stowage n. myEOKa, mmﬁ

straight away adv. memegen- -

HO

strict ¢. cTpormls

strictly adv. erporo

stuff r. npogyxr

sub-contracior #. eyonocran-
IOHEK

subdivide v, paa,zpo&na'm,
Pa3iHBATE

subjeci n. nipejyser, cogepma-
HEE; . HOJBEPraTh
subiject to IpE yeRoBUEH, B
TOM CAYUAL eclH

is subject to magBepraeTes .

submission n. opeacranne-
HHE, Nepeiada Ba PAccMoT-
pentiie

subsequently adu‘ nm, ne-
TOM, BIOCHERCTEAR.

substance n. BenIeCTBO

snbstitale 1. zamena; p. 38-
MEemETE

SXICCesS 1. YCOeX

saecessful 2. yenengmyrd

successively adv, mocrenes-

 ED; BOCASORSTENLHO

stie ¥. ApeALABASTE cyRebmLTi

suffer losses v, HecTa 3.16;.11-
BH -

sufferer =, mcrpananmaa
CTHPOHA

sufﬁ'cimla. AncraToayeit

snggest v. IPEIARTATE

suit v. mouxoanTh suit the
requirements OTHEYATE
-TpefonanEIM

suitable &. NogToGsnMil, TOI-
HE#, TPHrOIEBIH

SW 2. cyarwa; o, cymunpb-
BaTh]
sum up nﬁnﬁmam.. QLI
TOARBATH

SumMmonses &, BLI3OR B CYA

supennr 1. RRICIIEI, ZynHii,

pupervise v, HabmogaTs, HAA-
BUEPATH

supplement r. NpEROEBHME,
aofisynenue; v, JODOMHATH

supplier n. mocTaBIIvK

supply 2. cHaGEeHAS, HOCTAB-
ra; ¥. caabxath

suppori s. DOATEEPARAEHRE

SUPPese V. IPEAIONATaTs, Ny-

sure 4. ypepegHn

surprise. p. yAuUBAHHE; D,
YRAHBIATE

survey n. oCMOTD -

surrender V. BRIASBATE

Aurao-pycckud Bustec cAORapS

sustain ¢, RCALITHEATH, TED-
[eTh, NOHECTH
swap U. 0OMEHUBATE, MEHATE

T

table n. Tabnuga

take inio wnslderatmn
PACCMOTDETS

iake meagures IPHAAMATE
MepTI

take up documents oEErETS
AOKYMEHTH

- tanker n. TasEvep

tax n. HANOT
tangible secnrity mmpna:rm—
Hoe o0ecIBIeEnRe
technical conditions Texun-
SeCKHEE YOJIOBHS
telegraphic transfer wene:
rpadili TePEBOR
tempting ¢. BHIDTHELIHA
tender n. TeHAEP, MPERIOKE-
HiZ¢, TODTH
tenor n. KouHdA
term r. ycaokude, GpOK
termination . npeupamenne.
OKOHYaHIE
terms z. ycAOBUA
test r. ycnbITARHE
_test certificate CRHALTERDL-
6780 90 BECERtaHBEE
theft ». xpama
thereafter (after that) ¢ sTo-
TO BpeMou#
thereby (by i, in that eon-
nection, by that means)
PTHM, BPE TIOMOIN 370,
H3-38 ITOTO, B CHAAR ¢ FTHM
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AeroBoll aHrAUOCKUY

therefore (for it, for this, for
that) BMecTo aTOrO, BMeC-
TO HEro

therefrom (from it, from them)
OT HETOo, OT HHX

thercin (in it, in them) & Hem,

. B HHEX

thereof {of it, of them) ero, mx

thereto (to it) ma sro

thereupon Hemegnerno moc-
JIe 2roro

through somehody’s fault no
gnell-xabo BULOC

throughout gdv. 52 peem Ipo-
TEHEeHHH

throw out v. oTKNOEATE ACK

thus adwv, raxum ofipazom

time n. npema; cpor
time for delivery cpox no-
CTABKN
time of shipment cpox oT-

. I'DY3KH

tiny costs MuzecpEEIe 3aTPATRE

title n. TeTya; npaso Ha UMYy-
LTECTRO

token 2. meTom

tolerance n. gonyex

ton r. ronna

tonnage n. TouRAM

tool n. uxHCTPYMEHT

top n. Bepx

total n. ofmee ronuuecTeo,
HTOT; UTOrO, Beero; ofnupi

touch »n. comprrocuoeenme,
- o0menne

towage n. DyrcHpoBKa

trade v. Toprozats

trading a. Toproeni

transactions n. cgenwn

transfer n. nepegaua, nepeeos
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transit n. opopos; TpaHzuT

transport n, TparcmopT

translation n. nepesog

transportation n. nepenoaxa

transferee n. meccmomnapui
- (noaysaomu)

transference n. nepepoa, me-
peXada (JeBeKHEIX CYMM)

transferor n. neccop {aaio-
HHii)

transship v, meperpysxare ¢
OZEOI'O CYAHA Ha JpyToe

travellers cheques poposx-
1ILie YeKH, HMeHHEIE YeRH
HA IpeBABHUTENT, OOMeHH-
B4EMEIE HA RANIOTY

treatment n. oGpafioTra

trimming. n. TpHMMAET, paz-
Mellledne IPYsa Ha CYIHE

trip n. noesaxa

triplicate z. TpeTmii sxaem-
nAp

trouble 6ecnoxoiicrso, xnomo-
ThI

truck n. rpysoeux

try v. narrarecs

turn . cuepean

turn v. neperopauyBaThL

iype n. Tan

i
ultimate ¢. xomewnnI
umpire 7. cynepapOuTp
unable ¢. RecmocoGHRH
unavoidable a. sensfesxnui,
HEeOTBPATHMEIH
unconditional &. GezyenoBaET

undergo r. mogBeprarnes,
OPOXORHTL

understanding n. saauMomo-
HUMAHHEe, COTJIANTEHNE

undertake v. ofaznBaTECH,
-GpaTe Ha ceba obasaTeNh-

- ¢TBO

underwriter rn. cTpaXoBRnIAK

unexecnted . HeNCROIHEH-
HEI

unexpected ¢. BeIpeABRACH-

. HBIHA _

unfit a. HerogERIH

unforeseen ¢. HempeABUAeH-
HBI

unfortunately adv. ¥ coma-
JIeHWK; K HECHACTLIO

unfulfilled 2. HewcmoTAEHAERI

unit z. eguEANa '
monetary urif ZeHeKNan
erHHunAa o

unless ¢j. ecIA He

nnsatisfactory a. HEYAOBJIET-
BOpHTEALABIH

unsold @. genpoga AELIT

unsolicited ¢. Hezanpouren-
HuIH

unsnitable a. HemoaXoAAIIUE

up to the present moment o
BACTGSINETO BpEMERN

urgent a. cpoqahIit

urgently adv. cpoutgo

usage n. ofsraall; o6pKHOBE-
Hype, V3aHc

use n. NCOOJALIOBAHRE; U,
OONL3UBATHCH :

aseful a. moresHsIH

useless a. becnonesnuild

user n. ToTpebnTens

usual ¢. o6EIAEIR

usually adv. oGuuH0

utilization n. HenoAszOBANIE

Anrao~pycckull GUHeC croBapk

ntmost a. opefensHbIL; Kpaf-
HUH,

4

valid a. peticTeuTenbHbIL

validity ». nelicTBHTCABIIOCTS,
CPOK. iefiCTRIS ‘

valuables n. nenHoCTH

valuation 2. oenra

value n. CTOHMOCTH, IXEH-
HOCTS; V. OUEHAERATE

-yariation n. HonMeHeBHe, mIe-

peMera

wvarious 4. pasnHIHLIH

vary v. xolxefarscH, EIMe-
HATHCH

verify v. npoRepATh

vessel n, eyano

- vice-president n. zamMecru-

Te)b Npece fATeIIN
view ni. BMJ, BATIA0, MHCHEE;

HaMepedHe, Uens
visit n. Docemenue, BHANUT

~void @. He HMelomuil CHITBL,

pefecTBHTeNBHELR
volume n. ofnem
voluntary offer croboamoe
TIpeA0KeHHe
vole 1. Tosoc; U.rOXOCDBATH
voucher r. onpaERaTeALEBIE -
JOKYMeHT
voyage n. peiic

w

waive V. OTKASLIBATECH OT

war . zoiiEa

warehouse n. exiag (ToRap-
W)

[
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AenoBol anrautckul

warning . yipeynpencEene

warranty h. rapaeaTHEs

WAY 2. MeToJ, cnocod

wear 71, Hanoc

weight n. Bec; v, panemusary,
gross weight sec GpyTTo
net weight pec AETTO

wharf n. opaerans, npuuan

whatsoever 4. xaxoll Ok To
HE 0170

whereas cj. B To BpeMd Kax

whereat {at which} no xoro-
POMY, [IC KOTODLIM

within prp. s npégenax; 8 Te-
yeHue

when due s gomxHoe Bpena

whereby (by what, by which)
KOTODHIM, OPH NOMOIIHN
KoTaporo

whereof (of what, of which)
KOTOPOTO, KOTODPHIK; K3
KOTO0pore, 3 KOTOPEIX

wherenpon (after which) moc-
Je 4yero

whichever xarci 6u1 am, xo-
TOPHIA Hhl HE; E SARACEMO-
CTH OT TOTU, ROTOPLIA

while cj. b 70 spema xax

whote g. 3ecs, Do}

wholesaler r. oxrosssit npo-
asmen, .

wide a. muporsni

widespread a. mmpoko pac-
UpOCTPAREHHHE

width ». mapusa .

w:llmg 4. cOTJIACHKI, CRJION-
Hu@ .

wire 7. NPOBCJIDEA, IPOROX;
TexerpaMma

withdraw v. oransars

waterproof a. BojURenpoHE-
TAEMBIH, HECM eI BaeMETH

withstand v. suipepxarars,
TIPDOTHEOCTOATE '

witness n. csapeTens; AoRa-
3ATeNLCTED, CEHARTEALCTRO

work out v. pazpabaresars,

BupabaTerBaTe, cocrak- |

IATH AOKYMEOLT

workmanship n. xasecrao,
OTOeARA .

works n. sazon(s1)

WTap v. oleJyrbIBATE, 3aBEPTH-
BaTL

wreck 7. KopaGnexpynienne

WTONg ¢. HeOPaBUIEHEIR

| 4
yield n. goxop

| Appendix 11

FREQUENTLY USED BUSINESS
ABBREVIATIONS
COKPALYERHS, HACTO HCHOAB.WEMME

B AEAOBbIX AOKYMEHTAX

A
Al nepsmifi Kipace, HepBo-
KaaccHLt
AAA neppoxacensie TEHELIS
dynarg (ycIoBROS oﬁaana-
yeHHE)
a.ar. , AA R. (agamst al}
risks) DpOTHB PEEX PHCKOH
A.C.,a.e. 1. (account current)
rexymmi eser; 2. {alter-
nafing current) nepemen-
- Wb TO
A0, {(account of) sa cuer Ko-
TO-IHOG
a/d (after date) or cero uuc-
. x4, OT. JaTH BERCEINd
ad 1. {advertizement) peryam-
RoE obpanienme, 2. (ad-
. ministration) axMuEECTPA-
pas, 3. (advice) maBeme-
HIie, ABWIO
ad val. (ad valorem) ¢ negso-
CTH, ¢ U§BABIEHHOR ICH-
ROCTH.
adt (advertisement) pexaM-
Hoe OFRABTEHAS
Adyv. (advance) kpequr

advt. {advertisement) efnae-

JeBHe, PEKTaMa

_ asap (as Soon as possi

agt (agreement} corTanenHe,
JoroBop ’

agt. (agent) arenr

amt (amount) eyMMa, KOXA-
GECTEO L

approx, {approximate, appro-
ximately) npufrHarTesb-
BELH, TPUCIAIATEABLED

arrgt (axrangement) coryame-
HHe, LOTOBOPEHHOCTh

arrvg, (arriving) npnbrisa-
mpei

arrvl (arrival) npﬂﬁmne

artvla ( arrivals) npaﬁusml__ue .
OaPTEH _

art. , Art. (article) craTes;
IpeAMET; TOBAP :

a/s (after sight) nocae npefs-
HBJCHEA (-rpa-rm}

ble) xax
MostHO GrreTpee, CPOYHO

apx. {auxiliary) pcmomaora-
TeALHRIH _

av. , Av. 1. (average) cpel-
Hee YHCAG, B CPeZHEM;
2. (avenuc) aBeHIO

AW {(airway) apuanEHNA

a.w.,, A/W (actual weight)
(actual weight) @an-rzqec-
REH Bee
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Aerosoll anranackun

a.w.b. , AW, B, (air waybill)
HAKIAZHEA Ha TIpys,
NePeBOSHMETH caMOISTOM

B .

bal (balance) 6ananc, canngo
b.b. 1. (bank book) Garkorc-
KadA KHUMEKA, 2. (bear
- bonds) npeanapuTeIECK RS
obauramus, 3. (bill book)
BEKCENLHAS KHATA
B.E., B/E 1. (bill of exchange)
OepeBORHLIH Bekcens,
rparTa; 2.(bill of entry)
TAMOHEHHAH ASKJIRPAINA
b/d (barrels per day) 6appe-
_ Nell A JeHb _
B/L (bill of lading) RoHoca-
MEHT
bbl(s) (barrel(s) Gowonox (Gou-
Ku}); Gappens (Gappeis)
bn (billion) 6xaxmon
BP 1. (bill of parcels) paxTy-
P&, maxkaaguaa, 2. (bills
payable) rexcens g ynzare
Br. 1. (branch) orpacas, or-
: fenenne, 2. (British) 6pu-
TAHCKHAN
Bros. {(Brothers) 6paTea
Bu (bureau) 6ropo, orgen, yn-
paRIeHue
bus (business) 6uznec, genoc,
nPefIPHEBMATEILCTBO
bxs. (boxes) sk

C

c.a , C/A (current account) re-
RyIOHH caer :

300

CAD 1. (cash agsinst docu-
ments) gaxnannie npores
ACKYMeHToR, 2. (computer-
aided design) asromMarnsu-
DPOBAHHOE NPOEKTEPOBAIIHE

capt, (captain) xanuran
¢. 1. (cent) memT; 2. (centi-
meter) canramerp; 3. {cu-
bic) Kybuweckuit
e. ft. {cubic foot, cubic feet)
xyOHgeck it GiyT, K‘}J’GIF-IB{'.-
Kue Qv ThI
c.&f. , ¢. and f.,, CAF (cost
and freight) croumocrs &
{paxr '
c.&i. , g, and i. (cost and
. insurance) crouMOCTE u
CTPaXOBAHHE
C.B.D. (cash before delivery)
' oNnaTa HAJIWYHEIMH 4o Xo-
CTARKY TOBapa
C.D. (cash -discount) exmaxa
OPH CielKe 33 HAJFMYHEIS

cent., cm., 1, {centigrade) cro-
TPAAYCHAN ITKANA, KA
Tenscms; 2. (centimeler)
CaHTHMETD

CED (AMm. ehief executive
vfficer) mpeauaent; ynpas-
NLAINAN BRCUIEro papra

ce (copies) xonuwm (EsAnMCL HA
[IHACHME)

cert. (certificate) yaocToBepe-
HHe, CBAXETENLCTRO, Cep-
TRGiMxaT

ch. fwd. (charges forward) -

PacXogbl DOANENKAT ONJIa-

Te r'py3ononydaraenem '
chges {charges) pacxoant
chq. (cheque) uex

cia (cash in advance) onIara
HAJIMYHEIME BIIepes, RBAHC

¢ir. (circa) npuGANSHTENBHO

¢.d.f. (cost, insurance, freight)
cHd cTOHEMOCTH, CTPax0BAa-
HEE, DPAXT

¢.if. and c. (cost, insurance,
freight and commission)

- eHd, BRAOYMAS KOMHICCHIO

HOCPeHMKA

cl. 1. (class) kaace; 2. (clause)
CTATLH, NYHKT, YCIO0BHE,
OTOBOpKA

C. N. 1. {credit note) Kxpenn-
TOBOE ABR30; 2. consign-
ment note TpamcnopTHAS
HAKIAMHAA

delivery) omnauumaercs
TIPH A0CTABKe, HAIOMKEH-
B IHATCK

C.P. {(carriage paid) npoms-

OmIavueH
e.p.d. (charterers pay dues)

NOULIEEERL IOLIEACAT OmIa-
e QpaxTOBATENEM

e.r. (current rate) Terymins
CTABKA; KYpC JHA, CyINe-
cTByKEAd Tapnd

C/D (certificate of deposit)
HETIO3HTHEIA CePTEQHKAT

¢/o (care of) Ha agpece MHCE-

M4 JHUIY, KOTOPOR MHBET

TaM BpEeMEHHO

CO (cash order) mpuxaz ob
OIIIAaTE HAJHMUYHRIMY

Co {company) KoMIaERa

com(m), commn {commis-
sion) KOMHCCH, KOMHCCH-
OHEGE BEQOZHATDAK/IEHEE

Cokpauenus, UCNOAb3YEMbIe B JeAOBLIX GOHUMEHMAax

confmd {confirmed) noa-
TEepKALHBEIR

cont. {contract) KoHTpaxT,
JOroBop

cont. wru cont’d (contmued)
NpOACAMEHAS CHeTYeT

Corp(n) {corparation) !coprto-
‘paTHA

C/P (charter-party) gaprep-
mapras

Cr. (creditor, credif, credited)
KPeHTOD, KPeTUT, Kpegn-
- TOBAHO

CRC (cost-reimbursement
contract} XOHTPAKT ¢ BO3-
MeIeHIEeM H3JRDKEK

" ers. (cars) arroMobRIE
C.0.D, {cash (uau collect) on -

C8 {capital stock) axuwas, ak-
IEH, AXTBONePHHIN Kand-
TAN

cu(b). cubic KyGuueckHi

cu. cm. cubic centimeire
KyDEIeckmil caBTHMETD

cu. ft. (cubic foot) xy-
6uueckpit §yT (RyOHuec-
xHe GryTRI) :

cu. in. (cubic inch) xybEuec-
Kuf arotim

cu. m. (cubic metre) Ryﬁmec-
EHil MeTp

cn. yd. {cubic yard) xytmuec-
KEH ap[

CV (convertible) oﬁpammun,
KOHBEPTHEPYEMBIII

cwt, (hundredweight) ment- .
Hep

C.W.0., c.w.0. (cash with

" order) maymr9nRii pacaer
TIpU BLIAAGe 3aKasa

a



AeApBotl aRrAubDckul

D

D/A 1. (documents against
aceeptance) BoxymesTH
npoTHE akgenTa, 2. (depo-
8it aceount) nemosmTHAIH

cuer, 3, (documents atta--

ched) noxyMeRTE! xprnara-
woTca _

DAF (delivery at frontier)
IecTapKa (ToBapa) Ha rpa-
HHIE

DBA, d.b.a. (doing business

_ ‘as...) geficTEyronMii Rax...

- D/B {documentary bitl}

ZOXYMEeHTHPOBANHAR TPAT-

T4 .

D/D 1. (documentary draft)
AOKYMEHTHDOBAXHAS TPaT-
ra; 2. demand draft Tpar-
Ta, CPOHAA HO MpESBAS-
NeREH

d/d (dated) gﬂTﬂpﬁBaﬂmﬁ

dbl{s) (doublc} aaciinok

- de (direct costs) npsub:e H3-
AepXKER

det (document) goxymerT

D.D. {demand draft) TpaTra,

CPOTHAM 0 TPETLANICHAY

dd, 1. {dated) xaTerponannriix,
2. {delivered) pocraBmex-
HBLY

dely. (delivery) accramra;
DOCTABKA, CHATa

dem. (demurrage) NAaTa 38
mpocToi, NpocToi

dept, dep {department) owmcn,
MAHUCTEPCTEO

d.f. (dead freight) uep'ramn

" Gpaxt i

dis{c). {discount) cxmaxa

30z

disbs. (disbursements) pacxo-

Jbl, A3AEPKKR

dm, (decimeter) senamerp

do. 1. (ditfto) vo :re camor; 2,
dollar xonmap

d/o (delivery-order) psemuse-
pH-opaep

D/P 1. (documents against
presentation) poxymesTr
DROTHE OpeALABACHHSA,
2. (documents against pay-
rent) AOKYMEATH OpoTve
OTLAATE

d/s (.. days after sight) uepes..
[HEH noere npcmmem

Dr. (debtor, debited) mommx-
HOK, neGpToBaMELIM, ;[eﬁe
TOBAHO

DS (directing staff) pyxoso-
HAUIEA O8pCoAAn

dow., D/W (deadweight) gea-
BEHT, TIOMHAR I'PYBONOAE-
€MHOCTD CYAHA

dz. (dozen) mroxsna, nmmﬂm

E

E & OF {errors and omissions
_ excepled) omabxu ¥ opo-
OYcKH HCKIDYeHH {Bak-
wHAcCh Ha Gnaugasx cuysToOR-

darryp)

E.E., e.e. (errors excepted) -

HCKJIIOYad DIIAGRR
e.g; exempli gralia = for
example HaTpUMep .

e.0.d. (every ather day ) paz e .

ABA AHA, Tepeld NeHb
EBB {extra best best) camora
EBICTITETO0 KaTerTRa

RS P S S IVPT T HTE

— Cokpawerus, UCNOAL3YEMbIC B GEADBAIX JOKUMEHNAX

EDD (estimated delivery date}
mpefucaaraemast fara mo-
CTABKE

Enc , encl., enclo(d) = encl.
{enclosure)} BRoMeHHE,
TPHJIOKEeHHe

Esq. (esquire) scxnafip

etc. et celera s Tax ganee

ETF (electronic transfer of
funds) anexTpoRRAN CECTC-
Ma [paremed

exc. (except) HCKIRUAH

expn. {(expiration) gcTedeHne -

exps. = expa.(expenses) pac-’
XOJEI

F
Fac (facsimile) daxcumnzne,
dare .
fact(s) (factories) dabprEH,
aasoz(si)

fgt. freight ¢paxr; rpya
fig(s). figure(s) mudpa (End-

f. a?a.), F.AA. (free of all
- gverage) ¢cBoboaro oT BeA-

KOH apapEn

f.a.8., F.A.S. (free alongside
ship) qac (dpanxo BROTL
fopra cyAHa)

f.a.b., F.0.B. (free on vessel)
ob (pparko Gopr CYAR)

f.c.e. , F.O.C. 1. (free on car}
dpamro earon; 2, (free of
charge) GeecnaaTaO

f.o.q. , F.O.Q. {free on (the)
quay) dpaExo HabepeKHAA

f.o.r., F.O.R. (free on rail} gop

f.o.t. {free of tax) oceobom-

JeHERN 0T 00J0MeHA Ha-
BOTOM

FPA (free of particular

average) csofionuntii o ua-
cTHOH aBapHU

FP (fixed price} duxcaposan-
HAK TEHA '

f.p. {(Tully pa:d) IOXHOCTRIO
OnRaYeHHLIH '

f.v. (folio versa Jlant. ) Ha obo-

poTe JHCTA

F.W. (Fuall Welght) oﬁmaa
Macca

6

gal(l) (gallon(s) ronxon(n}

G.C. (general cargao) reme-
PRJBHEI Fpy3, CMemaH-
HBIH rpya

GM, (g‘eneral anager) roas-
HBId YEDABJIA

G.0. (general office) r.lta&naa
EOHTOpPA

G.R.T. {gross register ions)
ﬁpy'r'm -PErHCTPORKIe TOH-

gils. {goods) ropap{r1); T‘PYS(H)

GP {(gensral purpose) oﬁmero
HASHAYCHAH

gr. 1. (grade) cTenens; copT;
rpagyc; 2. (gramme) rpamM;
3. {gross) 6pyTTo; rpoce (12
[IOsHH)

gtd. ., GTD (guaranteed) ra-
paHTAPOBAHO, IAPAHTHRO-
BAHHEIH

gunar. (guarantee, guaranteed)
TAPAHTHS, TAPARTEPORAH-
HH
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GW mnu g.w, (gross weight)
Macca 6pyTTo

H

ha. (hectare) rexrap

h.p., HL.P {horse-power) momra-
JHHAS CRJTa

HP (hire purchase) nmokymxa
B paccpoury :

hrs (hours) wact

{

I (investments) urBecTHLHK
i.e. (id est - that is) To ecTh

I/L (import license) minesaua

HA MMIODT
Ih. (pound) dyaT (mepa peca)
IBRD (International Bank for
Reconstruction and Deve-

lopment) MesxayHapoansrii

‘GaHEK DPEKOHCTPYKIUM W

pazZBUATHA

id. idem ToT e, To e

IMF (International Monetary
Fund) Mexayeapoaaei
BAMOTHEIH doHX

in 1. inchies) awiim (moiiMe);
2. interest nponents

Ine, inte (incorporated) axmuo-
HepHbIH .

inc. (including, inclusive)
BEIIOYYTEBHO, BKIIOYAIO-
i

inst. (instant) rexyniero me-
cAna

insur. = ins. = 1nce, {insu-
rance) eTpaxosanle

int. 1. (interest) mpomenTeI;
2. (internal) suyrpetionii;
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3. international mexc,n’yna-
poanbLi .
inv. (invoice) cuer- q)al—:'rypa
IOU (I owe you) & Bam gon-
JKEH, B HATANE POCOHCKR

J

ir. , dr. = jur. (Juruor] Mraf-
1%

K
lulo(g} (kllogram) KAJ0-
rpaMm

[

L.C. vy L/C (letter of credit)
AKKPEALTID

L 8. 1, (left side) nesas cro-
poma; 2. locus Sigllll Mec-
" TO MCYATH

La. (letter of advice) ussenge-

' HHe, ABURC

Ld., Ltd. {limited) ¢ orpanm-
9eHHOH OTRETCTBEHHOLTLIO

lie. (licence) aunensnsa

lig. (liquid) smprnd, xug-
KOCTE

lit., 1 (litre) narp

M

m. 1. metre(s), metric Mer-
p(p), MeTpuueckHl; 2,
mile{s) MHASL

m.d., m/d...
date) uepes...

Torerg Yacaa

MeCAOes OT

(months after

—— Cokpawenus, ucnoAb3yemble B geADBLIX gokymeHmax

M.EP. {(marine insurance po-
licy) nouriie MOpCKOTO CTpA-
XOBAHMWA

M.S. (motor-ship) Temmmoxon

M.T. (mail transfer) nepezog
o nowTe

m.v. urg m/v, M/V, M.V.
motar vessel TeOAOXOA

M.T. 1.(mctric ton) meTpudec-

© Kaf ToHHA, 2. (motor
tanker) mamueHOH TeNN0-
Xo[d, MOTOPILIE TAHKED
mag. (magazine) sgypHEAN
man. (manufacture) usgenue

max. (maximum) MaKcHMynt, .

MAKCHMATBEEIH _

med. (medium) cepegmEHa,
cpegHmi

‘mfd. (manufactured) usroros-
JNeHBRIH, M3 OTORIBHO

mg. (milligram) MumarpaMy

Mgr. {manager) 3asexyiomiil,
ynpapnaoonmi -

mill. (million) MusaHoR

min. (mlmmum] MHBHMYM,
MARHMANELHEBIT _

mbkt. (market) prinox

mo. (montn, monthly) Mecan;
eIHEeMACHUHRIH, BAEMECHY-
HO T

mos. (months) Mecansr

N

n (net) ReTTO, YHCTHIH Bec
n. (net) HeTTo; UBCTHIA
N. Nb. (humber) nomep, guc-

. 5o _
N.B. (nota bene) npameaanee,

OTMETER

N.C.I1. {(no common interest)
fes oOBIUHLIX TPONEHTOR
N.D., n.d. {(no date} Ges aaT
N.F., n/f (no funds) “fes mo-
- Kpurrus” .
N.S.F. (not sufficient funds)
He ofecneueno JeHe:KARIM
TOKPBITHEM

N.V (nominal value) ‘HOMZ-

HaJILHAS CTOMMOCTH

n.p.1. (notes payable) pexce-
A K onxate, 2. (net
proceeds) THCTHHT JOXON

N/C (numerical control) mud-
POBOE IPOrPAMNMHEOE YTEDAE-
neHne

n/e {not exceeding) He mpe-
BHIIDAOLLHIE, He ﬁo.uae.
MAKCHMYM

n/m no marks, rmt marked
fes MApDRUEPORKH (0 rpyse-
BHIX MecTax)

n/n (non-negotiable) Ges mpa-
BA OEPBRAAIH (0 JOKYMEHTC)

n/p (honpayment) Heynnara

NC (nto charge) es cunars

NCV (no commercial value)
He HMEET KOMMEeDYecKoH
TeHHOCTH

NE (net export) uscThIE axc-
oopT

NL (no liability) 6es pearoit
OTEETCTBEHHOCTH

NQC (Notice of completian)
yBeAOMIeHHe OO OKOHUA-
HHUA pabor

.NOD (Notice of dispatch) yee-

IOMIeH’e 0D OTTpY3Ke

NOR, N/R (Notice of readi-
ness) YBeI0MAEHNS O I'OTOB-
HOCTH K OTHPABKE
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 Aeaosol aHrALtickull

npv (no par value) Ges nomu-
HAnmTa

nt. wt. {net wenght) BEC HET-
PO (IFICTBIH BEC

NYSE (New York Stm:k Ex-
change) Hulo-Flopxckas
doanoras Gupxa

0

0O/A (open account) oTKpEI-
TRIHE cuer

O/a 1. (0Old aceount) crapoiit
cder, 2, fon account) s cuer
OPUYRTAIOTHeHCA CYMMEI,
3. (outstanding account)
HEOMTAYeHARIE cOeT

0/D,0.D., o/d 1. (on demand) .

no Tpeborannio; 2. (over-
draft) osepapader, mpessr-

. IDeHue KpeguTa

o.e. {omissions excepted)
HCKTI0UAA TPONYCKH

o/b {overhead) nmannme
PacXoAL

0/S, a/s 1. (on sale) B npoga-

we, 2, {out of stock) pae-

npcgano, 3. (outstanding)
BeYOAAYeHARH, IROCpo-
YeHHLIH

0O/ (order of) mo nopyuesmo,
H0 PACHOPSTAREHAK; HPUKa-
3¥ Koro-J.

o/c {avercharge) zaknirensan
OeR4; 3ADLIINeRHALIA pac-
X0R _

off. {nffer, nffered) npegno-
HeHHe, HpeIoKeHERI

Q.K. (all correct) ace b nopag-
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Ke, BCe IPARAJILHO; YTRED-
HACHO, COrIACOBAHO

opt. I. (eption) onunmon, BH-
Gop, yemoTpeHne; 2.

optional neofaaarennuLI,

BABHCANNH OT YCMOTREHENA
orgn. (organization) oprann-
3
O.R. {(owner’s risk) Hi PHCK
BAAJERRA

P

p.a., P.A, P/A 1. (particular

average) YACTHAN ABAPHUS;
2. (per annum} » oz, e:xe-
roxeo; 3. {power of
attorney) fosepeHHOCTR
pay(m)t, paym't (payment)
TAATEN, YIAATA
P. {page) crpaunna

'P.B {passbhook} Gamxoscxas

pacueTHAS KHEAKA

P.E. (permissible error) gomy- -

cTaMan omuiKa

p-¢. 1. (per centum) (Jam.}
upouedt, 2. (partly cash)
YACTH NAATEXRA IIPOHIBO-
HICTCH BANTHIHBIME

p/c (priced catalogue) npeiic-
KYPAHT

PC 1. {paid cash) ynnagero
HANWYHRMK, 2. (private
contract) wacTHoe corza-

. meHHe/xaropap, 3. (per-
sonal eompuier) mepco-
HAXLEBIN KOMILIOTER

pchs (purchase) roxyoxa, 3a-
KYHEaA

— Cokpauienus, ucnomyenme B geADBMX gokymermax

pcl. (parcel) nakert, nocmnm
TIOK; naprua{ToBapa}

pes. 1. (packages) mecta {Tpy-
3a); 2. (pieces) mTyKn

PD (pickup and delivery) sm-
BO3 H ADCTARKA

' per an., per ann., Per an, (per

annum) B roj, €XerngHo
pf(d) (preferred) npusnnery-
poBarAL {0 AXNEAX)

- PIN (personal identification

number) amuneil AICHTH-

buranzonHLIl RoMep (xpe-

. AHTHOH HAAH HAgAIHOH
KEDTOMKH)

pkg. (package) mecro (rpyaa)

- PLC {public limited company)

nySaagnag / oTxpmTaX
KOMIAHUS ¢ OrPAHHUeIIoR
OTBETCTBEHEQGCTHID
plff. (plainliff) meren,
P.O. (Payment Order) mna-
TEHHOES TOPVIEHRe

" PO, 1. {postal order) genex-

HElit Tepesons o NOUTE;
2.(post office) nogaToroe
OTHENEHNE

P.0.C. (port of call) mopr sa- _

Xofa -
P.O.D, {pay on delivery) =a-

AOMEHRHI 1TaTeR, Ta1e- -

EeHHEIM TIASTEHOM
P.O.B. (post-office box)
" DOYTOBHIE AWAK {KaKOTO-

. ydpesKleHRd HEH OpeA-

UPHATHA)

P.P. 1. {postage paid) nouro-

BHIG PACKOABL OMIAUEHRL, 2,

{purchase price) noxymnad
mexa

P.P., per prao{c) (Jlam. per
procuratmnem) no Aome-
PEHBOCTH

P/p (partial pay) sacTvdaEad
OTLIATA

pDp. (pages) cTPAHENL

PPD mur ppd {prepaid) ope-
Jomnayen et

PR (public relations) caaza
SmpMel ¢ OTAEIBHEIMA -
naMH, OPTAHA3ARUUAMA,

 ODIIECTBERHOCTHIO

prox. {Jam. proximo) B cxe-
ayiomeM (Mecsane, rouy)

prs. {pairs) mapsr

P/S mam P.S. {public sale)
AYEIHOH

P.8. 1. (postscript) TOCT-
CKpHUNTYM, SpHEHCKa; 2.

(private secretary) mronrt
CEKpeTaph '

p.t.o. {please turn over) cmoz-
puTE HA DbopoTe

POS (point of sale) TOPTOBaa
POYK _

ps. {pieces} UITYKY

pt. 1.( part) wacrs; 2. (pay-
ment} rnatex; yunara; 3.
{point) myarT; 4. (port) nopr

Q

Q. {quarter) geTseprh, KBAp-
TAN

9., qty (quantity) xosmriecTso

QP {quality products) xa=e-
DTHEHHRIE IDOAYETEL '

gts (quarts) KBapTH

qual. (guality) xavecre0
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Aeaosotr aurauiickuid

R

r. & a (rail and air) mepeno3-

K 10 senednoi gopore |

BOBIYXY

r & o (rail and ocean) nepe-
BOZKH OO0 XelesHoll xopo-
re H Mopem

R. of E. (rate of exchange)
BATTIOTHEI/ 0GMCHEET Feype

R.E. (real estate} Begpumn-
MO€ HMYIIECTRO

re,, Re, 1. {regarding) xaca-
TeIbHO, OTHOCHTENRHD] 2,
in re. no gemy

recpt. (receipt) xBuTannwms,
pacnucKa

ref. 1,(refer) CMOTpBTe,

© obpatETeck; 2. (reference)
CCRIAKA, COPABKA

rem. {remittance) Aesesrmaix
NepeBo;

Rep. (representatlve) mpen-
CTABHUTEINIE

resp. 1, (respecting) ormo-
CHUTENBHO

rets (receipts) mocrynnenns,
AOXOT

Rly Stn {reilway station) =.-a.
CTARIMH

R.M. (registered mail) zaxaa-

" HAg TOYTa

B.M.D. (ready money down)
YOJAATAR HANHYHBIMA HE-
MeAIeHH} .

R.P. {retail price) posanymas
EeHa

R.P. (reply paid) oreer onna-
yem

- re(vid {received) monyuemo,

2o¢

Rw. (railway) emeamas no-
pora

5

S and h.e. {(Sundays and
Holidays excepted) nexnio-
1A% EOCKpeceHEA H 1pas/-
HUIHAIE RHA

S. 1. ( series) cepns; 2, (ship)
cygHo; 3. (south, southern)
T, IOMHEIH; 4. {streat)
YOHIA

8. 1. sccond cexymgna; 2. sec-

tion oraen, pasgen, cexnus
S.A. (savings account) cpou-
HETH oTeT
8.B. 1. (savings bank} cGepe-
ravesibunit hank, 2. (short
bill} xpaTrOCpPOIHBIN EeK-
ceJh

SB (savings bond) c6epera- -

TenbHax ofauranus

SE (shareholders' equity) akx-
OHECHEePHLIA RaTuTan

se¢ (secretary) cexperapn

secs (securities) wemanie 6y-
MarH

sg. (signature) moanmch

sgd, (signed) nognoucamo,
OOEIHCAHERLGL

shtg. (shoriage) meaocraua,
HEXBATHR

Soec. (society) oGmectro

spee. 1. (specification) cue-
maduEanys; 2. (specimen)
obpasen;

sq. fi. {square foot) KBagpar- '

HEIH by

— CoKxpawienus, ucnoaviyemste 6 0€108bIX OOKYMeEeHmMax

sq. in. {square inch) xBaapar-

HBIH giof
sq. m. 1. square mile{s) Kpag-
paTHAS MMNA (KBAApATHbBIE
Muan); 2. square metre(s)
sq. yd. square yard xeajpar-
HBIA ADA

- &.p. (selling price) npogaskHAA

Uera

S.P. 1. (starting price) Ha-
YajLHAL/OTIPADHASL MEHA,
2, (stop of payment) npn-
OCTAHOBKA NMAATEXRENA

8.5.,'8.58., 8/8 (steamship) na-
DOXOR :

8/N {(Shipping note) ysegom-
nenxe of OTrpy3Ke '

- 8Bt. 1. (streef) yauna; 2. (sta-. urgt (urgent) cpouniiit

tion) eTanuma
st. {standard) craggapr
SWIFT (Society for World-
wide Interbank Financial
» Telecommunications) Mex-
EyHapoaHas MexkbaEROBE-
Kad ICKTPOIEAR cHcTeMa
nnarexei, CBHDT

T

t. (ton} ToumEa

t. & d. (time and date) spema
¥ 4HCIO

tab. (table) Tabmn, :

TD uaz T/D (time deposit)
CPOTHLIA ZeNO3HnT

T.1.0, (total loss only) Tons-
Ko B cIVIae Noamnoit rude-

A
T.M. (trademark) roprobmit

3HAK, (pabpuunas Mapk .

tn, Tonma .

T/R (trust receipl) coxpaunan
PACTIECKA

trana (transaction) camexnxa,

| onepaums

tr. oz. (troy ounce) Tpoi'{cuaa
YHIUHST

T.V. (tank vessel) ranueHoe
CYLHO, TAHKED

T.W. {(total weight) ofmas
Macca. '

tx taxe(s) Banor{u)

u
u. 1. (unit) egununa; 2.
{unpaid) HeonIaYeHHEIH

v

val. [value) c'ronmoc'n:, n,en—
EOCTD

VAT nax V.AT (value- added
tax) mamor ma A0GaBIEH-
HYIO CTOMMOCTE

v. 1. {(versus) onporua, 2. (via)
deped; ¢ saxoAoM B; 3.
(vide) cMmorpu

V., vol. 1. {(vessel) cyano, 2.
(vice-) sume-; 3. (volume)
ofimeM, ToM

V.C. 1, {(vice-chairman} eume-
npefcelaTelb

VC 1. (valuable cargo) men-
HEIHA TpY3, 2. (variable casi)
OEePeMEHHLIS H3AEPIKKH

VIP (very important person)
OUEHb BAJKEAA NEPCOHA
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AeAosoll anrautickud

“wiz. (videlicet =
HMEHARO

vou. {voucher) pacnmecxa;
OITDAEJATEILHLIA AOKYMEHT

voy. (voyage) peiic

V.P. {vice-president) smme-
HIpeSEACHT

5. {versus} mpoTHB

namely) a

w

w.8., W.A, ¢with average) ¢
OTBETCTEEHHOCTLIO 34 Jac-
THYIC ABapRID

w. (weight) rec

W. {west, westem) 3apan,
sanagBRi

W. B. (way bill) ragxanman,
TPAHCNOPTHAA HAKAATHAA

W.C., w/c (without charge)
fez onnarTel (HAKAAZHBIX
pPacxoaoE}

w.g. (weight guaranteed) ra-
PAHTHPOBAREST MaCCH
W.P.A unz w.p.a. {with par-
ticular average) ¢ orpereT-
BeHAOCTLI0O BA YACTHYIO

aR8PHIO

" W/M (w1thout margin) Gea

- QITATHL DABHHUIET
W /R (warehouse receipt) ro-
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BapRaa KBWrTaRmmA/pac-
ITHCRa

- W/W (warehouse warrant)

CEJANCROM BADDART
wh. (whart) npucrane

whs (warehouse) {(ropapHbIi)

CKIag

wkly (weekly) excenenessuo

W-R. {warchouse receipt)
CKIAZCKAS PECICEA} CHIIa-
BOTHOE CBUASTERLCTHO

_ X _
X {extension) mocae TenedoH-

HOTO HOMepa
X. (exclusive) uckrmgan, Ges
X.I, x. (ex inferest) Gea Ha-
. GHCIeHWA TPINEHTOB
XD, X.d {ex dividend) Oez
ARRMACHAA

Y .

Y. (year) Tox

Y.0. (yearly output} FoAOBON
0BeM INONIBOACTDA

YLD (yield) noxogmoeTs

YOB (vear of birth)} rox pox-
JeHHST

YOD (year of death) mg cNEp-
TH

Appendix Il

TABAHUA HENPABHABHBIX IANAFONOB

tdopma | 2dopwa | Jdopma | 4 opma | Nepeson .
HHMHUTRE MpowL Mpuuacre Npuuacm :
: Bp, H : 1 '
to be was/were |been being BbITh, Ha- .
XCAWUTHCA
to bear bore bomn bearing HECT#
Jto beat beat |beaten 1beating HuTe
to begin - |began begun |beginning  jHauwm-
HaTs{ca) -
to bend bent bent bending  {mHyTh
to bind {bound bound binding nepenne-
to bite bit bitten/bit biting KyCcaTh
to blow blow blown blowing oyt
to break - |broke broken |breaking noMaTth
tobring  |brought [brought  lbringing  [npuHocHTs
to build ibuitt . Jbuilt building |[cTpowTh
to bury [bought  |bought. buying ROHYNaTs
tocalch  jcaught caught catching = [nosums
to choose  |chose chosen choosing |ewBupatsb
to cut cut cut * loutting pesats, -
pybHTh
to dive dived/dove [dived diving HLIPATL
to do did done doing henars
fto draw drew drawm drawing PUCOBATD,
: iTAlmTL
todrink ~ |drank drunk drinking NiTe
to drive drove driven driving BECTU

£ )




AeAoBolt aHravacku

Tabautla HenpasUALHBIX FAAI0A0B

1 thopma 2¢dopma | 3chopma | 4 chopma | Nepenon
KHDMHUTUE Mpouwr Npuvacmve | Npuyacmue
Bp. I¥ I
to eat ate eaton eating ecTh,
' KylLaTk
to fall fell fallen falling najarTe
to feel felt felt feeling YYBCTBO- -
. BATL
to feed fed fed feeding KOPMWTL
to fight fought fought fighting GopoTben,
. . |gpaTteea
to find found found finding MCKaTh,
L ' ©_|HaxoouTe
to fiy flew flown ftying neTate
toforbid {forbade  |forbidden |forbidding . [sanpewars
|to forget - [forgot forgotten  |forgetting  [sabeBaTh
to forgive  [forgave forgiven - |forgiving npouate
ta freeze  |frozs frozen freezing  {zamopamu-
. . ~_|paTh
to get got. got getting ‘Inonyqare,
: CTAHOBUTR-
_ ca
to give gave given giving 4aBath
to go went gone going - |uam,
. _ : ' gxaTth
_ Jto grow grew grown growing pactw,
: : BRIPALLM-
. Ba&TH
ta hang hung hung [hanging  |sucers,
i _ _ BelIaThH
to have had had having MMeTk
ta hear heard heard hsaring CIbILATE
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1 hopua 2 qropma 3 hopma 4 dpopma | Nepeson
UHIHHR- Mpow. | Dpuvacte | puyac-
™B Bp. e |
jto hit hit hit . hitting YRApATL
ta hold held held holding = |gepxark
to hurt hurt hurt hurting noBpenTL
to know  |knew known knowing [3HaTL.
to lay laid laid laying HaKpbLIBaThb
tolead {lead tead leading |BBCTH
toleap |leaptleaped (leaptleaped |leaping |npuirats,
CKaKaTh
toleave |left left leaving |noxmpate, .
; DCTABNATE
to lend lent lent lending |pasarb
' : BaaliMel
to let let it letting NO3RONATL
to lie |lay lain lving nexath
to light lit it lighting [|saxurar,
{o lose lost lost losing  |TepAaTs
to make [made made making |menats
tomest  |[met met meeting |BCTpPEYATH
- {ca)
to pay paid paid paying |[nnavutb
to put put put putting Knactb,
. ' CTaBHTL
toread read read reading luutarve
toride” |rode ridden riding  [exatb
. {(BEPXOM)
to ring rang rung ringing  [3BOHUTL,
3peHeTb
fo rise rase risen rising fOAHUMATb

313
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Tabauna Renpasunwbrx FA3roACB

1 ¢ropma 2 gwopma 3xpopma | 4 hopma | MNepenan
1 MHPUHK- Npow. | Nipwmcrwe 11| Npwgac-
TWE Bp. e |
{to run ran run running {Bexam,
Jlosay  jsaid said {saying  {roeopuTe,
i CXA3ATE |
o ses saw Iseen seeing ' |augeTs
o sefl {sold " Isofd sefling  |npopasaths |
{osend [sent {sent sending |noculnark, |
; - . {otnpas-
nATb
fto shake Ishooak shaken shaking {TpscTH
to shing {shons shono shining CBETUTD,
CUATH
Jtoshoot  {shot shot " Ishaoting |cipensr,
' : HCHYMAaTD
floshow ishowed shown showing  |nokasu-
. ] : laats
tosing Isang sung Isinging  {neTts
to'sink  |sank sunk - lsinking  JromyTe
o sit sat sat siting  teugets - |
to sleep  islept slept sleeping Jcnams
Jto speak {spoke {spoken |spesking frosopum, |
» ] ipasrosapm-|
_ . {pam 1
Jto spend - |spent spent spending |TpaTuts, |
. . ;H,pOBDnﬂTb ;
. 1 {Bpemsa
to siand jstood stood [standing |etosms
to steal  istole stolen stealing JeopoBaTtb, |
_ - VKDBCTH -
to stick  [stuck stuck sticking npuwmwmars
214

1 hopma

2 chopma 3chopma | 4 dopwa | Tlepenoy
WHBHHW- Npous Mpuuacrve B psvac-
™8 Bp. e 1
to strike  [struck struck striking  [BuTe,
' yOapaTh
to swear [swore Sworm swearing |knacTeca
PO sweap |[swept swapt sweeping |nectu,

| noameTaTs.
to swim  [swam swum swimming |nhapaTte
tofake  [taok ftaken taking B3ATH,

Gpars
to teach  [taught taught feaching  [ydHTL,
: - oOy4aTb
o tear tore tom tearing pBaTe
0 tell told [told - telling  [cxasatb, -
, - cooBWaTh
1o think  {thought theught thinking |[Aymate |
to throw {threw thrown throwing [6pocats,
) ' Z KMAaTe
te wake - (woke woken waking [Gyaute,
- : npocL!-

- nNaTLCH
towear |wore WOIm WG [HOCHTD -
to weep |wept wept weeping (nnakats .
to win won wan winning [nobex-

- har, Bkl
) UIPLIBATH
to write  |wrole written Jwriting nMcaTh

s
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